GeM 7=

Gove Azadi Ka
e Markelp!ace Amrit Mahotsav

¥

f9s g=ar/Bid Number: GEM/2026/B/7337484
feddis /Dated: 10-03-2026

fas c&aasr / Bid Document

9= fAawur/Bid Details

95 dc @9 & ad@/a3T /Bid End Date/Time

31-03-2026 17:00:00

e geld &1 ali@/a@# ™ /Bid Opening
Date/Time

31-03-2026 17:30:00

5 Queper duar (de @A H arl/@ @) /Bid Offer
Validity (From End Date)

180 (Days)

FAGA/TST W IAA/Ministry/State Name

Assam

faswar @ AT/Department Name

Agriculture Department Assam

IS H AFA/Organisation Name

Assam Agricultural University

PRIt 1 ATAA/Office Name

Jorhat Assam

a&g Aot /Item Category

Manpower Hiring for Financial Services - Onsite; Chartered
Accountant

34 3G /Contract Period

1 Year(s) 2 Month(s) 1 Day(s)

fast @ geaa taa affis eesiax (3 auf @)
/Minimum Average Annual Turnover of the
bidder (For 3 Years)

30 Lakh (s)

38/8Aa Aar F e 3nfEa fea sgwa &

a¥/Years of Past Experience Required for
same/similar service

5 Year (s)

3l ate T a3t 1 WS naRad 3gHa ¥/Past

Experience of Similar Services required

Yes

THTHTHAS & forT 3rgera & anf AR e=i30R @ ge vara
#r a5 T/MSE Relaxation for Years of
Experience and Turnover

No

FIE3NT F AT 3gHa & auf 3K 30’ A g vara
#r a5 & /Startup Relaxation for Years of
Experience and Turnover

No

fahar @ AP 3T gFAIdSi/Document required

from seller

Experience Criteria,Bidder Turnover,Certificate (Requested
in ATC)

*In case any bidder is seeking exemption from Experience /
Turnover Criteria, the supporting documents to prove his
eligibility for exemption must be uploaded for evaluation by
the buyer

1/6



{95 faawui/Bid Details

w1 3 AfagreRl g 3ues U T gFdardsi B
fafaer 3t ser A arer W FAfdEreRt R
e §7 Hed A #/Do you want to show

documents uploaded by bidders to all
bidders participated in bid?

Yes (Documents submitted as part of a clarification or
representation during the tender/bid process will also be

displayed to other participated bidders after log in)

s o & geg der T@a: a9 Jea & o
3maRys s 6 =AM / Minimum number of

1
bids required to disable automatic bid
extension
da$ S| / Number of days for which Bid |3
would be auto-extended
3iteY vgee 3ifedd fhdel X fhar s &1 /7 1
Number of Auto Extension count
9= ¥ Ray e’ afha fFar/Bid to RA enabled | No

95 @ gy /Type of Bid

Two Packet Bid

bRl FeAieheT b SRIeT Ahelichl TTEIHIT ]

AT AT [Time allowed for Technical 2 Days
Clarifications during technical evaluation
qafad s qea / Estimated Bid Value 3500000

#Hcdihd Ugfd/Evaluation Method

Total value wise evaluation

ACITAAT @Ws/Arbitration Clause

No

Yot @s/Mediation Clause

No

$uardl faawu/EMD Detail

TsarssY da/Advisory Bank

State Bank of India

suadr IfRAYEMD Amount

105000

$diish faavoT /ePBG Detail

TsarseRl da/Advisory Bank

State Bank of India

required (Months).

sidelr ufaeia (% )/ePBG Percentage(%) 5.00
SIS &7 3T 7afY (aE) /Duration of ePBG 18

(a).smzﬁrQm‘fasmtmwgfﬁmﬁﬁﬁmam$ﬁvﬁg$wa%wﬁamﬂawm%lmmﬂé
ar e Jar3it & forw Jar verr $udl @ e & T §| iRt d g7 Afd Fgm A

BT & Jierel eret TEGHT b for
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T TN a1 &1/EMD EXEMPTION: The bidder seeking EMD exemption, must submit the valid supporting document
for the relevant category as per GeM GTC with the bid. Under MSE category, only manufacturers for goods and
Service Providers for Services are eligible for exemption from EMD. Traders are excluded from the purview of this
Policy.

(b).3uaSY AR TUIG STATAd T, e TE 9L el &, andnif & uey & il arfew| / EMD & Performance securityshould be
in favour of Beneficiary, wherever it is applicable.

arandt /Beneficiary :

Comptroller,AAU,Jorhat
Assam Agricultural University,Jorhat-13
(Comptroller Aau)

arelt fasrsar onay A& far 1/ Bid splitting not applied.

