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Annexure-1 ;.'f_"

Receipt of Tender Form fees

The Bidder will have to deposit of Rs.100 as cost of bid documents and Rs. 5000 us a cost of E.M.D.
through RTGS/NEFT

Detail of RTGS/NEFT is given as under:
Name of Beneficiary:- Uttar Pradesh Rajkiya Nirman Nigam Ltd.
Name of Bank: Indian Overseas Bank

Name of Branch of Bank: Vibhuti khand, Lucknow
Account No: 177301000006858
IFSC CODE: IOBAO0D017773

Payment Receipt with details of UTR Number is to be scanned and uploaded as pre-qualification
document.

The payment for tender fees is non-refundable

The payment for E.M.D. fees is refundable

Payment of Tender Fee

The required fee of tender i.e. Rs......cceivecvvivesienennnee. N@s been deposited in Bank A/c No.-

RTGS and the scanned copy of UTR No. (receipt along with Transaction
Id uploaded with E-tender documents).

Assistant Account Officer

The payment for tender fees is non-refundable

Payment of E.M.D. Fee

The required fee of EM.D. i.e. RS...cvervivirernnnnenenn. N@s been deposited in

RTGS and the scanned copy of UTR No.
Id uploaded with E-tender documents).

Bank A/c No.-
(receipt along with Transaction

Assistant Account Officer
The payment for E.M.D. fees is refundable
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S, Name of Zone & Address 51. No. Name of Unit & Address Address
[ -
g - B _ Vishweshwaralya Bhawan, Vibhuti Khand, Gomti Nagar, Lucknow-226010
HEAD QUARTER, UPRNN Ltd.
LM.U. Zone, Lucknow, UPRNN, Near Nishatganj Flyover, Ashok Marg, Lucknow.
2 UPRNN Head Office, Vibhuti Khand 1 |Listed Mashinery Unit, IUcknow
Gomlir\agar, Lucknow i
1__|Dehradoon Unit-1, Dehradoon. Doon University Campus, Ajabpur, Dehradun
Dehradoon Zone, Dehradoon, 2 |Srinagar Unit-2, Srinagar Bense Hospital Campus Shrikot, Srinagar
3 | E-34 Nehru Colony, 1st Floor Dehradun- 3 |Haldwani Unit, Haldwani One Hospital Unit, Rampur Road, Haldawani
248001 4 [Meerut, Unit, Meerut 3A, Rajivpuram, Gard Road, Meerut-250004
5 __|Saharanpur Unit, Saharanpur Medical College Campus, Pilakhni, Saharanpur.
1 _[Mintenance Unit, Lucknow UPRNN Head Office, Vibhuti Khand Gomtinagar, Lucknow
2 |Unit-11, Lucknow 03/20 Vishal Khand, Gomti Nagar, Lucknow
Lucknow Zone-1, Lucknow, 3 |Unit-21, Lucknow Plot No-4, Sector-7, Gomti Nagar Vistar, Lucknow
4 UPRNN, Near Nishatganj Flyover, Ashok 4 lunit-17, Luck K.M.C Language University Compound, Stipur Hardoi Baipass, Post-
-17, Lu
Marg, Lucknow. i Digoriya Lucknow-226020
5 |Vidhanchal Unit, Mirzapur Plot No.04, Sector-7, Gomti Nagar, Lucknow.
6 |KANPUR UNIT-1, KANPUR Chhatrapati Shahu Mahara] University, Campound, Kanpur
D 5 i i tadi
1 |UNIT-19, LUCKNOW Plot No-4, Sector-7, Gamti Nagar Vistar, Near Ekana Cricket Stadium,
Lucknow
Lucknow Zone-2, Lucknow, 3 kel . Plot No-4, Sector-7, Gomti Nagar Vistar, Near Ekana Cricket Stadium,
5 |UPRNN, Near Nishatganj Flyover, Ashok igh Court Unit-1, Lucknow Lucknow
Marg, Lucknow. 3 |P.G.l Unit-1, Lucknow P.G.| Raibareilly, Lucknow
4 |MEDICAL COLLEGE UNIT, HARDOI Zila Court Campound, Near Fast Track Court, Hardei-241001
5 |UNIT-10, LUCKNOW King Gorge MedicalCollege Campound, Lucknow
- N Delhi-110039
1  |E.5.L.C Medical College Unit, New Delhi BLAMIA Sardariuag Rnsiawe, tiew belhi
2  |GHAZIABAD UNIT, GHAZIABAD Amrit Nagar, G.T Road Near Amrit Vanaspati, Ghaziabad
3 |NOIDA UNIT-3, NOIDA C-20/1A/7, 1st Floor, Sec-62, 3rd Floor Noida-201309
6 Delhi Zone, Noida, 4 |ALIGARH UNIT, ALIGARH 300 Beded Hospital, Ramghat Road, Aligarh
C-20/1A/7, 1st Floor, Sec-62, Noida-201309| 5 |Mumbai unit, Mumbai E.S.l Hospital Road Vasi Navi Mumbai
-7-1- D Road, Balk t , Hyderabad
6 |Hyderabad Unit, Hyderabad House No-7-1-216/2/1, Dharam Karam Road, Balkampet , Hyderaba
S.1. i k, Rajaji 7 lore-56
7 |Banglore; unit Banglore E.5.1.C Model Hospital Campus 2nd Block, Rajajinagar, Banglore-560010
2 7 - - 0 =
1 |ELECTRICAL UNIT-18, LUCKNOW Plot No-4, Sector-7 (Arjunganj Shaheed Path), Gomtinagar, Lucknow
226002
Electrical Zone-1, Lucknow 2 |FLECTRICAL UNIT-2, GORAKHPUR Indra Gandhi Pratishthan, Vibhuti Khand, Gomti Nagar, Lucknow-226010
7 UPRNN Head Office, Vibhuti Khand -
Go’:minag;r Lu‘ckn:w 3 |ELECTRICAL UNIT, PRAYAGRAJ 24, Court Room, Civil Court Campus, Kacheri, Prayagra]
’ tipur Medi | i
4 |ELECTRICAL UNIT, PATNA Samastipur Medical College Gardanibagh, Near Bapu Tower 752, Awas,
Patna
5 |ELECTRICAL UNIT, VARANSI Plot No-06, , Patel Nagar Coloney, Rajabazar, Varansi
A -1, UP il i i =
1 |ELECTRICAL UNIT, DELHI was No. RNN Coloney, Tikoniya Park, Jamiya Nagar,Delhi-110025
Electrical Zone-2, New Delhi ELECTRICAL MAINTENANCE UNIT, NEW U.P Sadan, Near Akbar Hotel, Chanakapuri, New Delhi-110021
2 p ’
8 UPRNN Nigam Coloney, Near Tikoniya DELHI
Park, Jamiya Nagar, Okhla 3 CONSULTANCY ELECTRICAL UNIT, Amrit Nagar, Front of Gagan Enclave, Under the Bridge, G.T Road,
GHAZIABAD Ghaziabad-201009
4 |ELECTRICAL UNIT, MEERUT B-88, Surya Nagar, Near L.I.C Saket, Meerut-250001
Electrical Zone-3, Bareilly 1 |ELECTRICAL UNIT. BAREILLY 300 Beded Hospital Campus, Back Of Mental Hospital, Khurram Gotiya
g 300 Beded Hospital Campus, Back Of ! Road, Bareilly-243005
Mental Hospital, Khurram Gotiya Road, | 2 |ELECTRICAL UNIT, DEHRADUN Grukul Kangri University Campound, Dayanand Dwar, Haridwar
Bareilly-243005 3 |ELECTRICAL UNIT, ETAWAH Medical Science University Campus, Safai, Etawah-206130
1 |ELECTRICAL UNIT, KANPUR P.LL.M Rajkiya Halopathic College Campus, Kanpur
t No-4, - i ick 2di
2 |ELECTRICAL UNIT, LUCKNOW Plot No-4, Sector-7, Gomti Nagar Vistar, Near Ekana Cricket Stadium,
Electrical Zone-4, Lucknow Lucknow
10 UPRNN Head Office, Vibhuti Khand 3 HIGH COURT ELECTRICAL UNIT, New Campus High Court. Vibhuti Khand, Gomti Nagar, Lucknow
Gomtinagar, Lucknow LUCKNOW
4 |MANYAWAR KASHIRAM ELECTRICAL Plot No-4, Sector-7, Gomti Nagar Vistar, Near Ekana Cricket Stadium,
UNIT, LUCKNOW Lucknow
1 BHADOHI UNIT, BHADOHI Plot No-2, Vivekanand Coloney, Loha Mandi, Maladhiya, Varanasi-221002
Varanasi Zone, Varanasi 2 |VARANSI UNIT-1, VARANSI B-1/2 Ananta Coloney, Nandeshwar, Varanasi-2210014
11 $-8/392-C 5, Khajori Gola Pandeypur, 3 AZAMGARH UNIT, AZAMGARH 1st Floor Mamta Trading Co {Dabar Agency), Near Railway Crossing
Thana Cantt, Varanasi-221002 Sidharl, Azamgarh-231001
4 SONBHADRA UNIT, SONBHADRA

