
�बड �ववरण/Bid Details

�बड बंद होने क� तार�ख/समय  /Bid End Date/Time 24-02-2026 20:00:00

�बड खुलने क� तार�ख/समय  /Bid Opening
Date/Time

24-02-2026 20:30:00

�बड पेशकश वैधता (बंद होने क� तार�ख से) /Bid Offer
Validity (From End Date)

90 (Days)

मं ालय/रा!य का नाम /Ministry/State Name Uttar Pradesh

�वभाग का नाम/Department Name Cane Development (ganna Vikas Vibhag) Department Uttar
Pradesh

संगठन का नाम/Organisation Name N/a

काया%लय का नाम /Office Name Deputy Cane Commissioner Gorakhpur Zone

व&तु 'णेी /Item Category Manpower Hiring for Financial Services - Onsite; Chartered
Accountant

अनुबंध अविध /Contract Period  1 Year(s)

�बडर का +यूनतम औसत वा�ष%क टन%ओवर (3 वष2 का)
/Minimum Average Annual Turnover of the
bidder (For 3 Years)

30 Lakh (s)

उ+ह�ं/समान सेवा के  िलए अपे56त �वगत अनुभव के
वष%/Years of Past Experience Required for
same/similar service

7 Year (s)

इसी तरह क� सेवाओं का �पछला आव:यक अनुभव है /Past
Experience of Similar Services required

Yes

एमएसएमई के  िलए अनुभव के  वष2 और टन%ओवर से छूट  <दान
क� गई है/MSE Relaxation for Years of
Experience and Turnover

No

&टाट%अप के  िलए अनुभव के  वष2 और टन%ओवर से छूट  <दान
क� गई है /Startup Relaxation for Years of
Experience and Turnover

No

�व=ेता  से मांगे गए द&तावेज़/Document required
from seller

Experience Criteria,Bidder Turnover,Certificate (Requested
in ATC),Additional Doc 1 (Requested in ATC),Additional Doc
2 (Requested in ATC)
*In case any bidder is seeking exemption from Experience /
Turnover Criteria, the supporting documents to prove his
eligibility for exemption must be uploaded for evaluation by
the buyer

 

�बड सं?या/Bid Number: GEM/2026/B/7220036
@दनांक /Dated: 10-02-2026

�बड द&तावेज़ / Bid Document
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Gया आप िन�वदाकारH Iारा अपलोड @कए गए द&तावेज़H को
िन�वदा मJ भाग लेने वाले सभी िन�वदाकारH को @दखाना
चाहते हL? संदभ% मेनू है/Do you want to show
documents uploaded by bidders to all
bidders participated in bid?

Yes (Documents submitted as part of a clarification or
representation during the tender/bid process will also be
displayed to other participated bidders after log in)

�बड लगाने क� समय सीमा &वतः नह�ं बढ़ाने के  िलए
आव:यक �बड क� सं?या। / Minimum number of
bids required to disable automatic bid
extension

1

@दनH क� सं?या, 5जनके  िलए �बड लगाने क� समय-सीमा
बढ़ाई जाएगी। / Number of days for which Bid
would be auto-extended

3

ऑटो एGसटJशन अिधकतम @कतनी बार @कया जाना है । /
Number of Auto Extension count

2

�बड से Tरवस% नीलामी स@=य @कया/Bid to RA enabled No

�बड का <कार/Type of Bid Two Packet Bid

तकनीक� मूUयांकन के  दौरान तकनीक� &पWीकरण हेतु
अनुमत समय /Time allowed for Technical
Clarifications during technical evaluation

2 Days

अनुमािनत �बड मूUय /Estimated Bid Value 804000

मूUयांकन पXित/Evaluation Method Total value wise evaluation

मूUय दशा%ने वाला �वYीय द&तावेज Zेकअप आव:यक है  /
Financial Document Indicating Price
Breakup Required

Yes

म[य&थता खंड/Arbitration Clause No
सुलह खंड/Mediation Clause No

�बड �ववरण/Bid Details

ईएमड� �ववरण/EMD Detail

एडवाईजर� बLक/Advisory Bank PUNJAB NATIONAL BANK

ईएमड� रािश/EMD Amount 24120

ईपीबीजी �ववरण /ePBG Detail

एडवाइजर� बLक/Advisory Bank PUNJAB NATIONAL BANK

ईपीबीजी <ितशत (%)/ePBG Percentage(%) 5.00

ईपीबीजी क� आव:यक अविध (माह) /Duration of ePBG
required (Months).

