
Bid Details/�बड �ववरण

Bid End Date/Time/�बड बंद होने क� तार�ख/समय 30-07-2024 18:00:00

Bid Opening Date/Time/�बड खुलने क�
तार�ख/समय 30-07-2024 18:30:00

Bid Offer Validity (From End Date)/�बड पेशकश
वैधता (बंद होने क� तार�ख से) 180 (Days)

Ministry/State Name/मं ालय/रा!य का नाम Gujarat

Department Name/�वभाग का नाम Social Justice And Empowerment Department Gujarat

Organisation Name/संगठन का नाम N/a

Office Name/काया%लय का नाम Dr Jivaraj Mehta Bhavan

Item Category/मद केटेगर�  Financial Advisory Services - Onsite; STATUTORY AUDIT

Contract Period/अनुबंध अविध  3 Month(s)

Minimum Average Annual Turnover of the
bidder (For 3 Years)/�बडर का )यूनतम औसत
वा�ष%क टन%ओवर (3 वष/ का)

5 Lakh (s)

Years of Past Experience Required for
same/similar service/उ)ह�ं/समान सेवाओं के  िलए
अपे23त �वगत अनुभव के  वष%

3 Year (s)

Past Experience of Similar Services
required/इसी तरह क� सेवाओं का �पछला आव8यक
अनुभव है

Yes

MSE Exemption for Years of Experience and
Turnover/ अनुभव के  वष/ से एमएसई छूट  No

Startup Exemption for Years of Experience
and Turnover/ अनुभव के  वष/ से :टाट%अप छूट  No

Document required from seller/�व;ेता  से मांगे
गए द:तावेज़

Experience Criteria,Bidder Turnover,Certificate (Requested
in ATC)
*In case any bidder is seeking exemption from Experience /
Turnover Criteria, the supporting documents to prove his
eligibility for exemption must be uploaded for evaluation by
the buyer

Bid to RA enabled/�बड से =रवस% नीलामी स>;य >कया Yes

RA Qualification Rule H1-Highest Priced Bid Elimination

 

Bid Number/बोली ;मांक (�बड सं?या):
GEM/2024/B/5144093

Dated/>दनांक : 15-07-2024

Bid Document/ �बड द:तावेज़
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Type of Bid/�बड का Hकार Two Packet Bid

Time allowed for Technical Clarifications
during technical evaluation/तकनीक� मूIयांकन के
दौरान तकनीक� :पKीकरण हेतु अनुमत समय

2 Days

Estimated Bid Value/अनुमािनत �बड मूIय 135000

Evaluation Method/मूIयांकन पLित Total value wise evaluation

Bid Details/�बड �ववरण

EMD Detail/ईएमड� �ववरण

Required/आव8यकता No

ePBG Detail/ईपीबीजी �ववरण

Required/आव8यकता No

Splitting/�वभाजन

Bid splitting not applied/बोली �वभाजन लागू नह�ं >कया गया.

MII Compliance/एमआईआई अनुपालन

MII Compliance/एमआईआई अनुपालन Yes

MSE Purchase Preference/एमएसई खर�द वर�यता

MSE Purchase Preference/एमएसई खर�द वर�यता No

1. The minimum average annual financial turnover of the bidder during the last three years, ending on 31st
March of the previous financial year, should be as indicated above in the bid document. Documentary evidence in
the form of certified Audited Balance Sheets of relevant periods or a certificate from the Chartered Accountant /
Cost Accountant indicating the turnover details for the relevant period shall be uploaded with the bid. In case the
date of constitution / incorporation of the bidder is less than 3-year-old, the average turnover in respect of the
completed financial years after the date of constitution shall be taken into account for this criteria. 
2. Years of Past Experience required: The bidder must have experience for number of years as indicated above in
bid document (ending month of March prior to the bid opening) of providing similar type of services to any
Central / State Govt Organization / PSU. Copies of relevant contracts / orders to be uploaded along with bid in
support of having provided services during each of the Financial year. 
3. Estimated Bid Value indicated above is being declared solely for the purpose of guidance on EMD amount and
for determining the Eligibility Criteria related to Turn Over, Past Performance and Project / Past Experience etc.
This has no relevance or bearing on the price to be quoted by the bidders and is also not going to have any
impact on bid participation. Also this is not going to be used as a criteria in determining reasonableness of
quoted prices which would be determined by the buyer based on its own assessment of reasonableness and
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based on competitive prices received in Bid / RA process. 
4. Past Experience of Similar Services: The bidder must have successfully executed/completed similar Services
over the last three years i.e. the current financial year and the last three financial years(ending month of March
prior to the bid opening): - 
1. Three similar completed services costing not less than the amount equal to 40% (forty percent) of the
estimated cost; or 
2. Two similar completed services costing not less than the amount equal to 50% (fifty percent) of the estimated
cost; or 
3. One similar completed service costing not less than the amount equal to 80% (eighty percent) of the estimated
cost. 