UNDER Construction Rajkiya Medical College Agriculture Area, Pipragard,
Mirzapur- 231001

o =y
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Name of Zone & Address

Agra Zone, Agra
1st Floor -150, Dormitry Building
Shilpgram, Agra-282001

13

14

Prayagraj Zone, Prayagraj
5G/5, Tagare Town, Prayagraj-211002

Bareilly Zone, Bareilly
108, Nirman Niketan, Civil Lines,
Bareilly-243001

15

AYODHYA ZONE, AYODHYA
UPRNN, Near Nishatganj Flyover, Ashok
Marg, Lucknow.

16

Gorakhpur Zone, Gorakhpur
H.1.G-11/24 Siddhartpuram, Tara Mandal
Road, Gorakhpur

dress
Sl. No. Name of Unit & Address Addres
i i d-283203
MAINPURI UNIT, MAINPURI Near Rajkiya Truma Centre, Zila Hospital Compound, Firozaba
1
SODIC UNIT-2, ETAWAH Dr. Bhimrao Ambedkar Zila Hospital Campoflﬂd,‘ Etm'-arahmcGl
AGRA UNIT-1, AGRA 150, 1st Floor Dormaitry Compound Shilpgram, Tajganj, Agra-2
3
4 MEDICAL COLLGE (RESI) UNIT, KANNOJ Rajkiya Medical College Campound, Tirwa Road, Kannoj
5 |KANPUR UNIT-1, KANPUR Chhatrapati Shahu Maharaj University, Campouﬂf{, Kanpur
6 |JHANSI UNIT, JHANSI B.L.E.T Campus Kauchabawar, Kanpur Road, Jhansi-284001
7 |Basti Unit, Basti Circuit House, Basti, Zila Basti-272001 _
1 [PRAYAGRAJ UNIT-2, PRAYAGRAJ Machinery & Structural Sector-D 6 & D 7 Nani, Prayagraj
2 |BANDA UNIT, BANDA Rajkiya Halopathic Medical College, Narendi Road, Banda :
Under Construction 300 Beded Hospital, Campound Near Mental Hospital
1 |BAREILLY UNIT-1, BAREILLY Back SideKhurram Gotiya Marg, Ram Vatika in Front of Gate No-1, Bareilly-
243001
Near Sonkar Stadium Gate 1007-V-1, Ramganga Vihar Phase-1, Muradabad
2 |MURADABAD UNIT, MURADABAD Ral-2onkar ;
Rajkiya Halopathic Medical College Campound, Ganja- Ayoudhya, Zila
1 |AYODHYA UNIT, AYODHYA - Ayoudhya-224133
2 |AYODHYA UNIT-2, AYODHYA Sri Ram Birth Place Holy Pilgrimage, Ayoudhya
3 |Balrampur Unit, Balrampur Balrampur
1 RAJKIYA ALLOPATHIC MEDICAL Rajkiya Halopathic Medical College Behraich
COLLEGE UNIT, BAHRAICH
1 |GORAKHPUR UNIT, GORAKHPUR Auditorium Work Place Near Carmal Schoal, Civil Lines, Gorakhpur-273001
2 |Basti Unit, Basti Circuit House, Basti, Zila Basti-272001
3 |KUSHINAGAR UNIT, KUSHINAGAR Rajkiya Halopathic Mec!lcal College Administrative BT:||Id1ng Campound,
Near Maharaja Agraseninter College, Dearia-274001
4 _ |SAMASTIPUR UNIT, SAMASTIPUR E-T-203, Twin Tower, South Gandhi Maiden, Patna (Bihar)-800001
5 |Patna Unit, Patna Construction site of Bapu Tower, Near Electrical Office, Gardanibagh Road
z No-15, Patna (Bihar)-800001
6

DIBRUGARH UNIT, DIBRUGARH

Project Manager, D-502, Angan, Chaukidngi, Dibrugarh-786003, Assam.
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1. Allotment of work:-

Scope of work for Internal Audit

FOR HEAD QUARTER

(a)
(b)
(©)

Whether Job Code as per Nigam's prevailing procedure has been allotted for cach new work
whose fund has been received at HQ/Unit.

Test check whether funds received by Nigam and reimbursement of funds on concerned work
is done after approval of appropriate authority as per Nigam Manual/Office Order.

Report wheter the funds received directly from the clients at Units are transferred to HQ as
per the office order issued by HQ as per the GST Challan issued by HQ for such funds.

2. Youching

(@

(i)

(iii)
(iv)
)
(vi)
(vii)
(viii)
(ix)
(x)
(xi)

(xii)

(xiii)

(xiv)

Test Check of Cash vouchers/Journal vouchers and report whether these are duly signed by
Authorised officials and whether vouchers have proper Heads of Accounts in which they
are to be booked.

Whether all the supplier, Agencies/Consultants from whom purchases and payment are
made are registered in GST and report that whether all the payment are made as per terms
and conditions of Supply order/Work order issued to them/agreement executed with them,
Whether proper required Bill /GRN/E-Way Bill & Other documents are enclosed with
voucher,

Whether the Accounts are being maintained through Tally 9 or manually specify.
Whether all transactions in ledger/Sub ledger are being posted or not.

Sub Ledgers of Advances/Security/Outstanding Liabilities /Unpaid Accounts etc. are being
maintained or not.

