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No.
i

Clause No.

|
Request by bidders

2.2

Qur Firm is registered undar
MSME, having Udyam registration
Certificate, we are eligible for EMD
Exemplion as per public policy for
MSME, 2012 and rule 170 of GFR
2017 Please clarify us whether we
should attach Udyam Registration
certificate for  geting EMD
exemption or we have to pay EMD
88 par mentoned mode in Tender
documents In tender document, it
% noi mentioned.

Modified Tender Clause

MSME Exemption available for
EMD and Tender Fees, (To
claim such exempfion bidder
shall attach updated Udyam
Cerficate.

Reference -

Ifaﬁrminhepmuassuf
submitting the peer review
application o  the Institute |
however cedificate has not  vet
been oblained as on date of tender
submission.  Since, the tfenders
pre-qualification criteria menfioned
he peer review cerificate as
compuisory, we would like fo
Clarify whether our firm Can submi
the cerificate after the tender due
dale once it is received, and
whether our bid will sl be
considered fiar technical
evaluation, as we mee! all other
eligibikty conditions.

Mo Change. As per fender
clauses

Annexura -

We would fike to get clarification,
whether a frm will be considered
eligible for evaluation f it has
quoted professional fees lower
than estimated cost mertioned in
the tender documents.

Reference

The estimated cost s based an
varous criteria's including 1CA
guidelines in the interest of the
corporation. The quoted bid wiil
be  comparsd  with cosl
estimation to justfy the work
allotted,

i the quoted cost indicates that
the quality ar efficiency of the
deliverables many impact
adversaly, the management
reserves the right to reject such
bid

Submission of GSTR returns is
compulsory, as we are already
providing our audited Financials,
which reflects the same tumnaover
figures as in GSTR-1. If GSTR
refurns are uploaded along with
the technical bid on the tender
portal, they become viewable to ai
participants. Hence. o maintain
the onfidentalty of our firm's
financial  data, we request

Mo Change As per tender
clauses

Z|Page




confirmation whather submission
of asudited financial statements
alone would be acceptable?

Will a branch office opened in
Mashik during the current month
be considered eligible for meeting
the tender's  local  office
requirement?

MNo Change. As per tender
clauses

In case of any shortiall of
documents affer submission of the
tander, will the department allow
submission of  the mizsing
documents later? Due o the
election  protocol and  festive
holidays, # is difficull to obtain
certain documents at the time of
tender submission.

Any document received befora
last date of tender will be
considered valid

Referencs

Wi have revieved the
prequalification criteria outlined in
the tender document, spedfically
the requirement for the firm to be
empanelied wih CBAG for FY
2024-25. Due fo a technical issue
at the CBAG site, we are unable to
access the empenelled list and
status for FY 2024-25

| 24 or 202425 or 2025-26.)"

The clause in Reference 1 point
e shail be read  gs:

"The firm should be empanealied
with C&AG for any one of these
d years (FY 2023-24 or 2024-25
or 2025-25.) Provide the copy of
empanaiment status on the
website of CAAG, highlighting
the name of the firm"

The clause In marking point no
4.1 shell be read as

"C&AG Empanelled Firm for
one of these 3 years (FY 2023-

| Page




E Tender

E-Tenders are invited from the reputed & experienced Chartered
Accountant Firms for the work of: Day to Day Accounting at
Head Office & Regional Offices (including Sub- Regional Offices)
thereunder of Maharashtra State Cooperative Tribal Development
Corporation Limited (hereafter referred as MSCTDC)




Key Information on the E-Tender Submission:

E-Tender for Appointment of -1- Chartered Accountant Firm each to carry out Day-to-Day
Accountings al Head Office & Regional Offices (including Sub- Regional Offices) undar the
jurigdiction of MSCTDC. E-Tenders will be processed in Two Bid systam.

A Dotaled Tender stating Pre-gualfication Conditions and eligibility criteria, scope of work,
mode of submission, etc will be availlable free of cost on websile https://mahatenders.gov.in
from Dated 08/10/2025 To 27/10/2025. The bidders are reguested to go through the Detailed
Tender befora subrmission of the bid. Tha Blank Tender forms with Prica Bid for the said work
will b available an the aforecaid wabsite from dated 0BM02025 Ta 271020258 on anline
payrmant of ag mentionad bolow-—

1. Tender Fees Rs. 30000 + GST per tender,

The interested bidders are requested to enroll themsalves Online on the spacified website well
in atvance so lhal they will be eligible lor bidding. The bidder should have Class || or Class 1

2,

b

T,

digital signature for bidding.

Sr Moo Parliculang
1,

E-Tender Issuance Dale

Timeline
. 08/10/2025

E-Tender Co-ordinator

Mddroes

!
[Telephone
IE- rmizsl 1D

General Manager (Finance)
Maharashira State Cooperative Tribal Development
Corporation Limited,

Finance Departmant,

3" Floor, Adivasi Vikas Bhavan, Ram Gadkari
Chowk. Old Agra Road

MNashik — 422 002

Pnone Mo.: 0253-2571640
mscidcfinancedamail.com |

Adidress of Em‘i'uapundant:_:l Far E-

Tandar

Last Data of Wrilten request for
?Elarahcalmna

Pre-Bad Mestng

[

|
lLast Date of Submission of E-

Tho Managing Director,

Maharashtra State Cooperative Tribal
Developmeant Corporation Limited,

2" Floor, Ram Gadkar: Chowk, Old Agra Road
MNashik — 422 002

10:30 AM 13 /10/2025
Pre bﬁ"meaﬁﬁlll ba held at the premises of the
Head Office, Maharashira State Cooperative Tribal
Development Corporation Limited. Nashik on

310/2025 sl 1200 PM.
0500 PM 27 /10/2025

Tender Response {Closing Data)
Opening ef Eligibility
CumTechnical Bid

__al in this rﬂgard =
@’5

03.00 PM
Address:
At the premises of Maharashtra Stale Cooperative
Tribal Development Corporation Limited, 2™ Flaor,
Ham Gadkari Chowk, Old Agra Road

Nashik — 422 002

28 /10/2025

'Eligible shorl-isted bidders will be invited for a|
jpresaniation on the Technical Fropcsal at the
discretion of the management. Date for the
Freseniation will ba communicated 1o the shor-
istad bidders. The MSCTDC's decision will ba

— e —



9. [Opening of Financial Bid

The Financial Proposals of anly those who gqualify in

Technical Proposal will be opened. The date for
opening of the Financial Proposal would be
communicated separately only 1o those biddors
twho are efigible and Tachnically qualified.

5, IPropoasr Sacurily Earmest Gney
Deposit or EMD)

11, [Security Depaosit

1. EMD Amount Rs. 2,40 000/

Eamest Money Deposit (EMD} should D daposiied
onling only. The Bidder shall submit the deposit
recaipt of Bld security / EMD, onling on or before
the submission of Bid, failing this will cause a
irejection of Bid.

The successful bidder shall provide a secunly

deposit equivalent 1o 3% of the bid price upon

wecution of the agreement. This deposil be n the

oarn of a Fixed Dapaosit (FD) Lien marked in favor of

SCTDC and shall remain valid for One year or [t
te of sudil reporl whichever is latar

Definition of Terms used in the E-Tender:

Fallowing lerms are used in the document interchangeably o mean:

“Appointment | Assignment / Job [ Engagamant” means the work to be performed by the
selegted Bidder pursuant 1o the Contracl

Corporation Limited

“‘Day” means Businass Day

‘Personnel! Resources” means profess
Bidder

“Carporation” or "MSCTDC" means Maharashira Siale Cooperative Tribal -'--" ©

‘ICAI" means The Institute of Charlered Accountants of India, Mew Delhi

f:.gals_anlj support staff provided by the seRegle

;. \
* - e e
"Proposal’ Bidf Tender means Hesp::rnsl'a o the E-T-arndar Ijnn::umam

“Recipien!, Respondent, Consultant and ‘Eldl:ier‘*l'ne:aﬁaeln,tareslad and eligible applicants

responding Lo this E-Tender for Day- i-:I-E!E‘f Actuun‘[nnagr x

“Succassfull Selected Bidder" means the b"ﬂdﬂﬁmactad as the successful bidder by the

Corporafion in sccordance with this E-Tender who is also referred to as Charered

Accountan! Firm’

9.

_ ﬂ'fﬁca !-Jama
Haead Office, Mashik

“Office” means Dffices where day-to-day accounting is 1o ba conducted as listed under -

Hazshik Fl-egl-:}nal Cffice, i3 Sub Regional
Difices

Junnar Regional, its Sub Regional Offices

- Jawhar Heglﬂnal its Sub Hegnnal Offices |

Na ndurh-ar Hﬂglﬂﬂﬁl its Sub Hegmnﬂl

. | District covered Mo. of Offices
Head C}H"_n_:-:g__m Maghik 1 1 Head Offics

Mashik | 1RO, 5 5RD

Pune and Ahilya MNagar | 1RO, 2 3RO

~ Jawhar and Palghar | 1RO, 5 RO
‘Mandurbar, Dhule ana | 1RO, 7 SRO




Offices Jﬂlg&;n

Yavatmal Regional, its Sub Regianal Yavatmal and 1RO, 35RO
Officos | Nanded | = iy |
Dharm. its Sub Regional Offices Amraval 1 RO, 25RO
Chandrapur, its Sub Regional Offices | Chandrapur | 1RO, 35RO

!
Divisional Office Nagpur Nagpur Divisional | 1 Divisional Office
| __DOffice |
Gadchiral, 15 Sub Regional Offices Gadchiroli 1 RO, 5SRO
| Bhandara, its Sub Regional Offices Bhandara, Gondia 1RO, 3 5RO
: and MNagpur

| Aheri Sub Regional Office | Gadchircli 18RO

note: Mumbers of purchase centars ase based on the past data and are for Indicative puruusé'unly. The
actual number of purchase centers can vary based upon tha quantum of the procurement during the
wear f proposed-and sandlioned by the comporation.

Confidentiality:

Ths document 1s meant for the specific use by the Firm/ person/s interested to parbcipate in
the E-Tendar process, This document in its entirety is subject to Copyright Laws. Maharashtra
State Cooperative Tribal Development Corporation Limited expects the Firms or any parson
acting an behalf of the Firms strictly adhere to the instructions givan in the document and
mantain confidentiality of information. The Firms willbe held responsible for any misuse of
nlarmation contaned in the document, and are liatie to be prosecuted by the MSCTDC Lid in

~the e'fazm that such a eircurnstance i brought o the nolice of the Corporation, By downloading

e ﬂnwm&nt the interested party is subject lo the confidentialily clauses.

e

¢ Lo

Semiatrgive . -
Bya el TR

QQ :
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1 Introduction
1.1  Introduction

This E-Tender document has been prepared solely for the purpose of enabling Mabarashira
State Cooperative Tribal Development Corporation Limited (here in after refered as
Corporation or MSCTDC Ltd.) for Appaintment of -1- Charlered Accountant Firm each to carry
out Day-to-Day Accountings at Head Office & Regional Offices (including Sub- Regional
Offices) undar the jurisdiction of the of MECTDC.

The E-Tender document is not 2 recommendation, offer or Invitation o enter into & contract
agreement or any cther arrangemeant, in respect of the services. The provision of the sernces
5 subject to obsarvance of selection process and appropnate documaniation baing agreec
helween the Corporation and any succeasful Firms idantified by the Corporation. after
completion of the selection process as delailed in this E-Tender documeant.