THANEINS 3arel=/MIl Compliance

TANATSHTS JHurer/MIl Compliance Yes

TATES @il aId/MSE Purchase Preference

THTHS Wl aiIdl/MSE Purchase Preference No

1. The minimum average annual financial turnover of the bidder during the last three years, ending on 31st
March of the previous financial year, should be as indicated above in the bid document. Documentary evidence in
the form of certified Audited Balance Sheets of relevant periods or a certificate from the Chartered Accountant /
Cost Accountant indicating the turnover details for the relevant period shall be uploaded with the bid. In case the
date of constitution / incorporation of the bidder is less than 3-year-old, the average turnover in respect of the
completed financial years after the date of constitution shall be taken into account for this criteria.

2. Years of Past Experience required: The bidder must have experience for number of years as indicated above in
bid document (ending month of March prior to the bid opening) of providing similar type of services to any
Central / State Govt Organization / PSU. Copies of relevant contracts / orders to be uploaded along with bid in
support of having provided services during each of the Financial year.

3. Estimated Bid Value indicated above is being declared solely for the purpose of guidance on EMD amount and
for determining the Eligibility Criteria related to Turn Over, Past Performance and Project / Past Experience etc.
This has no relevance or bearing on the price to be quoted by the bidders and is also not going to have any
impact on bid participation. Also this is not going to be used as a criteria in determining reasonableness of
quoted prices which would be determined by the buyer based on its own assessment of reasonableness and
based on competitive prices received in Bid / RA process.

4. Past Experience of Similar Services: The bidder must have successfully executed/completed similar Services
over the last three years i.e. the current financial year and the last three financial years(ending month of March
prior to the bid opening): -

1. Three similar completed services costing not less than the amount equal to 40% (forty percent) of the
estimated cost; or

2. Two similar completed services costing not less than the amount equal to 50% (fifty percent) of the estimated
cost; or

3. One similar completed service costing not less than the amount equal to 80% (eighty percent) of the estimated
cost.

3ifaRs deaar /3maasd 3er/Additional Qualification/Data Required
Manpower Hiring For Financial Services - Onsite; Chartered Accountant (1)

deeiid fARPAT /Technical Specifications
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R/ Specification =/ Values

PR / Core
Deployment Location Onsite
Type of Professional/Resources required Chartered Accountant

Indian Accounting Standards (Ind AS) , Certified internal

Certifications of Professional/Resources required auditor (ICAI)

Qualification of Professional/Resources required || CA

Total Experience of Professionals / Resources

3-5Years
(In years)

us3iial /Addon(s)

ool g fAuiRa =Ja@dd fea/Minimum Floor Price defined by Buyer

el g fauifka =g=dd FEa/Minimum Floor Price

No
defined by Buyer

31faRw AR gradsr /Additional Specification Documents

R/ Raifésr AfRAFA /Consignees/Reporting Officer and Quantity

#.4./S.N . / Number of g
3@ /Consignee qdr/Address manpower /Additional
o. .
Reporting/Officer deployed Requirement
. 785013,Assam Agricultural e Number of Months
1 Sudipta Suman University, Barbheta, Jorhat-13 1 114

¥ar gru i a1 Rz & v wf/Buyer Added Bid Specific Terms and Conditions

1. Generic

OPTION CLAUSE: The buyer can increase or decrease the contract quantity or contract duration up to 25
percent at the time of issue of the contract. However, once the contract is issued, contract quantity or
contract duration can only be increased up to 25 percent. Bidders are bound to accept the revised
quantity or duration

2. Buyer Added Bid Specific ATC

Buyer uploaded ATC document Click here to view the file.

shexo/Disclaimer
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The additional terms and conditions have been incorporated by the Buyer after approval of the Competent
Authority in Buyer Organization, whereby Buyer organization is solely responsible for the impact of these clauses
on the bidding process, its outcome, and consequences thereof including any eccentricity / restriction arising in
the bidding process due to these ATCs and due to modification of technical specifications and / or terms and
conditions governing the bid. If any clause(s) is / are incorporated by the Buyer regarding following, the bid and
resultant contracts shall be treated as null and void and such bids may be cancelled by GeM at any stage of
bidding process without any notice:-

1. Definition of Class | and Class Il suppliers in the bid not in line with the extant Order / Office Memorandum
issued by DPIIT in this regard.

2. Seeking EMD submission from bidder(s), including via Additional Terms & Conditions, in contravention to
exemption provided to such sellers under GeM GTC.

3. Publishing Custom / BOQ bids for items for which regular GeM categories are available without any
Category item bunched with it.

Creating BoQ bid for single item.

Mentioning specific Brand or Make or Model or Manufacturer or Dealer name.

Mandating submission of documents in physical form as a pre-requisite to qualify bidders.
Floating / creation of work contracts as Custom Bids in Services.

