GeM 7i—

Gover Azadl Ka
e Markelp!ace Amrit Mahotsav

YR

f9s g=ar/Bid Number: GEM/2026/B/7340774
feddics /Dated: 17-03-2026

fas c&aasr / Bid Document

9= fAawur/Bid Details

95 dc @9 & ad@/a3T /Bid End Date/Time

01-04-2026 13:00:00

e geld &1 ali@/a@# ™ /Bid Opening
Date/Time

01-04-2026 13:30:00

5 Queper duar (de @A H arl/@ @) /Bid Offer
Validity (From End Date)

0 (Days)

FAGA/TST W IAA/Ministry/State Name

Ministry Of Labour And Employment

faswar @ AT/Department Name

Na

IS H AFA/Organisation Name

Employees Provident Fund Organisation (epfo)

PRIt 1 ATAA/Office Name

Regional Office, Kolkata

a&g Aot /Item Category

Financial Audit Services - Review of Financial Statements,
Financial Reporting Framework, Audit report, Third Party
Audit of Exempted EPF trust; CA Firm

34 3@ /Contract Period

3 Year(s) 1 Day(s)

3 /A dar F fov nfda e g &

a¥/Years of Past Experience Required for
same/similar service

3 Year (s)

Zdl e & a3t & WS 3T IgHd &/Past

Experience of Similar Services required

Yes

TATHUAS & forw 3rgera & auf 3R eI30R A ge vara
#r a5 T/MSE Relaxation for Years of
Experience and Turnover

No

FTEINT F foT 3ga & auf 3K e=i30R A g vara
&1 318 & /Startup Relaxation for Years of
Experience and Turnover

No

fahar @ AP 3T gEAdS/Document required

from seller

Experience Criteria,Bidder Turnover,Certificate (Requested
in ATC)

*In case any bidder is seeking exemption from Experience /
Turnover Criteria, the supporting documents to prove his
eligibility for exemption must be uploaded for evaluation by
the buyer

T 3T ARTHRT g 3ues fhT 3T gTArdsit &l
fAfder 3 swmer A arer @it ARt & fearer
aqed €2 WG A &/Do you want to show

documents uploaded by bidders to all
bidders participated in bid?

Yes (Documents submitted as part of a clarification or
representation during the tender/bid process will also be
displayed to other participated bidders after log in)
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{95 faawui/Bid Details

93 oema f gFT P Fad: TG g F fow
3magd @5 & & / Minimum number of

1
bids required to disable automatic bid
extension
da$ STl / Number of days for which Bid |10
would be auto-extended
3i1eY vrEe e 3fABAH fhaeh A fhar ser &1 /7 5
Number of Auto Extension count
9= ¥ Ray e’ afha fFar/Bid to RA enabled | No

&5 @& s /Type of Bid

Two Packet Bid

dhAlhT FeAieheT & NIl Aehelichl TTEIIOT ]

AT §AT /Time allowed for Technical 14 Days
Clarifications during technical evaluation
qAad @S ea / Estimated Bid Value 1

HeAid ugfa/Evaluation Method

Total value wise evaluation

AT M arell AT SFAAST AB3HT TS § /

Financial Document Indicating Price Yes

Breakup Required

AT @s/Arbitration Clause No

Yot @s/Mediation Clause No
$uardl faawu/EMD Detail

3TaIhdr/Required No
$didish faeRor /ePBG Detail

ATaRIedr/Required No

arelt fasrsar onay A& fRar r/ Bid splitting not applied.

THANEINS 3arel=i/MIl Compliance

THINMSITS 3gurai=t/MIl Compliance Yes
THTHS @ig aAAdI/MSE Purchase Preference
THATES WG dAIAT/MSE Purchase Preference Yes
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g 3R oY 3TH7 FA 30T AAAHT B TG 7
wrAfFh, AfE 3 Hed L1+X% b & @ & &/ |15

Purchase Preference to MSE OEMs available upto
price within L1+X%

1. Years of Past Experience required: The bidder must have experience for number of years as indicated above in
bid document (ending month of March prior to the bid opening) of providing similar type of services to any
Central / State Govt Organization / PSU. Copies of relevant contracts / orders to be uploaded along with bid in
support of having provided services during each of the Financial year.