12

2 / 6



(a). जेम क� शत2 के अनुसार ईएमड� छूट के इ^छुक �बडर को संबंिधत केटेगर� के िलए �बड के साथ वैध समिथ%त द&तावेज़ <&तुत करने है। एमएसई
केटेगर� के अतंग%त केवल व&तुओं के िलए �विनमा%ता तथा सेवाओं के िलए सेवा <दाता ईएमड� से छूट के पा  हL। _यापाTरयH को इस नीित के दायरे से
बाहर रखा गया है।/EMD EXEMPTION: The bidder seeking EMD exemption, must submit the valid supporting document
for the relevant category as per GeM GTC with the bid. Under MSE category, only manufacturers for goods and
Service Providers for Services are eligible for exemption from EMD. Traders are excluded from the purview of this
Policy.

(b).ईएमड� और संपादन जमानत रािश, जहां यह लागू होती है, लाभाथ` के प6 मJ होनी चा@हए। / EMD & Performance securityshould be
in favour of Beneficiary, wherever it is applicable. 

लाभाथ` /Beneficiary : 
Deputy Cane Commissioner Gorakhpur
Deputy Cane Commissioner Gorakhpur Zone, Cane Development (Ganna Vikas Vibhag) Department Uttar
Pradesh, N/A,
(Yashpal Singh)

बोली �वभाजन लागू नह�ं @कया गया/ Bid splitting not applied.

एमआईआई अनुपालन/MII Compliance

एमआईआई अनुपालन/MII Compliance Yes

एमएसई खर�द वर�यता/MSE Purchase Preference

एमएसई खर�द वर�यता/MSE Purchase Preference No

1. The minimum average annual financial turnover of the bidder during the last three years, ending on 31st
March of the previous financial year, should be as indicated above in the bid document. Documentary evidence in
the form of certified Audited Balance Sheets of relevant periods or a certificate from the Chartered Accountant /
Cost Accountant indicating the turnover details for the relevant period shall be uploaded with the bid. In case the
date of constitution / incorporation of the bidder is less than 3-year-old, the average turnover in respect of the
completed financial years after the date of constitution shall be taken into account for this criteria. 
2. Years of Past Experience required: The bidder must have experience for number of years as indicated above in
bid document (ending month of March prior to the bid opening) of providing similar type of services to any
Central / State Govt Organization / PSU. Copies of relevant contracts / orders to be uploaded along with bid in
support of having provided services during each of the Financial year. 
3. Estimated Bid Value indicated above is being declared solely for the purpose of guidance on EMD amount and
for determining the Eligibility Criteria related to Turn Over, Past Performance and Project / Past Experience etc.
This has no relevance or bearing on the price to be quoted by the bidders and is also not going to have any
impact on bid participation. Also this is not going to be used as a criteria in determining reasonableness of
quoted prices which would be determined by the buyer based on its own assessment of reasonableness and
based on competitive prices received in Bid / RA process. 
4. Past Experience of Similar Services: The bidder must have successfully executed/completed similar Services
over the last three years i.e. the current financial year and the last three financial years(ending month of March
prior to the bid opening): - 
1. Three similar completed services costing not less than the amount equal to 40% (forty percent) of the
estimated cost; or 
2. Two similar completed services costing not less than the amount equal to 50% (fifty percent) of the estimated
cost; or 
3. One similar completed service costing not less than the amount equal to 80% (eighty percent) of the estimated
cost. 

एGसेल मJ अपलोड @कए जाने क� आव:यकता /Excel Upload Required :

Hiring of CA firm for society/council Group-3 - 1770731464.xlsx
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अितTरa योbयता /आव:यक डेटा/Additional Qualification/Data Required

Scope of Work:1770731477.pdf

Manpower Hiring For Financial Services - Onsite; Chartered Accountant ( 1 )

तकनीक� �विश�Wयाँ /Technical Specifications

�ववरण/ Specification मूUय/ Values

कोर / Core

Deployment Location Onsite

Type of Professional/Resources required Chartered Accountant

Certifications of Professional/Resources required Certified internal auditor (ICAI)

Qualification of Professional/Resources required CA

Total Experience of Professionals / Resources (In years) 8 - 10 Years

एडऑन /Addon(s)

=ेता  Iारा िनधा%Tरत +यूनतम मूUय/Minimum Floor Price defined by Buyer

=ेता Iारा िनधा%Tरत +यूनतम मूUय/Minimum Floor Price
defined by Buyer

No

अितTरa �विश�W द&तावेज़ /Additional Specification Documents

परे�षती/Tरपो@टdग अिधकार� /Consignees/Reporting Officer and Quantity

=.सं./S.N
o.

