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LIMITED BID FOR EXPRESSION OF INTEREST FOR APPOINTMENT OF
INTERNAL AUDITOR FOR Milk Union Nagaur

ALL REGISTERED EMPANELLED C.A. FIRMS OF
REGISTRAR CO-OPERATIVE SOCIETIES RAJASTHAN
JAIPUR

Milk Union Nagaur intends to appoint Internal Auditor for Milk
Union Nagaur & its allied chilling centers for a period of one year which may
further be extend for one year based on the performance of the Firm.

The name of Milk Union and its allied chilling centers are as under:-

1. Name of the Milk Union Nagaur Jila Dudgh Utpadak Sahakari Sangh Ltd.,
Nagaur

All the C.A. Frims registered in the Panel of the Registrar Co operative

Societies Rajasthan for the year 2024-2027 Vide Order No.

F8(45)/Savira/Audit/Empanellment/2024-27 dated 28.03.2024 and as amended

from time to time published by the registrar co-operative societies are eligible

for appointment, empanelled firm may submit physically their proposal in

prescribed format (Annexure A) with latest updated profile of the firm before
dated 18.03.2025 by 02.00 p.m. in the office of M.D. of the Milk Union, Nagaur.

The terms of Reference (TOR) are as per Annexure B. The decision of the

Committee constituted for this purpose shall be final .The committee reserves the

P

(Manoj Kumar Vijay)
Managing Director
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right to add/alter the terms and conditions in force at present.
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( To be submitted on the letter Head Of the CA Firm )

Annexure A
Application for appointment of Internal Auditor at Milk Union Nagaur

1. Name of the CA Firm
2 RCS Penal No ;
2024-2027 notified by
RCS on dated 28.03.2024
S.NO. | Summarized Profile Details | Details o
, Name of the CA Firm with complete Postal ]
Address, Email ID. Land Line N&Mobire No. | - _
" Date of Incorporation of F|rm IR | |
| Name of the Concerned person of Firm T e -
"Name of “the working ng partners/ ~ proprietor
| ( Self attested | D to be Enclosed) -
Number of worklng Amcles L
Name of the Branches of the Firm with complete
6 Postal Address, Email 1D Land Line No, Mobile

No e -

“List of Internal Audit_uﬁne_i_n*cb:op_eré_ti_ve—“ |

7
' Societies B

I
4
5

8 Whether ever debarred by any “institution for “audit
T List of presently working as internal Auditor and | .
Sta!utor; Auditor in Co-operative Societies
Whether the firm 1s dealing with the TDS > TDS / GST | e

10 | and other Iaxahon malters - _ e -

erms and conditions / TOR for this proposal. We further

I/ We agree with the t
esponsible and agree for the due requirement /

undertake that our firm shall be r

modification for the best purpose of Internal Audit / pre check system.

(Signature)

Name of Partners / Proprietor of the CA Firm :
Membership No.

FRN No.

Pan No.

GST No.
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Annexure "B"

SUb' lntcl.“
: al Audit of RC
CDhFE .

Other Units, DF Head Office, Milk Unions and Cattle Feed and

1. Conditiony:-

CA T will have to enpape one C
CA firm having Tally I‘I'i;;iltit-q‘[:I‘l]l‘- r(.l.iitilt:t'ctll Accountant or.an article (CA Inter) of the
to attend office ol [[;L; i -\;.imil:,:::ﬁrl‘.kh:lz:-u.ellu:r:r ol nl l{.‘:!hll three ye;u'n, who is required
f'”“'i!‘l vouchers, Sales bills 1‘ll|uh:w-yh'|1-;--{ “I):” ;_”“: “”rl”‘ st hl.*_'s;, paym.cl_ut ARG
mterest on FDR's and SB f\f(; e, s . : ].[J”““ w"-“.juim' Sl Sa ©
bogk: Ghocking und i . .L c, .?lf}'u_la ,L”_IT“:"" qalary register and cash hook and bank
‘ ] | ipplicability of TDS, TCS, GST , Vat ctc. The Bio Data of the
Auditor should be submitied to the In-charge of the Unil 10 cnsure qualification of the

article,

2. SCOPE OF WORIK OF INTERNAL AUDITORS FOR RCDF UNITS

The Inltcma] Auditors shall have to look into all the aspects of working which affect the -
financial management of the RCDF Units and any abnormality noticed by thern whether
covered by the guidelines or not, chould be brought to the notice of the RCDF..
2.1 PURCHASES / QUALITY / STORES AND OTHER SECTIONS AS WELL AS
FOR RCDF UNITS ALSO

{ bank guarantees and other documents of

Audit of all payments including verification ©
Purchase agreement

security etc. It should be ensured that all the terms and conditions of
are fulfilied. All the applicable taxes arc proper deducted and charges in the invoices.