2. Purchase preference to Micro and Small Enterprises (MSEs): Purchase preference will be given to MSEs as
defined in Public Procurement Policy for Micro and Small Enterprises (MSEs) Order, 2012 dated 23.03.2012 issued
by Ministry of Micro, Small and Medium Enterprises and its subsequent Orders/Notifications issued by concerned
Ministry. If the bidder wants to avail the Purchase preference for services, the bidder must be the Service
provider of the offered Service. Relevant documentary evidence in this regard shall be uploaded along with the
bid in respect of the offered service. If L-1 is not an MSE and MSE Service Provider (s) has/have quoted price
within L-1+ 15% of margin of purchase preference /price band as defined in the relevant policy, then 100% order
quantity will be awarded to such MSE bidder subject to acceptance of L1 bid price. The buyers are advised to
refer to the OM_No.1 4 2021 PPD_dated_18.05.2023 for compliance of Concurrent application of Public
Procurement Policy for Micro and Small Enterprises Order, 2012 and Public Procurement (Preference to Make in
India) Order, 2017. Benefits of MSE will be allowed only if the credentials of the service provider are validated on-
line in GeM profile as well as validated and approved by the Buyer after evaluation of submitted documents.

3. If L-1 is not an MSE and MSE Service Provider (s) has/have quoted price within L-1+ 15% of margin of purchase
preference /price band as defined in the relevant policy, then 100% order quantity will be awarded to such MSE
bidder subject to acceptance of L1 bid price.

4. Estimated Bid Value indicated above is being declared solely for the purpose of guidance on EMD amount and
for determining the Eligibility Criteria related to Turn Over, Past Performance and Project / Past Experience etc.
This has no relevance or bearing on the price to be quoted by the bidders and is also not going to have any
impact on bid participation. Also this is not going to be used as a criteria in determining reasonableness of
quoted prices which would be determined by the buyer based on its own assessment of reasonableness and
based on competitive prices received in Bid / RA process.

5. Past Experience of Similar Services: The bidder must have successfully executed/completed similar Services
over the last three years i.e. the current financial year and the last three financial years(ending month of March
prior to the bid opening): -

1. Three similar completed services costing not less than the amount equal to 40% (forty percent) of the
estimated cost; or

2. Two similar completed services costing not less than the amount equal to 50% (fifty percent) of the estimated
cost; or

3. One similar completed service costing not less than the amount equal to 80% (eighty percent) of the estimated
cost.

3ifaRs deaar /3maas 3er/Additional Qualification/Data Required

Financial Audit Services - Review Of Financial Statements, Financial Reporting
Framework, Audit Report, Third Party Audit Of Exempted EPF Trust; CA Firm ( 1)

deeiid ARPAT /Technical Specifications

faazor/

A/ Values
Specification

#R / Core

Review of Financial Statements , Financial Reporting Framework , Audit report , Third Party

Scope of Work Audit of Exempted EPF trust

Type of
Financial Audit || CA Firm
Partner
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Taazor/

Specification

3/ Values

Type of
Financial Audit

Statutory Audit

Category of
Work under
Financial Audit

Audit of financial statements , Reliability of financial reporting , Internal control of financial ,
Investigating fraud , Compliance with law & regulations , Compliance with contracts , Risk
Management , Review system & processes , Bank Transactions

Type of
Industries/Fun
ctions

Human Resource & Payroll , Operational & Administrative , Fixed assets, depreciation and
amortisation , Payables , Receivables , Cash and Bank Balance , investment

Frequency of

Audit Support

Progress Annually
Report

MIS Reporting

for Financial Yes
Audit support

Frequency of

MIS reporting Annually
State NA
District NA
us3iia /Addon(s)