Seeking sample with bid or approval of samples during bid evaluation process. (However, in bids for
attached categories, trials are allowed as per approved procurement policy of the buyer nodal Ministries)

9. Mandating foreign / international certifications even in case of existence of Indian Standards without
specifying equivalent Indian Certification / standards.

10. Seeking experience from specific organization / department / institute only or from foreign / export
experience.

11. Creating bid for items from irrelevant categories.
12. Incorporating any clause against the MSME policy and Preference to Make in India Policy.
13. Reference of conditions published on any external site or reference to external documents/clauses.

14. Asking for any Tender fee / Bid Participation fee / Auction fee in case of Bids / Forward Auction, as the
case may be.

15. Any ATC clause in contravention with GeM GTC Clause 4 (xiii)(h) will be invalid. In case of multiple L1
bidders against a service bid, the buyer shall place the Contract by selection of a bidder amongst the L-1
bidders through a Random Algorithm executed by GeM system.

16. Buyer added ATC Clauses which are in contravention of clauses defined by buyer in system generated bid
template as indicated above in the Bid Details section, EMD Detail, ePBG Detail and MIl and MSE Purchase
Preference sections of the bid, unless otherwise allowed by GeM GTC.

17. In a category based bid, adding additional items, through buyer added additional scope of work/ additional
terms and conditions/or any other document. If buyer needs more items along with the main item, the
same must be added through bunching category based items or by bunching custom catalogs or
bunching a BoQ with the main category based item, the same must not be done through ATC or Scope of
Work.

© N o v oA

Further, if any seller has any objection/grievance against these additional clauses or otherwise on any aspect of
this bid, they can raise their representation against the same by using the Representation window provided in
the bid details field in Seller dashboard after logging in as a seller within 4 days of bid publication on GeM. Buyer
is duty bound to reply to all such representations and would not be allowed to open bids if he fails to reply to
such representations.

All GeM Sellers/Service Providers shall ensure full compliance with all applicable labour laws,
including the provisions, rules, schemes and guidelines under the four Labour Codes i.e. the Code
on Wages, 2019; the Industrial Relations Code, 2020; the Occupational Safety, Health and Working
Conditions Code, 2020; and the Code on Social Security, 2020 as and when notified and brought into
force by the Government of India.

For all provisions of the Labour Codes that are pending operationalisation through rules, schemes or
notifications, the corresponding provisions of the pre-existing labour enactments (such as The
Minimum Wages Act, 1948, The Payment of Wages Act, 1936, The Payment of Bonus Act, 1965, The
Equal Remuneration Act, 1976, The Payment of Gratuity Act, 1972, etc. and relevant State Rules)
shall continue to remain applicable.
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The Seller/ Service Providers shall, therefore, be responsible for ensuring compliance under:

e All notified and enforceable provisions of the new Labour Codes as mentioned hereinabove;
and
e All operative provisions of the erstwhile Labour Laws until their complete substitution.

All obligations relating to wages, social security, safety, working conditions, industrial relations etc.
and any other statutory requirements shall be strictly met by the Seller/ Service Provider. Any non-
compliance shall constitute a breach of the contract and shall entitle the Buyer to take appropriate
action in accordance with the contract and applicable law.

This Bid is governed by the Imar=g @z 3R erd/General Terms and Conditions, conditions stipulated in Bid and
Service Level Agreement specific to this Service as provided in the Marketplace. However in case if any condition
specified in @raA=a f@7sr 3R qcd/General Terms and Conditions is contradicted by the conditions stipulated in
Service Level Agreement, then it will over ride the conditions in the General Terms and Conditions.

SIH A AHT A & TS 26 & HEH 3 ARG & WY HH A AST A arel g7 & I & Wlg W gfdey & da9 #
T & T {H A WS A drel &1 & Dl ¢ =X 380 AR & g & & fow g9t o3 gem S9 a8 @3 & aren
weTH Wi & o Gelipa aIfds & 9T A HAT T Bl SH Ul B aen 3R B ot e \won e S
T SHPI IUIele] o B W A Pl Tcehiel FHAH el R B & HJHR 3T B Plefell HILAS & U BN in terms

of GeM GTC clause 26 regarding Restrictions on procurement from a bidder of a country which shares a land border with India, any bidder from a country which shares a
land border with India will be eligible to bid in this tender only if the bidder is registered with the Competent Authority. While participating in bid, Bidder has to undertake
compliance of this and any false declaration and non-compliance of this would be a ground for immediate termination of the contract and further legal action in
accordance with the laws.