Tha E-Tender document is intended sclely for the information of the party to whom it is issued
["the Recipient” or "the Respondent”) and no other person ar organization

Corporation hereby inviles responses from compelent and registered Charlered Accountancy
Firms registered with I(CAl & C&AG lor Appaintment of Chariered Accountant Firm Lo carry oul
Day-to-Day Accountings at Head Office & Regional Offices {including Sub- Regional Offices
under the jurisdiclion of MSCTDC for the year FY 2025-26

1.2  Information Provided

The E-Tender documen! cortaing slatements derived from information that is beleved 10 bo
true and relable at the date obtained but duaq not purpart o previda all of the informaton that
may be necessary or desirable to enable a gontracting party (o determing whathar
ar not 10 enter into & contract or arrangermefiiiih the Caorporation in relation to the provision of
services. Melther the Corporation no a‘h:,- of 1|§'.d|reg.tqrs officers, employees, agenls
representative, contraclors, or advisors gives “any rapreaanmmn or warranly (whether oral of
written), expressed or implied as 1o Ih; Couracys upﬂatﬂg or completeness of any writings,

informationor stalement given or made m this E- 'IEHFEr Elgmpﬂ&n!.
S

1.3 Costs Borne by Respondent ""'u-.. =
All costs and expenses (whether in ferms of time or money] incurred by the Recipent/
Respondent in any way associaled with the development, preparation and submission ol
responsas, including but not limited to allendance at meetings, discussions, demonstralions,

etc. and providing any additional infermalion reguired by the Corporation, will be bome entirely
and exclusively by the Reciplent! Respondant.

1.4 Recipient Obligation to Inform Itself

imgact of that infermation.

1.5 Evaluation of Offers

Each Recipiont / Respondent acknowledges and accepls thal the Corporabion may, inigs
and absolute discretion, apply whatever critena il deems appropriate in the selectian of th
not limited to those selection cnteria sel out in this E-Tender document.

he msuance of E-Tender document is merely an invitation to offer responses ta this E-Tender
d musl not ba construed as any agresment or contract or arrengement nor would ol



construsd as any Investigation or review carried oul by a Recipient. The Recipient
unconditionally acknowledges by submitting its response to this E-Tender document that it has
nol relied on any idea, information, statement, representation, or warranly given in this
E-Tender decument,

1.6 Errors and Omissions

Each Recipient should notify the Corporation of any error, fault, omission, or discrepancy
found in this E-Tender document but not later than last date of recelving clarifications.

1.7 Acceptance of Terms

& Rocipeent will, by responding (o the Corporation’s E-Tender document, be deamed to have
accepted (he terms as stated in this E-Tendear documant,

1.8 No Legal Relationship

Mo binding legal retationship shall exst between any of the Bidders and the Corporation until
execution of tha agreement,

&



2 Terms of the E-Tender

2.1 E-Tender Submission

2.1.1 Application Money

Application Money as mentionad in “Key Information on the E-Tendar Submission™ is non
rafundabla. The Corporation may, al its discretion, reject any Firm where application manay
has nol been fumished with the E-Tender responsae.

Applicants may download Tender Documents from website as mentioned in “"Key Information
on the E-Tender Submission” free of cost, Application money charged Is inclusive of G57
and do nol cover the cost of Tender Documants,

2.2 Registration of E-Tender

Registration of E-Tender response will be affected by the Corporation by making an eniry in @
separale register kept for the purpose upon the Corporation receiving the E-Tender response
in the above manner, The proposal must contain all documents, Informaticn, and details
required by this E-Tender. If the submission to this E-Tender does nol include all the
documents and information required or is incomplete or submission s through e-mail, the E-
TE nder iz fiable 1o be summarily rejected.
J.-":f .ﬁ..ll ‘submlﬂblunﬁ including any supporling documznis, will become lhe properdy of the
'y = Gnrpa;atlnr: The Recipient / Respondent shall be deamed to have licensad, and grantad all
| .r|ght5.ll;ﬁ I:He Corporation to reproduce the whale or any portion of their submission faor he
i e pu._uql:u}n_e:e Eﬁ'évgluannn.

5 1 5 - BF & F
S 2.3 EfTender Validity period
= - - i i ‘

E-Tender responses must remain valid and open lor evaluation according ta ther terms for &
pericdof at least 180 days from the E-Tender opening date.

24 Appointment period

Pest the evaluation process, the selected firm would be mitally appointed by the Corporation
from the date of work order up to conclusion of Accounling and Slatutory audit for the penod
from April 2025 up fo March 2026,

2.5 Communication on the E-Tender

Recipients / Respondent are required to address all communicaliond clanfications! quernes If
any relating o the E-Tender in writing via email on or before the last date of receiing requesl
for Clarification as per delails provided in the E-Tender. Tha Corporation will try to reply,
without any obligation in respecl thereof, every reasonable query raised by the Respondents in
the manner specifisd. Any changes o the E-Tender will be communicated &8s Addendum 10
Ihe E-Tender and will ba published on the website as menlionad in “Key Information on the
E-Tonder Submission” under Tenders section. However, the Corparation will nol answer any
communication initiated by the Respondenis beyond lhe dates provided in “Key Information
on the E-Tonder Submission”.

The Corporation may in its absolute discretion seek, but under no ebligation lo seck, additional
Information or material from any Respondents afler the E-Tender closes and all such
Infc:rmaljnn and material provided must be laken 1o form parl of thal Respondent's response.



"

}teqpnndﬂn!s,‘}shnulﬂ invariably provide details of their email address as any clarfications
required by the Corporation against the response to the E-Tendaer will only be communicated
to thi Respogdent wa email. If Corporation in its sole and absclute discration deems that the

. originator.oifihe guery will gain an advantage by a response lo a guestion. then Corporation
" Feservesdfio right to communicate such response to all Respondents.

The Comporation may in ils absolule discretion engage in discussion or negotiation with any
Respendent or simultanecusly with more than one Respondent} after the E-Tender closes (o
imprave ar clarily any rasponse.

2.51 Sceking additional information:

The Comporalion may, in ils absolule discrelion, seek any additional information! clarification
from any Bidder as pan of the evaluation process and all such Information and material
prowdnd must be isken lo form par of thal Bidders Response o lhe E-Tender. The
Corporation reserves the nghl to asceramn information from the organizations with which the
Raospondenis have rendered their services for execution of similar projects,

2.5.2 Grievance Redressal:

Any bidder whe claims to have a grevance against a decision or action with ragards to the
provisions of this E-Tender may file a request 1o the E-Tender Co-Ordinator through mad on
mscldelinance @ogmail.com. It may please be noled lhal the gnevance can be filed by only that
hidder who has parlicipated in Procurement proceedings in accordance with the provisions of
this E-Tander. All letters must be addressed to the following: .

The Managing Direclor,
Maharashira State Cooperative Tribal Develepment Corporation Limited
2 Floar, Adwasi Vikas Bhavan, I
Ram Gadkar Chowk,

Mashik 422002 MH

2.6 MNotification

I'he Corporation will notify all the Respondents post completion of the E-Tender Evaluation on
the nutcome of the procass, The Corporation is not obliged to provide any roasons for any
such-accepiagnce or rejecion.

2.7  Disqualification

Any form of canvassing / lobbying ( influence will result in disqualification at the sale discretion
of the Corporalion.

2.8 Language
The E-Tender response prepared by the Firm, as well as all correspondence and documenis

relaling to the E-Tender exchanged by the Firm and the Corporation and supporting
documents and printed lilerature shall be in the English or Marathi language only.

2.9 Formats of Bids

The Firms should use the formais prescnbed by the Corporation in submission of the E-
Tender. Tha Corporation reserves |he right 1o ascertain information from the Comerations and
other inslitutions to which the Firms have rendered their services for execulion of similar
assignmeants.




Y N

210 Timeframe .

The timeframe has been provided at the start of this document for the overall sel2chon
process, The Corporation reserves the right to vary this timeframe a1 its absokile and sole
discretion and without providing any notice/intimation or reasons thereof. Changes o the
timeframe will be relaved to the affected Respondents dunng the process. The time scheduls
will be strictly followed. Interested paries are expecied to adhere to these timelines. However
the Corporation reservas the right to change the aforementionad timelines.

2.11 E-Tender Submission Details

The E-Tenders will be processed in Two Bid system and would be on Q.CB.5. (Quality & Cost
hased Selection) under Raference of Manual for Procurement of Consullancy & Other Services
2017 Bovernipent of India Ministry of Finance Depariment of Expendilure

Pt

/ a. Technical vd: To be Submitted online only on the website https://mahatenders.gov.n
" (Bubmizsion of hard copies or Sealed Envelope of Hard capies will not be allowed) |l
( shall be the responsibility of the Firm to asceram limely submission of this technical o
o t’:nr_rmratmn.-“rhﬂ financial bid shall nol be considered Tor opening il the subrmission of

% _.I_e-nhniml hid i= nol done propeny,

b. Financial bid: To be Submilted online only on the websile hilps://mahalenders gov.in
(Submission of hard copies or Sealed Envelope of Hard copies will not be allowed) The
offer should be based on the scope of work given above and should be inclusive af all
taxes, levies, duties and all other charges including traveling, lodging and boarding or
any other expenses of the Firm and olher employees of the Fam. However, Goods and
Service Tax will be paid saparately on the offer price as per applicable ales at the e
of billing. Corparation will nol bear any expenses other lhan the cosl gquoted and
appilcable GST thereon. Any Firm who quole the offer anywhere directly or indireclly
“Technical Bid", will be disqualified.

c. Each applicant shall submit onty one offer in response 1o this tender. Any applicant, who
submits more than one bid, will be disqualified.

d.In cese a Firrm has submitted a bid for the Intarnal Audit Tender floated by MSCTOO far
the financial years 2025-26 to 2026-27, and i subsequently declared the successiul
bidder for Internal Audit Tender, such Firm shall not be eligible to slocate this work
irrespective of the facl thal they are the lowest bidder in current accounting tender. This
i% 1o ensure the general compliance of having independent agencies for accounting and
auditing.

2.11.1 ; Eligibility Criteria:

Only Bidders that fulfill ALL the eligibility critena as mentioned in Reference 1 are sligible 1o
participate in this Bid, The Bidder should submit their responses along with documentary
evidence and sel-declaration, as required Tor the above eligibility criteria, Proposals of those
bidders, who do nol fulfl any of the eligibility crteria as stated in Tull, will be summardy
rejected. Firms fulfiling the eligibility criteria as laid out above will proceed 1o the next stage of
the Technical Evaluation. The Corporation's discratien on 'Eligibility Criteria’ is linal

Mote- All the support documents need to be submitted duly indexed |
sequentially in the above order with respective eligibility criteria.

e d
; _~217.2 Pre Bid Queries:
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The Bidder should earefully axamine, understand the scope and terms and eenditions of the E-
Tonder and may scok clarfications, if required, The bidders in all such cases seek clarification
I writing in advance, in the same serial order of the E-Tender by mentioning the relevant page
number and clause number of the E-Tender. All communications regarding points requiring
clarlications on doubls, if any, shall be given i writing 1o the E-Tender Co-ordinatar by the
intending bidders before the limeknes speacified,

2.11.3 Formal for Technical Proposal

The Technical Proposal should be made in an organized. structured and neat manner, The
format for submission of the Technical Proposal is as follows:

Technical Bid: The requisite certificates and documants supporting the eligibility criterion
should be submitted as per follows;

1. Indes

2 Documents ag required and mentioned in Reference — 1

3. Offer covaring letter as per Annaxure 1

4. Letter ol Authorization to Bid as per Annexure 2

8. Undertaking as per Anneaxure 3

B Declaration as per Annexura 3.1 along with supporting Document
£ Conformity Letlar as par Annexure 4 lisi
& A copy of the E-Tender along with the addendurn duly putting the seal and sign aturu on all
the pages of the document for having noled contents and tastifying conlormance of the
terms and canditions.