2.2 FIXED ASSETS/STORES & INVENTORY

that shifted from one project (o anolher are

22.1 Verify that material/assets including
accounted properly and without delays.

r'

922 Verify that all Assets, materials and stores including cash have been properly and

adequately insured.
aring in RCDF/Units books are registered in the name

of RCDF- Units and proper Asset Records arc maintained by the operating division and
are duly reconciled. Physical verifications should be carried out at least once a year &

acknowledgement of material lying with suppliers/contractors ot those given on loan

should be verified.

Verify that all the fixed assets appe

(R ]
I
L8 |
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" .
24 Venty tha msable/obsolete st
dores/eammoditien, discarded/dead stock are disposed off

2
only after npy
- Provil ;
1.3 5\-5..‘.‘..‘“["_{\"]‘5 nl ol tha proper authority

“, b
S Al pavment/reced |
J avmentiecennt/ :
ptadpstment vouchers should be audited and full vouching done

232 P periodd expe |
expendimre/neome should be neconnted for g such

Audit the Rank Ree |

' conetlintion statements and re | | |
" i i report u sle e a delays
preparation of the same, po nidjuste d items and any delays in

s elc.

Examine that instrneti
. \ mine that instiuetion for renewal or encashment of investments such as FD’
are made i tme and there s no loss ol interest,

|

‘
-
—

trial balances, periodical

ke, journal, ledgers,
d outstanding

238 Repular scutiny of cash book, Dank hoo
accounts ¢le. should be carricd out with particular reference to largelol
Tecovencs from Hupplicrsfcmnimctorsidchtms:‘milwnys insurance/transportersfcement
campanies for refund etc. Cash should be physically checked at [east once a month.
confirmed from all parties and age-wise break up of debtors is
out the recovery of the amount from the parties in case the
are rare provision for bad and doubtful debts may be
way be ensured in the books of the Units
d in respect of the advances given to the staff.

To venfy that balances are
available and to assess ab

chances of recovery / adjusiment
accordingly the entries 1
to be followe

e checked and all the differences

b
".ﬂ
(=8

suggested and

concerned. Same procedure is
and items

ons should b

237 Inter-Unit/Union reconciliatt
onths reported.

outstznding for more than im
All calculation of interest, including penal interest should be checked.
239 To verify whether all liabilities towards repayment of loans from NDDB/Banks or other

institutions are discharged in time.
and to ensure that

2.3.10 To verify whether provision for all liabilities is made in the accounts
ally accepted accounting principles.

the accounts arc maintained on gener
2311 To verify whether royalties/ stamp duty and management fec etc. 18 recovered in time,
vents/occurrences should be reported specifically:

23,12 The following ¢

a) Losses due to theft, negligence, fraud, breach of trust,
by Large idle balances with bankers in current account.

¢)  Bank guaranlccs expired before settlement/not honored on
d) Delaysin collection of funds.
e) Improper/imadequate utilization of funds received for specific purposes.

presentation.
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f)  Rejection of cla
’ 1“]].‘: 3 AL . .
f due to delay in lodging claim/non-compliance of procedural
r

requirement.
Status of various (ype of |
‘ arious type of ingurances, whether live or not?

g)

It is the prime v ol the )
Dcducllmll :)ltxillllfnl; i'f.l!'“ Internal Auditor to give concrete opinion in the matter of
S/ TCS/ GST on the payments made arc as per the required rates

12
LS |
't

preseribed as per the Acts
L‘. - .l' Y - Pa— ‘| g . "
hecking of Monthly Trial Balance (reconciliation with manual books of accounts with

Tally) and to report discrepancy noticed if any.

all check the Utilization Certificates being

24  SCHEME ACCOUNTS : Internal Auditor sh
prepared by the FO&AH Section , BD Section and as also in the case of M.U/Units

where the funds arc received under various schemes of GOI / GOR.It is to be ensured
that all the scheme payments arc made through the designated Bank Accounts jointly
under the signatures of M.D./Manager of the concerned Milk Union/Units and Financial

Advisor RCDF.

5 TRADING ACTIVITIES

ts, Sales Contracts, Godown Issue Vouchers, receipt

To check all the purchase Contrac
Books and records supporting the

231
Vouchers and all other Youchers, Documents,

payment, receipt, issue and other movement of materials.
wed for all purchases and Sales

25.2 To further verily that proper procedures are follo

ular physical
nd are stored

contracts.
vered adequately through insurance and reg

To verify that stocks are co
verification of stocks are carried out ensuring that stocks are identifiable a

separately and properly.