5. Reverse Auction would be conducted amongst all the technically qualified bidders except the Highest quoting
bidder. The technically qualified Highest Quoting bidder will not be allowed to participate in RA. However, H-1
will also be allowed to participate in RA in following cases:

i. If number of technically qualified bidders are only 2 or 3.
ii. If Buyer has chosen to split the bid amongst N sellers, and H1 bid is coming within N.
iii. In case Primary product of only one OEM is left in contention for participation in RA on elimination of H-1.
iv. If L-1 is non-MSE and H-1 is eligible MSE and H-1 price is coming within price band of 15% of Non-MSE L-1
v. If L-1 is non-MII and H-1 is eligible MII and H-1 price is coming within price band of 20% of Non-MII L-1

Additional Qualification/Data Required/अित=रN योOयता /आव8यक डेटा

Scope of work to be uploaded by buyer:1720530311.pdf

Financial Advisory Services - Onsite; STATUTORY AUDIT ( 1 )

Technical Specifications/तकनीक� �विश�Kयाँ 

Specification Values

Core

Deployment Location Onsite

Category of financial advisory service STATUTORY AUDIT

Sub-category of Financial Advisory Services STATUTORY AUDIT

Financial Advisory Reports Yes

Frequency of Progress Report ONE TIME REPORT

Type of Professional/Resources required Chartered accountant

Qualification of Professional/Resources required CA

Certification of Professional/Resources required CAG EMPANELMENT

Total Experience of Professionals / Resources (In years) 5 - 7 Years

Addon(s)/एडऑन

Post Financial Advisory Support NA

Additional Specification Documents/अित=रN �विश�K द:तावेज़
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Consignees/Reporting Officer/परे�षती/=रपो>टRग अिधकार� 

S.No./;.
सं.

Consignee
Reporting/Officer/

परे�षती/=रपो>टRग
अिधकार�

Address/पता To be set as
1

Additional
Requirement/अित=रN

आव8यकता

1 Solanki Jyotsanaben
Parshotambhai

382010,GUJARAT SAMRAS
CHHATRALAY SOCIETY, BLOCK
NO. - 4/1, DR. JIVARAJ MEHTA
BHAVAN, SECTOR-10,
GANDHINAGAR

1 N/A

Buyer Added Bid Specific Terms and Conditions/;ेता  Tारा जोड़� गई �बड क� �वशेष शतV

1. Service & Support

AVAILABILITY OF OFFICE OF SERVICE PROVIDER: An office of the Service Provider must be located in the
state of Consignee.  DOCUMENTARY EVIDENCE TO BE SUBMITTED.

2. Generic

OPTION CLAUSE: The buyer can increase or decrease the contract quantity or contract duration up to 25
percent at the time of issue of the contract. However, once the contract is issued, contract quantity or
contract duration can only be increased up to 25 percent. Bidders are bound to accept the revised
quantity or duration

3. Generic

1. The Seller shall not assign the Contract in whole or part without obtaining the prior written consent of
buyer.
2. The Seller shall not sub-contract the Contract in whole or part to any entity without obtaining the prior
written consent of buyer.
3. The Seller shall, notwithstanding the consent and assignment/sub-contract, remain jointly and severally
liable and responsible to buyer together with the assignee/ sub-contractor, for and in respect of the due
performance of the Contract and the Sellers obligations there under.

4. Buyer Added Bid Specific ATC

Buyer uploaded ATC document Click here to view the file .