---ggarg/Thank You---
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INVITATION OF BIDS IN GeM
FOR ENGAGEMENT OF
CHARTERED ACCOUNTANT FIRM
FOR PREPARATION OF THE

FINAL ACCOUNTS (INCOME AND
EXPENDITURE

AND BALANCE SHEET)
OF ASSAM AGRICULTURAL UNIVERSITY
FOR THE FINANCIAL YEARS
2018-19 to 2024-25.

W =i Rdfasnsn

. 7
ASSAM Sricieltveral
UNIVERSITY

OFFICE OF THE COMPTROLLER
ASSAM AGRICULTURAL UNIVERSITY
JORHAT-13.

Email: comptroller@aau.ac.in

Website: aau.ac.in
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Tender Schedule

Name of the Work

Tender for engaging of Chartered
Accountant Firm for preparation of The
Final Accounts (Income and Expenditure
and Balance Sheet) of Assam Agricultural
University for the Financial Year 2018-19
to 2024-25

Bid Submission Start Date

As per GeM.

Last Date for Submission of Bid
(through GeM portal only)

As per GeM.

Technical Bid Opening Date

As per GeM, Venue: Office of the
Comptroller, AA.U, Jorhat-13

Financial Bid Opening Date

As per GeM,
Venue: Office of the Comptroller,
A.A.U, Jorhat-13

Estimated Bid Value

Rs. 35 Lakh (inclusive of all taxes)
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OFFICE OF THE COMPTROLLER
ASSAM AGRICULTURAL UNIVERSITY
JORHAT-13.

TENDERNo0.01/2026

NOTICE INVITNG BID IN GeM

Assam Agricultural University is the Premier institution of its kind in the whole of North-
Eastern Region of India. The main goal of this institution is to produce globally competitive human
resources in farm sector and to carry out research in both conventional and frontier areas for
production optimization as well as to disseminate the generated technologies as public goods for
benefitting the farmers and traders involved in the sector while emphasizing on sustainability,
equity and overall food security at household level. The mission of the university is to fill up talent
gap in agriculture and allied sector to preposition the state to combat the emerging challenges in
agriculture and ensure productivity increase in agri-horti-animal-fish crops on the face of
shrinking/fragmented land holdings, ailing soil health, diminishing water resources and increased
human population. Technology showcasing and transfer to the user groups for science led
agricultural growth.

Funds for the various programs are primarily received from the Indian Council of
Agricultural Research (ICAR), the apex body for coordinating, guiding and managing research
and education in Agriculture in the entire country under the aegis of DARE, Ministry of
Agriculture and Farmer Welfare and other by Govt. of India, Govt. of Assam and International
Agencies related to the field of Agriculture and allied activities.

Bids are invited from eligible Chartered Accountant Firms for preparation of the Final
Accounts (Income and Expenditure and Balance Sheet) of Assam Agricultural University for the
Financial Year 2018-19 to 2024-25. The Bidder should be ICAI empanelled and should also have
average annual taxable turnover of not less than Rs. 30 lakhs in last three years.

Please refer to this tender at GeM for final dates and time.

The online bids both (1) Technical Bid and (2) Financial Bid, should be uploaded by the due date
and time as per the above schedule given in the GeM Portal. The responsibility to ensure the same lies with
the bidders. Off-line tenders shall not be accepted and no request in this regard will be entertained what so
ever. Online Technical Bid will be opened at the first instance for technical evaluation as well as selection
of technically acceptable offers. In the second stage, the Financial Bids of only the selected and techno-
commercially acceptable offers will be opened. The Decision of the Bid Evaluation Committee, regarding
selection of eligible and qualified firms for opening the Financial Bid shall be final and binding on the

bidders. Bidders may be present during opening of tenders.

AAU reserves the right to accept or reject any or all tenders in full or part without assigning any
reason whatsoever. AAU shall also not be bound to accept merely the lowest tender but the technical
suitability and capability as per evaluation criteria shall be of prime consideration for selectiop.

T
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CHECKLIST

Check list of Tender No0.01/2026 “for preparation of The Final Accounts (Income and
Expenditure and Balance Sheet) of Assam Agricultural University for the Financial Year 2018-

19 to 2024-25".
SI. Description 'Yes No

No.
01

The Firm should be mandatorily empaneled with ICAI. Whether proof
of empanelment is enclosed with the technical bid document?

02| The firm should have been in existence for a minimum period of 5
(Five) years. Whether self-certified copy of the Registration certificate

of the firm attached?

03| The average taxable turnover/income of the Chartered Accountant firm
or the proprietor during the last three financial years (FY 2022-23, 2023
24 and 2024-25) must not be less than Rs. 30 lakhs. Attach supporting

documents.

04| Minimum 5 (five) nos. of assignment of preparation of The Final
Account of Government Departments/Autonomous Bodies/Universities/PSUs
(Having a turnover of not less than Rs. 2 Crores in the last 5 Years) of
which at least two institutions must have received fund from External
Source also like GOI,NABARD,IOCL etc.. Whether details of
preparation of The Final Accounts of Government
Departments/Autonomous Bodies/Universities/PSUs in the last five years

documentary proof attached?