Whether all known liabilities of IUT transfer/Bills/Bonus/Salary/Travelling/Rent etc. have
been provided at the end of the year or not.

Whether all payments and other transactions are within the powers delegated to the
sanctioning authority

Whether all payments through cheques are being made as Accounts payee cheques only or
not.

Whether Security Guards/Other persons engaged has approval from Com petent authoritics
or not.

Whether Vehicle engaged on-hire basis, the appropriation Competent authorities has taken

or not.

If Yes then please report:-

() Registration of Vehicle as public transport/ Taxi available and its registration
Number.,

(ii) Approval of Competant Authority.

(iii) Whether deduction for personal use being deducted every month from salary of
officer to whom hired taxi is alloted.

(iv)  Whether Proper deduction of TDS & provision for G.S.T as per Reverse charges
made or not on the hiring of taxi.

) Whether vehicle provider has GST registration.

Whether Payment to Outsourced employees are made as per their approvals, verification

made by Competent Authorities Also report regarding non confidence of PF and ESIC

Rules/Procedure regarding Outsourced Employees.

Whether office expenses on entertainment etc are made as per approvals of competent

authority.

Whether Overtime/Late Sitting are paid to employees as per sanction of the same and rules

framed for it.

3. Purchase Committee Report

(M
(i)

(i)
(iv)

Is proper PCR Register as per Working Manual are maintained or not.

Test check that all Quotations collected through Market Survey are duly signed by officer
authorized for same.

Whether market survey has been made from manufacture/aut
of the said materials.
Whether rates have been approved by the Purchase Committee.

horized dealers/retailers ete

QAN
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54. Advances

@ [0) Whether Advance, if any, paid as per terms & condition of order/approval of competent
Authorities,
;-’-. (ii) Whether Adjustment of Advances against Bills for which it was paid are done at regular
£ interval or not.
/ (iii)  Report any Advances pending for adjustment with tenure of pendency.
5. Inter Unit Transaction
(i) Whether Proper accounting of Fund received/Fund transfer/Advices received from
units/Advices issued to unit are being done.
(ii) Whether [UT has been reconciled and Reconciliation Certificate issued. Report current

Status of unreconciled balance.
6. Cash Book
(i Whether cash book has been written by Authorised officials or not.
(iil)  Whether cash book has been maintained properly and duly signed by Competent
Authorities or not.
(i)  Whether cutting in cash book have been authenticated by Competent Authority or not.
7. Banks
@ Whether the Bank Account[s] have been opened with the approval of Competent Authority.
(i1) List of the Bank Accounts with their nature Savings/Flexi/Current.
(iii) Whether proper Cheque Issue Registers are being maintained duly signed by the authorized
officers or not.
(iv) Whether regular Bank Reconciliation are prepared or not and report the discrepenices in
BRS & any.
(v)  Whether Proper entries of Bank charges/ Interest received/Stale Cheque/payment received or
paid through RTGS are being made in Cash Books or not.
(vi) Report outstanding entries in Bank reconciliation which require special attention.
(vii) Whether interest Accrued/TDS deducted on interest received on FDR/Flexi Accounts at the
year end have been correctly accounted for.
(viii) Whether all the FDR's/TFR's have been entered in FDR Register and reconciled with
respective books.

8. Store Records
1)} Whether Store records of Stationary/other Assets are being properly maintained by

recording all the receipts/issue and calculating balances or not.

(In Whether all the columns of store ledger are being duly filled and duly checked & signed by
Competent Authority.

(III)  Stock-in-hand at the end of Audit period and also specify period for which such stock
remained unutilized. Non moving items be reported separately.

9. Physical Verification
@ Whether proper and timely physical verification of Stationary/Dead Stock/other Assets has

been done at the end of financial year
(n Please Test Check the quantity appearing in Physical Verification Report are tallied with
accounts books/store records/assets register.

10. Gratuity/Leave encashement:-

(1) Check the Actuarial Valuation of Policy taken from Insurance Companies and premium paid
accordingly and ensure that whether the demand raised by Insurance Companies has been
paid timely.

(2) Report the position of payment read for LIC and their payment made to employees as per
Accounts books.

11. Taxation

Whether all statutory deductions such as Income Tax, G.S.T, TDS Royalty, etc. has been deducted

from the payment made to PRW/Sub contractor/Supplier/Staff on applicable rates & whether

deposited in Govt. A/c within Schedule dates or not.

(1) Whether Printed Tax Invoice duly numbered having/GST No. received and PAN/CIN/Tax
registration have been taken from Supplier/Contractor/Architect/Consultant etc. or not, specify
the same.

(2) Report whether any payment is being made without obtaining Tax Invoice.




a0
& @A) Income Tax N
£ (1) l’mv&dc the Dﬂtflil relating Tax Audit as per Enclosure Form-A
(u) Provide the Default report of TDS as on Audit period and action taken by Unit.
(!u) Plcns.c enclose 24Q and 26Q returns of quarters.
(iv) Provide the details of any Penalty/ Interest paid on late deposit/late Submission of Return/Short
Deduction of TDS.
(v? Whether Form 16A from Client/Bank etc received.
(vQ Whether Tax Deductions Certificate has been timely prepared and given to deducted or not.
(Vf!? Report Current Status of Income Tax Assessment,
(viii) Report default Report as on last date of Audit period of Nigam as a whole haring all TAN
numbers issued on Nigam pan number.
(B) VAT
(a) Specify the current Status of Assessment under Concerned Commercial Department.
(C) GST
Please provide information as per Form-B.
(Provide a list of Observations regarding any other Discrepancy observed during the course of audit
with reference to above and other tax laws)
12. Fixed Assets
. Whether Fixed Assets Register is being maintained showing full details as required under the
Companies Act. 2013 or not.
1. (a) Whether Fixed Assets were physically verified during the year or not.
(b) Report any difference as per fixed assets appearing in Accounts book and physical
verification report.
[I.  Whether unserviceable Fixed Assets have been disposed off as per norms given in working
manual or not.
IV.  Whether depreciation as per Companies Act 2013 has been provided on Fixed Assets in
Accounts or not.
13. Remiltances.
L Whether EPF/GLIS/GPF has been properly deducted and regularly remitted or not.
II.  Whether regular reconciliation of G.P.F/EPF/GLIS/ Leave encasement of Employees on
Deputation are made or not.
. Whether remittance of G.P.F/EPF/Leave encasement of Deputation staff to Parent Department

made or not.

14. Third Party Confirmation
(i) Whether Third party confirmation certificates being obtained for outstanding

Advances/Liabilities obtained /Issued at close of Financial Year or not.
(ii) Whether Bank Balances certificate at the close of Financial Year obtained from Banks or
not.

15. Balance Sheet
1) Status of Balance Sheets for Financial Year 2024-25 of Head office and also to see whether

liabilities, provision etc. has been taken into Account or not. If not then specify the
liabilities, provision etc. not taken into Account.

(I)  Ifany amount of lost/ stolen assets, discrepant material, credit and debit balances of House
Building Advance/Vehicle Advance appearing in the Books of Accounts, please report the
details and action taken.

16. Report regarding Internal Financial Control over Financial Reporting ete:-

(a) Maintainance of records that in reasonable details, accurately and fairly refelect the transaction.