Post Financial NA

ol g1 fAUiRa =gaad Fe/Minimum Floor Price defined by Buyer

o g1 fAuiRa =gaad fyEa/Minimum Floor Price
defined by Buyer

No

sfaf fafAf® gxardst /Additional Specification Documents

WA /Rafésr 3fAHH /Consignees/Reporting Officer and Quantity

#.5./S.N R/ RaféaT 31TAR 3T hdr
ST || sifaer® /Consignee gdr/Address Quantity /Additional
o. :
Reporting/Officer Requirement
700091,EMPLOYEES
PROVIDENT FUND Project /
1 Sandip Das ORGANIZATION, DK BLOCK, Lumpsum N/A
SECTOR II, SALT LAKE CITY, Based
KOLKATA
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¥ar gru A 7 Rz & v «wf/Buyer Added Bid Specific Terms and Conditions

1. Generic
OPTION CLAUSE: The buyer can increase or decrease the contract quantity or contract duration up to 25
percent at the time of issue of the contract. However, once the contract is issued, contract quantity or
contract duration can only be increased up to 25 percent. Bidders are bound to accept the revised
quantity or duration

2. Buyer Added Bid Specific ATC

Buyer uploaded ATC document Click here to view the file.

3. Buyer Added Bid Specific Scope Of Work(SOW)

File Attachment Click here to view the file.

sdeor/Disclaimer

The additional terms and conditions have been incorporated by the Buyer after approval of the Competent
Authority in Buyer Organization, whereby Buyer organization is solely responsible for the impact of these clauses
on the bidding process, its outcome, and consequences thereof including any eccentricity / restriction arising in
the bidding process due to these ATCs and due to modification of technical specifications and / or terms and
conditions governing the bid. If any clause(s) is / are incorporated by the Buyer regarding following, the bid and
resultant contracts shall be treated as null and void and such bids may be cancelled by GeM at any stage of
bidding process without any notice:-

1. Definition of Class | and Class Il suppliers in the bid not in line with the extant Order / Office Memorandum
issued by DPIIT in this regard.

2. Seeking EMD submission from bidder(s), including via Additional Terms & Conditions, in contravention to
exemption provided to such sellers under GeM GTC.

3. Publishing Custom / BOQ bids for items for which regular GeM categories are available without any
Category item bunched with it.

Creating BoQ bid for single item.

Mentioning specific Brand or Make or Model or Manufacturer or Dealer name.

Mandating submission of documents in physical form as a pre-requisite to qualify bidders.
Floating / creation of work contracts as Custom Bids in Services.

Seeking sample with bid or approval of samples during bid evaluation process. (However, in bids for
attached cateqories, trials are allowed as per approved procurement policy of the buyer nodal Ministries)
9. Mandating foreign / international certifications even in case of existence of Indian Standards without

specifying equivalent Indian Certification / standards.

10. Seeking experience from specific organization / department / institute only or from foreign / export
experience.

11. Creating bid for items from irrelevant categories.

12. Incorporating any clause against the MSME policy and Preference to Make in India Policy.

13. Reference of conditions published on any external site or reference to external documents/clauses.

14. Asking for any Tender fee / Bid Participation fee / Auction fee in case of Bids / Forward Auction, as the

case may be.

15. Any ATC clause in contravention with GeM GTC Clause 4 (xiii)(h) will be invalid. In case of multiple L1
bidders against a service bid, the buyer shall place the Contract by selection of a bidder amongst the L-1
bidders through a Random Algorithm executed by GeM system.

16. Buyer added ATC Clauses which are in contravention of clauses defined by buyer in system generated bid
template as indicated above in the Bid Details section, EMD Detail, ePBG Detail and MIl and MSE Purchase
Preference sections of the bid, unless otherwise allowed by GeM GTC.

17. In a category based bid, adding additional items, through buyer added additional scope of work/ additional
terms and conditions/or any other document. If buyer needs more items along with the main item, the
same must be added through bunching category based items or by bunching custom catalogs or

© N o v A
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bunching a BoQ with the main category based item, the same must not be done through ATC or Scope of
Work.

Further, if any seller has any objection/grievance against these additional clauses or otherwise on any aspect of
this bid, they can raise their representation against the same by using the Representation window provided in
the bid details field in Seller dashboard after logging in as a seller within 4 days of bid publication on GeM. Buyer
is duty bound to reply to all such representations and would not be allowed to open bids if he fails to reply to
such representations.