Disclaimer/अ:वीकरण

The additional terms and conditions have been incorporated by the Buyer after approval of the Competent
Authority in Buyer Organization, whereby Buyer organization is solely responsible for the impact of these clauses
on the bidding process, its outcome, and consequences thereof including any eccentricity / restriction arising in
the bidding process due to these ATCs and due to modification of technical specifications and / or terms and
conditions governing the bid. If any clause(s) is / are incorporated by the Buyer regarding following, the bid and
resultant contracts shall be treated as null and void and such bids may be cancelled by GeM at any stage of
bidding process without any notice:-

1. Definition of Class I and Class II suppliers in the bid not in line with the extant Order / Office Memorandum
issued by DPIIT in this regard.

2. Seeking EMD submission from bidder(s), including via Additional Terms & Conditions, in contravention to
exemption provided to such sellers under GeM GTC.

3. Publishing Custom / BOQ bids for items for which regular GeM categories are available without any
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Category item bunched with it.
4. Creating BoQ bid for single item.
5. Mentioning specific Brand or Make or Model or Manufacturer or Dealer name.
6. Mandating submission of documents in physical form as a pre-requisite to qualify bidders.
7. Floating / creation of work contracts as Custom Bids in Services.
8. Seeking sample with bid or approval of samples during bid evaluation process. (However, in bids for

attached categories, trials are allowed as per approved procurement policy of the buyer nodal Ministries)
9. Mandating foreign / international certifications even in case of existence of Indian Standards without

specifying equivalent Indian Certification / standards.
10. Seeking experience from specific organization / department / institute only or from foreign / export

experience.
11. Creating bid for items from irrelevant categories.
12. Incorporating any clause against the MSME policy and Preference to Make in India Policy.
13. Reference of conditions published on any external site or reference to external documents/clauses.
14. Asking for any Tender fee / Bid Participation fee / Auction fee in case of Bids / Forward Auction, as the

case may be.
15. Any ATC clause in contravention with GeM GTC Clause 4 (xiii)(h) will be invalid. In case of multiple L1

bidders against a service bid, the buyer shall place the Contract by selection of a bidder amongst the L-1
bidders through a Random Algorithm executed by GeM system.

Further, if any seller has any objection/grievance against these additional clauses or otherwise on any aspect of
this bid, they can raise their representation against the same by using the Representation window provided in
the bid details field in Seller dashboard after logging in as a seller within 4 days of bid publication on GeM. Buyer
is duty bound to reply to all such representations and would not be allowed to open bids if he fails to reply to
such representations.

This Bid is governed by the General Terms and Conditions/सामा)य िनयम और शतV, conditons stipulated in Bid and
Service Level Agreement specific to this Service as provided in the Marketplace. However in case if any condition
specified in General Terms and Conditions/सामा)य िनयम और शतV is contradicted by the conditions stipulated in
Service Level Agreement, then it will over ride the conditions in the General Terms and Conditions.
In terms of GeM GTC clause 26 regarding Restrictions on procurement from a bidder of a country which shares a land border with India, any bidder from a country which
shares a land border with India will be eligible to bid in this tender only if the bidder is registered with the Competent Authority. While participating in bid, Bidder has to
undertake compliance of this and any false declaration and non-compliance of this would be a ground for immediate termination of the contract and further legal action

in accordance with the laws./जेम क� सामा)य शत/ के खंड 26 के संदभ% मX भारत के साथ भूिम सीमा साझा करने वाले देश के �बडर से खर�द
पर Hितबंध के संबंध मX भारत के साथ भूिम सीमा साझा करने वाले देश का कोई भी �बडर इस िन�वदा मX �बड देने के िलए तभी पा  होगा
जब वह �बड देने वाला स3म Hािधकार� के पास पंजीकृत हो।�बड मX भाग लेते समय �बडर को इसका अनुपालन करना होगा और कोई भी
गलत घोषणा >कए जाने व इसका अनुपालन न करने पर अनुबंध को त^काल समा_ करने और कानून के अनुसार आगे क� कानूनी कार%वाई
का आधार होगा।

---Thank You/ध)यवाद---
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TENDER DOCUMENT 
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SELECTION OF EXPERIENCED CHARTERED 

ACCOUNTANT FIRMS FOR STATUTORY AUDIT      

(2023-24) OF GUJARAT SAMRAS CHHATRALAY 
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BY 
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E-mail: ceogscs@gmail.com 
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Notice inviting On-line Tender 

 