परे�षती/Tरपो@टdग
अिधकार� /Consignee
Reporting/Officer

पता/Address
संसाधनH क� मा ा
/ Number of
manpower
deployed

अितTरa आव:यकता
/Additional

Requirement

1 Sanjay Kumar
Vishwakarma

273010,Deputy Cane
Commissioner Office near RSM
school Divya Nagar vistar
Gorakhpur

1 Number of Months
: 12

=ेता  Iारा जोड़� गई �बड क� �वशेष शतg/Buyer Added Bid Specific Terms and Conditions
1. Generic

OPTION CLAUSE: The buyer can increase or decrease the contract quantity or contract duration up to 25
percent at the time of issue of the contract. However, once the contract is issued, contract quantity or
contract duration can only be increased up to 25 percent. Bidders are bound to accept the revised
quantity or duration
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2. Certificates

Bidder's offer is liable to be rejected if they don't upload any of the certificates / documents sought in the
Bid document, ATC and Corrigendum if any.

अ&वीकरण/Disclaimer
The additional terms and conditions have been incorporated by the Buyer after approval of the Competent
Authority in Buyer Organization, whereby Buyer organization is solely responsible for the impact of these clauses
on the bidding process, its outcome, and consequences thereof including any eccentricity / restriction arising in
the bidding process due to these ATCs and due to modification of technical specifications and / or terms and
conditions governing the bid. If any clause(s) is / are incorporated by the Buyer regarding following, the bid and
resultant contracts shall be treated as null and void and such bids may be cancelled by GeM at any stage of
bidding process without any notice:-

1. Definition of Class I and Class II suppliers in the bid not in line with the extant Order / Office Memorandum
issued by DPIIT in this regard.

2. Seeking EMD submission from bidder(s), including via Additional Terms & Conditions, in contravention to
exemption provided to such sellers under GeM GTC.

3. Publishing Custom / BOQ bids for items for which regular GeM categories are available without any
Category item bunched with it.

4. Creating BoQ bid for single item.
5. Mentioning specific Brand or Make or Model or Manufacturer or Dealer name.
6. Mandating submission of documents in physical form as a pre-requisite to qualify bidders.
7. Floating / creation of work contracts as Custom Bids in Services.
8. Seeking sample with bid or approval of samples during bid evaluation process. (However, in bids for

attached categories, trials are allowed as per approved procurement policy of the buyer nodal Ministries)
9. Mandating foreign / international certifications even in case of existence of Indian Standards without

specifying equivalent Indian Certification / standards.
10. Seeking experience from specific organization / department / institute only or from foreign / export

experience.
11. Creating bid for items from irrelevant categories.
12. Incorporating any clause against the MSME policy and Preference to Make in India Policy.
13. Reference of conditions published on any external site or reference to external documents/clauses.
14. Asking for any Tender fee / Bid Participation fee / Auction fee in case of Bids / Forward Auction, as the

case may be.
15. Any ATC clause in contravention with GeM GTC Clause 4 (xiii)(h) will be invalid. In case of multiple L1

bidders against a service bid, the buyer shall place the Contract by selection of a bidder amongst the L-1
bidders through a Random Algorithm executed by GeM system.

16. Buyer added ATC Clauses which are in contravention of clauses defined by buyer in system generated bid
template as indicated above in the Bid Details section, EMD Detail, ePBG Detail and MII and MSE Purchase
Preference sections of the bid, unless otherwise allowed by GeM GTC.

17. In a category based bid, adding additional items, through buyer added additional scope of work/ additional
terms and conditions/or any other document. If buyer needs more items along with the main item, the
same must be added through bunching category based items or by bunching custom catalogs or
bunching a BoQ with the main category based item, the same must not be done through ATC or Scope of
Work.

Further, if any seller has any objection/grievance against these additional clauses or otherwise on any aspect of
this bid, they can raise their representation against the same by using the Representation window provided in
the bid details field in Seller dashboard after logging in as a seller within 4 days of bid publication on GeM. Buyer
is duty bound to reply to all such representations and would not be allowed to open bids if he fails to reply to
such representations.

All GeM Sellers/Service Providers shall ensure full compliance with all applicable labour laws,
including the provisions, rules, schemes and guidelines under the four Labour Codes i.e. the Code
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on Wages, 2019; the Industrial Relations Code, 2020; the Occupational Safety, Health and Working
Conditions Code, 2020; and the Code on Social Security, 2020 as and when notified and brought into
force by the Government of India.

For all provisions of the Labour Codes that are pending operationalisation through rules, schemes or
notifications, the corresponding provisions of the pre-existing labour enactments (such as The
Minimum Wages Act, 1948, The Payment of Wages Act, 1936, The Payment of Bonus Act, 1965, The
Equal Remuneration Act, 1976, The Payment of Gratuity Act, 1972, etc. and relevant State Rules)
shall continue to remain applicable.