All GeM Sellers/Service Providers shall ensure full compliance with all applicable labour laws,
including the provisions, rules, schemes and guidelines under the four Labour Codes i.e. the Code
on Wages, 2019; the Industrial Relations Code, 2020; the Occupational Safety, Health and Working
Conditions Code, 2020; and the Code on Social Security, 2020 as and when notified and brought into
force by the Government of India.

For all provisions of the Labour Codes that are pending operationalisation through rules, schemes or
notifications, the corresponding provisions of the pre-existing labour enactments (such as The
Minimum Wages Act, 1948, The Payment of Wages Act, 1936, The Payment of Bonus Act, 1965, The
Equal Remuneration Act, 1976, The Payment of Gratuity Act, 1972, etc. and relevant State Rules)
shall continue to remain applicable.

The Seller/ Service Providers shall, therefore, be responsible for ensuring compliance under:

e All notified and enforceable provisions of the new Labour Codes as mentioned hereinabove;
and
e All operative provisions of the erstwhile Labour Laws until their complete substitution.

All obligations relating to wages, social security, safety, working conditions, industrial relations etc.
and any other statutory requirements shall be strictly met by the Seller/ Service Provider. Any non-
compliance shall constitute a breach of the contract and shall entitle the Buyer to take appropriate
action in accordance with the contract and applicable law.

This Bid is governed by the Tman=g f@zer 3R 2rd/General Terms and Conditions, conditions stipulated in Bid and
Service Level Agreement specific to this Service as provided in the Marketplace. However in case if any condition
specified in @raA=a f@7a1 3R Ocd/General Terms and Conditions is contradicted by the conditions stipulated in
Service Level Agreement, then it will over ride the conditions in the General Terms and Conditions.

SIH B WA AT F TS 26 & T H AT & WY HH T AN R arad 37 & A § wliig W ufdey & oy #
HIIT & YT H{H ol TS I drel o & ds o =X 50 @Al & g ¢ & fow Joft o3 gom 59 a8 ©@s & aren
qeTH WITAEY & wH Uohgpd allfds & 1T o §AT ST &l g8 Fgurelad delr elm 3R IS o aed awon fRT S
T FHD AWl o Pl W HIYT Bl dTehlel FHTE XA AR FIged b IHFAR M T Fel HILars 3T 39T lin terms

of GeM GTC clause 26 regarding Restrictions on procurement from a bidder of a country which shares a land border with India, any bidder from a country which shares a
land border with India will be eligible to bid in this tender only if the bidder is registered with the Competent Authority. While participating in bid, Bidder has to undertake
compliance of this and any false declaration and non-compliance of this would be a ground for immediate termination of the contract and further legal action in
accordance with the laws.

---g=are/Thank You---
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@!;'\OTW /Phone :033-29521855

™

o g

oy srfarsa oy arser/ EMPLOYEES' PROVIDENT FUND ORGANISATION
(mwmﬁmm wwwT)/ (Ministry of Labour and Employment: Govt. of India)
I Awdra sifsy @y srgEa & S,

QFHCEOF THE ADDITIONAL CENTRAL PROVIDENT FUND COMMISSIONER
v e, P @ seener vd e gl wag WEST BENGAL. SIKKIM AND ANDAMAN & NICOBAR ISLANDS

AL IR el L [ ST
No. EPFO! ACC/ KZ/ 73(1)/ TPA 12026 | 1253 Date - 05.03.2026 .
o603 9026
To By name to:
The Regional P.F. Commissioner-| Shri Randheer Kumar
EPFO, Regional Office, RPFC-I

Salt Lake, Kolkata

Sub:  Empaneiment of Chartered Accountant Firm for audit as envisaged at
condition No. 24(a) of Appendix-A under Para 27AA — reg.

Sir,

With reference to the subject cited above it is to inform that the existing empaneiment
of the Chartered Accountant Firm is valid upto 31 03.2026. As such, it is high ime to initiate
necessary action towards a fresh empanelment of the Chartered Accountant Firms as per

the SOP for Management and Regulation of EPF Exempted Establishments Dy £onal Office,
Kolkata. TR

As a part of selection procedure, it has been delineated in the SOP that the
applications from the eligible Chartered Accountant Firms shall be called througn GeM by
the Zonal Office from the Audit Firms .