Department Name : Department of Social Justice &Empowerment 

Organization : Gujarat Samras Chhatralay Society 

Director of Scheduled Caste Welfare  

Block number - 4, 2nd Floor,  

Dr. Jivraj Mehta Bhavan,  

Gandhinagar, Gujarat 

Division : Gujarat Samras Chhatralay Society  

Types Of Service : Canteen Service - Best Price on Fixed Menu Rate 

Model - Vegetarian; Breakfast, Lunch, Dinner; 

Inside Building Premises (exclusive for 

employees/ patients/ in house personnel) 

Bid Opening Authority : CEO, Gujarat Samras Chhatralay Society 

Address for any technical support  : Visit https://gem.gov.in/ 

 

In case Bidder finds any difficulty in getting the necessary information / help from the GeM 

portal or for participating in online Tendering, they can contact the below office. 

 

Gujarat Samras Chhatralay Society 

Director of Scheduled Caste Welfare  

Block number - 4, 2nd Floor,  

Dr. Jivraj Mehta Bhavan,  

Gandhinagar, Gujarat  

Email: ceogscs@gmail.com 

Phone ne 079‐23258325/26 

GeM Adviser 

5th Floor,  

Industries Commissioner Office, 

Udyog Bhavan, Gh‐Road, 

Gandhinagar‐382010 
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1.0 General Instructions in respect of scope of Work: 
 

1.1 The auditor should be well conversant with all the schemes/ guidelines/G.R.s/ 

circulars, standing instructions, orders issued from time to time by Central 

/State Government as well as Social justice & empowerment Department. 

1.2 The auditor shall raise their bills for fees on yearly basis at Gujarat Samras 

Chhatralay Society, Gandhinagar along with audit report and other necessary 

enclosures. 

1.3 Work of auditor in CRD will start immediately on issuance of letter of appointment. 

The personnel of the C.A. Firm should be in position to start the work immediately 

on intimation regarding appointment. 

1.4 The auditor shall provide the details and documentary evidences of qualifications of 

authorized Chartered Accountant and other staff to be deployed for this assignment 

to the GSCS, Gandhinagar in advance before starting work. 

1.5 Any further clarification on the scope of work can be obtained from the Gujarat 

Samras Chhatralay Society, Gandhinagar office through written communication. 

1.6 The auditor shall carry out the assignment in accordance with the highest standard of 

professional and ethical competence and integrity as prescribed by the Code of 

Conduct of Institute of Chartered Accountants of India, New Delhi, instructions and 

circulars of finance department GOG on the subject matter having due regard to 

nature and purpose of the assignment, and shall ensure that the authorized 

deputed Chartered Accountant and other staff perform the services under this 

Agreement and conduct themselves in a manner consistent herewith. 

1.7 If any serious irregularity (financial or unauthorized violation / divergence 

from the contractual provision etc.) is noticed during the course of audit, same shall 

be reported confidentially by audit firm to the Chief Executive officer as flash report 

within 3 days by confirmatory post. Moreover, copy of the same should be served to 

GSCS. 

1.8 The Gujarat Samras Chhatralay Society reserves the right to accept or to reject any 

or all the offers without assigning any reason thereof. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

 

2.0 SCOPE OF WORK 
 

2.1 Under SAMRAS scheme, separate statutory audit of material, admin, CFP, and 

100% state funded scheme will have to be done. 

2.2 Material, admin, CFP, and 100% state funded scheme Sponsored Scheme under 

SAMRAS scheme to the State level in accordance with the funds received from the 

State Governments and the funds allocated to the districts and the administrative 

expenses incurred from the State level funds, IEC expenses, and other 

miscellaneous. Income-expenditure wise income-expenditure sheet, income-

expenditure balance sheet, preparation of balance sheet and preparation of audit 

report with UTC as per SAMRAS  scheme guidelines will have to be done. 

2.3 Compile the statutory audit report of each district and integrate it with the state level 

fund and according to the integrated report, income-expenditure wise sheet, yield-

expenditure, closing balance sheet, balance sheet and audit report should be prepared 

with UTC as per the guidelines of SAMRAS scheme. And state level plan wise 

income-expenditure sheet, yield-expenditure, closed balance sheet, balance sheet 

will have to be prepared separately. 

2.4 Preparation of district wise list of grants given to districts from state level funds has 

to be done. 

2.5 Preparation of detailed income-expenditure and closed balance sheets by districts 

from the state level funds will have to be done. 

