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NCCF
NATIONAL COOPERATIVE CONSUMERS' FEDERATION OF INDIA LIMITED

3, SIRI INSTITUTIONAL AREA, AUGUST KRANTI MARG, NEW DELHI-
110016
Website: www.ncef-india.com, Tel.: 011-41006852

FORTHE FINANCIAL YEAR 2024-25

INVITATION FOR PROPOSAL:
About NCCF:

NCCF was established on 16™ October, 1965 to function as the apex body of consumer coom@ﬁvcs in the
Country. It is registered under the Multi-State Co-operative Societies Act, 2023 (Amended). It operates through

anetwork of 278 i85 located in different parts of the country. NCCF Headquarters is situated in New
Delhi.

NCCF, as an organization to promote consumer cooperative movement in the country, aspires to facilitate the

voluntary formation and democratic functioning of cooperatives, based on self-reliance and mutual aid for
overall economic betterment and financial autonomy.

As an apex organization for the Consumer Cooperatives, NCCF is committed to apply the knowledge and
resources acquired over years of its functioning to ensure the following:-

To satisfactorily meet the requirement of consumers

To maintain transparency and focus on consumer satisfaction

To continuously strive to achieve higher standards of performance

To enable growth of all its member co-operatives through dissemination of best practices and
use oftechnology

s Toachieve higher growth better market penetration keeping the best interests of consumers: in mind.
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The proposal 1o be sddressed to the In-charge A&F, Head Quarter and send Hard / Soft Copy
through email or Speed Post to the following address.

Address  : NCUI Complex, 3-Sirf Institutional Ares.August Kranti Marg, Hauz
Khas, New Delbi - 110016,
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INVITATION TO AUDIT FIRMS:

The invitation proposal of Audit Firms (Proprietary Concern and Partnership Firms) for Appain:ntm:ﬂt_a:
Concurrent Auditors for the Branches & HO of NCCF for the period of one financial year starting Wit
financial year 2024-2025.

L. F—"’“ are requested 1o sent their proposals along with their bids against each branch as mentioned in
2. Concurrent Auditor's would conduct Awdit ofrespectve branches of Federation throughout the year and
submit the report on or before evey 10* of succeeding month/ quarter, The allotment of Branches
be done by the Competent Authority. Hacs _
3. NCCF may, at its own discretion, extend the date for submission of proposals.

Objective of Monthly Concurrent Audit:

The primary objective of the monthly Concurrent Audit is to enable the Concurrent Auditors to examine the
accounts and financial records pertaining to NCCF on a continuous basis, provide necessary technical and hand
holding support with a view to ensure timely preparation of accounts and reports, reliability of information, effective
monitoring of programme activities and advances, etc. The audit will also enable timely identification of accounting
and reporting issues and addressing them expeditiously without allowing them to assume monstrous proportion.




2. The Statutory/Tax Auditors of the Federation should not be considered for appointment as Concurrent
Auditors of the Federation,

3. The above restrictions shall also apply to an audit firm under the same network of audit firms or any other
audit firm having common partners.

4. Concurrent Auditors must be Independent both in fact & appearance as per the provisions I_;l-f-‘ ICAL

| Professional Standards of Auditors and Conflict of Interest:
1. The Auditor’s shall be slnctly guided by the relevant pmfesmunal standards in discharge of their audit
reapnwm:hhm vnth highest diligence.

2. The A.C. shall review the performance of Auditor's. Any serious lapses/negligence in audit mpmm ibilities |
“B orcenduct sssummpnr: ofthe Auditor’s orany. other matter considered as relevant shall lead to termination |
’ ' of appointment.




VALIDITY OF PROPOSAL:

The following will be considered for the validity of the proposals deemed submitted:

|l Proposals shall remain valid for a period of 60 days from the date of submission of proposal.

Il NCCF reserves the right to reject a proposal valid for a shorter period as non- responsive.