—

The eligibility conditions of the Chartered Accountant firms as stipuiated in the SOP
is reiterated below:-

a) An audit firm having valid registration with ICAI (Institute of Chartered Accountants of
India).
b) The applicant firm should be in existence for at least 10 years.

. ¢) The applicant firm shouid have at least 5 full time partners with at least 1 full tme FCA

(Fellow Chartered Accountants).
_d) The applicant firms must have an experience of auditing accounts/handling tax mafiers

with any companies of having turnover of at least 50 crores per annum.

e) Average annual turnover of the audit firm should be at least Rs. 1.5 crores n each of the
last three years.

f) Applicant firm or its partners should not have been held guilty of any professional
misconduct under Chartered Accountants Act, 1949 (as amended) during past five years of
penalized under any of the tax laws by ICAI or any other statutory body.




g) Applicant firm or its partners should not be facing any investigation or enquiry by any tax
authority for violation of any of the tax laws.

Further, the nature of work and scale of fees to be paid to the Firms has also been
mentioned in the relevant SOP.

Since, Zonal Office, Kolkata has no separate exposure to GeM portal, it is requested
to call for the application from the eligible Chartered Accountant Firms within 45" March
2026 alongwith ¢ quisite documents in support of the eligibility, for taking further action in
this regard.

[This issues with the approval of Addl. CPFC (Kolkata Zone)]

Yours faithfully,

/

;/1 " u,/:/
(Md"éshraf Kamil)

Regional P. F Commissioner-|



Process of Selection

Applications shall be called through GeM by the Regional Office Kolkata on behalf of Zonal
Office, Kolkata from the Audit firms.

The applications shall be scrutinized by a committee of three members constituted by the Head
of the Zone.

Zonal ACC on the recommendation of the committee as at (2) above will form a pane lof
adequate number of Audit firms.

The number of audit firms should not be less than 5 and more than number of exempted
establishments divided by 25.

The term of the panel so empanelled shall ordinarily be Three (03) years and may be extended
by one year at a time not exceeding maximum of 3 years.

Zonal Office shall be empowered for pre-mature termination of any audit firm from the
empanelled list of audit firms by way of speaking order after giving a reasonable opportunity to
the audit firm following the principal of natural justice.

Nature of work

1. To certify that the legal status of the establishment remains unchanged from the date of
grant of exemption to the year of audit.

2. To certify that the establishment is not reporting erosion in their capital base or loss for
three consecutive financial years.

3. The report shall be submitted in FORM RM-6 (enclosed as Annexure-C) as modified from
time to time to the RPFC-in-charge of the Regional Office within 30 days from issue of work
order.

4. To examine whether the conditions governing grant of exemption has been properly
complied with by the Provident Trust of the Exempted Establishment.

Scale of fees to be paid

1. The fees shall be regulated in accordance with the minimum scale of fees recommended
by ICAl as amended from time to time as below:




Revised minimum Recommended scale of Fees
Class ‘A’ Cities Class ‘B’ Cities Class ‘C’ Cities

PARTICULARS

Rs. Rs. Rs.
AUDIT AND OTHER ASSIGNMENTS
Rate per day would depend on the complexity of the work and the number of days spent
| by each person.
E (i) Principal 18.000/- & Above 12.000/- & Above
per da per da per da
s (ii) Qualified Assistants 70.000/- & Above | 7,000/- & Above
per da per da per da
(iii) Semi Qualified Assistants 5,000/- & Above per 4,000/- & Above 3,000/- & Above
da per da per day
(iv) Other Assistants 3,000/- & Above per
day da per da

e Fees as under:
40,000/- & Above

Subject to minimum indicativ
i) Tax Audit
ii) Company Audit
(a) Small Pvi. Ltd. Co.
(Turnover up to Rs. 2 crore
(b) Medium Size Pvt. Ltd.
Co./Public Ltd. Co.