05| Whether Tender documents carefully studied & Understood?

06| Whether Tender documents duly signed and stamped on all pages is
scanned and uploaded as Part — I of the Tender in GeM portal.

07 Whether EMD of Rs. 1,05,000.00 (Rupees One Lakh Five thousand) only
submitted by Online/GeM and Scanned copy of NEFT/RTGS details
uploaded as Annexure F of the Tender. Please note that the copy of the
INEFT/RTGS details should be uploaded with the Technical Bid.

The successful bidder will have to deposit interest free performance
security deposit, i.e. an amount @ 5% of the total bid value (Contract
'Value) as bank guarantee / TDR in favour of Comptroller, AAU, Jorhat,
on receipt of preliminary order, after which final order shall be issued to

the successful bidder enclosing copy of Agreement.

Whether Declaration regarding Non-relation Certificate, duly signed
08| and stamped and submitted in original.

09| Whether Declaration certifying that there are no extra conditions quoted
in the Offer Form duly signed and stamped, and attached herewith

"V Signature of the Bidder
Official Seal
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10.

11.

Genceral Information and Instructions

The instructions given herein shall be strictly binding on the bidders. Any deviation from
these instructions shall render the bid/tender liable to be treated as invalid. Bids/tenders
incorporating additional conditions by the bidders are liable for rejection.

Bids shall be submitted online only at GeM. Manual bids shall not be accepted.

Bid documents may be scanned with 100 dpi with black and white format which helps in
reducing size of the scanned document.

Bid should be submitted along with the EMD of Rs. 1,05,000.00 (Rupees One Lakh Five
Thousand) only through NEFT/RTGS/GEM Portal as per details given in Annexure-F. Bid
Security deposit in the form of DD / Pay Order / Bank Guarantee /Bond or any other
instrument shall not be accepted and shall be rejected straightway. Bid Security deposits
of unsuccessful bidder will be returned to the bidders within 30 working days from the date
on which the final decision is taken about the tender or within 2 (two) months from the
date of the opening of the tender, whichever is earlier. No interest will be paid on Bid
Security Deposits with AAU. :

Validity of Bid: The bid shall remain valid for a period of 180 days from the date of
opening of the tender.

Rejection of Bids: Canvassing by the Bidder in any form submitted of unsolicited letter
and post- tender corrections may invoke summary rejection. Conditional tenders will be
rejected. Non-compliance of applicable General Information and Instruction will disqualify
the Bid.

The Financial Bid (BOQ) shall be filled as per Proforma available at GeM portal. Offline
Financial Bid shall not be accepted.

Estimates Bid Value: Rs. 35,00,000/- (inclusive of all taxes) only.(each year
Rs.5,00,000.00 only).

The audited value during 2018-19 was Rs. 5,43,50,16,100/-, 2019-20 Rs.6,48,76,93,814/-
,2020-21 Rs.4,88,76,93,814/-, 2021-22 Rs.5,64,85,66,003/-, 2022-23 Rs.5,79,43,66,139/-
» 2023-24 Rs.6,08,80,19,311/ And 2024-25 Rs.6,14,31,17,755/- covering all the grants
received by the AAU including its subordinate offices.

The firm must have its Head Quarter or Branch Office at Assam. Self-certified address
proof along with a copy of the ICAI Registration Certificate mentioning branch
locations must be enclosed.

Tender must be uploaded online in two separate sets -namely Set—1 (Technical) & Set— 2
(Financial) on GeM Portal. The contents of Cover shall be as follows:-

Set-1 (Technical Bid)
i) Technical BID duly filled-in and signed with official stamp. (as per Annexure-C).

ii) General Terms & Conditions (as detailed in Annexure-A) duly signed with Official stamp as a

token of acceptance. V
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iii) Scanned Copy of the current and valid Certificate of empanelment with ICALI.

iv) The firm should have been in existence for a minimum of 5 years. Attach scanned copy of
Registration Certificate of the Firm.

V) The average taxable tumover/income of the CA firm or the proprietor during the last three
financial years (FY 2022-23, 2023-24 and 2024-25) must be more than Rs. 30 lakhs.

vi) The firm should have:experience in the preparation of The Final Accounts of
Government Departments/Autonomous Bodies/Universities/PSUs with a minimum of 5 (five)
assignments (having a turnover of not less than Rs. 2 crores in the last 5 years), of which at
least two institutions must have received funds from external sources such as GOI, NABARD,
IOCL, etc. The details of preparation of The Final Accounts of Government
Departments/Autonomous Bodies/Universities/PSUs in the last JSive years documentary proof
shall be attached. -

. vii) The firm should have its Head Quarter/ Branch Office in Assam. Attach Self
certified address proof, copy of the ICAI Registration Certificate mentioning branch locations.

viii) The ‘Declaration’ duly signed with official stamp (as detailed in Annexure-B).

ix) The firm should have a valid trade license.