2.6 Whether SAMRAS scheme has been implemented as per guidelines and act? Also 

whether financial propriety is maintained in terms of audit? It has to be verified. 

2.7 Obtain the audit report of the districts from the state level and work to prepare the 

integrated audit report as per the guidelines of SAMRAS scheme. 

2.8 The office assigning the work of audit shall conduct the state level audit within 10 

days after receiving the order. 

2.9 The CEO, GSCS shall have full power to modify the above conditions 

2.10 The head quarter for any judicial matters shall be at Gandhinagar. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

 

3.0 Minimum eligibility criteria: 
 

Sr. Minimum eligibility criteria Proof to be enclosed 

 

1 

Firm of Chartered Accountant or 

Chartered Accountant should be CAG 

Empaneled for Financial Year: 2023‐24 

& 2024‐25. 

 

Certificate/letter given by C & AG 

 

 

 

2. 

 

The Chartered Accountant firm should 

have minimum registration of 5 years of 

continuous practice. 

Certificate of constitution as on 

01.04.2024 or subsequent date issued by 

the Institute of Chartered Accountants of 

India till the last date of submission of 

tender shall be 

submitted. 

 

 

 

 

3. 

 

 

The firm should have at least 2 Chartered 

Accountants as partners in the firm as on 

01.04.2024 

(I) Copy of partnership deed duly 

notarized. (ii) Appointment letter, 

joining letter with 

one‐year‐old and latest salary slip shall 

be provided. OR Certificate of 

constitution showing necessary details 

issued by ICAI As a proof there of. 

 

 

 

 

4. 

 

The Firm should have an average 

turnover of more than Rs. 7 lacs of audit 

and attestation fees, in last 3 years ended 

on 31st March 2023. 

Last 3(Three) completed financial years 

duly audited and certified by another 

Chartered Accountant or Chartered 

Accountant’s Turn Over Certificate for 

the year 2020‐21, 2021‐ 22 & 2022‐23. 

(Average more than Rs. 7 lacs 

is required of last 3 FY.) 

 

 

 

 

 

 

5. 

The Firm must have undertaken audit 

assignment of at least 3 Public enterprise 

(other than bank, Insurance and co‐ 

operative sector), Authorities, 

organization and GOG or GOI 

undertaking in last 3 financial years 

completed on 31.03.2023 (e.g. Internal 

Audit, pre audit, statutory audit or 

concurrent audit) 

(i.e. 2020‐21, 2021‐22 & 2022‐23) 

 

 

Copy of Appointment letter / Work order 

copy of audit report with audited year. 

 

 

6 

Firm’s registered  H.O  or   branch  office 

should be located in Gujarat. 

As a proof scan copy of firm card or 

ICAI institute certificate 

 

7 

 

Annexure, Undertaking, Declaration. 

Annexure, Undertaking, Declaration 

given in the bid document shall be filled 

and uploaded with the Technical Bid 

8 GST NO and PAN card Certificate issued by competent authority 

 

 

 

 

 



  

4.0 General Terms and Conditions in respect of Tender: 

 
4.1 The award of contract shall be made to qualified Bidders, who meets appropriate 

standards of Technical and financial resources and satisfy the qualifying criteria as 

laid in the Tender Documents. 

4.2 The work shall be allotted to the L1 bidder who has quoted the lowest amount 

(professional fees). 

4.3 Bidder who have been awarded the respective work as per their concurrence have to 

provide audit firms service. 

4.4 This Notice and subsequent Corrigendum (if any) shall also form a part of Contract 

Document. The Bidders are advised to read carefully the "Instructions" and 

"Eligibility Criteria" contained in the Tender Documents. 

4.5 CEO OF GSCS reserves right to accept the lowest responsive offer and/or reject any 

or all tenders without assigning any reason. 

4.6 If any of the bidder quote rate unreasonably very low or high than The Office of the 

CEO, GSCS has right to disqualify the Bidder or reject the entire tender Bid or the 

part of Bid. 

4.7 The award of contract shall be made to qualified Bidders, who meets appropriate 

standards of Technical and financial resources and satisfy the qualifying criteria as 

laid in the Tender Documents. 

4.8 The work shall be allotted to the L1 bidder who has quoted the lowest amount 

(professional fees). 

4.9 Bidder who have been awarded the respective work as per their concurrence have to 

provide audit firms service. 