The Seller/ Service Providers shall, therefore, be responsible for ensuring compliance under:

All notified and enforceable provisions of the new Labour Codes as mentioned hereinabove;
and
All operative provisions of the erstwhile Labour Laws until their complete substitution.

All obligations relating to wages, social security, safety, working conditions, industrial relations etc.
and any other statutory requirements shall be strictly met by the Seller/ Service Provider. Any non-
compliance shall constitute a breach of the contract and shall entitle the Buyer to take appropriate
action in accordance with the contract and applicable law.

This Bid is governed by the सामा+य िनयम और शतg/General Terms and Conditions, conditons stipulated in Bid and
Service Level Agreement specific to this Service as provided in the Marketplace. However in case if any condition
specified in सामा+य िनयम और शतg/General Terms and Conditions is contradicted by the conditions stipulated in
Service Level Agreement, then it will over ride the conditions in the General Terms and Conditions.

जेम क� सामा+य शत2 के खंड 26 के संदभ% मJ भारत के साथ भूिम सीमा साझा करने वाले देश के �बडर से खर�द पर <ितबंध के संबंध मJ
भारत के साथ भूिम सीमा साझा करने वाले देश का कोई भी �बडर इस िन�वदा मJ �बड देने के िलए तभी पा  होगा जब वह �बड देने वाला
स6म <ािधकार� के पास पंजीकृत हो।�बड मJ भाग लेते समय �बडर को इसका अनुपालन करना होगा और कोई भी गलत घोषणा @कए जाने
व इसका अनुपालन न करने पर अनुबंध को तkकाल समाl करने और कानून के अनुसार आगे क� कानूनी कार%वाई का आधार होगा।/In terms
of GeM GTC clause 26 regarding Restrictions on procurement from a bidder of a country which shares a land border with India, any bidder from a country which shares a
land border with India will be eligible to bid in this tender only if the bidder is registered with the Competent Authority. While participating in bid, Bidder has to undertake
compliance of this and any false declaration and non-compliance of this would be a ground for immediate termination of the contract and further legal action in
accordance with the laws.

---ध+यवाद/Thank You---
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Tender Document for Hiring of Chartered Accountant Firm for Range Gorakhpur

Ref. No.: 2758 Dated 91/2/26

Deputy Cane Commissioner

Tukda No.-1. Mahadev Jharkhandi,

Divyanagar Vistar, Gorakhpur.

Uttar Pradesh-27310

Request for Proposal (RFP)
For

Rage Corakpur'sCosornadSaguraLDITHlring of Chartered Acountant Firn for Providling intpe AaditServices for

Email:

dyccgkp10@gmail.com

RFP FOR INTER Cane Development  Coanci
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Tender Document for Hiring of Chartered Accountant Firm for Range Gorakhpur
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Tender Document for Hiring of Chartered Accountant Firm for Range Gorakhpur

This

Notice Inviting Tender

For

Hiring of Chartered Accountant Firm for Providing Works/Services
for Range Gorakhpur's Concerned Sugarcane Societies And Cane

Development Council

notice is being publish for Hiring of Chartered Accountant Firm for Providing

Works/Services for Range Gorakhpur's Concerned Sugarcane Societies and Cane

Development Council for-

1. Physical verification of records in person,

2. Risk Management,

3. Red flagging of serious financial matters, escalation and time-bound compliance,

4. Consultant and advisor

5. Key points for testing during the audit (Scope of Work),

6. FDR, etc.

For any queries relating to the RFP and the terms and conaitions contained therein should

be addressed to Deputy Cane Commissioner, Range Gorakhpur during working hours

(10.00 to 17.00) by taking prior appointment or by email.

(Yashpal Singh)

byemai

Range Gorakhpes DRINTER
Deputy Cane Commissione

RF
P
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Tender Document for Hiring of Chartered Accountant Firm for Range Gorakhpur

Name of the Work

Tender Schedule

Hiring of Chartered Accountant Firm for

Providing Works/Services for Range

Gorakhpur's Concerned Sugarcane Societies And

Cane Development Council through GeM Portal

Only.

Bid Submission Start Date As per Geм

Last Date for Submission of Bid

(through GeM portal only)
As per GeM

Technical Bid Opening Date As per Geм

Financial Bid Opening Date As per Geм

RF
P

 F
O
R
 I
NT
ER
NA
L 
AU
DI
Т
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1.