Set-2 (Financial Bid)

i) The Financial Bid shall be duly filled in GeM Portal inclusive of GST.

N.B.: The bidders shall consider the prevailing GST rates while quoting the rates. However, in the
event of any changes in the statutory taxes and duties by the Government of India, the rates

applicable at the time of payment may be considered by the competent authority of the AAU against
submission of supporting documentary evidence.

12. The successful bidder will have to deposit interest free performance security deposit, i.e. an amount
@ 5% of the total bid value (contract value) as bank guarantee / TDR in favour of the Comptroller,
AAU, Jorhat, on receipt of preliminary order, after which the final order shall be issued to the
successful bidder enclosing copy of Agreement.

13. The authority of Assam Agricultural University reserves the right to reject any or all tenders/bids

without giving any reason. y lyV/
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ANNEXURE-A

GENERAL TERMS & CONDITIONS (GTC)

1. SCOPE OF WORK:

(Preparation & Finalization of Balance Shect)

The appointed Chartered Accountant (CA) Firm shall be responsible for preparation,
finalization, and certification of the Income and Expenditure and Balance Sheet of
Assam Agricultural University (AAU) for the Financial Year 2018-19 to 2024-25 in
accordance with applicable accounting standards, statutory requirements, and Government
guidelines. '

_a) Ensuring compliance with GFR provisions and specific guidelines issued by funding
agencies.

b) Ensuring compliance with applicable Accounting Standards, Standards on Auditing
(where relevant), and ICAI Guidance Notes.

c) .Submission of finalized Balance Sheet, complete in all respects, within Fourteen (14)
months i.e. 2 months for each financial years from the date of issué of the work order.

d) Provide guidance to AAU officials for maintaining a sound accounting system for
future balance sheet preparation.

e) Carry out any additional work incidental to the preparation and finalization of the
Balance Sheet as required by the University or statutory authorities.

2. ELIGIBILITY CRITERIA:

1. The bidders are to be mandatorily empanelled with ICAL.
2. The firm should have been in existence for a minimum of 5 years.

3. The average taxable turnover/income of the CA firm or the proprietor during the
last three financial years (F.Y- 2022-23,2023-24 and 2024-25) must be not less than

Rs.30 lakhs.

4. The firm should have experience in the preparation of The Final Accounts of
Government Departments/Autonomous  Bodies/Universities/PSUs with a
minimum of 5 (five) assignments (having a turnover of not less than Rs. 2 crores in
the last 5 years), of which at least two institutions must have received funds from
external sources such as GOI, NABARD, IOCL, etc.

5. The firm should have its Head Office / Branch Office in Assam.

6. The firm should have 1 (one) full time FCA associated with the firm for not less
than 3 years from the date of issuance of certificate by ICAI.

7. The firm should have 3 (three)full time ACA associated with the firm (with
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3

sufficient experience on conducting Audit) for not less than 3 years from the date
of issuance of certificate by ICAI .

PRICES:

The prices and rates indicated/quoted shall be inclusive of professional fees,
all incidental charges for preparation of the Balance Sheet of AAU and GST
and any other taxes/levies. The Price quoted shall be firm and fixed for the
entire period of execution of the order and no escalation of rate on any ground
whatsoever shall be applicable. TDS will be deducted as per provisions of
Income Tax Act, 1961. No boarding lodging and out of pocket expenses will
be paid by AAU.

TIME PERIOD FOR ENGAGEMENT:

The selected Chartered Accountant firm will be required to provide the above-
mentioned services within a period of 14 months from the date of issue of the work
order. The firm shall complete the preparation of Balance Sheets at the rate of one
financial year in every two months and submit at least one Balance Sheet in each two-
month period.

The successful bidder shall submit the “Tender Acceptance Letter printed on Company
Letterhead, duly signed and stamped as token of acceptance of the order” within 3 (Three)

days from the date of Placement of the order.

The CA firm shall perform its duties with complete independence, integrity, and
objectivity, exercising professional judgment with an unbiased and independent mindset,
and shall not be influenced by any individual or authority in the discharge of its

responsibilities.

The firm has to give declaration that no Partner/Proprietor/Chartered Accountants
employee of the firm of Chartered Accountant has been held guilty of professional

- misconduct by the Institute of Chartered Accountant of India.

10

The appointed firm shall submit a declaration/undertaking that the partners/proprietor,
employee and other personnel of the firm will not divulge any information that has come
to their possession during the course of work to any person other than the authorized

officials of AAU.