4.10 This Notice and subsequent Corrigendum (if any) shall also form a part of Contract 

Document. The Bidders are advised to read carefully the "Instructions" and 

"Eligibility Criteria" contained in the Tender Documents. 

4.11 CEO OF GSCS reserves right to accept the lowest responsive offer and/or reject any 

or all tenders without assigning any reason. 

4.12 If any of the bidder quote rate unreasonably very low or high than The Office of the 

CEO, GSCS has right to disqualify the Bidder or reject the entire tender Bid or the 

part of Bid. 

4.13 If the bidders will not provide CA as per specifications or not implement the 

provisions of contract and if the quality of service is found poor, they will be 

debarred for further works under GSCS. 

4.14 The interested Bidders shall satisfy Qualification Criteria as stipulated in tender 

document para. 

4.15 The participating bidders shall not disclose details of their bids or other details of 

their e‐bids to other bidders or indulge in any anti‐competitive behavior including 

price manipulation in violation of Competition Act, 2002. 

 

4.16 The GSCS Office/GeM will not be held responsible for consequential damages such 

as no internet connection, no power supply, system problems, loss of electronic 

information, power interruption etc 

4.17 The GSCS Office reserves the right to postpone/cancel the e‐bidding and intimation 

thereof will be sent by e‐mail / GeM to the Bidders. Any amendment /corrigendum 

to the e‐bid invitation issued by the Buyer will be made online and shall be uploaded 

on the GeM.Conditional offer will be out‐rightly rejected. No condition shall be 

included in this e‐ tender. 

 



  

4.18 The GSCS reserves the right to qualify/ disqualify any applicant without assigning 

any reason. 

4.19 Applicants shall be disqualified if they have 

a) Made untrue or false representation in the forms, statements and attachments 
required in the prequalification documents, or 

b) Record of poor performance either due to technical or financial or any other reasons. 
4.20 All disputes and discrepancies relating to this Tender shall be governed by law of 

India and shall be subject to jurisdiction of court of Gandhinagar of Gujarat state. 
4.21 The agency whose contracts were terminated on account of poor performance in 

GSCS work will not be eligible for this Tender. A Bidder shall be disqualified if Bidder 
is terminated due to poor performance technically, qualitatively, financially or any 
other reasons. 

4.22 The bidder shall quote the lump sum professional fees inclusive of all cost, expenses 

etc. No other / additional payments, reimbursement shall be made extra over & 

above the approved fees, towards transportation/conveyance, other incidental 
expenses, lodging, boarding, food etc. 

4.23 It should mention only the amount chargeable (including all the charges/ out of 
pocket exp.)  

4.24 The whole process of tendering can be cancelled / modified / altered /redefined 

without giving any prior notice or information by the management of the GSCS. 

4.25 The documents as per Annexure ‐ I and Minimum eligibility criteria are to be 
attached with the technical bid for scrutiny of the proposal. Each firm has to 
invariably attach the proof in support of various eligibility criteria. Proposals 

without necessary documents will be rejected. However, management may call for 

required details/information if it deems appropriate to do so in the interest of the 

GSCS Office. 

4.26 Technical and Price bid must be submitted online on GeM portal only. 
4.27 Further, firms or partners in respect of whom ICAI has taken penal actions or any 

department/office of government has initiated legal or criminal proceedings in past 

are considered ineligible from applying for this assignment. 
4.28 For this assignment only those Chartered Accountant Partnership firms will be 

considered which satisfy the minimum criteria mentioned in tender document. 

4.29 In case of operational difficulties, the management may take steps to remove such 

difficulties without materially altering the scope of work or terms and conditions 
which shall be binding to the respective firm. 

4.30 The management reserves the right of awarding this assignment for one or more 
Firms. 

4.31 The audit firm cannot assign / outsource / sublet the work entrusted, or sub 

contract it in any manner what so ever, or any portion of it, to any others Chartered 
Accountant firms/other individuals. 

4.32 The senior partner of audit firm shall remain present in coordination / review 
Meetings and when called for and no additional fees/ Expenditure shall be paid extra 

for that. 
4.33 If the CA is an employee of the CA firm, then he must be associated with the firm as 

an employee for at least one year. 
4.34 An abnormally low price raising concerns as to the capability of the bidder to 

perform the contract shall be liable to be rejected. All decision on reasonability of 

rates shall be taken solely by GSCS. 
 