All the relevant pages of the proposal are lo be numbered and signed by an aulhorized
sigratory on behalf of the Firm, The number should be unique seral number across Lhe
docurment. The Bidder should provide documentary avidence of the authaorized signatory for
the purpose of this E-Tander.

I'ne E-Tender responsa shall ba in the English or Marathi language only,

2114 Format for Financial Proposal;

Ihe Financial Proposal needs to be provided in the femplate provided in Annexure 5 The
Francial Proposal should be submitted anlineg only on the website htlps /mahatendars. gov.in
tsubmission of hard copies or Sealed Envelope of Hard copiag will not be sllowed)

I'he Financial Propossl and Technical Proposals must be submilted separately in different files
as_mentioned onling on the websile hilps:/mahatenders.gov.in. It is reiteraled that il any
proposal is found to contain both Technical and Financial Proposals, such offers will be
r'T_j_E‘IL-lI'_-Ij by tha Cnrgﬂl‘allnn CIfFHr_j-_nuI:;F nol be conditipnal in any manner, any conditional

212 Earnest Money Deposit

s ThE Firm will have lo submit the Earnest Money Deposil (EMD ~ Bid Security) while submitting
ir bid at the rate slipulated by the Corporalion in the section on “Key Information on the E-
"' der, Submission”. The Eamest Money Deposil is required o prolect the Corporation
gans! the nsk of the Firm's conduct,
(]

THa Earr;-ehl Money Deposil shall be denominated in the Indian Rupees enly and shall be

\:} epnsited onling only The Bidder shall submit the deposit receipt of Bid secunty / EMD online
13




along with Tender, failing this will cause a rejection of Bid.

The eamest money deposil of 8 Firm may be forfelted by the Corporation if the Firm withdraws
ts bid during the bid validity peried. The EMD of the firm shall be immediately forfeitea If the
firm 5 found to have furnished fraudulent, misrepresented, or misleading information in any
form, Any attemnpt to manipulate, falsify, or misappropriate data will result in strict action,
ncluding blackiisting and legal consequences as per applicable laws.

Unsuccessful Firms who have not been selected — The EMD will ba returned oy thi
Corporation within two weeks from closure of the selection process. Mo interest shall be paid
an EMD to Unsuccessful Firms.

Security Deposit payable by the Successful Ridder - The successful bidder shall provioe a
sacurly deposit equivalent to 3% of the bid price upon execution of the agreement This
deposit be in the form of a Fixed Deposit (FD) Lien marked in favor of MECTDC and shall
remain valid for one year or last date of audit raport whichevar is later.

2.13 Financial Proposal

The Financial Proposals should comain all relevant price information and should not contradicl
the Technical Proposal in any manner. There should be no hidden costs for items quoted. Thea
offer musl be made in Indian Rupees only and the offer shauwld include all applicable faxes and
other charges, excluding GST. The Corporation is not responsible for the arlhmetical
inaccuracy of the bid.

The Firm will have to ensure all calculations are accurale. The Corporation at any pomis in
time for reasons whatsocever is not responsible for any assumptions made by tha Firm. The
Corporation at 3 laler date will not aceept any plea of the Firm or changes in the commercial
affer for any such assumplions.

The Firm should quote fees as per the format provided by the Corporation while subrithing the
Financial Proposal as per Annexure 5. Estimaled cost has bean mentionad in Annexure - 5

The fees quoted shall be in sccordance fo clause 3.1.2.1 of the GR regarding procurement of
goads and services, dated 1/12/2016 and shall be inclusive of Professional Service and oul of
Pockel Expenses ([such as Travel, Lodging and Boarding, Conveyance, Prinling
Administrative Expenses etc.). This excludes GST which will be payable by the Corporation
based on the prevailing rate at the time of Blling, The Corparation shall notl enterlain gy obbor
claims owver and above the fee specified in the Financial Proposal. The fees quoled by the
bidder shall be limited la the scope of work defined in the tender.




3 Terms of Reference

3.1 Introduction and Overview

The Maharashira State Cooperative Tribal Developmenl Corporation Limited (harein after
referrad as Corporation) was esiablished in the year 1972 under the Maharashira State Co-
operative Act, 1960 with the basic objective to stop financial exploitation of the Tribal
Papulation in the stale and execute effective implementation of varous State | Central
Govarnment schemas for financial upliftment and development of Tribal Populaton. MSCTDC
L1d has ils presence in all the Tribal areas of Maharashtra stale through a Head Office at
Mashik. & Divisional Office at Magpur, @ Regional Officas, 1 Upgraded Sub-Regicnal Office and
34 Sub-Regional Offices.

The Corporation inlends to issue this bid document, hareinafter called E-Tendar, 1o sligible
Firms, harealler called as “Bidders or Firms" lo parlicipate in the compelitive bidding for
Appaintment of Charered Aceountant Firms aach to camy out Day-to-Day Aceounbing al Haad
Office and Regional Office (including Sub regional offices) under the junsdiclion of MSCTDC
lor the period mentioned in para 2.4 (Appoiniment penod).

Background:
I'hie Corporation ntends o go for this arrangament 10

1. Stroamline the compliance of accounting work and provide accounling MIS al regular
intanvals.

2. Reduce administrative issues in managing the large number of transactions and
evaluating their work,

1. Scale on the part of Accounting to use lechnology in accounting and ensuring regulatory
compliance,

Ohjectives of Floating E-Tender:

1. Taimprove the effectveness of day-to-day accounting for detecting violations and providing
aarly warning signals about weaknesses and prablams.

2. Ta keep all transactions of the Head Office, Regional, Sub Regional thereunder undar

continuous review so 85 to supplement Corporation’s efforts to ensure a robust intarnal

contral system at each lavels of operations,

To ensure that violation, if any, in the system and procedurcs of the Corporation are

brought to the notice of the management immediately “as near thereto as possibla” so that

timely corrective and remedial sleps can be tsken to aveid repelilion.

La

The Corporation, for this purpose, inviles propesals from competent CA Firms who are
interested in participaling in this E-Tender and must fulfill the pre-bid qualification and eligibility
criterta mentioned under Reference = 1 and also in & posidion o comply with the technical
requirement mentioned and submit the required proposal as per the E-Tender. Apart from the
above the Firm must also agree to all our terms & conditions mentoned under this E-Tender.

3..2 F"I'QIJ'E.'I" EEFF’E " h - - hq.l-l'. i« Ng 1\ h

s p o RE ! v pua i
It i expected that the selected)Firm will have the necessary expertise, expafience, and

capabilties 16 deliver -high-qpafity Day-to-Day Accounting services, The ResponsioWiigs™ .
outlined below afe indicative #nfl not exhaustive. The objective is 1o ensure ac d fivhety,
and compliant ﬁr@uciaLa'r,g ng at all offices of the Corporation.

s I

a. Perform Day-to-Day Accounting for the Corporation at the Head Office, Regional, and Sub-
Hegonal Offices based on vouchers and documents prepared by Corparation stafl. The
accounting work must be undertaken onsite at sach Regional Office by a dedicated team,

y nder the supervision of a gualiied Charlered Accountant, All records shall be maintained
il

ally and uzmad in the prescribed accounting software.
14




Reporting and Compliance: The Firm shall ensure thal accounts are updated reguiarly 1o
facilitate timely compliance with statutory requirements. The Firm shall also be responsiole for
carrying out staluiery compliances in respect of GST, TDS, TCS and Profession Tax [PT)

Qualification | Experience and Deployment Requirement; The Firm shall deploy a team
comprising 1 Charered Accountant and 1-3 Semi-Qualified Staff at each Cluster |As
mentionad in Reference 3). The Head Office shall be manned by 1 Chanered Accountant and
a minimum of 4 Semi-Qualified Saff. All personnel must possess adeguate knowledge and
experence in accounting, GST, TDS, and financial reporting.

The Firm is also responsible for supporting statutory and internal sudits, ensunng that all
racerds and reconciliations are up 1o date, and responding promplly 1o audit quernes.

The Corporation resarves the right to interiow and approve the personnel deployed. Il may
alsa seck their replacement at any time during the engagement if found unsuitable

Day to Day Accounting Coverage - As mentioned under Reference — 2 of this E-Tender
Lisl of chuster and other units = As mentioned under Reference — 3 of this E-Tender

r" ——
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4 Ewvaluation process
4.1 Opening of Technical Proposal

Technical Proposals received within the prescribed date and time will be opaned in the
presence of the authorzed representalives of the firms bidding who choose to attend the
apening of the offer on the date and time specified in this E-Tender document. The Authorlzed
representative of the firm having photo identification, present shall sign a register of
atlendance. The representative has to submit an authority letier duly signed by the firm,
autharizing him 1o represent and attend the Bid opening an behalf of the firm.

4.2  Preliminary Scrutiny

The Carporation will serutinize the offers received to determine whether they are complate and
as par E-Tender requirement, whether technical documentation as asked for and required, 1o
svaluate the offer has been submitiod, whether the documents have baen propery signed and
whether lems am offered as per the E-Tender requiremeants. Tha Corporation will inform the
date, ime and venue of presenfabon to the eligible firms

The proposals received by the Corporation will be lechnically evalusted to arive al the
technical scoring as per the scoring methodology specified below under the TECHNICAL
PROPOSAL EVALUATION CRITERIA. The Bids which are securing the technical score of 60
or morg-marks outgl a total of 100 marks are considered as lechnically gualitied and only
thosadechnically qualfiad Bids will be furlher processed to find "Highest scoring Firms® as per
evalbation methadology under TECHNC COMMERCIAL EVALUATION CRITERIA. The
Corporation howsler relains the right fo lower the cut off score if adequate number of bids
dogs not qualify with the minimum score specified above.
L]

Durmq the coursa of the presentalion, the Corporation has the right 1o interview tha parsonnal,
o decide [o deployan the assignment or not. The Corporalion shall reserve the right lo seek
tha change of ReSource parsonnel in case of nead.

4,3 Technical Proposal evaluation criteria

Caorporation will call for a8 presentiation before tha Selection Committee of the Corporation by
the eligible firms an their understanding of the key considerations for Day-to-Day Aceeunting,
propased Methodology and Approach o be adopted for the Corporation, and the proposed
leatn. The technical capabilities and compelence of the Firm should be clearly reflected in the
write-up, The dale and time of the presentations, If required will be notified by the Corporation;
no changes in tha schedule will be entertained therealler.

Based on the details submitted by the Firms in the Technical Proposal and the write up /
preseniabon made by tham before the Selection Commitlee of the Corporation, the Technical
Evaluaiion of the ebgicle Firms will be carried out as fumished below:

iR




Technical Proposal evaluation eriteria: _
Ho. Particulars

10verall Profile of the firm Lo
Establishment of Firm / LLP: (As on 01.01,2025 as per Firm certificate
issued by the ICAL)

1. 15- Years and above: 10 Marks
11 2 Above -10- Years and less than 15 Years: 7 Marks

I 3. Above - 5 Years and less than 10 years: 4 Marks

'_'i"l?asi Experience ' ; |
The Firm shall have experience in accounting of any State or Central
Government Corporation or Urban Local Body having Annual Budget /
Balance Sheet of more than Rs, 100 crores
Mote: Marking will be allotted on the basis of completion'expenence |
| certificate i
The bidder should have prier experience in customizing and implementing
2.2 | Tally Software for any Central or Slate Government Corporations or Urban|
' Local Bodies
1. 5 Marks per project
Note: Marking will be aliotited on the basis of complelon/espenegncs
certificate -
Post Qualification Course & Certification course of ICAl by Partner.
1. Partner having qualification of Certification Course in Public Finance
and Govarnment Accounting (ICAL) - 4 marks far any one pariner.