(b) Provide reasonable that transaction are recorded as necessary to permit prepration of financial
statement in accordance with generally accepted accounting principal and that receipt and
expenditures of the company are being made only in accordance with authorised sanction of
management and direction of the Nigam.

17. Corporate Governance:-

(A) Internal Audit/AG Audit/Statutory Audit.

(i) Whether timely response at appropriate level and action has been taken by appropriate authorities
on Comments and Observations of Auditors.

| q}\\w\v(



-y Report the actio . . f #'“
O Auizlitnrs withei:thlgg:tsby Aspprqprlate Authorities on the comment & Observations mai.{)-y—-'-
on Specific Coverage of important and critical areas, such as, purchase

from unapproved vend i
ors, non maintance of reco i
and above fund received/approved etc. e il i

(iii) Whether timely action has been tak : . ,
G omptelat Avtinities e madzr::.r il(;in on Special Audit Conducted as per instruction of
B- Others
(1) Whether Order for necessary/re i
cove
fepoited b Q. 'y ries has been made on unrecoverable Advances
i) W i i i i
8 i)i) Rehe;?te; ;lmfly action regarding financial matter reported to H.Q. has been made or not.
port abou status of merger of Accounts of works. Completed and handover to clients
. and action taken in this regard.
(iv) RePon Status of mainjnence of Financial Management system (Dolfins) reporting and
action taken on Exceptional report derived from system.
(v) Report on the points specially marked for Finance wing in Minutes of monthly Zonal
Meeting at H.Q.
(vi) R-eport.regarding current status of compilation of Nigam's Accounts as a whole for
Financial Year 2024-25.
(vii) Report about timely reporting to G.S.T. Nodel officer for G.5.T registration at different
status and actions taken by H.Q:
(vm)Beport TDS Default of Nigam as a whole and action taken by H.Q:
18. (i) Report regarding Bank Gauranties issued by H.Q. for the works and its current Status.
(ii) Report regarding Current Status of Earnest money deposits by Head office for
participation in Tenders at the end of date of Audit period as Books of Accounts and
and their reversed of entry on award of work or refund received, on non award of

wand.

19. GST
(i) Whether all the suppliers, Agenciestonsultants from whom purchases and payment are

made are registered in GST Act, and payment as per terms and condition of Supply

order/Work order/Agreem ent.

Whether Proper deduction of TDS & provision for G.S.T as per Reverse charges made or
not.

Note:-
The Internal Auditor while conducting Internal Audit will also ensure that in accounts and

in related accounting records procedures have been complied with in accordance with CARO
2020, IndAS and reports of statutory and supplementary audit of A.G.

¥\
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FOR ZONE

1. Vouching

(i)

(ii)

Test check of Cash vouchers/Journal vouchers and please report whether they are duly signed

by Zonal Accounts Incharge & General Manager and whether vouchers have proper Heads of
Accounts 1o be booked.

Is Accounting maintained through Tally 9 or manually?

(i) Whether All transactions in ledger/Sub ledger are being posted or not.

(iv

) Whether Sub Ledgers of Advances/Outstanding Liabilities / Unpaid Accounts elc. are being
maintained or not.

(V) Whether all known liabilities of Bills/Bonus/Salary/ Travelling/Rent etc. have been provided at

(vi

(vi

(vi
(ix

the year end or not.

) Whetherall payments and other transactions are within the powers delegated to the General
Manager.

(@) Whether all payments through cheques are being made as Account payee cheques only
or not.

(b) Whether Cheques are issued with joint signatures or not.

i)  Whether Security Guards/Other persons engaged at Zonal office are as per approval from
Competent authorities or not.

i) s proper PCR made at Zonal office for purchases made at Zonal office or not.

) Whether Vehicle is on hire basis, if any, is as approved by competent authority.
(i) Registration of Vehicle as public transport/ Taxi available and its registration Number.
(i) Whether 1000 per month for personal use is being deducted every month from salary of
officers to whom hired taxi was/Department vehicle is allotted or not.
(iii) Whether Proper deduction of TDS & provision for GST Tax as per Reverse charges made
or not on the hiring of Taxi.

(iv) Whether payment to hired taxi are within the norms fixed as per approval given by
competent Authority.

(v) Whether entries in Financial Management system (Dolphin) have been made and voucher
are made from Dolphin before payment.

2. CashBook

(i)
(ii)

Whether cash book have been maintained properly and duly signed by Zonal Accounts incharge &
Verified by General Manager at the end of each month or not.

Whether cutting in cash book authenticated by Zonal Account Incharge/General Manager or not.

3. Banks

(i)
(il

(i)
(v)

(v)
(vi)
(M)

(i)
(i)

(iv)
(v)

List of all Banks as per Annexure-A.

Whether proper Cheque Issue Registers are being maintained duly signed by the authorised officers
or not.

Whether regular Bank Reconciliations are prepared or not.

Whether Proper entries of Bank charges/Interest received/ Stale Cheque/payment received or paid
through RTGS are being made in Cash Book or not.

Report outstanding entries which require special attention.

Whether interest Accrued/TDS deducted on interest received on FDR/Flexi Accounts at the yearend
have been correctly accounted for and bank certificates obtained for the same or not.

Store Records

Whether Store records are being properly maintained by recording all the receipts/issue and
balances or not,

Whether all the columns of store ledger are being duly filled and duly checked & signed by Accounts
Incharge or not.

Whether proper Physical verification of Assets have been made or not.
Whether reconciliation of Physically Verified Assets with Assets as per Books are made or not.

Whether recovery/disposal of unserviceable Assets/Short Assets if any are being done and
necessary entries in books of Accounts are being made or not.

%\\'}‘\ Y
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. Whether following records are being maintained ptoperly of not,
{i) Stationery Register (issye ase by

d by H.Q Purchase by Zore)
(8)  Duly Self attested PAN of / ‘ ' |

all slaff
(?) Duly self attestaq PANTINIGSTIN of a Suppiers
(it} LOG Book of vehicleMachinery -
(i)  Salary Register.

(iv)  Service Book of employees.
{(v)  Fived Assets Register,

(vi) FDR Register (FOR if any).
6. Taxation

Whpiher all statutory deductions such as Income Tax, GST (TDS) Royalty, Labour Cess etc. has been
deducted from the payment made to PRW

/Sub contractor/Supplier/Staff on applicable rates & whether
the same has been deposited in Gowt. Alc within Scheduled dates or not
(1) Provide the details regarding Tax Audit as per Form-B.
{2) () Whether Printed Tax Invoice duly numbered having GSTIN/ PAN/CIN have been taken from
SupplierfConlraclorfArchilchConsul:ant elc. or not, specify the same.
(ii) Report Whether Payment is being made Without obtaining Tax Invoice.

(3) Whether Zonal office is filing retums as per requirement of the concerned Acts or not.
(i) TDS

(i) GS.T.

(4) Whether Zonal office is depositing GST liabilities under Reverse Mechanism.

(5) Whether Zone have received Form-16A from Banks etc and whether the same has been deposited
in H.Q. or not.

(6) Repor if there is any penalty/interest which has been paid on late deposit/late submission of
return/short deduction of TDS/G.S.T.

(7) Whether any amount has been ordered/ levied under Income Tax/Service Tax Assessment
order/VAT and report the same, If yes than the amount has been deposited or not.