To verify that all materials consumed/received are booked as p

2.5.3

2.54 urchases.

2.5.5 To verify that proper acti
and abnormal shortages in the materi

for appointment of distributors and payment of commission etc.

ons have been taken and adjustments made in respect of normal
als after verification of the reasons for shortages.

256 To verify that the system
and other charges are being followed properly.

To verify that advances reccived from the buyers are properly accounted and that
hases arc adjusted/released in accordance with the terms of the
including the adjustment of

2.5.7
ted by stores documentation

payments towards purc
contracts duly suppor
rebates/iecoveries wherever applicable.

- - o=t . .
e e e e i e
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2.5.10
235.1)

classifications is to be ensured and in case if it is found that the no claims

.58 I]"lll'l’_‘ lh“l j | L& f c(l 0
? 10 C Al I‘” ]"‘1- Il{'rl(‘llli I I '
» H i O wr 1 A §: | c ' I c
I"L l I] 'Iﬂl'l'll W . » . l il "”'- -i'iuf‘”“q“ﬁ nr . s
Luen {'U-’.'l‘!r lll-“l“ 1

a)  Transit losses/storape losses

h) Procass Josses, . o
e g :

c;} ;:'".” g o surmnee slabme for Tosses

l]] I:fjutlnn wlclanms by conlersAmiles I---.‘|.|[-,--

¢ Hlerence | TP ¥ %

ﬁ 11.~| l.k. hee i econcilintion of physieal/hook stoek ‘

N 1‘1.\ S anvoremg and refund 1o pantien

1) ¢lays ME

i\ X WS adpustment ponyiment (o suppliers,

: | elavs in producers payiments

1 Lweeon 11 Nales d
o 11\1‘ 1‘ ‘ll‘m:l.ul .\.t]l\ S bills 7 Pwchase bilg from the Stores Ledgers and (o ensure
e }u‘]u.ll booking 15 made in the Accoimts and Stores ( specially where the
o \ ) 318 ! 1Y . ] iTT N

poods is made in cash / or through bank ( by way of NEFT/ RTGS )
ot il b
-..3{'0 \'t_" \ v I r {
3 HL_\ ;h.n all purchage/sales transactions are properly and timely accounted for and
CHACChCd,

Verify that all debit notes/demand notesferedit notes are timely raised and settled.
In the case of Eamest Money / Security Deposits / Misc and other deposits age wise

s arc produced

by the parties by one or other reasons recommendations be made for forfeiture of these

deposits and accordingly the entries may be suggested by the internal auditor.

25.12 Reconciliation of Unit/ Union and Head Office accounts is to be ensured by the [
Auditor and the pending entries may be checked and corrective measures be sug

nternal
gested

accordingly.

2.5.13 All type of Grants accounts are speci
issued to various government agencics al
Utilization mentioned in the Ulilization certificates tall

fically checked and the Utilization certificates

¢ to be pre audited after ensuring the amount of
ies with the amount as per the

ledger of the concerned head of grant.

2.5.14 A stalement showing

the details of the expenditure in excess with the approved budget of

the Unit is to be given in the Monthly Internal Audit report.

LEGAL COMPLIANCES & OTHER ITEMS

2.6

(including clarifications issued by the

2.6.) Verify lhat rules, regulations, procedures
management) are complied with and to ensure contingent liability provision for the Court
Cases which are pending before the various court of law.,

2,62 Verify that provisions o
Income-Tax, GST Laws, Sales-Tax. Excisc
Professional Tax (including submission of timely re

f various statutes such as bye-|
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A

tules,
complied with.

2.6. F v 1y ¥
3 Verily that concessions, if my, available

I time. Al cases of defaulis

notifications, ete. framed e

l = nre . H
he aforementioned  statutes are adequately

me fully availed and all statutory dues are paid

nd charpi i
- chnrging of inferest/penaliies should be specifically

Ere— =)

nward and out ward in terms of

the gate pass and bills for the material received with the

Ist March of the Financial Year.