Tender Document for Hiring of Chartered Accountant Firm for Range Gorakhpur

SECTION-I

MINIMUM ELIGIBILITY CRITERIA

Minimum Eligibility Qualification for Evaluation Of Technical Bid

SI. No.

1

2

3

4

5

6

7

8

Criteria

Experience of the Firm The firm

should be empanelled with CAG and

the minimum experience is 7 years as

on 01.04.2025.

Peer Review Peer Review Certificate

of the firm issued by the Institute of

Chartered Accountants of India.

Similar Work Experience The firm

must have completed similar

assignments in the last 3 financial years
in internal audit of

PSUs/Societies/Trusts/Autonomous

Bodies.

Number of Partners The firm should

have at least three FCA partners with

minimum 10 years' experience as on
01.04.2025.

Basis of Marks

1 mark per year above 7

years of experience (fraction

of the year is ignored)

5 marks

5 marks per year of audit

above 3 years in similar workyeae igeladlar
AU

Above 3 FCA partners: 3

marks for each ACA partner

Dtaoret uaifirarite  The  fk fo ach PCA partne
must have at least one full-time partner

holding DISA/CISA qualification as on
01.04.2025.

Turnover of Firm Average turnover

of the firm for last 3 financial years

(2022-23, 2023–24, 2024-25).

Location Audit firm having registered
office/branch office as on 01.04.2025.

Audit Methodology What

methodology the firm will adopt for
conducting internal audit of UP-Cane

Development Society & UP-Cane

Development Council.

2 marks for each partner

having DISA/CISA

Up to 30 lakh - 4 marks 30-
50 lakh - 8 marks 50-80 lakh

- 12 marks 80 lakh-1 crore -

16 marks

More than 1 crore - 20 marks

Within division -5 marks

Outside division - 2 marks

Maximum

Marks

10

5

15

10

5

20

5

Understanding of Work - 5
marks

Approach & Methodology -

10 marks
30

Presentation & Clarity - 5
marks

Past Experience Reference -

10 markS

100

1.To Qualify for Assignment: A СА

firm must score at least Minimum

Marks Minimum Marks- 60 Marks

2. Qualifying firm should not score

ZERO in any Criteria

Total
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1.1

Tender Document for Hiring of Chartered Accountant Firm for Range Gorakhpur

The Chartered Accountant Firm should be registered with the Institute of Chartered

Accountants of India (ICAI) and should have PAN Number and GST Registration

Number. The CA Firm should also be empaneled with CAG. A copy of latest

empanelment for confirmation is required.

1.2 The Firm should have been in operation for at least 7 years as on 01.04.2025 after its

registration, also the firm should be empanelled with CAG.

1.3 No close relative or family member of a Chartered Accountant or their partner should be

employed by the concerned sugarcane committee/council. A self-certified certificate from the

Chartered Accountant firm should be obtained to confirm this.

1.4 The selection of the CA firm for the aforementioned internal audit will be for a period of one

year. Thereafter, based on the performance of the Chartered Accountant firm (as per the

prescribed standards), the term may be extended, with the approval of the Sugarcane

Commissioner/Registrar and the selection committee.

1.5 The Minimum average Annual Turnover of the Firm during the last 3 financial years

(i.e. 2022-23, 2023-24 and 2024-25) must be equal to or more than 30 Lakhs. Must

attach duly audited/certified copy of Turnover Certificate of the Firm as per

prescribed annexure - IV or its equivalent. The firm should also be a profit making

firm.

1.6 The Firm should have experience in the last 3 inancial years in internal audit of

PSUs/Societies/Trusts/Autonomous Bodies i.e., 2022-23, 2023-24 and 2024-25. Must

attach documentary evidence where the scope of work has been mentioned.

1.7 The Firm should have their registered head/branch office as on 01.04.2025 in Uttar

Pradesh which should be operation during last one year. Must attached supporting

document which substantiate the claim.

1.8 For effective conduct of internal audit, the Chartered Accountant firm must have a

minimum of three Fellow Chartered Accountant (FCA) partners, each possessing

at least ten years of professional experience as on 01.04.2025. In addition, the firm

shall deploy sufficient qualified manpower with practical expertise in accounting

systems and data entry, to ensure accuracy, reliability, and timely completion of audit

assignments. The firm is required to furnish detailed particulars of its partners and

supporting staff, along with documentary evidence, to demonstrate its audit

capability and resource adequacy.

1.9 An Affidavit Duly certified by a Notary in the prescribed Annexure -III regarding

blacklisting/non-blacklisting of firm/agency must be uploaded. The said affidavit
should be issued within 03 months from the date of issue of tender.