(8) Whether TDS Certificates under Income Tax/G.S.T has been timely prepared and given to Deductee
or not.

(9) Please provide information for GST as per Form Form -C.
7. Fixed Assets
() Whether Fixed Assets register is bein
Companies Act. 2013 or not.
(i) Whether Fixed Assets were physically verified during the year or not.
(iii) Whether unserviceable Fixed Assets has been dis
manual or not.

(iv) Whether reconciliation of Fixed Assets as per Physical Verification report made or not.
(v) Whether disposal of unserviceable Assets are made as per applicable rules or not,

(vi) Whether Depreciation as per revised Schedule-lll of The Companies Act 2013 has been charged
by unit or not.

8. (i) Whether Third party confirmation certificates has been obtain

g maintained showing full details as required under The

posed off as per norms given in working

ed for outstanding Advances/Liabilities at
the close of Financial Year or not.
(if) Whether Bank Balances certificate at the close of Financial Year has been obtained from concerned
Banks or not.

9. Corporate Governance
Comments have to make on compiled Information of all uni

8 (A) Allotment of work to Sub-Contractor
a) Report the work allotted through back to back basis at the units under administrative control of Zone,
b) Report the proper information sent to H.Q. for their approval by Boards as per direction
c) Work being sub-let and sub-contracted to sub-contractor in excess

power to Unit incharge/Zonal General Manager without prior approva
comes in knowledge, please report

9 (B) Monthly Zonal Meeting
Please Verify Monthly Meeting file Submitted by units and report:-

(a) Trall Balance of each work sites prepared on Tally/Financial Management system are enclosed or not.
(b) Details of Bank Alc in units clearly showing Active/Unactive enclosed or not

g\

ts under Administrative Zone.

of the amount as per delegation of
| of competent authority, if any case

‘.:,r— /f ' ;__r
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(c) Bank Reconciliation statements enclosed or not,

d) Co [ i
(d) Computation §Iwee! of Turnover/ verify whelher Tumover are in accordance with trail Balance Shown in
Monthly Meeting file,

(e) List of O“‘SIa“d"‘Q‘AdVaHCes on running & closed works verify whether outstariding Advance showing in

0 2‘99§'”9 paper are in Accordance with Trail Balance.

(@) P:;yalsnéorgnaml; SZUQ_T“ by G.M. as per direction issued time to time.

$ () Monitorip:? he CEIOH taken by Zonal office as per Minutes of Zonal Monthly Meeting.

g Committee Meeting
(a) Whether monthly meeting of Monitoring committee as per direction of office order
o) ;0.841!AC!03I600!IQTIRNNI2015 dated 23-03-2015 is being held or not. (Photocopy enclosed)
eport thg total Monitoring Meetings held during the period of Concurrent Audit. (Pls. enclose
Photocoples!minutes}
(c) Actions taken by Zonal office on the outcome of monitoring meeting.
9 (D) Inspection Report
(a).Report the number of inspections during the period of Concurrent Audit made by G.M. & Zonal Accounts
incharge as per M.D. letter no. 2383/AC/13/600/IUT/RNN/2015, dated 25-07-2015 & 2439 /AC/13/600/1UT
:’RNN:‘2015! dated 30-07-2015 (Photocopy enclosed)

(b) Report major discrepancies reported in the Inspection Report.

(c) Action taken by Zonal office as per direction issued vide office order no. 841/AC/13/600/IUT/RNN/2015,

dated 23-03-2015 (Photocopy enclosed).
(d) Action taken by Zonal office on Managing Director/Financial Advisor/ other officer's Inspection Report.
8 (E) Advances
(a) Report the compiled outstanding advances remaining unadjusted, age wise at the units under the
administration control of Zonal office as per _Form -D.
Action taken by Zonal office for adjustment/recovery of outstanding advances, more than 6 months old
as per office order no. 3759 /AC/02/5047/RNN/15 dated 16-11-2015, Letter No.4186/AC/13/600/1UT-
Adv./RNN/2015 dated 15-12-2015, 73/AC/13/600/IUT-Adv./RNN/2016 dated 08-01-2016.
9 (F) Inter Unit Transaction

(@) Reportthe action taken by Zonal office as per direction issued by office order 2533/AC/13/600/RNN/2008
Dt. 31-01-2008, 1231/AC/13/600/IUT/RNN/2014, dated 11-06-2014 & 2542/AC/13/600/IUT/RNN/14,
dated 24-09-14.

(b) Certificates from Units as per directions of office order no.171/Camp-MD/RNN/2016, dated 01-08-2016
(Copy enclosed) are received at Zonal office and sent to H.Q. or not.

(c) The action taken by General Manager against Units not sending required certificate/doing 1.U.T. against
the direction issued by H.Q.

9(G) Purchase Committee Report

(@)  Are there more than one unit at one District under administrative control of Zone, Joint PCR as per
working Manual Para 120 duly amended vide the 102" Board of Directors meeting held on 15-11-1997
is being followed or not. (Photocopy enclosed)

(b) Is Chairman of JPC duly approved by General Manager and Accounts member of JPC duly approved
by Financial Adviser or not.

(c)  Is Minutes of all JPC of Zone duly received in Zonal office.

(d) Report the action taken by Zonal Office on the directions issued vide office order
2114/AC/04/4522/Misc.JPC/  RNN/2015  dated  01-07-2015 letter No.  2601/AC/04/
4522/Misc/PCR/RNN/2015, dated 12-08-2015.

9(H) Physical Verification

()  Whether Physical verification of all units under Zone for F.Y. 2023-2024 as per Zonal order was made
or not.

(I Is all the Physical verification reports as on 31-03-2019 have been received -

(a) AtZonal level (b) Sentto H.Q. (c) Sentto LMU

() If Physical verification report not received yet, report the action taken by Zonal office.

(IV) Is there any discrepancies reported in Physical verification report of any unit :-

(@) Action taken by Zonal office on reported discrepancies

(v}  Report the action taken by Zonal office as per directions issued vide office order no.789/AC/02/
0003/2011-12/Camp/RNN/16, dated 27-02-2016 (Copy enclosed)

S



(vi) Reppn the action taken by Zonal office for disposal of unserviceable Assets/stores as per Physical
i verification report received from unit,

(vii) Whether Zone has identified the surplus/obsoletelnon moving items of stores/assets/shuttering
materials lying  unused, if yes, report the age wise and action taken by Zonal Office for their
disposal/utilization firansfer.

9()  Sundry Debtors

(A) Report the sundry debtors position of works, work wise, age wise under administrative canfrol of Zone.

(B)  Whether revised estimates of work:-

(A) Having Sundry Debtors sent to respected client.
(B) If yes, Report the statement of current position of their sanction by client
(C) I not, action taken by Zonal office for recovery of excess expenditure made over fund received
(D) Report the action taken by Zonal office as per direction issued vide lefter ro.
3414/AC/02/003/Sund.Deb./Camp/RNN/2016 dated 03-10-2016
Whether proposal for wriling off Sundry Debtors which are not recoverable sent to H.Q. or not enlist them.
Provide the Compiled statement of Zone for Financial Year 2023-24.