2.1

. R
/1. ™2, Partder having qualification of Gertification Course in Diploma in
{ .| e wwinfefmation Systems Audit (ICAI) - 2 marks for any one pariner,

¥ . B At Or

11 4 :

| o ¢ = Parirfer hdving qualification of Certification Course on Anti Money
"\' . I:aLﬂL!:-:rjﬁg Laws | Concurrent Audit of Bank Branches ! Forensic

L Accopnting and Fraud Detection (ICAl) - 2 mark for any ong partner
~ pérqualfication.
Mate: Marking will be aliotted an the basis of cerificaies allached

~ 3Firm Profile .
3.1 CA&AG Empaneled Firm for FY 2024-25

3.7 Peer Reviewed Firm as on (st Jan 2025
|The firm having -
3.3 1, Fellow Chanered Accountant (FCA) Partner - 3 marks for each
| partrer
2. Assaociate Chartered Accountant (ACA) Partnar - 2 marks for gach
partner
3. Full Time CA Employee - 1 mark for each CA Employee.

{A= per cerificate of registration with 1CAlL}
The maximum marks under this category is restricted lo 15 marks

10
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The Firm having average annual turnover for 3 years as under -
1. Average Annual Turnover above Rs. 75 lakhs - 10 marks
£, Awverage Annual Turnover between Rs. 50 lakhs to Rs. 75 iakhs - 8
Mmarks 1
3 Average Annual Turnever between Rs. 35 lakhs 1o 50 Lakhs - 08
marks

4 Presentation on understanding of the scope & proposed approach

4.1 Prosentation on undarstanding of  the scope of the assignment
damansirated in the response to the E-Tender, Technical approach &
Methodology (Bidder should submil a write-up showing the approach 25
towards Accounting of the Corperation mcluding use of automated tools,
elt. ) in to be prasented before the Managing Director of MSCTDC Lid,

As part of the technical evaluation process, bidders shall be required to
make a PowerPoint presentation before the Tender Evaluation Commiitles.
Il is mandatory thal one of the Partners of the bidding entity must be
physically present and parlicipale during the presantation. Failure o comply
with this requrement shall result in disgualification fram tha lochriesl
evaluation

|
i Total: - ._ 100




4.31 Techno-commercial evaluation criteria

This will be a techno commercial @valuation and accordingly the technical evaiuation will have
80% weightage and commercial evaluation shall have 20% weightage. These weightages
shall be taken nto consideration for amiving at the Successful Firm. The evaluation

methodalogies vis-a-vis the weightages are as under:

Score will be calculated far all technically gualified Firms using the following formula

2] = {TIT High x 80) + (C Low/C x 20)
Whera:
5 = Score of the Firm
T =Technical score of the Firm
T Highr = Highest Technical score among the Firms
C Low _""':umﬁjt Quote among the Firms
C 4 = Quote as :H-:vidarﬂ by the Firm (Annexure 5)
L T

The Firm securng the highest sttﬁa‘t}hmnmes the successiul Firm

Fot example — There-are-three t;-inh':iers A, BandC.

A "Combined score” will be arrived at, taking into account both marks scored through
Technical Proposal evaluation and the nominal commercial quotes with a weightage of 50%
for the Technical Proposal and 20% for the Financial Froposal as described below,

The combined scora s ariivad a1 by adding Technical Score and Commerzial Scare. Tha

successiul biddor will be the one who has highas! Combinad Score.

Tachnical score will be arrived &t treating the marks of the bidder sconng the highes! marks in
Technical evaluation as 80. Technical score for other bidders will be computed wusing Lhe

formula: Technical Marks of Bidder / Highest Technical Score "B0.

Simillarly, Commercial Score of all technically gualified biddars will be armved at taking ihe
cost quoted by L1 bidder Le., the lowes! guote from all technically qualified bidders. Marks for
other bidders will be calculated using the formula Commercial Score = Quote from L1 bidder |

Cost quoled by bidder = 20.

The successful bidder will be the one who has highest Combined Score. Methodology Tor

techno commercal Evaluation is ilusirated hereunder

Combined Score

Sr. |Bidder Technical | Nominal Technical | Commercial |

Mo, Evaluation | Bid Price Score Score {out of 100)

) marks (T) | in INR
| A a5 | 71 EEIQE*ED EU{IEI:HT‘I*EU ‘lE'EI 80.0+16.9 = 96.9
2 B as _EE 35155151?1 6I60/65°20 = 18, 5 71.6+18.5 =801
B | G a0 60  90/95°B0 = 75. ahman-m 20.0/ 75.8+20.0 = 95.8

In the above example Bidder, A with highest score becomes the successful bidder

In case o more than one bidder with equal highest score up o three decimals, then vender
with highes! technical marks (among those with highest equal score) will be considerad

pgl"' successful Bidder.

Vj Eligibility _5;11 Technical Proposal

1%



A minimum Eligibility criterion for the Bidder to participate is as per Reference — 1. The ‘
Biddar would noed o provide supporting documents as part of the eligibility prool, The
Technical Proposal will also be evaluated for technical suitabilily.

Curing evaluation of the Tenders, the Corporation, at its discretion, may ask the Bidder Tor
clarfication i respadt of its tender. The requast for clarification and the response shall be in
wriling, and no change in the substance of the tender shall be sought, offered, or permitted.

The Corporation resenves the right 1o accept or reject any tender in whale orin pars without
assigning any reason thersol, The decision of the Corporation shall ba finat and binding on all
the Firms to thes document and the Corporation will not entertain any correspondence in ths
fegard.




5 Terms and conditions
51  General

1.1 General Terms

The Corporation expects the Firm fo adhere 1o the terms of this E-Tender and would not
accept any devialions to the same.

Unless expressly overridden by the specfic agreement to be enterad inla between the
Corporation and the Firm. the E-Tender shall be the governing document far arrangement
between the Corporation and the Firm.

The Cerporation expects that the Firm appointed under the E-Tender shall have the single
paint responsibility for fulfilling all obligations and providing all deliverables and services
required by Corporation, preferably from 2 single point,

Unless agreed 1o specifically by the Corporation in wriling for any changes to the E-Tender
ssukd, the Firm responses would not be incorporated alomatically in the E-Tender

5.1.2 Rules fur:RespundI:ng to this E-Tender

All responses receved after the due daleftime as mentioned in “Key Information on the E-
Tender Submission would be considored late and would be liable 1o be rejected.

All responses should be in English or Marathi language. All responses by the Frm ta this E-
Tender shall be binding an such Firm for a penod of 180 days after opening of the bids

All bid responses would be deemed to be imevecable offers/proposals from the Firms and
may be accepled by the Corporation to form part of final contract between the Carporation
ard the selected Firm. Unsigned responses would be trealed as incomplete and are liable 1o
be rejeclied.

The bids once submitted cannol be withdrawn! medified after the last date for submission of
tha bids urless specifically permitted by the Corporalion. In case. due 1o unavoriable
circumatances, the Corporation does not award the confract within 180 days from the last
date ofthe submission of the bids. and there is 3 possibility to award the same within & shon
duration, 1he Firm would have the choice to maintain the EMD with Ihe Corporation or o
withdraw the bid and obtain the EMD pravidad.

The Firm may modify or wilthdraw its offer afler submission, providec thal, the Comaosation
prior 1o the closing date and lime receives a wrilten nolice of the mocification ar wilhdrawal
prescribed for submission of offers. No offer can be modified or withdrawn by the Firm
subsequent 10 the closing date and time for submigsion of the offers.

It 15 mandatory to submil duly filed in details in the formats provided glong with  this
document. The Corporation reserves the right not o allow’ permit changes in the lechnical
requirements and not to evaluate the offer in case of non-submission of the technical details
in the required form at or partial submission of technical delalls,

The Firm at no paint of time can excuse themselves from any claims by Ihe Comparation
whatsoever for their desiations in canfarming fo the terms and conditions ard ather schedulas
as menlioned in the E-Tender circulated by the Corporation. The Firm shall be fully
responsible for dowations to the terms & conditions etc. as proposed in the E-Tender

ted partes are iable 1o be rejected al any stage al the Corporation's discretion;

@Qrﬁ%‘

i }:Iutad parlies (as defined below) submil more than one bid then both /all bids submitied by

i




b
L]

a. Bids submifted by the holding Firm and its subsidiary
b Bids submilted by two or more Partnership firms/ LLPs having comman partners
* £ T Ay gther bid lrn the sale discretion of the Corporation is in the nature of multiple bids,

B
5.1.3" Price Bids

Tha Firm should quole fees in Indian Rupeas as per tha format provided by the Corporation
while submitting the Financial Proposal as per Annexure 5. The feo quoted shall be inclusive of
Profassional Service and Out of Pockel Expenses (such as Travel, Ladging and Baarding,
Conveyance, Printing, Administrative Expenses etc. for travel from the Head Office lo the
Regonal Office. . This excludes GST which will be payable by the Corporation as per the rate
applicable al the time of making payment. The TD3 amount at prevailing rate shall be
deducted from the payments, The firm shal carefully take into account all condilions and
difficulties that may be encountered during the course of assignment while guoting their fea.
Any additonal costs incurred for travel from the Regional Office to the place ¢f accounting shall
silter be barne direclly by the Corporation or reimbursed, The Corporation shall not enterlain
any alther claims over and above the fee specified in the Financial Propoasal. T led
by the bidder shall be limited to the scope of work defined in fhe tender.

.2 Others

Corporation reserves the night 1o wilhdraw this E-Tender f cancel entire seld
any ime | stage without assigning any reason

Comporation also reserves the right o change/add any tems and conditions of lhe E-Tendear
by issuing addendafcorrigenda and putling it on ds websile.

If thare @ra conflicling points in the E-Tendar, the Corporation reéserves the nght to lake a
posiion on the confliching issue which will be binding on the seleclted Bidder any time during
the penod of confract

Mo Commitment 1o accept lowest bid or any bid — Corporation shall be under no-obligation 1o
accepl the lowesl price bid or any other offer received in response to this E-Taender.
Corporation will not ba obliged to meat and have discussions with any Bidder. and { or o
listen to any rapreseniations in respect of the rejaction.

Fesponses 1o this E-Tender should nol be construed as an obligation on the part of tho
Corporation o award a confract for any senvices or combination of sorvices. Failura of the
Corporation 1o seloct a Fim o oshall ot result in anmy claim whatscever against the
Corporation, The Corporation reserves the right 1o reject any or all bids in part ar in full,
without assgning any reason whatsosver,

By submitting & proposal, the Firm agrees to promptly contract with the Corporation for any
work awarded to the Firm. Failure on the part of the awarded Firm to execute a valid contract
with the Corporation will relieve the Corporation of any obligation to the Firm, and a differont
Firmi ' may be selected based on the selaction process.

The ferms and conditions as specified in the E-Tender and addendums (if any which will ba
notified by the Corporation on website https-/mahatenders.gov,.in )} thereafter are final and
- Linding an the Firms, [n tha event tha Firm = nol willing o accepl the larms and conditions of
M the Corporalion, the Firm may be disqualfied. Any additional or different terms and condilions
proposad by the Firm would be rejected unless expressly accepted by the Corporation in

fiting,

-
{,/ The selecled Firm ﬂﬂ? sirictly adhare 1o the delivery dales as defined by the Corporation.

. &\
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Failure iz meet these delivery dates, unless it is due to reasons entirely altnbutable 1o the
Corporation, may constitute a material breach of the Firm's performance. On 3 consecutive
event of delayed delivery of reports, may tend to result in withdrawal of assignment of he Tirm
with fines payabia o the extant of fees due for the period of work.

The Firm acknowledges that the Corporation relies on this statement of fact, therefore neither
accepting responsibility for, nor relieving the Firm of responsibility for the perdormance of all
provisions and terms and conditions of this E-Tender, the Comporation expects the Firm 1o
fulfill all the terms and conditions of this E-Tender. The modifications, which are accepted by
the Corporation. shall form a part of the final contract.