1.10 Production of originals for verification: The bidder may be asked to produce the

original documents for verification at any stage of tender process or as and when

sought for, failing which the bids are liable for disqualification.

1.11 Bidders must submit documentary proof in support of meeting each of the above

minimum qualification criteria. A simple undertaking by the bidder for any of the

stated criteria will not suffice the purpose. All documentary proof must be listed on

the letter pad of the company referring page numbers on which documents are

placed.
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1.12 Earned Money Deposit (EMD) - The bidder has to submit Bid Security Declaration in lieu of

EMD. Format of declaration is placed at Annexure - II. Tender without Bid Security

Declaration from the Bidders shall not be considered.

1.13 It should be noted that a CA firm selected for internal audit at one level will not be selected for

the other level and so on. Furthermore a firm will be eligible for selection to the Committee

and Council in only one group, although a firm may participate in all groups and levels.

1.14 The primary objective of having chartered accountants conduct internal audits of the

respective Cane Development Committees/Cane Development Councils is to establish sound

financial discipline within these institutions, effectively controlling financial irregularities.
This will ensure that neither financial irregularities nor embezzlement/misappropriation

occur within the organization. However, if, under any circumstances, it comes to light that, in

collusion with departmental personnel or out of malafide intentionally the chartered

accountant has failed to uncover or disclose any irregularities or embezzlement, or has

concealed such matters in his audit report, causing loss to the Sugarcane Committee/Council,

then upon the discovery of such financial embezzlement/irregularites, the responsible

officer/employee, as well as the chartered accountant, will be held accountable, and legal
action will be taken against them as per the rules.
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INSTRUCTIONS TO THE BIDDERS

Section- II

2 Minimum Eligibility Criteria

2.1
Minimum Eligibility Criteria will be as per Section-I.

3. Scope Work/Services

3.1 Scope of work/services shall be as per Section-III.

4 EMD and Performance Security

4.1

4.2

5

5.1

5.2

6

6.1

7

7.1

7.2

8

8.1

Earnest Money Deposit (EMD) - The bidder has to submit Bid Security Declaration in

lieu of EMD. Format of declaration is placed at Annexure - II. Tender without Bid
Security Declaration from the Bidders shall not be considered.

Performance Security - Successful bidder has to deposit a sum ofaqivalent to 3% of

total annual contract value, in the form of Demand Draft in tovour of "UP GannaDratAyukt, Gorakhpur" (उप गन्ना आयुक्त) payable at Gorakhpur. ThThe performance

security shall be released after two months beyond date contractual obligations,
without any interest.

No exemption is allowed to NSIC/MSME registered rm
Cost of Bidding

The Bidder shall bear all costs asso dated with the preparation and submission

of its bid, and the office of Deputy Cane Commissioner, Range Gorakhpur will, in

no case, be responsible or liatle for these costs regardless of the conduct or
outcome of the bidding process.

The Bidder is expected to examine all instructions, forms, terms, and

specifications in the io ding documents. Failure to furnish any or all information

sought by the biadne documents or submission of a bid not responsive to the

bidding requirements in any respect will be at the Bidder's risk and may result

in rejection of bld

Language of Bid

The bud prepared by the Bidder, as well as all correspondence and documents
relating to the bid shall be written in English or Hindi language.

Period of Validity of Bids

Bids shall remain valid for 90 days from the date of opening of technical bid. A

bid valid for a shorter period shall be rejected as non- responsive.

In exceptional circumstances, the office of Deputy Cane Commissioner, Range
Gorakhpur may ask the Bidder's consent to an extension of the period of

validity. The request and the responses thereto shall be made in writing. A
Bidder may refuse the request. If extension is given, a Bidder will not be

permitted to modify the bid during the extended bid validity period.

Modifications and Withdrawal of Bids

No bid will be modified after submission of bids. No documents will be accepted
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in support of essential pre-bid criteria after the last date of submission of bids.

8.2 No bid will be withdrawn in the interval between the deadline for submission of

bids and the expiry of the period of bid validity specified by the Bidder in the bid

form. Withdrawal of a bid during aforementioned interval may result in

blacklisting of firm.

9. Right to accept or to reject any bid or all bids

9.1 Deputy Cane Commissioner, Range Gorakhpur reserves the right to accept or to

reject any bid or all bids, and to annul the bidding process at any time prior to award of

contract, without assigning any reasons thereof and office of Deputy Cane

Commissioner, Range Gorakhpur shall not bear any monetary liability incurred to

the affected Bidder(s). Decision of Deputy Cane Commissioner, Range Gorakhpur in

this regard shall be final and binding to all.