and other related items as on J1st

reported.
MK " '
2.6,4  To verify that :
vthat all taxes as requi
, ol o quired under law mre deducted at souree (TDS. TCS
:lIlllI deposited in time Internal Auditor i o (Irt_rlru,.h_,rl.lu .t.:;uu:c (‘TDS, TCS,GST ete.)
in the . . s s suppose to give the details of \naS
e Monthly Internal Audit Report | : AL R L
N £ -™ .
2.0.5  The internal c -
ateon VSlems i
practical sugg “li‘ml ‘\-"_N"j““ including working methods may be constantly reviewed and
al suggestions for improvement given from time to lime.
‘ - -
..'.-Q.{\ "\ (ualit‘rl ! ‘_ A . . . .
B]\prl(w " 13 /?fllhi‘)t-dl|}'/:‘\ll=lllill| review ol compliances with regard to post facto
) als and assurances contained in the audit replies may be reported.
2.5.7 Checking of receipt / payment vouchers and invoices I
GST Act.
2.6:8 Reconciliation of Challan with
GR and stock registers maintained on random basis in a month .
2,69 Any other work as directed by Management from time to time.
7.7  PHYSICAL VERIFICATION
271 To check and verify all the fixed assists and item as on 3
272 To check and verify Stock of Consumable, inveniory

March of the Financial Year.

The scope of audit menti

case restricis them 1o audit other are

improvement in a sustained manner

of the amounts whicl
e debtors( including the a
Receipt / payment Vouchers as per

and Purchase Accounts with Stoie Books on monl

the Report.

3. Following procedure is (o be adop
he Internal Auditor for Audit:-

a Bill passing regisler indicating the
re]eaged. name of the account head

oned is minimum expectation from the Inte
as of financial management SUgg
and also to suggest entries for declarin

1 the chances of recovery are rare
dvances given (o par
he provision of

ted by the Unit while submitt

Budget, name of the party; t0 wh
and amount payablc

mal Auditor and 1n no
oest measure/ entries for
g the BAD Dcbts

as per the age wise classification of

lies and staff ) complete checking of the
the GST Act. Reconciliation of Sales

hly basis and Lo report short comings in

ing the Vouchers and files to

om the payment is
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o

b, The Accounts / g1o5es Incherpe should prepare a pre-check list in which followi
column are o Iy [illed by him al the time of submitting (he v(‘ [ I|”.w;jc & O-iwmg
I?‘lcl 'Ullu"l\' SH 10 e Tnteial Auditor for ['re Cheek. i VESIERIER 38
1;;;;1:“[ !m I\IL-..L']JI'I.'I\ f.':]ifl .ﬂIl:Tth cantain Account head, Applicability of TDS / GST/
SNU ol the DT passing register, Amount of Budget Sanctioned for the same, and
Amonnt payable 1o the party. '

I'he I;rn]u'lnmr [ partmer of the firm have to visit to Mille Unions/Units office once in a
month to over see the on going infernal audit and discuss the major issues with the
M./ Manager/Incharge of the M.U./Unifs.

The payment will be relensed by the respective M.U. on receipt of Internal-Audit Report
along with your professional bill submiticd on monthly basis to the respective M.L. AND
Head Office & Its Units like Cattle Feed Plants and Others will be release by RCDF Head

Office.

In case of non fulfillment of the requirement as per guide lines and content of this
appointment letter, RCDF reserves the right to Cancel the above appointment without giving
any opportunity of hearing and the decision taken by the RCDF will be final and binding on
the Firm and RCDF also reserves the right to cancel the appointment of the Chartered
Accountant Firm appointed as Internal Auditor in case the services of the CA firm are not
found satisfactory as per the laid - agreed terms and conditions of appointment order

RCDF also reserves the right to suggest you to change (he representative deputed for
internal audit work in case Management of RCDF is not satisfied with the working of the

representative and in such conditions you shall be bound 1o replace the representative on

decision of RCDF.

In case if the firm to whom the work of Internal Audit is allotted wishes to discontinue the
audit work the firm is required to give one month notice to RCDF, in such case RCDF

reserves right to forfeit two month fees payable to the firm or allowed this period to audit
work in such instance.

Any olher work as directed by Management from time to time,

[t is approved by M.D., RCDF,

ﬁ"%-,)”’"

Managing"Director
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Annexure "C"

Fee Structure for payment of F
it ‘ees to the CA Firms appointed as
Internal Auditor at Milk Unions - Pperes. &

S NO. TURNOVER IN CR Fees Payable per Month to the Internal
ORES Auditor's fram Financial Year 2024-25

1 RS 200 Crore and Above Rs 15000 + GST

é . Rs 50 Crore to upt;200

Rs 12000+ GST
Crore

S———

()

Rs 5 Crore to upto 50 Crore ! Rs 10000+GST

Note:- Nagaur milk union turnover covered under S.N. 2.

eI e

~ o5 ""fl
(Manoj Kumar Vijay)

« Managing Director

C!_-.t._lz
-
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