The Corporation and the Firm covenants and represant 1o the other Party the following

a. Itis duly incorporated, validly existing and in good standing under the laws of the state in
which such Party is incorporatead.

b, It has the corporate power Bnd authorly to enler inte Agreements and perform s
obligations there under, The exacution, delivery and performance of terms and condiions
under Agreemants by such Farty and the perfformance of its obligalions there under are
duly authorized and approved by all necessary aclidn and no. other aclion on the part of
such Parly s necessary to authorize the execution, delivery and performance under &n
Agreament.

The exgculion, delivery and performance under an Agreement by such Parly

g, Wil nol violale or conlravena any provision of its documents of incorporation;

b, Will not violate or contravene any law, stalute, rule, requlation, licensing reguirement.
order, wnt, injunction or decree of any courl, governmental Iinstrumentality or other
reguiatory, governmental or publis body, agency or authority by which it is bound or by
which any of i1s properties or assets are bound;

c. Except to the extant that the same have been duly and properly completed or oblaned,
will not require any filing with, or permit, consent or approval of or beense from. or the
giving of any notice o, any courl, governmental instrumentality or other regulatory,
govaernmental or public body, agancy or authority, joint venture party, or any ather anlity
or person whalsoever,

d. To the best of s knowledge, after reasonable investigation, no represeniaton o wamanly
by siich Parly in this Agreement, and no document fumished or 1o e fumished o the
othar Party o this Agreement, or in connection herewith of wilh the lransaclions
contemplated nereby, contains or will contain any untruea or misleading siatement ar omils
or will omit any facl necessary o make the statements contained herein or therein, in fight
of the circumslances under which made, not misleading. There have been no events or
fransactions, or facls or information which has come to, or upon reasonable dilgence,
should have come to the attenfien of such Party and which have nol been disclosed
herein or in @ schedule hereto, having a direct impact on the transactions contemplaled
hereunder.

The Firm shall underlake 1o provide appropriate experienced, well-trained stall as a
ather resources required, to execute the assignment

3.3  Other E-Tender Requirements

the actual award of the contract by the Corporation. The Corporation also reserves e
o change any lerms and conditions including elgibility criteria of the E-Tender @gnd e -
(__f subsequent addendums as il deems necessary ail its sole discretion . oL




The Corporation reserves the right to extend the dates for submission of responses la this
dacument.

Firms shall have the opportunity io clarify coubis penaining to the E-Tender in order (o clarify
any issues they may have prior 1o finalizing their responses. All questions are 10 be submitted
o the E-Tender Co-ordingior mentioned n "Key Information on the E-Tender
Submission”, and should be received by the nominaled point of contact in writing through
emall hefore the scheduled date as indicated in the schedule of timeframe. Responses 1o
inguiries and any other corrections and amendments will be published by Corporation on
website hitps.//mahatenders.gov.in in the form of addendum fo the E-Tender or through
electronic mail; the preference for distribution would be with the Corporation. The Firm. who
posad the guastion, will raman anonymous.

Preliminary Scrutiny — The Corporation will scrutinize the offers 1o determine whather thaey
aré complaete, whelther any efrors have been made in the offer, whether reguired
documantation has been furmished, whether the documants have baen propady signed, and
whather tems are quoted as per the schedule, The Corporafion may, at its discretion, waivea
any minor nof-conformity or any minor deficiency in an offer. This shall be binding on all
Firms and the Corporation reserves the nght for such waners and the Corporation’s decision
in the matier will be final

Clarification of Offers — To assist in the scruting, evaluation and comparison of offers, tha
Corporation may, at ils discrelion, ask someé or all Firms for clarification of ther offer. The
Corporaton has he right 19 disqualify the Firm whose clahfication is found nol suitable 1o the
proposad assignment,

Alterations — The affers coniaining erasures or alterations will not be considered, Thera
should be no hand-writlen material, cormections or alterations in the ofier. Technical details
miust be complalaly filed up, Correct information of the aquipmeant being oflered must be filled
in. The Corporation may treal the offers not adharing to these guidalines as unacceplable,

Right to Alter Scope — The Corporation reservas tha right to alter the requirements specified
n the E-Tendar. Tha Corporation also reserves tha right to add/ modily/ delete one aor more
units from the lisl of office specifiad as par of the requirements for the period of the contract.
Furthar the Firm agreées that the prices guoted by the Firm would be proportionately adjustad
with such additions! modifications! deletions in unils,

Il 1he Corparation is nol satishied with (he specifications as specilied in the E-Tandar and
cliserves major deviaglions, the proposals of such Bidders will not be shorl-lisled for Turthaes
evaluaion, Mo further discussions shall be enlgnained with such Bidders in raspecl ol the
proposal submission,

The Biddar shall indemnily, protect and save the Corporation against afl claims, losses, costs,
damages, expanses, acltion, suits and other proceedings, resulting from Infringement of any
Patent, Trade Marks, Copyrights etc or such other statutory infnmgements under gl the
prvaiing laws In respect of deliverables | output | malenal supplied by them o the
Corporation from whatsoever source, provided the Corporation notifies the Bidder in writing
as soan as practicable when the Corporaticn becomes aware of the claim,
%

The selested Bidder shall perform its obligations under this E-Tender as an independent
coniractof 1o the Corporation, and shall not be permitted 1o engage any subcontraciors o

ance ofobligations under this E-Tender shall create an association, parinership, joint
or relationship of prncipal and agent, master and servant, or employer and
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The Bidoer shall solely be responsible for all payments (including any statutory payments) 1o
its employees and shall ensure thal al no time shall its employses, personnel or agents hold
themsalves out as employees or agents of the Corporation, nor seek lo be treated as
employees of tie Corparation for any purpose, Inciuding claims of entilement io fringe
benefits provided by the Corperation, or for any kind of income or benefils, The Bidder alone
shall file all applicable tax retums for all of its personnel assigned hereunder in a manner
consistant with its status as anindependent contractor of services, and the Biddar will make
all required paymeants and deposits of taxes in a timely manner.

5.4 Payment Terms
The payment would be made to the Firm by the Corporation after 15 days of completion of
aceounting for the month and on submission of valid Tax invoice,

= 8% payment in 15 days after end on of each manth
» 4% paymentin 15 days after complation of Audit for FY 2025-26

5.5 Joint Venture

Joint Venture is not permitted.
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& General Terms and Conditions

6.1 Dispute Resolution

Il any disputes or difference or claims of any kind arises between the Corporation and the
Firm in the conneclion with construction, interpretation or application of any terms and
cenditons ar any matters or thing in any way connected with or in connaction with or arising
out of this tender and contract or the rights duties or liability of any pary under the contract
whether before or after the termination of the agreement, then the parties shall meet together
prompily, at the reguest of the other, in an effort to resolve such dispute, difference or claim
buy discussion between them. Mo third parly intervention other than that of tha Court of law is
allowed

Mo arbilration jurisdiction 1o sellle the dispute: there is no intention of referring disputa, if any
lo the Arbitration. Any dispule arise oul of the contract of the said work shall be referred to
e Courl of Law at Mashik only. It is made specific here that in no case the matler shall ke
referred 1o any Arbitration or concillation or any other form of ADR. The dispute if any shall be
sutpecied to Nashik junsdction anly

6.2 eﬁhﬁnq J::?@-q

Tha T-an!lar and subseduent contract shall be governad and construed and erforced in
ACCOMIRNCS with the laws of India, and both Parties shall agree that in respect of any dispute
DrEsin up:;l:i oNer oF in, rgspect of any of the lerms of the Agreement, anly the courls in
Mashik ﬁl:mJF Ferved Exl:hi'alﬁe jurisdiction to try &nd adjudicate such disputes to the exclusion
ol all r_nthur'cquﬂﬂ;, s ¥

6.3 Nntlcaﬁ and other Communication

I & notice bas 1o be senl 1o either of the parties following the signing of the contract, it has to
be m owritng and shall be senl personally or by certified or registered post with
ackngwledgement due or overnight courier or emall duly lransmilted, facsimile/fax
transmission [with hard copy to follow for emailfax), addressed to the other party al the
addrasses, amall and fax number given in the conlract,

Motices shall be deemed given upon receipt, axcept that noticas sent by registered post in a
corractly - addressed envelope shall be deemed fo be delivered within 5 working days
{excluding Sundays and public holidays) after the date of malling/ dispatch and in case the
communication is made by facsimile transmission or emai, on business date immediataly
alter the date of successful facsimile f email tranamission (that is, the sender has a hard copy
of a confirmation page evidencing that the facsimile was completed in full to the correci fax
number or email 3ent 1o correcl email address) .

Any Party may change [he address, amail address and lax numbead o which notices ap
sent fo i, by providing swriften notice to the other Pary in one of the manners: provi
seclion,

6.4 Force Majeure

penaltias or termination for defaull, it any 10 the extent that its delay in perormancea or O
fadure to perform its obligations under the contract is the result of an event of Force Majeure.
e
9 For purposes of this Clause, "Force Majeure” means an event explicilly beyond the
asonable coniral of the Firm and not involving the Firm's fault or negligence and not
reseeabla. Such evenls are Acts of God or of public enemy, acts of Government of India in
BIf SAVErEIQn capacily, 5ui$. political disruptions, bandhs, nols, civil commotions and acls

o war ;
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d) Bidder shall return all the Confidential Information that Is in its custody, upen termination /
expiry of the Agreement to be entersd with successful bidder. Alse, so far as it Is
practicabie Bidder shall immediately expunge any Confidential Infarmation relafing to the
assignment from any computer, word processor or othar device in possession or in the
custody and contral by Bidder or its affiliates.

&) Bidder hereby unconditionally agrees and undertakes that it and Iis emplovess shall not
disclose the terms and conditions of the Agreement! Work Order or any other oral or
written information which may contain, hold or hear confidential information or discose
the information submitted by Corporation under any other Agreement to any third party

Howewver, the Confidential Information will not be Bmited to the infarmation mentionad above
b reot include the following as Confidantial Infermation:

L Withoul breach of these presents. has already become or becomes andior

hereinafter will become part of the public domain;

il.  Prior to the disclosure by Corporation was known to or in the possession of the
Bidder at the tima of disclosure;

i Was disciosed or parted with the prior consent of Corporation:

W.  Was acquired by Bidder from any third party under the conditions such that it dogs not
know or have reason to know thal such third party acquired directly or indirectly from
Carporation,

The Bidder agrees 1o take all necessary aclion to protect the Confidential Information againsi
misuse, less, destruction, deletion andior aiteration. It shall neither misuse ar parmil misuse

directly or indirectly, nor commercially exploit the Confidantial Infermation for ecanomic or
clher benafil.

In any dispute over whether information ar matier is Proprietary Information or not mentioned
herein, it shall be the burden of Bidder ig show that such contested information ar matter is
not Proprigtary Information within the meaning of the Agreement to be enterad with
successful bidder, and that it does not constituie viclation under any laws for the fime being
enforced in India.

The confidentiality obligstions shall sunvive the expiry or termination of the E-Tender |
agreement betwean the biddar and the Corporatian.

6.8 Termination

particular order, in whole or in part by giving Firm at least 30 days prior notice in wrifing
without assigning any reason In the specified evenls as mentioned in 6.12 and 6.14,
Furthermare, in the svent that the vacancies are filled by the Corporation, the Corporation
reserves the right to terminate this contract,

Howsver, the Corporation will be entitied to terminate this E-Tender and any subsequant

agreement, i Firmm breaches any of its obligations set forth in this E-Tender and any

subsequent agresment and

*  Such breach is not cured within forty-fve (45) Days after Corparation gives written notice: or

« I such breach is no! of the type that could be cured within Torty-five (45) Days, failure by
Firm to provide Corporation, within forty-five (45) Days, with a reasonable plan 1o cure
such breach, which |s accepiahle o the Corporation.