10. Notification of Award

10.1 Prior to the expiry of the validity period of bid, Deputy Cane Commissioner, Range

Gorakhpur shall notify the successful bidder in writing that their bid has been declared

qualified and award letter is being issued. The Bidder has to give his acceptance

within 05 (Five) days from the date of issue of award letter.

10.2 Before commencement of work, successful bidder has to execute an agreement on a

Non- Judicial Stamp paper of ₹100/- or above. Cost of the stamp paper will be borne by
the bidder.

10.3 Work orders will be issued to the selected firms based on the payment capacity and
to the sedcth

arrangement of fund of the institutions.

11. Period of Contract

11 The contract period for engagement of the Chartered Accountant firm to provide the

desired internal audit services shall initially be for one financial year, i.e., F.Y. 2026-27.

Subject to satisfactory performance and compliance with all terms and conditions, the

contract may be extended for a further period of up to five financial years, covering F.Y.

2027-28, 2028-29, 2029-30, 2030-31 & 2031-32.

11.1 However assigned contract may be terminated with a notice of 15 days without

assigning any reasons thereof. Decision of the Deputy Cane Commissioner, Range

Gorakhpur in this regard shall be final and binding. No correspondence in this regard

shall be entertained.

11.2 Notwithstanding anything contained herein above, Deputy Cane Commissioner,

Range Gorakhpur reserves the right to discontinue the services of Chartered

Accountant firm in the event their services are found unsatisfactory at any time during
the contract period.

12.

12.1

Termination of Contract

If the services of the firm are not found satisfactory, they will be issued a written notice

for improvement by the Deputy Cane Commissioner, Range Gorakhpur. If

satisfactory improvement is not found (within 01 week) after this notice, a final notice

will be issued to the firm by the Deputy Cane Commissioner, Range Gorakhpur to
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terminate the contract without prejudice to any rights or privileges accusing to either

party prior to such termination. During the period of notice, both parties shall continue

to discharge their duties and obligation.

12.2 The Deputy Cane Commissioner, Range Gorakhpur also reserves the right to

terminate the contract by giving 15 days' notice to the agency without assigning any

reasons thereof. Decision of the Deputy Cane Commissioner, Range Gorakhpur in

this regard shall be final and binding.

12.3 The Deputy Cane Commissioner, Range Gorakhpur in any situation will not be
under any obligation to pay compensation or make the payment for which services are

not rendered.

a.

b.

13. Clarification of Bids

During evaluation of the bids, the DYCC may, at its discretion, ask the Bidder for

clarification of its bid. The request for clarification and the response shall be in

wrting through GeM shall  be sought,  ofered or permiltod
Any effort by a Bidder to influence the official authority in its decisions on bid

evaluation, bid comparison or contract award decisions may result in rejection

of the Bidder's bid.
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Section-III

14. Scope of Work/Services

TERMS OF REFERENCE

The work/services consist of following jobs (the bidder shall quote price for all of

the work listed as below:

Key Duties and Responsibilities of Chartered Accountants:

The Chartered Accountant firm will play a crucial role in conducting the internal

audit of sugarcane development committees/councils. They will ensure the

accuracy and integrity of financial statements and reports, maintain complete

transparency, and ensure compliance with regulations and guidelines. They will
also provide recommendations for strengthening risk management, internal

controls, and overall improvements. The key duties and responsibilities of the

SE
P

 S
E N NP
E  IO EN

1. Physical Verification of Records: The Chartered Accountant firm will

physically verify all accounting records by being present at the sugarcane

committee/council offices. A thorough audit will be conducted, involving а

detailed evaluation of financial and accounting processes against established

standards, assessment of operational efficiency, and verification of their

accuracy and transparency. The auditors will be required to formally record

their attendance at the audited offices (committees/councils) using the "punch-

in, punch-out" system on the SGK system. In addition, the CA firms deployed in

the committees/councils/District Cane Officer offices and Deputy Cane

Commissioner offices will have access to an online portal for on-site feeding of
their audit reports and work performed.

2. Risk Management: Strict vigilance will be maintained over cases involving

financial irregularities, crime, fraud, embezzlement, and corruption. Upon

detection of such cases, prompt and appropriate action must be taken within a

maximum of 48 hours to prevent/mitigate potential losses and negative

impacts, and the matter must be reported to higher authorities.