 

 



  

5.0 PAYMEN T S 

5.1 Payment of fees will be made by GSCS office. 

5.2 All the applicable taxes will be deducted as TDS from the payments. No. other 

taxes shall be paid. 
 

6.0 CONFIDENTIALITY 

6.1 The audit firm or their partners and the personnel or either of them shall not, 

disclose or pass on to any others, the proprietary or confidential information 

relating to the projects, the services, this contract, or the business or operations 

without prior written consent of the Management. 

6.2 All reports and other documents submitted by C.A. firm shall become and remain 

the property of the GSCS office and the auditor shall, not later than upon 

termination or expiration of this contract deliver all such documents and reports to 

the GSCS office together with a detailed inventory thereof. The auditor may retain 

a copy of such report and documents but shall not use these reports and documents 

for purpose unrelated to this contract without prior written approval of the GSCS 

office. 

6.3 The audit firm has to undertake that all knowledge and information not within the 

public domain which may be acquired during the execution of the assignment 

shall be, for all time and for all purpose, regarded as strictly confidential and held 

in confidence, and shall not be directly disclosed to any person whatsoever, except 

with the prior written permission from the Appointing Authority. 

7.0 PENALTIES  

7.1 In case the chartered accountant firm refuses to carry out the audit before the 

completion of the contract period of the audit work and outstanding fees may be 

forfeited. The decision of The GSCS Office is final in case of penalty. 

7.2 In the event of gross negligence, irregularity, laxity or misconduct on the part of the 
audit team, the said contract may be terminated and the C.A. firm may get black listed 
at the discretion of the GSCS which shall be communicated to all the Government 
Departments and the Institute of Chartered Accountants for debarring such firm from 
any assignment of any Government work. In such a case the C.A. of the C.A. firm shall be 
severally and/or jointly directly responsible and amount of Bank guarantee shall be 
forfeited including outstanding fees. 

7.3 The violation of any of the terms will invoke penalty. It will be the responsibility of the 
auditor to carry out fast, prompt, accurate and correct audit. Failure to do so leading to 
either undue delay, or laxity or failure to check irregular payments will make the C.A. 
firm liable for being removed from the contract by the GSCS, Gujarat after issuing 7 days’ 
notice as well as disciplinary action including the forfeiture of performance guarantee 
amount or a portion there of. The decision of the GSCS will be final. 

7.4 The work shall be completed within the time frame or else penalty will be charged. 

7.5 In the event of termination of contract, either with mutual understanding or 

otherwise, the C.A. Firm is liable to repay the cost risk purchase to the 

Government. Government can forfeit the Bank guarantee submitted by the C.A. 

Firm, the due fee but not paid and from other sources. 

7.6 In the event of establishment of the audit work is being carried out by other CA firm or 
sub‐letting to other CA firm, GSCS is empowered to withdraw or cancel the work of audit 
from that CA firm, and forfeit any dues on account of audit work with a notice of seven 
(7) days. 



  

Annexure‐I 
Tenderer must submit following documents along with technical bid should be 

uploaded in clear and legible PDF Format Only 

 

Sr. Description 

1 Registration Certificate of audit firm from the Registration Authority Chartered 

Accountant from ICAI 

(NOTE: Firm’s registered H.O or  branch office should be located in Gujarat.) 

2 GST number certificate from GST registering authority. 

 

 

 

3 

The Firm should have an average turnover of audit and attestation fees more than Rs. 7 

lacs in last 3 years ended on 31st March 2023. 

Note: Copy of last 3 (three) completed financial years duly audited and certified by 

another Chartered Accountant & Chartered Accountant’s Turn Over Certificate for the 

year 2020‐21, 2021‐22 & 2022‐23 in original. 

4 Copy of permanent account number (PAN) card & Income Tax return of last 3 years. 

 

 

5 

If the certificate as on 01.04.2024 is not possible to be made available, then certificate 

subsequent date issued by Institute of Chartered Accountants of India’s of India till the 

date of submission of tender shall be submitted. 