In case of any change in the constitution of the firm on account of merger, de-merger or
any other reason the same would be brought to the notice of AAU.

The firm shall submit the duly signed Balance Sheet in hard copy along with a soft copy in
Excel format. In addition, the firm shall make a presentation before the concerned officials

of AAU to clarify any queries prior to final submission. V

Page80of16



11. ASSESSMENT OF PROPOSALS:

Proposals received will be evaluated by a Committee constituted for the
purpose by AAU. The Committee will technically evaluate proposals of
eligible agencies (as per eligibility criteria listed at para (2).

12. PENALTY CLAUSE:

If any later stage any anomaly/loss/fraud, due to non-performance of the duties
of the CA firm, surfaces the firm will be held responsible for the financial
implications, which shall includes imposition of penalty and withholding of
the dues of the agency, apart from any other legal remedy. If the selected firm
backtracks from its agreement, AAU will be at liberty to allot the work to L-
2 firm at the risk & cost of L-1 firm.

13. PAYMENT TERMS:-

No advance payment shall be made by AAU under any circumstances for the
work. Digital Payment (e-Payment) through RTGS/NEFT/etc. shall be paid
after receipt of Tax-Invoice. The Invoice should be submitted indicating the
GST number of the Firm, Name of the Banker, IFSC Code, Account number,
RTGS and IFSC number of the bank, etc. for release of e-payment to the firm.

14. The authorities of AAU have the right to amend, alter or modify the terms
&condition mentioned above, if necessary, from time to time.

15. The authorities of AAU does not bind themselves to accept the lowest tender,
reserves the right to reject or accept any or all tenders wholly or partially without

assigning and reason whatsoever.

16. AAU reserves the right for the removal of the firm, in case the work is not found
satisfactory or there is any breach of contract/misconduct by the firm, with a prior

one month notice in writing.

17. No bidding firm will be allowed to withdraw its bid after the bids have been
opened. If any firm intends to withdraw after opening of the Bid, its Bid Security

will be forfeited.
MW
(C&m tro\\{e)il —p—
e
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ANNEXURE-B

Tender No. TENDER No.01/2026

We do hereby accept the “General Terms & Conditions” as provided by the Assam
Agricultural University along with the Tender documents for Engagement of Chartered
Account Firm for preparation of Receipt and Expenditure and Balance Sheet for the FY
2018-19 to 2024-25 If any later stage the anomaly/loss/fraud, due to non-performance
of the duties of the firm, surfaces we shall be held responsible for the financial implication,
which includes imposition of penalty and withholding of the dues of the agency, apart

from other legal remedy. If the firm back tracks from its agreement, AAU will be at liberty
to forfeit the allotted work to L-2 firm at the risk & cost of L-1 firm.

Signature of the Bidder /Constituted Attorney

DECLARATION-II

This is to certify that I/We have no close relative as an employee of the Assam
Agricultural University (close relatives means: Father, Mother, Brother, Sister, Son, Daughter

and Spouse) nor any such close relatives are associated with us as proprietor/partner/share
holder/ director and like.

Signature of the Bidder

Address:

Official seal with date
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ANNEXURE-C

Tender No. TENDER No.01/2026

BID PROFORMA

Notcs: ALL PARTICULARS/INFORMATIONS SHOULD BE GIVEN IN THE
FOLLOWING FORMAT WITH COMPLETE DETAILS.

S. Particulars Details
No.
1. Name of the Firm
2. Address of the Jorhat Office of the Firm with name of
authorized partner, Telephone number, Mobile number,
E-mail ID
3. Head office address of the Firm with name of
Proprietor, Telephone number, Mobile number, E-mail
ID
4. ICAI Registration Number of the firm and date
S. Permanent Account Number
6. GST Number
7. |No .of Years of Firm’s existence & Date of
establishment of Firm:
8. |Average Turn over of the Firm in last three years:
9. |Details of FCAs (Minimum 1 No.): Name:
Date of joining the firm:
Qualification:
Experience:
Nature of engagement (full time/part
time):
10. |Details of ACAs (Minimum 3 Nos.): (i) Name:
; Date of joining the firm:
IQualification:
Experience:
}Nature of engagement (full time/part
time):
(ii) Name:
Date of joining the firm:
iQualification:
Experience:
[Nature of engagement (full time/part
time):
(iii) Name:
Date of joining the firm:
Qualification:
Experience:
Nature of engagement (full time/part
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ime):

11. | The firm should have experience in the preparation of
The Final Accounts of Government Departments/
Autonomous Bodies/ Universitics/ PSUs with a
minimum of 5 (five) assignments (having a turnover of
not less than Rs. 2 crores in the last 5 years), of which at
least two institutions must have reccived funds from
external sources such as GOI, NABARD, 10CL, etc.Self
certified list of firms to be attached.