This E-Tender and subsequent Agreement shall be deemed to have besn terminated by
either Party one day prior to the happening of the following events of default

3 O

* The other Party becomes unabie to pay its debt as they fall due or otherwise enters PNAMGNL (A1 35
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If a Force Majeure situation arlses, the Firm shall promptly notify the Corporation in writing of
such conditions and the cause thereof within fifleen calendar days, Unless otharwise directed
by the Caorporation in writing, tha Firm shall continue to pedform Firm's obligations under this
Agreament as far as is reasonably practical, and shall seek all reasonable allernative maans
for performance not prevented by the Force Majeure event.

In such & case the time for performance shall be exlended by a pericd(s) not less than
duration of such delay. If the duration of delay continues beyond a period of three months, the
Corporation and the Firm shall hold consultations in an endeaver to find & solufion fo the
proberm.

65 Assignment

The Firm agrees that the Firm shall nol be entitled to assign any or all of its rights and or
obligations under this E-Tender and subsequent Agreement o any entity including the Firm's
affiliate without the prior written censent of the Corporation,

if the Corporation undergoes a merger, amalgamation, takeover, consolidation,
reconstruction, change of ownership, elc., this E-Tender along with the subsequent
Addendums published shall be considerad o be assigned o the new entity and such an act
shall not affect the rights af the Firm under this E-Tender,

66 Walver

Mo fallure or delay on the part of either parly relating to the exercise of any right power
privilege or remedy provided undar this E-Tender document or subsequent agresmant with
the other party shall operate as a waiver of such right power privilege or remedy or as a
walver ofany preceding or succeeding breach by the other party nor shall any single or partial
exercisa of any right power privilege or remedy preclude any other or further exercise of such
or any other night power priviege or remedy provided in this E-Tender document all of which
are several and cumulative and are not exclusive of each other or of any other rights or
remuedies otherwise avallable to efthar party at law or in eqguity.

6.7 Confidentiality
Separate Non-Disclosure Agreement (NDA) will be signed by successful bidder,

The confidentiality obiigations shall survive the expiry or termination of the agreement
bebween the Firm and the Corporation.

The bidder acknowledges thal in the course of perfarming the obligations under this E-Tendar
and subsequent Agreement, it shall be exposed lo or acquire information of the Corporation,
which the bidder shall treat as confidential.

a} All Corporafion’'s product and process details, documents, data, applications, softwars,
systems, papers, statements and business [ customer information which may be
communicated fo or come to the knowledge of Bidder or bidder's employees during the
course cf discharging their obligations shall be treated as absolutely confidential and
Bidder irevocably agrees and undertakes and ensures that bidder and its employeas
shall keep the same secret and confidential and not disclose the same, in whole or in
part to anythird party without prior written permission of Corporation. The bidder shall net
use or allow to be used any information other than as may be necessary for the due
periormance by Bidder of its obligations hereunder.

b) Bidder shall not make or retain Bny copies or record of any Confidential Information
submited by Corporation other than as may be required for the performance of Bidder, v

c) Bidder shall notify Corporation promptly of any unauthorized or improper use or discig
of the Confidential Information.




\

any composition or arrangement with or for the benefit of its creditors or any class theroaf;

« A lgquidator or a receiver is appoinied over all or a substantial pan of the undertaking,
assets or revenues of the other Parly and such appointment continues for 8 panod ol
twenty-one 121) days;

The other Parly is subject of an affective resolution for its winding up other than &
voluntary winding up for the purpose of reconstruction or amalgamation upon lerms
previously approved in o writing by the olher Party; or

»  The other Party becomes the subject of 8 court arder for its winding up.

The Firm understands the strategle importance of this Assignment and that it would require
tremendous cammitment of technical resources for tha same from the Firm for the fenure of
this E-Tender and subsequent Agreement. The Parlies therefore agree and undertake that an
exit 8t any poinl in time resuling due lo expiry or termination of this E-Tender and
subsequent Agreement for any reason whatscever would be a slow process over a perad of
one (1) month, after the completion of the notice period of one (1) month. During this period,
the Firm shall continue to provide the Deliverables and the Services In accordance with this
E-Tender and subsequent Agreement and shall maintain the agreed Service levels

Immediately upon the date of expiration or lermination of the E-Tender and subsequent
Agreement, the Corporation shall have ne further obligation o pay any fees for any periods
commencing on or after such date.

Without prejudice to the rights of the Paries, upon tlermination or expiry of this E-Tender and
subsequent Agreement. the Corporation shall pay to Firm, within thirty {30) days of such
farminationar expiry, of the following:

« Al the undisputed fees outstanding 1ill the date of termination

Upon the termination or expiry of this E-Tender and subsequent Agreement The nghts
grantad to tha Firm shall immediately be terminated,

« Upon the Corporation's reguest in writing, the Firm shall be under an obligation to transfar
to the Corporation or lis designes(s) the Deliverables being used by the Firm 1o
pedarm Lhe Services free and clear of all liens, security interests, or other encumbrancos
at a value calculated as stated.

6.9  Publicity

L"'\‘__ __ __‘.Iim_,l'#;.]uhlicil_y by the Firm in which the name of the Corporation is to be used shoutd be done

s

only with the explcit writhen permission of the Corparatian.
6.10 Solicitation of Employees

The Firm during the term of the contract shall nol without the express written consent of the
Corporation, directly or indirectly: a) recruit, hire, appoent or engage or attempl 1o recruil, hire,
appoint or engage or discuss employment with or otherwise utilze the services al any parson
who has been an employee or associate or engaged in any capacity, by the Carporation in
rendering services in relation to the contract; or b) induce any parson wha shadl have bean an
employes or associate of the Corperation at any time to lerminate his! b hip with
ihe Carporation. o,

K;ﬁ Compliance with Law;ﬂ é



Ihe Firm shall undertake (o observe, adhere 1o, abide by, comply with and naotify the
Comoration aboul all the prevailing laws in force or as are or as made applicabie in fulure,
pertdining 1o or applicable o them, their business, their employess or their obligations
lowards them and all purposes of this E-Tender and shall indemnify, keap indamnified, hold
harmless. defand and protect the Corporation and its employees! officers! staffl personnelf
reprasentatves’ agents from any fallure or omission on its part to do so and against all
ctaims or demands of liability and all consequences that may ocour or arise for any default or
failure on s parl to conform or comply with the above and all other statulory obligations
ansing them from. Compliance with all applicable laws shall ba limited to faws which ara
diractly! indirectly affecting Corporation’s business due to the services provided as part of this
E-Tender, However statutory compliance far praviding the service mentionad in the E-Tander
neads to b carmed out by the Firm.

The Firme ghould adhere o laws of tha land and rules, regulalions and guidalinas issued by
thie varous Regulatory, Statutary and Governmant authariies.

6.12 OQOrder Cancellation

The Corporalion will provide the selacted Firm a remedy period of 45 days to reclily a default
of given siuation, The Corporation will provide in wrting the nature of the default to the
solectod Firm through a letter or mail corespondence. The 45-day ime period will commence
from the day the Corparation has sent such correspondence (o the selecled Firm,

The Corporation reserves s noht o cancel the order in the event of one or mare of the
following silugtions that are not occasioned due to reasons zolely and direcily atiributable to
the Corporation alone:

«  Dafay in implementation beyand the specified period that is agreed in the contract that wll
be signad with the succassiul Firm.

«  Failura of the Firm make good the situation within the remedy penod

«  The saecied Firm commils & breach of any of the lerms and condilions of Lhe
Tender fcaniracl, %

* Anatiachment i levied or continues to be levied for a period of 7 days upon eff
lender.

613 Indemnity

The Firm shall mdemnify the Corporation, and shall always keep indemnified and hold the

Corporation, ils employees, personnel, officers, directors, (herainafter collactively refarred to

g5 "Pargonnel’) harmiess from and against any and all losses, liabilities, claims, actions, costs

and expensas (including attornays’ fess) relating lo, resulting directly or indirectly from or in

any way #nsing oul of any claim, sull or proceeding brought against the Corporation as a
= T rasull of:

e
& « Tha Corporation’s authorized / bona fide use of the Deliverables and /or the Senvices
nrqwdqﬂ 'I:ii"mﬂ\F.nrrn under this E-Tender; andior

« ;amact or _Dmlssm'r} of the Firm andior its employees, in performanca of the obligations
~~ under this E-Tendeg andior
L
« & Claims mdde h]{r;ﬂ"l’lplﬂ}l&aﬁ who are deployed by the Firm, againsl the Corporation,
“andiar ﬂa'ﬁ‘niin?ﬂg out of emplgymeant, non-payment of remuneration and non-provision
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of statutory benefits by the Firm to its employees. and | or

« Breach of any of the term of this E-Tender or braach of any representation or false
representation or inaccurate statement or assurance or covenant or warranty of the Firm
undear this E-Tender; andiar

= Breach of confidentiality obligations of the Firm contained in this E-Tender. and/cr

- Megligence ar gross misconduct attributable to the Firm or its employeas.

The indemnitias under this clause are in addition to and without prejudice 1o the Indemnities
given elsewhere in this E-Tender / subsequent agreement.

6.14 Corrupt and Fraudulent Practices

As per Central Vigilance Commission (CVC) directives, i 15 reguirad thal Firms observe the
highest standard of ethics during the procurement and execution of such conlracts "
pursuanca of this policy.

“Cornupt Practice’ means the offering, giving, receiving ar saliciting of anything of values
I influence the action of an official in the procurement process or in contract execution
AND

» “Fraudulent Practice” means a misrepresentation of facls in order o influence a
procurement process or the execution ¢f contract 1o the detrment of the Corpom@tion and
includes coliusive practice among Firms (prior to or after bid submission] designed 1o
eslablish bid priees at artificial non-competitive levels and o deprve the Corporation of
the banefits of free and apen compeatition.

' TR

The Cao ! atioh rE;-eh-‘éﬁ the right 1o reject a proposal for award if it determines that the Firm

recommgndad for award has ‘engaged in comupt or fraudulen! practices in competing for the

contract qqueslium. P

% & N __,.-"
The GGmWE the right to declare a Firm ineligible, sither indafinitely or for &
stated period of time as per the Corporation's discretion, to be awarded a contract if at an
time it determines that tha Firm has engaged in corrupt or fragdulent practices in com i
for or in executing the contract.

6.15 Authorized Signatory

The selected Firm shall indicale the authorized signatories who can discuss and corraspon
with the Corporation, with regard to the obligatiens under the confrach The selected Firm
shall submit, al the time of signing the conlract, a lelter signed by all the pariners, authonzing
an official or officials of the Firm or a8 Power of Attorney copy to discuss, sign agreements |
contracts with the Corporation. The Firms shall fumish proof of signature identificalion for
above purposes as required by the Corporation

6.16 Service Level Agreement & Non-Disclosure Agreement
The selected Firm shall execute a Non-Disclosure Agreement (NDA) and Service level

agreement (SLA). The selected Firm shall execule the NDA & SLA within 30 days from the
date of acceptance of letter of appointmeant.

ﬂ Limitation of Liability

spd ,.



1. The Firm's aggregate liability, in connection with obligations undertaken as a part of thiz
Assignmant, whether arising under this assignment regardiess of the farm or nature of tho
action giving rise to such liability {whether in contract, tort or otherwise), othar than lhe
circumstances mantioned in the Para 2 of this clause. shall be limited to the 25 percent of
total contract value | tofal fee quote.