9(J) Internal Audit/A.G. / Statutory Audit
(a) Report Outstanding Internal Audit/AG Audit Paras of units under Administrative Control of Zanal office as
per From Form -E&F.
(b) Whether Zonal office rewiewing monitoring and pursuing the Intemal Audit/Statutory Audit/A.G. Audit
observation.
(c) Report action taken by the Zonal office on the Internal Audit/Statutory Audit/A.G. Paras referred by H.Q
to Zonal office.
(d) Report action taken by the Zonal office on the points raised by Statutory Audit/Supplementary Audit.
9(K) Remittance of Fund received at Units/HQ Share on fund received to H.Q.
Report action taken by Zonal Office as per direction issued by letter no. 921/AC/01/T C/Fund/RNN/2016
dated 10-03-2016. Provide the compiled statement of Zone for Financial Year 2023-2024.
9(L) Enquiry/legal case
(a) Report the enquiry/legal cases pending at units under control of Zonal office and action taken at Zonal office.
(b) Report the arbitration cases pending at Units/Zone under control of Zonal office and action taken at
Zonal office As per From-G
9(M) Consumption Statement

(a) Report the position of consumption statement received at Zonal office during the year.
(b) Report action taken by Zonal office on the consumption statement received at Zone.
(c) Report the action taken by Zonal office on the units not preparing and submitting consumption statements

during the year. Provide the Compiled statement of Zone for Financial year 2023-2024.

9(N) Merger of Accounts

Whether Bank Accounts of work compiled and handed over has been closed or not.
Whether merger of accounts of works completed and handed over fo the clients made timely. Please submit
the report.
9(0) Technical Sanction
(2) Whether the technical sanction register has been maintained and the works are obtained or not, report
the same.
If not, enlist the same and report the action taken by Zonal Office. Provide the Compiled statement of
Zone for Financial Year 2023-24.

9(P) List the approval granted by Zonal office for Hiring of Taxi, engagement of Security Guards, Tally
Operator/Computer ~ Operator at units under administrative control of Zone. Provide the Compiled
statement of Zone for Financial year 2023-24.(As on Audit Period)

P(Q) List the approval Granted/recommended engagement of Third Party Quality Control Architect at Units under
administration Control of Zone.

9(R) Whether Zonal Office reviewing and discussing the adequacy and effectiveness of Accounting and Financial

Control.

9(S) Whether adequate Internal Financial Control System in place for Zonal office and units under administration

control of Zonal office and report about the operaling effectiveness of such control.
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(@) Whether EPF contribution from afl employees members are received in time or not.

() ZWhEtFEff'rpmmt records of EPF contribution received from Units/Zonal office/HQ are maintained at
Zonal office.

(€) M not report the action taken by zone against defaulters.

(d) Whether EPF remittance to RPFC office through E-Remittance are made within the time limit of the
said Act.

(e) Report any discrepancies which comes in knowledge regarding EPF contributions received at Zonal
Office /Remittance to RPFC.
() Whether year end reconciliation of EPF are being made or not
(9) Report the default in reconcifistion with age wise
(a) Reponr the default in reconziliation with aga wise
(b) Report any damages levied by RPFC
Note:- . i
The Internal Auditor while conducting Internal Audit will also ensure that in acc.mmt‘.s and
in related accoun{ing records ]“‘l}CCdu!t‘& have been Ct."!!‘llpli(fd with in B*CC()NL*IIICC with CARO
2020, IndAS and reports of statutory and supplementary audit of A.G.
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FOR UNIT

B. F_’oints on which report have to be submitted
1. The list of work entrus

(@) Whether awarding of work to Sub Contractor on back to back basis has been given as per policy laid
down in para 473-474 of the working manual of the company duly amended on 8" July 2008 (Copy
enclosed) or not,

Is infrastructure as detailed in Agreement is being provided by Sub-Contractor as per terms of Agreement
or not.
() Whe:ﬂ_werlTenns and conditions given in Agreement are being followed by Unit, regarding payment of
obtllz'atton Advances/OtherAdvances/ Submission of Bills/Adjustment of Bills/Statutory & other

ded.uchons /Interest on Mobilization Advance etc. or not.

(d) Verify whether there is booking of any direct expenditure other than direct expenditure on works Sublette

to Sub-Contractors. If yes the same be reported in detail with relevant documents.

2. Vouching
(1) Report that all Vouchers are prepared through Dolfin Software or not.

Whether entries in Financial Management System Dolphin have been made and voucher is made from Dolfin
System before Payment.

ted to Sub-Contractors through Tender i.e. on Back to Back basis.

(iii) Test Checking of Cash vouchers/Joumnal vouchers. Please report whether they are duly signed
by Unit Accounts Incharge & Unit Incharge and whether voucher have proper Heads of Accounts
in which to the booked.

(iv) Whether all the supplier, PRW/Sub-Contractor from whom purchases and payment are made
are registered in GST and payment are made as per terms and condition of Supply order/Work
order /Agreement.

(v) Whether proper required Bill IGRN/E-Way Bill Other documents are enclosed with voucher.

(vi) Whether Separate Bank Accounts for overhead expenses in existence at unit and salary/EPF
Contribution/other overhead expenses are paid through separate overhead Bank Accounts.
(vii) Whether overhead expenses are distributes to Project in Turnover bases at end of

Quarter/half/yearly.

(viii)  Whether TDS/Income Tax as per Sec192, 194 & 206 Labour Cess, GST (TDS) has been

made from payments (Liabilities provided).

(ix) Work order/agreement issued before dated 30-06-2018 having rates approved including all
Taxes, whether extra payment of Taxes such as GST was paid or not after 30-06-2018 if yes
then on what basis/grounds.

(x) Is Accounts maintained through Dolphin Software or not.

(xi) All transactions in ledger/Sub ledger are whether being posted or not.

(xii)  Sub Ledgers of Advances/Security/Outstanding Liabilities /Unpaid Accounts etc. are being
maintained party wise or not.

(xiii) Whether all known liabilities of material receipt/lUT
transfer/Bills/Bonus/Salary/Traveling/Rent etc. have been provided at the year end or not.

(xiv) Whether all payments and other transactions are within the powers delegated to the unit
incharge or not.

(xv)  Whether all payments through cheques are being made as Accounts payee cheques only or
not.

(xvi)  Whether Security Guards/Other persons engaged at unit has approval from Competent
authorities or not.

(xvii) Whether Vehicle at unitis on hire basis, has approval from Competent authorities or not.

if Yes then please report:-

(i) Registration of Vehicle as public transport/ Taxi available and its registration Number.
(i) Approval of G.M, obtained.
(iif) Whether Rs. 1000/~ per month for personal use being deducted every month from salary of unit
Incharge or not,
(iv) Whether Proper deduction of TDS & provision for G.S.T as per Reverse charges made or not,
(v) Whether service provider have GST registration,
(xviii) Whether payment to Work Charge Employees chargeable to work has been charged to work

or not. If not charged to work, specify the amount charged to Overhead of Nigam for each job site,
instead to work.
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(xviil)  Whether all the trans

Whether Interest has been charged on Mobilization Advance paid to Sub-Contractor.

action regarding GST were duly recorded in the Books of Accounts as

i;grzlgit_;uclions issued by Head Office vide letter No. 4607/AC/O8HQRNNIZ017, Dated 19-

3. Purchase Committee Report

(i)

(ii)
(i)
(iv)
(v)
(vi)

{vii)

(viii)
4. @)

(i)

(iii)
(iv)

(v)

(vi)

Is proper PCR Regis!z_ar as per working manual being maintained or not

Is total Quantity required for Construction is baing calculated as per Detailed Estimats and Being
properly recotded in Part ‘A’ of PCR or not. !
I}? Quantity to be purchased are based on the basis of PERT/Bar charts/3 tronth reruirements or rot,
f est check that afl Quotations collected through Market Survey are duly signed by officer autharized
or same. !