12. Annual Turmover/Income 2022-23

2023-24

G

- 2024-25

13. | Chartered Accountant In-Charge of the Proposed
Assignment who will be the coordinator with contact

details.

Documents to be submitted along with the above information:

Copy of Registration certificate of the firm with ICAL.

a.

b. Copy of Income Tax Returns for last 3 (three) years.

c. Self attested audited statements of Accounts for the last 3 (three) years.

d. Under taking in letter head as per Annexure —D.

e. Self certified address proof of H.O/Jorhat Office of the Firm.

f.  Self certified copy of ICAI Registration certificate of FCAs/ACAs.
Declaration:

I/We hereby declare that the above statements are true. I/We also declare that the
decision of the Authority of Assam Agricultural University, regarding selection of
eligible firms for opening of Bid shall be the final and binding on me/us.

Dated Official Seal Signature of the Bidder/Constituted Attorney

=

‘_,0
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ANNEXURE-D

(To be written in the letter head of the firm)

UNDERTAKING

1/ we do hereby declare the followings:

i. That, all the above-mentioned information are true and correct and I / we also
undertake to abide by the terms and condition of the contract and would make
compliance of terms laid-down in the contract if executed by us with AAU.

ii. That, we (Name of firm),are a firm of Chartered Accountants registered with
the Institute of Chartered Accountants of India (firm registration No.). In
connection with submission of our bid for “selection of a CA Firm for
preparation of Balance Sheet for the FY 2018-19 to 2024-25”.We, hereby
declare and solemnly affirm that we have not been declared as ineligible for
corrupt and fraudulent practices by Government or black listed by any
government department / organization / agency and no member handling the
assignment, if selected, are penalized in any disciplinary proceedings before
our respective professional institutes.

iii. That, we have completed all the assignments undertaken by us and we also

confirm that any assignment has neither been left incomplete nor we have
withdrawn from any assignment on our own or asked to leave the assignment

by the party.

Date:
Place:

Signature of Authorized Signatory of the
Firm along with seal of firm

¥ o

(0
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ANNEXURE-E

Details of CA Firm’s Experience
of Similar Services during the last 3 (three) years

Name of the Nature of the Assignments| Details of the

j SL. Nan_le of the Assignment Crﬁiﬁljlgitgfti (!’lease specify th.e wc?rk Supporting
‘ No. Assignment (Start date - involved as detailed in Documents
: &End date) scope of work) provided

1.
!
: 2.
i 3.

4.

5.

6.

Date:

Furnish the copy of the documentary evidence in support of the information

provided above.

OFFICESEAL:

Please attach additional sheets, if required.

Signature:
Name:
Designation:

wo

-
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ANNEXURE-F

BANK DETAILS OF ASSAM AGRICULTURAL UNIVERSITY

Name of the Account Holder

Comptroller, AAU

Account No. 38509526536

Bank Name State Bank of India

Bk Address Assam Agricultural University Branch,
Jorhat-13

IFSC Code SBIN0002003

Type of Account Savings

Branch Code 2003

MICR

@M
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To,

ANNEXURE-G

TENDER ACCEPTANCE LETTER
(To be given on Company Letter Head)

Date:

The Comptroller
Assam Agricultural University, Jorhat-13

Sub: Acceptance of Terms & Conditions of Tender.

Tender Reference No:

Name of Tender/Work:- Engagement of Chartered Accountant Firm for preparation of The Final Accounts
(Income and Expenditure and Balance Sheet) of Assam Agricultural University for the Financial Year
2018-19 to 2024-25. :

Dear Sir,

1.

1/ We hereby certify that I/ we have read the entire terms and conditions of the tender documents from Page
No._to_ (including all documents like annexure(s), schedule(s), etc.,), which form part of the
contract agreement and I / we shall abide hereby by the terms / conditions/ clauses contained therein.

The corrigendum(s) issued from time to time by your department/ organization too has also been taken into
consideration, while submitting this acceptance letter.

1 / We hereby unconditionally accept the tender conditions of above-mentioned tender document(s) /
corrigendum(s) in its totality / entirety.

I/ We do hereby declare that our Firm has not been blacklisted/ debarred by any Govt. Department/Public
sector undertaking.

1/ We certify that all information furnished by our Firm is true & correct and in the event that the information
is found to be incorrect/untrue or found violated, then your department/ organization shall without giving
any notice or reason therefore or summarily reject the bid or terminate the contract, without prejudice to any

other rights or remedy including the forfeiture of the full said Earnest Money deposit/Bid Security, as the
case may be, absolutely.

Yours Faithfully,

(Signature of the Bidder, with Official Seal)

/
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