£ The Fims liablity in case of claims against the Corporation resulting from its  wiltful
mistanduct or gross negligence, or less suffered by Corporation due 1o damage to real or
langible o intangible property by Service Provider, its empioyees and/ or subeontractors or
loss suffered by Corporation. due to infringement of patents. trademarks, eapyrights or
such other Intellectual Property Rights or breach of confidantiality abligations committed by
tha Firm shall be actual.

6.18 Insurance & Penalties

The Firm should obtain Professional Liability Insurance 10 cover the risk of BrIOrs, amissions
and/or negligence in conducting the concurrent accounting activity. The palicy should cover
the total contract valuefiotal fee quote.

The Accounting or ! firms shall indemnify the Ceorporation agains! all actions, cmissions,
proceadings, clams, suils, damages, liquidated damages, consequential damages and any
other axpanses for causes atiributable to the Accounting or / firm including any loss sufferad
an account of any breach of the terms and conditions of the offer of the appointment. Firm
shall ba liable for the penally to the extent of aclual loss sufferad by the Corporation o the
tatel prolessional fee payable/ Lotal cantract value whichaver is lower.




T Disclaimer

Subject 1o any law to the contrary, and to the maximum extent permitted by faw. the
Corporation and its directors, officers, employees, contractors, representatives, agents. and
adwvisars disciaim all liability from any loss, claim, expense (including, withoul limitation. any
legal fees, costs, charges, demands, actions, labllities, expenses or disbursements ingurnad
therein or Incident al thereto) or damage. (Whether foreseeable or not) ("Losses | suffered by
any person acting on or refraining from acting because of any presumptions or information
(whather oral or written and whether express of imphed), including forecasts, stalements,
estimates, or projections contained in this E-Tender document or conducl ancillary to il
whether or not the Losses arises in connection with any ignerance, negligence, inattention
casualness, disregard, omission, default, lack of care, Immature information, falsification or
misfepresentation on the part of the Corporation or any of its directors, officers, employees
contractors, representalives, agents, or advisors,
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Reference 1 — Pre-Bid Qualification

|.Pre-Bid Qualilications

d,

The Firm should be: Qualified Chartared Accountant firm and should be in practice, having
valid Certificate of Praclice’ as on 1st Jan 2025 issued by The Instilute of Chartered
Accountants of India New Delhi, for at least last Five years , may be a Parinership firm or
Limited Liabiity Partnership. Please provide Firm Certificate from the ICAl Portal,

The Firm should be having experience of camying oul work of accounting at any Central or
Stale Government Corporation or Urban Local Body. List fo be provided. Copy of the
expgarience cerificate o the work order 1o be attached.

Fhe firm should have minimum sverage annuwal turmnover of Rs. 35 lakhs in last three
fimancial year as par the audited books (FY 2021-22 to FY 2023-24). Please provide CA
cartified financial statements with valid UDIN No. {Profit & Loss Account and Balance
Sheat)

The firm should be empanaled with CEAG for FY 2024-25, Please provide the copy of
empanalimani status on the website of C&AG. highlighting the name of the firm,

The firm applying should have its presences by way of Head Office/Branch in Mashik
Please provide Firm Certificata from tha ICAI Partal as on 1 Jan 2025,

The Firm should be-registerad under Goods and Service Tax Act and should have done all
GST filing fram April 2024 10 March 2025.(GSTR1 and GSTR-3B for March 2025 1o be
uploaded)

The firm shall be a peer reviewed firm as per the guidelines of the ICAl as on 01* Jan 2025
Tha firn shall attath copy of Peer Review cerificate.

PAN Card Copy to be attached.




Reference 2 — Accounting Coverage (Areas of Coverage)

In lina with objective of Day-to-Day Accounting & prncipal of “detection of iregulantics as
near thereto as possible”, Day-to-Day Accounting to verify & review all activities of Head
Officel Reglonal Offices! Sub-Regional Offices under the Regional Offices 's operation on a
continuous basis to ensure sccuracy, authenticity and due compliance with the internal
systems, procedures and guidelines of the Corperation [ other statutory and regulatony
guidefines as issued from time to time. The Day-to-Day Accounting should ensure coverage
as advised by Corporation from fime to time, The broad area and scope of Accounting for
FY 2025-26 at each lavel of office are as under:

A. Head Office (HO)

1.

10.

i
g
13,

14,

2. Ragional Offices ([RO)

{Inciudes accounting for respective Sub-Regional Offices)

Record all dally vouchers and financial transactions in the accounting system (Tally
Software) based on documents prepared by the Corporation staff.

Reconcile inler-office and inter-scheme ransactions with supporting dotumentation and
ensure tmely adjustments.

Prepare monthly bank reconciliation statements for all bank accounts and rasolve
discrepancies without delay.

. Account for procurement-related payments, reimbursements, employee advances, and their

regulapsetiiement,
Perform depreciation accounting yearly.

Track aM investments made by the Corporation, record entries for inlerest income, and
maintain investment registers.

Carry out monthly payroll accounting  inchiding all salary components, deduclions
reimbursements, @nd bonus provisions.

Ensure timely and accurate accounting and payment of statutory dues such as TDS
including TCS, GST and Profession Tax.

Filing of all applicable statuiory relurns (TDS including TCS, GST and PT) along with
reconciliation between beoks and returns.

Prepare Trial Balance, Prafit & Loss Account, Balance Sheel and other financial reports ona
Half Yearly basig.

Prepara annual financial statements and consolidated books of accounts of the Corporation,
Submil half yearly MIS reports

Provide necessary support lo inlernalfstaluiory audilors during audils, including dala
vouchers, reconcilliations, and clarifications.

Account for RTl-refated expenses, legal fees, and governanca-related payments
BOD or AGM expendilure.

offices,

. Ensure proper classification of expenses and income across schames

ires Tor inter-office transactions, Enswre all such entries aré resolved Ina timeiy
manner.

Emnr_im halances with Head Office and Sub-Regional Offices; mantam supporling
5
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4. Prepare and maintain BRS for all regional bank accounts with prompt action on any
mismatchas.

. Ensure timely recording and settlerment of staff advances, vendor bills, and procurement-
relalad transactions.,

G Account for rent. transpor, and other logistics payments: mainlain schedules for
outslanding and paid liabilities.

Ensure prompt complisnce and payment of all applicable statutory dues at RO leval —
TDS, GST PT.

8. Timely filing of all statutory returns from the Reglonal level and maintain reconciliations
Wilh accounting boboks.

9. Assist the HO in compiling hall yearly financials and MIS by submitting reconciled
regiornal data.

10 Prepare annual inancial statements and consolidated books of accounts

1 Coardinate with HO for audit support by ansuring books, vouchers, ladgers, and relevant
documanlation are up o date,

12 Track and rapod on RTI expenzes, conlract staff payments, and vehicle usage with
complete log and KY S compliance.

Responsibilities of the Firm

Recording Entries & Timeliness of Accounting

1. It shall be he responsibility of the Firm to record accounting entries anly on the basis of duly
preparad and authonsed vouchers,

In any exceplional circumstance where an entry IS required (o be recorded withoul the
availability of a supporting voucher, the Firm must abtain prior written approval fram the
Reglonal Manager (in case of Regional Offica) or from the General Manager (Finance) (in
tase af Head Office)

2. The Firm shall maintain 3 saparate registerflog of such antries recorded withoul veuchers,
along with the correspanding #pprovals, to ensure proper audil trail.

&  The Firm shall ensure thatl the supporiing vouchers for such entries are subsaqueantly
prepared, duly authorised, and aftached within a defined time frame (within 10 waorking
chays)

5. Any_non-compliance or delay in submission of vouchers shall be promplly reportad by the

& = Firm tP the Corporation in writing,
"

Complelién of Accounting within Defined Timeframe
e

1. The Firm shall ensure that accounting for any period (s completed within 10 working days
froen 1he gate of receipt of complete data from the Corporation.

s '_|n_i.'='aLEE' the data for & particular menth is nol received in time:
a. The Firm shall‘issue reminders 1o the concarned office/siaff.
If data is not received evan afler thrae reminders, the Firm shall send a final reminder

to the higher authorify, with a copy marked to the Finance Department/General
nager (Financa).

@‘i W
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c. A record of such reminders and communications shall be maintained by the Firm for
review and audit purposes.

Statutory Compliance

1. Enseure fimely and accurate accounting and payment of statutory dues such as TDS, G3T
and Profession Tax (PT).

2. File al applicable statutery retums (TDS, GST, and PT) within prascribed timelines. along
with reconcitiation between books and returns.

3, Mairitain proper documentation and challans in respect of all statutory paymants and filings
Financial Reporting

1. Prepare Trial Balance, Profit & Loss Account, Balance Sheet, and other financial
reports on a Half Yearly basis.

2. Prepare annual financial statements and consolidated books of accounts of the
Corpaoration.

5. Submit half-yearly MIS reports to the Corporation in the prascribed formal.
Asset, Investment & Payroll Accounting
1, Carry out depreciation accounting annually.

2, Track all investments made by the Comoration, record entries for mlerest income, and
mainiain investment registars,

3. Carry oul monthly payroll accounting, including all salary components, deduchions,
reimboursements, and bonus provisions.

Audit Support

1. Provide necessary support to stalutory and internal auditors during audits. including
praduction of reconciliations, and clarfications.,

%  Ensure that all records and reconciliations are updaled in advance =o thal awdils can be
completed smoothly,

Gowvernance & Othor Accounting

1. Account for procurement-related payments, reimbursements, employee advances, and
ensure timely satlilement.

2 Record and account for BTl-related expenses, lagal fees, and governance-related payments
such as Board of Directors (BOD) or Annual General Meeting (AGM) expenditure

Mode of Communication

1. Any communication sent through email or written document shall be trealzd as a valid
communieation for all official purposes. Authorised list of emails for respeclive offi
be provided bythe corporation,

Responsibilily of the Corporation

Provision of Data & Documents

The Cormaration shall ensure limely preparabion and avadability of all vouchoers, s =




£ Al vouchers shall be duly authorised before baing handed over to the Firm.,

Access to Records & Systems

1. The Corporation shall provide the Firm with access to the prescribed accounting software,
books of accounts, registers, and financial records necessary for the perdarmance of
SEMVICaS,

4 Adequate working space. basic infragtructure (desk, chair, internat, computar and power
supply), and aecess 1o files shall be mads available gt Head Offica and Regional Offices.

Statutory Information & Coordination

1. The Corporation shall furnish relevant details, challans, cerificates, and returns
necessary for stalutory compliances (GST, TOS and PT).

2. The Corporation shall designate nodal officers at Head Office and Regicnal Offices to
soordinate with the Firm and to ensure smooth fiow of information,

Authonsations & Approvals

1. The Corporation shall ensure timely authorisation of vouchers, appravals for excestional
entrios, and necessary sign-offs on financial statements, returns. and roparts preparod by
{he Firm

¢. In cases whera vouchers are not immediately available, the Cerporation shall ensure that
such wouchers are subsequently prepared and duly aulhorised within the prescribed
timaframe.

Suppor During Audits

t. The Corporation shall provide access o is premises, records, and staff as may be
required by the Firm for responding to statutory or internal audit queries.

2. The Corporation shall ensure prompt clarification and resolution of policy-level issues
rased dunng audits.

Compliance with Timelines

1. The Corporation shall provide the monthly Accounting data within the prescribed time
schédule o enable the Firm to complete sccounting within 10 working days.

<. In case of any delay in data submission, the Corporation shall respond prompily fo the
reminders issued by the Firm

Communication

1. Tha Corperation shall recognise email communication exchanged between its authorized
officials and the Firm as valid and binding communication for all purposes.