(c) Large Size Pvt. Ltd. Co./
Public

(iv) Review of TDS

30,000 & Above 22.,000/0 & Above
35,000/- & Above 25,000/- & Above

50,000/~ & Above

80,000/- & Above

25,000/- & Above 18,000/- & Above 12,000/- & Above

Compliance
v) Transfer Pricing Audit See Note 1 See Note 1 See Note 1

Note 1): Fees to be charged depending on the complexity and the time spent on the
particular assignment.

55,000/- & Above 35,000/- & Above

*Classification of cities are as follows:

STATES/UNION CITIES CITIES CITIES
TERRITORIES CLASSIFIED AS CLASSIFIED AS CLASSIFIED AS
uAH “B" “ ”

ANDAMAN & NICOBAR
ISLANDS

C
All cities

Vijayawada, Other Cities
Greater
Visakhapatnam,
Guntur, Nellore

ANDHRA PRADESH

%”"’—/
13 ARUNACHAL PRADESH

e i
L’_L,/-————

ASSAM




1
5 BIHAR % - Patna Other Cities
|
8 CHANDIGARH * - Chandigarh -
/"’——————}_________—-———————’_____’___——————
/i CHHATTISGARH - Durg-Bhilai Nagar, Other Cities
Raipur
8. DADRA & NAGR HAVELI - - All cities
9. | DAMA&DIW . - All cities
i
10. | DELHI Dethi - -
| 11 L oOA= - - - Al cities
| 12. | GUJARAT Ahmedabad Rajkot, Jamnagar, Other Cities
| Bhavnagar,
Vadodara, Surat
22
13. | HARYANA - Faridabad, Gurgaon Other Cities
l 14. | HIMACHAL PRADESH - - All cities
!
=
'i 15. | JAMMU & KASHMIR : Srinagar, Jammu Other Cities
|
' 16. | JHARKHAND - Jamshedpur, Other Cities
| Dhanbad, Ranchi,
\ Bokro Stell City
l
& | KARNATAKA Bengaluru Belgaum, Hubli- Other Cities
‘ Dharwad,
1 Mangalore, Mysore,
Gulbarga




18. | KERALA

- Kozhikode, Kochi, Other Cities
Thiruvananthapura
m, Thrissur,
Malappuram,

Kannur, Kollam

19. | LAKSHADWEEP

20. | MADHYA PRADESH

- - All cities
i J___,____,______________.___.___1

| 21. | MAHARASHTRA

22. | MANIPUR

iMEGHALAYA

24. 1‘ MIZORAM

| 25, | NAGALAND

26. ] ODISHA - Cuttack, Other Cities

|

RS U S

| 27. | PUDUCHERRY

- Gwalior, Indore, Other Cities
Bhopal, Jabalpur,
Ujjain
]
Greater Mumbai, Amravati, Nagpur, Other Cities
Pune Aurangabad,

Nashik, Bhiwandi,
Solapur, Kolhapur,
Vasai-Virar City,
Malegaon, Nanded-

Waghala, Sangli

- All cities

-

All cities

All cities

All cities

Bhubaneswar,
Rourkela

- Puducherry/ -
Pondicherry

|
B

' 28. | PUNJAB

29. RAJASTHAN

!_’/_/’_
Other Cities

- Amritsar, Jalandhar,
Ludhiana

—

- Bikaner, Jaipur, Other Cities
Jodhpur, Kota,
Ajmer




¢S - - All cities

TAMIL NADU Chennai Salem, Tiruppur, Other Cities
Coimbatore,
Tiruchirappalli,
Madurai, Erode

32. | TELANGANA Hyderabad Warangal Other Cities

33. | TRIPURA - - All cities

| 34. | UTTAR PRADESH - Moradabad, Meerut, Other Cities
1 Ghaziabad, Aligarh,

Agra, Bareilly,
Lucknow, Kanpur,
Allahabad,
Gorakhpur,
Varanasi,
Saharanpur, Noida,
Firozabad, Jhansi

35. UTTARAKHAND - Dehradun Other Cities
36. | WEST BENGAL Kolkata Asansol, Siliguri, Other Cities
Durgapur

L

11. INTERNAL AND EXTERNAL REFERENCES

The internal reference has been taken from the existing circulars related to filing
of online returns, compliance audit, etc. which is annexed as “Annexure — |".