Whether market survey has been made through manufacture/authorized dealer of the said materials

Whether all parts of PCR (A,8,C) are duly filied and signed by members of PCR of not

If there are more than one units in the District, whether rates have been decided by Joint PCRs of 3l
units of the district or not.

Report age of approved PCR & basis of which rates are aflowed in Supply orderWark crder

Whether supply orders/iwork orders are being issued timely and duly signed by unit Account Incharge

& Unit Incharge or not and; Whether Rates are duly Venfied by Unit Accounts Incharge as per
approved PCR or not.
Whether proper specifications/Makes/Marks are being mentioned, as approved by PCR,  in suggly
orders or not.

Whether more than one Supply order/Work Order are in use for each job sites, if Yes please repart
Verify that all Supplier/Sub Contractor/PRW to whom Supply order/ Work order have been issued
are registered and have respective Labour Registrations / PAN / GST Registration Number etc. and
their self attested Registration certificates of Supplier/Sub Contractor/PRW are available with unit of
not.

Whether all PRW/Sub Contractor/Supplier has Submitted their Income Tax Return of proceeding 2
years as per requirement of Sec 206AB of the Income Tax Act 1961.

(i)  Verify whether cemensteel have been purchased from approved manufactures on rates as

approved by H.Q.
(i)  If cement/steel have been purchased other than Manufacturer, their proper approval from G.M.
taken or not.

Whether Work Orders have been issued as per para 20 of working manual of Nigam duly amended
on; 27/06/2014 or not (As per Para 20 of working manual duly amended by Board Meeting Dt.
27/6/2014, Works could be allotted to PRW through Work Order upto Rs. 10,00,000/- at a time. If
PRW complete the work satisfactory further work within Rs. 10,00,000/- could be awarded. Work
order above Rs. 10,00,000/- will be deemed to be a case like Sub Contract for purpose of reporting
the case to Board)

5. Advances

(i)
of Audit.
(i)

i)
(i)

v)

Repon whether any unsecured Advances, without taking Bank Guarantee is paid during the penod

Whether Advances against supplies other than Steel/Cement Companies are properly secured after

obtaining Indemnity Bond and whether they are on Form 68 duly signed by Supplier and Unit
Incharge with request of concerned party or not.

Whether Adjustment of Advances against Bills are done at regular interval or not.

Any Advances pending for adjustment as on 30-09-2020 be reported and action taken by unit for
adjustmentrecovery as Annexure-D.

Whether Bank Guarantee against Mobilization Advance is of amount 110% of Mobilization Advance
paid 10 Sub- Contractor and duly recovered in time.

6. Inter Unit Transaction

@)
(ii)

-

_/f
g\

Whether Proper accounting of transfer of Matenal/Fixed Assets/ T&P eic. are being done by issuing
MRI/GRN or not and payment have been received or not, with the manth to make it Nil

Report IUT made for deposit of Statutory taxes are properdy accounted for and cheque issued to
make these 1UT Nil Withen the month.
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P i) Are there any cases on which the
o labilles/Advances cai Bl funds were transferreq frorn_ one work to other or
: was paid from funds available with other work, R
© same if any and als ici i W Pt
i) The information re 0 &?Port the person/official responsible for the same.
garding IUT as per Form-F duly filled by unit & Certified by Auditors to be enclosed.
7. Cash Book
Eii)) mﬂziﬂg zgzﬂ ltz;ooilfz t;]as been written by Unit Accounts Incharge himself or not.
i ook have been maintained properly signed by unit Accounts Incharge & Verified by
i erl': iﬂc arge at _the end of each mon?h as per para no. 338 and 340 of Working Manual or not.
- ether cutting in cash book authenticated by Unit Account Incharge/Unit incharge or not.
(i) Whether the Bank Account[s] has been opened with the approval of Head Office for each Project
) sgaparately or not.
{!l) List of the Bank Account[s] of all job sites as per Annexure-E.
(i) Itst ihﬁ; more than one Bank Account in operation at any job site, if yes approval of the same be
aftached.
(iv) Wheth?r proper Cheque Issue Registers are being maintained duly signed by the authorized officers
or not.
(v) Whether regular Bank Reconciliation are prepared or not.
(vi) Whether Proper entries of Bank charges/ Interest received/Stale Cheque/payment received or paid
) through RTGS are being made in Cash Books or not.
(vii) Report outstanding entries in Bank reconciliation which require special attention.

(viii) Whether interest Accrued/TDS deducted on interest received on FDR/Flexi Accounts at the year end have
been correctly accounted for and bank certificates obtained for the same or not

9. Store Records
(i) Whether Store records/MAS are being properly maintained by recording all the receipts/issue and calculating
balances or not.
(ily Whether all the columns of store ledger are being duly filed and duly checked & signed by unit Accounts

Incharge or not.
(iii) Stock in hand at the end of Audit period and also specify period for which such stock remained unutilized. Non

moving items be reported separately.

(iv) Whether proper records for empty cement bags /scraps [unserviceable store /Assets are being maintained or

not.

(v) Whether recovery/disposal of cost of empty cement bages/scrap/unscrap/Assets are being done and necessary
entries in books of Accounts are being made or not.

(vi) Whether valuation of Inventory at the end of the financial year has been made on FIFO method keeping in
mind GST rules.

(i) Whether proper Measurement Book duly issued by Head Office and properly recorded and issued
by unit Account incharge are in use or not.

(ii) Whether parallel use of multiple measurement books by the same engineer for the same job are in
use or not, If in use then specify the name of that engineer with designation, job name, job code and
number of MB's in use and their numbers.

(i) Whether proper Material At Site register recording all the receipt from store and issued to PRWs are
maintained by Sub-Engg./ARE or not.

(iv) Whether consumption statement at the year end has been made or not.
(v) Whether consumption statement as prepared at year end/at close of the work has been checked by

Unit Accountant and submitted to G.M./C.A. or not.
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$ 11 Gate Reqister

| Wheth Regl ; A re il s g

) it er Gate Register properly being maintained recording all InOut of materialissets/T4P ete o

() Whether Gate Registet duly checked by ARE/RE iy cosi : :

v 1y Checke RE/RE and datly dosing of Gafe Regisfer fy ARE/RE
belng done of not &1 Projerd site . ’ . ST AR
12. Physical Verification

() Whpiher_prnper and timely physical verification as per ordier of H G IG M hias been done af the end
of financial year 2023-2024 and copy has been gerd to H.Q. o ot

{mn F’leage Te_st Check the quantity of Stock/Assets/TEE el appearing in Physical Verificafion Regort
is tallied with accounts books/store recordsiassets register. |

(M) Please verify the valuation of closing stock has been made are in accordance with GST rufes