<. The Corporation will be required to provide list of valid email ids for all offices,




|I r:ihimr Office Name District of Office
| SRO Dindori Nashik
| SRO Peth Mashik
| SRO Surgana Nashik
5RO Ghofi e _ HNashik
SRO Kalwan Narshik
P.CI MNashik 1 ‘Nashik
' SRO Nandurbar Nandurbar
1 | SRO Yawal Jalgaon
SRO Taloda ~ Nandurbar
| SRO Mavapur Nandurbar
SRO Pimpalner Dhule
SRO Shahada = MNandurbar
| SRO Dhadgaon Mandurbar
_H_ETN-H ndurbar . - Nandurbar
| HO Mashik Nashik
éﬁD Kalamb Yavatrmal
SRO Kinwal Nanded
'SRO Pandharkawda Yavatmal
2 RO Yavatmal Yavatmal
_E':H'D -Dl;lﬂl'nl B Amiravatl
| SRO Chiknaldhar _Amravali
RO Dharni Amravati
SRO Gundplm pri Ehandrﬂpur
| SRO Chimur _Chandrapur
RO Chandrapur Chandrapur
| SRO Ghot Gadehirol
3 | 5RO Dhanora ]  Gadchiroli
SRO Korchi Gadchiroli
SRO Kurkheda by Gadchiroli
SRO Armari  Gadchirali
RO Gadchiroh Gadchiral
) ERL_C}_AErI | Gadchirali
SRODeori Gandia
EHD Navegaonbandh Gendia
fr"“"'fn- EHD Ramiek { Mappur
o RO Bhandara Bhandara
W DO Nagpur MNaggur
SRO Ghodegaon Pune
SRO Rajur - Ahilya Nagar
RO Junmar Pune
%Lt | SRO Mokhada ~ Jawhar_
i 5RO Jawhar TS Jawhar
E HD Manor Palghar
SRO Kasa Palghar
| SRO Shahapur Thane

Reference 3 — Accounting Universe (List of Cluster)
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[Gn the Letter of tha Firm)

Annexure 1 ~Technical Proposal Covering Letter

Date:
To

The Managing Director,
Maharashira Siate Cooperative Tribal Developmant

Corparation Limited,
2" Flgor, Adiwvasi Vikas Bhavan,

Gadkarl Chowk, Nashik 422002
Madam/Sir,

sub;  E-Tender Reference No, E-Tender: -

Having examined the above E-Tender including all Annexure, the recaipt of which s hereby duly
acknowledged. we. the undersigned, offer to undanake the sarvices in conformily with the said E-
Tender in accordance with the Prices indicated in the Commercial Offar and made part of this Bid,

It pur offer iz accepled, we undertake to provide service as a Charlered Accountanl Firm as per the
timalines dafined by the Comoration from the date of commencement of services,

We agree 1o abide by Lhis offer tll 180 days from the date of Financial Proposal opening and our
clfer shall remain binding upon us and may be accepted by the Corporation any tima before expiry
! that period,

Untl a formal contract s prepared and executed. this offer together with the Corporation's writlen
acceptance thereof and the Corporation's natification of award, shall constilule & binding canlraci
balwaan us.

We confirm Ihat we have nal made any changes in the offer documenis, axcepl for filling in
aopropriate columns,

Ve confirm that cur Firm has not been black listed! debarrad by any Govemment Inslitutionsf Banks/
CEAG! ICAI IBA/ Government! Semi-Government departments/ FSEU's in India, We confirm that our

Firm do not hive any pecuniary kability nor any judicial proceedings or gny restraint resticting us in
fulfilling the servces.

We understand thal the Corporation is not bound to sccept the offer and the Corparation has right lo
reject the offer in full or part without assigning any reasons. whatsoever,
Signalure of the Authorized Signiatary

Mame
Dasignation:

Mame of the Firm:

#n




Annexure 2 — Letter of Authorization to Bid

Date:
To

The Managing Director,

Maharashira State Cooperative Tribal Development
Corporation Limitad,

27 Eloor, Adivasi Vikas Bhavan,

Ram Gadkari Chowk,

Mashik 422002 MH

kadam/Sir,
SUR: Authorization Letter for submilting bid documents (E-Tender Reference Na. E-Tender: |

This has reference to your above E-Tender for Appointment of -1- Chanered Accountant Fim each
lo carry out Day-to-Day Accountings of Head Office, Regional, Sub Regional Offices under ihe
jurisdiction of MSCTDC for the period mentioned in para 2.4 (Appointment period) MrfMs ... 0%
hereby authorized to submit the bid decuments and 1o sign ihe contract on behalf ol our Firm for all
lhe services required by the Corporation as called for vide the Corporation’s request for proposal
vide above referred E-Tender on behalf of our Firm. We confirm thal the person 50 authanzed
above has digital signatures and confirm that all the prices quoted by him shall be binding an us,
He/ She is also authorized to lake decsions on behalf of the firm till E-Tender process s completed

Certified photocopy of Power of Attorney (FOA) of the person authorizing such parson is duily
aubmitted,

We hereby extend our full guarantee and warranty as per Clauses of Contract Tor the goods and
sarvices offered for supply by the Firm against this E-Tender.

The specimen signature is atiesled below:
Specimen signature of the Represenlative
Signature of the Authorizing Authority

Mame of the Authorizing Authority {Certified Photocopy of POA of authonzed Signatory | autharnly is
1o be submitted)

-

Note: This letlge’ of authority should be on the letterhead of the principal on whose behall the
mal'igsﬁmiuﬂd*am should be signed by a person competent and having 1he power of allurmey
Fn bind the principal. It'should be included by the Firm in iis proposal

L . J




Annexure 3 — Undertaking

[This letter should be on the letterhead of the bidder duly signed by an authorized
signatary)
Date:
To

The Managing Diractor,

Maharashira Stale Cooparative Tribal Davelapment
Corporation Limited

2" Floor, Adivasi Vikas Bhavan,

Gadkarn Chows, Mashik 422002

hadamSir,
Sub:  E-Tender Relerence No. E-Tendear:

Having examined the E-Tenders including all Annexure and Appendices, the receip! of which
s hereby duly acknowledged, we, the undersigned offer to supply, deliver, implement and
commission ALL the terms menliened in the Request for Proposal” and the other schedules
of requirements and services for Corporation of Baroda in conformity with the said E-Tenders
In accordance with the schedule of Prices indicated in the Price Bid and made part of this
Tender.

11 1T our Bid 15 accepted, we undertake 1o comply with the delivery schadule as mentioned in
the E-Tander

¢] We agree to abide by this Financial Proposal far 180 days from the date of the Financial
Bid openng and our Offer shall remain binding on us and may be accepted by the
Corporation any lime before expiry of the offer.

d) This Bid, together with your writlen acceptance thereol and your notification of award,
shall constitute a binding Contracl belwean us.

4y Wae agree that the Corperafion is not bound to accept the lowes! or any Bid the
Corparafion may recoive,

5} We cerify that we have provided all the information requestad by the Corporation in 1he
format requested for, We also understand thal the Corporation has the exclusive right to
reject this offerin case the Corporation is of the opinion that the required information is not
provided or 5 provided In a different lormat.

R MR it st o g s b i 20

Yours ladhtully,
Signalure of the Authorized Signatory

Mame,
Desgnaton:
Mame of the Firm
Address:

;%W »
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Annexure 3.1 Undertaking for Technical Evaluation

[ate:

To

The Managing Director,

Maharashtra State Cooperative Tribal Development
Corporation Limited,

2 Floor, Adivasi Vikas Bhavan,

Ram Gadkar Chowk,

Mashik 422002

Madarm'Sir,

Sub: E-Tender Reference MNo. E-Tender;

Having examined the above E-Tender including all Annexure, the undersigned submil

following infermation and supporing decument for technical evaluation

" 1. Profile (As per certificate of registration with ICAI)
C&AG Empanelment No. >
Date of establishment of Firm
" Head Office located at (As per Firm Constilution Certificale
issued by [CAI)
Branch Office localed at [As per Firm Constilution Certificate
issued by ICAl)
~Na of full time FCA Pariners - 7 T

Mo, af full ime ACA Partnor P
Ma. of DISA Partner ———

C:-irli_l“ﬁaie of registration with ICAl, Firm Constitution Certificate & Centficales of DISA
g A ., -

- ]
- - . \

.
s = L E Y

& il
|*

 Sighature,of the Autherized SignatoryName:
gralon: - 4
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. Addreas

Annexure 4 — Conformity Letter

(This letter should be on the letterhead of the bidder duly signed by an authorized
signatory)

Date:
Ter

The Managing Direclor,

Maharashtra State Cooperative Tribal Developmeant
Comoration Limited,

2" Flaor, Adivas: Vikas Bhavan,

Gadkan Chowk, Nashik 422002

Sit
Sub:  E-Tender Relerance No, E-Tender:

Further to our proposal dated ..., ...  in rasponse 1o the E-Tender (Corporation’s tender No.

Reteinafter referfed |o as “E-Tender”) issued by Corporation we hereby covenanl,warrant and
confirm as follows:

¥We haraby agred 10 comply with all the terms and conditions | slipulations as conlained in the
E-Tender and the related addendums and other documents including the changes made 1o
iha original E-Tenders issued by the Corporation shall form g valid and binding parl of the
agloresaid E-Tender document. The Corporation is not bound by any other exiraneous matiers
or diviations, even if mentioned by us elsewhere eilber in our proposal or any subsagquent
devialions sought byus, whether orally or n writing, and the Caorporation’s. decision not to
accept any such extraneous conditions and deviations will be final and hinding on us.

Yours fathfully,

signature of the Authorized Signatory
Mame:

igration
., Mama ofithe Firm:

&=



Annexure - 5
Financial Proposal

(Amt. in INR — Actual Amt,)

The total fee quote by the Firm for —the assignment period mentioned in para 2.4 (Appaintment
periodjof the tender document .

‘Total Fee" gquoted in figures:

Total fee guated shall be inclusive of Professional Service and Out of Pockel Expenses
isuch as Travel, Lodging and Boarding, Conveyance, Printing, Administrative Expenses
ate, for travel from the Head Office to the Regional Office.) This excludes GST which will
be payable by the Corporation based on the prevailing rate Any additional costs incurred
for travel from the Regional Office ta the place of accounting shall either be home directly
by the Corporation or reimbursed. The Corporation shall not entertain any ather claims
pver and above the fee specified in the Financial Proposal, The fees quoted by the biddar
shall be limitzd to the scope of work defined in the tender,

Estimated cost for assignment of is as follows —

| Total Cost R 2 40,00, (K00

in figures) M S T
| Total Cost Twa Crores Forty Lukhs Rs Chly
Gnwerds) |

Signature of the Authonzed Signatory
Mame:

Designation:

Mame of the Firm:

Address




Annexure — 6 INDEX

Er
Mo Particulars

! Tender Fees and EMD Payment Proof

1| PANCARD

2 | FirmCenfficate

4 | Tumover Cerificate

3 | Audited Financial Statements for 3 Years

B | Empanelment stalus on the website of CBAG

| GSTR-1 for March 2025
& | GETR-38 lor March 20258
4 | Peer Review Certificate

'0 | GST Ragistration Certificate

Expanence as raquired in Technical Bvaluation
14 Critaria - Point. 2.1

Experence as reguired in Technical Evaluation
4 = Lrileria - Point 2.2 : I
5 : _q":&\

'C_Ernﬁ'rca!es a5 requirad in Technical Evaluation
13 7 Uriteriy - Poirt 2.3

16 | Annexure 3

17 ] Annaxure 3.1
|

1B | Annaxure 4

19 Annaxure 5

20 | Annexure §

21 | Signed Tender Form

- Srdix Fer Affrovad

ﬂ-w 97 Managing Directoy
(X/L/:;;Z glf M.S.Co-Op. Tribal Dav.

Corp. Lid., MNashik-2.