3. Red Flagging, Escalation & Time-Bound Compliance of Serious Financial

Matters: In cases of serious financial irregularities, discrepancies, or significant

objections/issues that have persisted for years, appear sensitive or suspicious,

and are causing financial loss to the committee, and require immediate action

(compliance), the chartered accountant firm will be responsible for identifying

these cases, formally notifying the relevant authorities immediately, and

registering them as "Red Flagged." Subsequently, based on the nature and

severity of the objections/issues, they will establish a timeframe for their

resolution (time-bound compliance) and ensure that the necessary actions are

taken according to the rules. If any negligence or laxity is observed at any stage

in the resolution of Red Flagged cases, and the matter reaches the headquarters

level, strict disciplinary action will be taken against those involved, including the

supervisory officers.
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4. Consultants and Advisors: The CA firm will provide appropriate and

effective recommendations to improve financial processes, internal controls,

and compliance measures. They will provide their expert suggestions on any

important issues, maintain effective communication for smooth interaction and

dialogue with committee/council personnel and officers, and resolve objections

through mobile or WhatsApp groups, while simultaneously providing training to

the personnel. For this purpose, financial queries will be addressed promptly at

every level through Whatsapp groups.

C. Key Points for Testing During the Audit (Scope of Work)

1. Accounting and Banking Controls:

1) Personnel-wise allocation of duties, ensuring separate roles for the person
entering data (Maker), the person verifying the data (Checker), and the person

approving the data (Approver).

3) Matching of purchase, sale, and closing stock entries through the Sugarcane
Input App.

4) Daily updating of the cash book and ledger and their reconciliation with
vouchers and bank statements.

5) Execution of accounting tasks under the double-entry system.

6) Separate testing and verification of accounting records and entries for each

sugarcane society and sugarcane development council.

7) Updating and verification of employee human resource entries on the SGK portal.

8) Testing and verification of employee salary components and bank statements.

Work flow for emplovee payments and SMS alerts to the competent authority for

timely disbursement of benefits.

9) Approval of changes/modifications to employee salary components and bank
accounts by the competent officer.

10) Reconciliation of interest income with Form 26AS, bank certificates, and ledger

2. Bank Fixed Deposits (FDRs):

1) Compliance with updated orders/instructions issued regarding FDR investments.

2) Obtaining FDR Confirmation Certificates from the bank.

3) Security of FDRs - Maintenance of original FDRs in the joint custody of two designated
officers.

4) Quarterly physical verification of the original FDRs and issuance of a verification
certificate.

5) Date of remittance of funds to the bank for FDRs and the date of FDR creation by the bank.

6) FDR details. Audit the maturity and re-appropriation of funds.
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7) Prepare the FDR (Fixed Deposit Receipt) register in the prescribed format, including
details such as FDR number, bank name and branch, date of investment, investment

amount, investment period, interest rate, maturity date, maturity amount, etc., and verify
the up-to-date entries of the invested FDRs.

8) Claiming TDS deducted on interest and showing it as recoverable in the accounts.

9) In case of premature encashment of FDRs, ensuring proper justification and approval
from the competent authority, and ensuring that the uncashed amount is spent only on
the designated purpose

10) Recording details of FDR investments in the cash book and ledger, and reconciling it with

the amount received after maturity.

3. Cash and Bank Controls

1) Confirmation of joint custody of cash and checkbooks

2) Verification of cancelled checks in the check issuance register.

3) Filing of FIR for lost checks. DI
T

4) Use of RTGS system for receiving sugarcane development contributions.

5) Approval from the competent authority for opening bank accounts.

6) Bank Reconciliation Statement: Monthly reconciliation statements for all bank accounts

(physical and SGK portal), identification of discrepancies, measures for their

resolution/rectification, and reconciliation with the general ledger.

7) Bank Balance Confirmation: Monthly confirmation of bank balances and reconciliation with the

ledger.

8) Matching each bank payment entry with the original bills and vouchers of payment, including

check number, voucher number, purpose of payment/bill details, etc.

9) Ensuring adherence to the petty cash limit.

10) Secure storage of checkbooks and proper cancellation and safekeeping of spoiled and unused
checks.

11) Obtaining account-wise bank balance confirmation certificates for all bank accounts of the

committee/council at the end of each financial year (March 31st) and reconciling the accounts.

4. Control of Unpaid Claims:

1) All unpaíd claims should be maintained in a separate register (SGK and manual) with proper

details and reconciled monthly with bank accounts.

2) A separate register for deceased farmers should be maintained, and the death should be
confirmed through records and information received from the family. This information should
be updated on the SGK system.

3) Necessary documents for payment to deceased farmers, such as death certificate, succession
certificate, farmer ID, and Aadhaar card of the nominee, should be verified

4) Pending claims should be maintained separately in a register, and appropriate follow-up
actions, including issuing notices, should be taken.

5) Claims older than one year should be transferred to the Unclaimed Liability Account after

approval from the competent authority.

6) Compliance with the guidelines issued for the payment of unpaid sugarcane price.
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