12. CHANGE HISTORY
Whether the SOP is the initial version:

« SOP No: 5: Version 1
« Effective Date: --

« Significant Changes: --
« Previous SOP no.: --




Scenarios for Third Party Audit

1. Inthe scenario of Surrender of Exemption by the Exempted Establishment.
In the scenario of Cancellation of Exemption by the Exempted Establishment.

3. Any other scenario where it is considered necessary by RPFC/CPFC as per condition no.
24(a) of Appendix A to Para 27 AA of the EPF Scheme.

4. Those firms who do not meet the eligibility criteria shall not be evaluated.

5. In case of necessity, EPFO Zonal Office, Kolkata can add new CA firms to the panel.

Deployment and Additional Conditions:

1. The émpanelled Chartered Accountants/Firms shall carry out the Third Party Audit/Re-
Audit of books of accounts of the Provident Fund Trusts of the exempted
establishments as per the conditions specified in Appendix A to Para 27 AA of the EPF
Scheme 1952 and instructions issued by the EPFO Head Office vide SOP on
Management and Regulation of EPF Exempted Establishment .

2. The firm may be assigned work in any location across the Kolkata Zone based on
requirements.

3. The EPFO reserves the right to assign additional function and duties to the empanelled
firms in connection with third party audit as deemed necessary.

4. In addition to the above conditions, any other conditions that are or will be issued by
EPFO concerning empanelled Chartered Accountant firms will be applicable to the
existing firms as well.

Application form: Interested parties may apply in the application format enclosed as
“Annexure A” along with the undertaking in the format enclosed as “Annexure B”




Annexure-A

Application for empanelment of Charted Accountant Firms for

Employees’ Provident Fund Organisation

S. No. |PARTICULARS : Remarks
1 |Name of the Charted Accountant Firms
2 |Registration No. (ICAI) of the Firms
3 |Date of Constitution of the firm and Constitution
Certificate of the firm issued by the ICAI
(Copy to be enclosed)
4 |Proof of empanelment of C &G
5 |IName of the Partners with status (FCA & ACA)
6. |Membership No. of the partners and certificate of
practice
(Copy to be enclosed)
7. |Complete address of the Head Office and branch
with Telephone/Mobile/Fax with email address
8. |Income tax PAN of the Firm
(Copy to be enclosed)
9. |No. of full-time professionals with the firm as on
01.11.2024 : :
a. Full time FCA partners
b. Full time ACA partners
6. Full time CA partners
10.  |Whether there are any court/arbitration of any
other legal case/proceedings pending against the
firm/partners
11.  |Average annual turnover of the firm for last 03
Financial Years i.e. 2021-22, 2022-23 & 2023-24.
(Balance Sheet of Last 03
F.Y.'s to be enclosed)
12.  |Proof of payment of membership fee to and
certificate of practice from ICAI for the year
(Copy to be enclosed)




13. |Indicate the tax/audit work experience, alongwith

name of the establishments, in the following

sectors:

a. PSU

b. Government (Central/State)-

C: Private

d. Companies having turnover of at
least 50 crores per annum.




UNDERTAKING

I/We the
Managing partner/Managing Partners of M/s.
Chartered Accountants do hereby verify, declare and undertake:

That the particulars given above are complete and correct. If any of the
statements made or the information so furnished in the application form is later
found not correct or false or there has been suppression of material information
the Firm would stand disqualified from the empanelment/allotment of work and
might be liable for disciplinary action under the Chartered Accountant Act 1949
and the regulations framed there under.

M/s or its partners have not been held guilty of any
professional misconduct under Chartered Accountant Act, 1949 (as amended)
during past five years or penalized under any of the tax laws by ICAl or any other
statutory body.

e : or its partners is not facing any investigati
. : > pal ;
enquiry by any tax authority for violation of any of the tax laws. i

. That | and other partners are in full time practice of Chartered Accountants

Name & Signature of Managing
Partners of the firm with seaj
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