13. Records
Whether following records are being maintained properly or not.
{i) Stationery Register. (issued by H Q /Purchase by unit)
{if)  Duly sell attested PAN/TIN/Service Tax/Labor Registration of all PRW/Sub Confractors/Suppiiers
(i) Log Book of VehicleMachinery.
(iv)  Salary Register
{v) Service Book of Employess.
(vi) Fixed Assets Register,
{vii)  FDR Register [If FDR is in existence at unt ]
(viii)  Bank Guaranee Register. (If Bank Guarantee is in existence.
14. Taxation (xi) Specified person as per requirement of Sec 206AB of the Income Tax Act 1961, _
Whether all statutory deductions such as Income Tax, G.S.T, TDS Royalty, Labor Cess etc. has been deducted
from the payment made to PRW/Sub contractor/Supplier/Staff on appiicable rates & whether deposited in Govt
Alc within Schedule dates or not.
(3) Whether Printed Tax Invoice duly numbered having/GST No. received and PAN/CIN/Tax registration
have been taken from Supplier/Contractor/Architect/Consultant efc. or not, specify the same
Report whether any payment is being made without obtaining Tax Invoice.
(B) Income Tax
(ix) Provide the Detail Regarding Tax Audit as per Enclosure Form-G
(x) Provide the Default report of TDS as on 31.03.2024 and action taken by Unit.
() Please enclose 24Q and 26Q retumns of quarters with Form- 27.
{xii) Whether TCS has been deducted from amount of sale of scrapsffixed assets/T&P etc.
(xiiiy  Provide the details of any Penalty/ Interest paid on late depositllate Submission of Return/Shont
Deduction of TDS.
(xiv)  Whether Unit has Received Form 16A from Client/Bank etc and deposited the same in HQ.
(xv) Whether Tax Deductions Certificate has been timely prepared and given to deductee or not.

(B) VAT
{a) Report outstanding Vat Amount Deducted from PRW/Supplier (if any) still appearing in the Books of
Accounts with date from which remain undeposited.
(b) Report the WCT deducted by client and their adiustment/Refund .
{ii) Whether any liability has been ordered under VAT Assessment Order, please enclose Assessment
Order and action taken by unit.
(iv) Specify the current Status of Assessment under Concered Commercial Department

(C) Service Tax
(i) Whether refund of Service Tax deposited’ Paid to Sub-Contraciar in lieu of natification no. 9/16-8T
dated 01-03-2016 has been Claimed’ Received or not ‘
(D) Labour cess
(i) Whether unit is deducting tabour cess for the payment of bills of contractor/sub-contractor.
(i) Please provide information as per Form-H
(i) Whether Labour Cess has been Sanctioned by the Clent in Estimale or nat
((n)vj 1i!2:;:190;1 if any -C.Iitlam has deducied and deposited Labour Cess
v ether reconciliation of Input G ST with 2A has been ma ' i }
Repon Outstanding Entries not reconciied with ZA. i

Jyiok



[ @ @est
Q’ / (1) Please provide information as per Form-1 & J
ey (Provide alist of Observations regardi o :
io above anid other tax laws) garding any other Discrepancy observed during the course of audit with reference
15. Fixed Assets
| Whether Fixed A ister is bei — ; ;
Act. 2013 or nOLSSEIS register is being maintained showing full details as required under the Companies
Il. (2) ‘F.;Vhether Fixgd Assets were physically verified during the year or not.
i ‘(N% tiDOH any d!fference as per fixed assets appearing in Accounts book and physical verification report.
. ether unserviceable Fixed Assets has been disposed off as per norms given in working manua! of

not.
IV.  Whether depreciation as per Companies Act 2013 ha ided i
s been provided in Accounts or not.
16. MOU/Policies P ;
eement/MOU/Estimate or not.

I Whether bills for work done has been prepared as per Agr
I.  Whether value of Work In Progress is as per accounting po

(AS-7) or not.
Il.  Report records for security/withheld/other deduction amount deducted by client 2
terval/close of work or not.

whether refund has been received at regular in
IV.  Whether proper records of Bank Guarantee/Securities submitted 0 C

Contractor/Supplier/ Others are being maintained or not.
17. Remittances
I Whether EPF/GLIS/GPF has been regularly remitted prescribed in time reconciled or not.
1. Whether Contractor is making ESIC Contribution or not.
. Whether the contractors/ PRW's are registered under the EPF/ESIC Act.
V.  Whether the contractors/PRW's deducting the EPF amount from their labour & depositing the same in

time.
Whether Contractor are registered and submitting Certificate in various applicable acts as per Terms &

Condition of Contract.

18. Third Party Confirmation _
(i) Whether Third party confirmation certificates being obtained for outstanding Advances/Liabilities

obtain /lssued at close of Financial Year or not.
(i) Whether Bank Balances certificate at the close of Financial Year obtained from Banks or not.

19. Third Party Ins ection/Third Pal Quality Control
(i) Whether amount paid for Third Party Quality Control/Third Party inspection are Chargeable to work/lUPRNN
overhead/recoverable from Sub-Contractor as per Terms & Condition of Agreementhovemment order are account

for or not.

20. Architect & Payment
(i) Report If Architect Agency is engaged for providing Drawing & Design at any work, report abaut their
selection as per guidelines issued by H.Q and agreement entered with Architect as per model
apparent issued by H.Q or not.

(i) Whether Payment to Architect m

21, Balance Sheet
(1) Status of Balance Sheets for Financial Year

liabilities, provision etc. has been takeninto

efc not taken into Account.
discrepant material, credit and debit balances of House Building

(I If any amount of lost/ stolen assets,
Advance/Vehicle Advance appearing on the Books of Accounts please report the details and action

taken by units.
(1) Please verify that the amount of s
been credited to respective heads instead of Other Receipt as pe

12/Camp/RNN/16, dt. 12-01-2016.
(V)  Please Compare and provide the
papers as on 31/03/2024.

-

9 A\ W

licies followed by the Nigam (Tender Works).

re maintained and

lient, received from sub

V.

ade as per Agreement entered with Architect

2023-2024 of each job site in unit and also to see whether
Account or not. If not then specify the liabilities, provision

ale price of emply cement bags/scrape/Shuttering/T&P elc. has
r HQ letter 191/AC/02/2011-

Turnover as per Balance sheet and reported in monthly meeting
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22. Cost Audit Records
1 Whether Cost Audit Records as per H.Q. letter 674 /AC /02/00050/ 2015-16 dt, 17-02-2018 has been

maintained at unit or not.

23. Monthly Meeting Papers
1. Verify Whether Turnover/Advance/Inventory/Bank Balance Shovn in Monthly Mee

Audit period are in accordance of Trail Balances. If not, report the same.

24. Internal Financial control
1. Whether unit has adequate Internal Financial Contro

effectiveness of such control.

ting Papers as on end of

| System in place and report about the operating

25. The Auditor shall scrutiny all the records of each job completed/work in progress during year of Audit.

e that in accounts and

Note:-
with CARO

The Internal Audito
in related accounting records procedure

2020, IndAS and reports of statutory an

wM?(

will also ensur

r while conducting Internal Audit
lied with in accordance

s have been comp
d supplementary audit of A.G.

Signature Not Verified

Digitally signed 5y DURGESH TRIPATHI

Date: 2026.02.06 13:42450 IST
Location: Uttar Pra