6 Details of Partners & Paid CA employees updated on 01.04.2024. 

 

 

 

7 

Details of Professional fees receipts. (Last three years) 

 

 

 

 

 

8 

The Firm must have undertaken audit assignment of at least 3 Public enterprises(other 

than bank, Insurance and co‐operative sector), Authorities, organization and GOG or 

GOI undertaking in last 3 financial years completed on 31.03.2023 (e.g. Internal Audit, 

pre audit, statutory audit or concurrent audit) 

(i.e. 2020‐21, 2021‐22 & 2022‐23) The details of Appointment letters along with name 

of the agency, nature of work, period of appointment to be submitted. Further in support 

of turnover, relevant page of audited annual account of auditee organization is to be 

attached in respect of completed financial year. 

 

9 

The firm should have at least 2 Chartered Accountants in the firm as on 01.01.2024 

 Note: 

The copy of partnership deed of Registered firm should be duly Notarized.  

Certificate of constitution showing necessary details issued by ICAI. 

10 Annexure – II: Details of Organization structure of the bidder 

11 Annexure – III : Affidavit 

12 Annexure – IV : Declaration‐II 

13 Firm card or ICAI institute certificate. 

14 Notarized Partnership deed or Proprietorship 

 

Year 
Total receipt 

fees (in Rs.) 

Total receipt of Audit and 

Attestation fees 

 

Net Profit (in Rs.) 

2020‐21    

2021‐22    

2022‐23    

 



  

Annexure – II 

DETAILS OF ORGANIZATION STRUCTURE OF THE BIDDER 

 

Tenderer is requested to submit following details with relevant documents without fail to 

pre‐ qualify for technical bid. 

Sr. Item Details 

01 Name and address of Tenderer/all Partners/Directors  

02 Phone No.  

 Fax No.  

 Mobile No.  

 E‐Mail Address  

03 Name of concerned Person  

 

04 

Whether Proprietorship/Partnership/Pvt. Ltd. Co., or any 

other 

 

 

05 

Documentary Evidence for Sr.No.4/Establishment 

Certificate. 

 

 

06 

 

Annual Turnover in Rs. 

Year Rs. 

2020‐2021 

2021‐2022 

2022‐2023 

 

07 

Pan card No. 

(Copy to be enclosed) 

 

 

09 

GST Registration No. 

(Copy to be enclosed) 

 

10 Registration with ICAI Membership No.  

 

11 

No. of Charted Accountant/ Cost Accountant on your 

pay roll as on today. 

 

 

 

12 

Whether the applicant has been blacklisted or debarred 

by the Central/State government/Public 

sector/Undertaking/Municipal corporation/local bodies 

etc. 

 

 

Signature  of  Bidder……………………………… 



  

Annexure ‐ III 
 

Affidavit 

This is to certify that i undersigned fully authorized by (Name of Firm) to 

submit this tender document Appointment of Chartered Accountant Firms/ LLPs for 

Work of Audit of GSCS office. 

 

This is further certified that, 

 

(A)  Our firm/LLP / any of its partners are not debarred / disqualified / penalized 

by any government organization, department, board, corporation, tribunal or 

any other organization/undertaking or any regulatory bodies like RBI, ICAI, 

SEBI, NCLT, or National Financial Reporting Agency, RERA or any court 

etc. 

(B) And there is no adverse action taken or proposed against or any matter related 

to that for which proceedings are ongoing on our firm/LLP or any of its 

partner/directorsor employees by any authority by any of the above. 

(C) In case of any adverse / disciplinary action is initiated during the procedure 

for appointment of CA Firm for this assignment and also after appointment (If 

selected), the organization can terminate the appointment without assigning 

reasons thereof. 

(D) The firm/LLP is not issued with any order of disqualification, debarment or 

termination by any government organization, department, board, corporation, 

tribunal or any other organization/undertaking or any regulatory bodies like 

RBI, ICAI, SEBI, NCLT, RERA or National Financial Reporting Agency or 

any court etc. for which proceedings are ongoing. 

(E) All the information given in tender document submitted by us is correct. 

(F) That the particulars given are complete and correct and that if any of the 

statements made or the information so furnished in the application form is 

later found not correct or false or there had been suppression of material 

information, the firm would not only stand disqualified from the allotment, 

but would be liable for disciplinary action under the Chartered Accountants 

Act, 1949 and the regulations framed there under. 

(G) We have read entire tender document and agree to carry out scope of work 

mentioned in document and all terms and conditions mentioned will be 

acceptable to us. 

Date: 

Place: 

Yours faithfully, 

( ) 

Chartered Accountant firm 

Signature, Stamp, Seal and Membership No. 
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