Il In exceptional circumstances, NCCF may solicit the Firm’s consent to an extension of the period of
validity. The request and the response thereto shall be made in writing.

RIGHT TO ACCEPT OR REJECT ANY PROPOSAL: ¢

NCCF reserves the right to annul the Proposal Document process, or 1o accept or reject any or all the
proposals in whole or part at any time without assigning any reasons and without incurring any [iability to the
affected Firm(s) or any obligation to inform the affected Firms(s) of the grounds for such decision.
FRAUD & CORRUPTION: !




ELIGIBILITY:

Scrutiny of the Proposals for eligibility will be done to determine whether:

.
2.

7.

Audit Firm/Firms shall be appointed from a panel approved by the Central Registrar.

The Audit Finms shall be in existence for a minimum period of Five years or Senior partner should
’“,I. ve minimum 10 years of practicing experience and should have healthy & stable financial Annual
Audit Firms preferably should have local office in the ive Branch Office of NCCF. It is subject to
For the purpose of ascertaining parameter of Tumover of the Firm, average turnover of the Firm for the

Auditors/ Joint Auditors should not have any common partner/ partner's and are not under same network
In the proposal. the Firm shall submit a ‘certificate of compliance’ certified by a Chartered Accountant
wtheeffectof theabove, | _ ed Acc

dit of National Level Society / Federation / PSUs / Govt. Organization.
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TECHNICAL PROPOSAL:
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DETAILS
Sl ULARS (Supporting Documents
No. EARTIC where applicable are

required to be annexed)







NATIONAL COOPERATIVE CONSUMERS FEDERATION

OF INDIA LTD.

BRANCHWISE I}ETA.[L OF TURNOVER FOR THE
PERIOD F.Y. 2023-24

Till dt:
26.03.2024

INR Numbers in full

FY 2324
Estimated
(Tentative)

Turnover at
Branch level

‘erore)

Expected
Number of
Transactions/
Vouchers in
Tally (Approx)

PSF/PSS/MSP
operations

Fees propsed (to be filled
by the Firm)

Per Month | Quarterly

2,177.00

——

10500

2102.00

76.00.
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{ﬁ} With-m ﬁmncia.l limit & Budget prnvlsmn. if not spee1ﬁe case and amount to be quoted.
(b) Checking of the competent level of approval.

(c) r@emmem on reasonability of rates of supply and work, quoted by Firms.

() E.hgﬂnhtyefﬁnns applied for tender

(¢) Chec

ARk,

 of eshmama

53] Wﬁeli'ler DlmenfCtrelefZene has followed rules and regulations of corporation during
mwtmgfﬁmhmimn of the tender.

() In case the business has been transacted on the basis of different agreements andcontracts, policy
of state/central government, the adequacy and reasonableness of the same entered into byfmﬂi the NCCF,

their compliance and the results/impacts thereof on the profitability of the NCCF should be checked
and reported.

(h) Checking of the vendor GST, PAN card and Labour Cess reg:sh-enon.
(iy Any fraud or material nus-reprﬂentelzen ebsenred.
(6 Aft:f other deviation, be quoted.

amme, WM’*‘H& Ed:‘p‘a*mdmn '_'




4 | Others, for which the company is contingently liable. ==
Late payment surcharge.
Claim by employees. ——
Claim by consumers.
Tax liability.

Others if any.

=l =

Total

(a) Any serious observation noticed to be specified in the audit report.
(b) Point out the position of the execution of decree awarded.

4. Report of fraud/theft/fire or any loss to the corporation.
{Specific case with full details to be quoted)

-----------------------------------------------------------------------------------------------------------------------

5. Report on Work-in-progress & it’s eapitalization.

(a) Schedule of addition of Assets during the vear
(b Completion Report.
(¢) WIP Schedule

6. Report on Cash book and Bank Reconciliation of Bank Accounts:-

* Checkandensure that cash, bank book and Cashscroll is being maintained properly and signed by the
I/C Accounts and Branch Manager regularly.
e Physically verify the balance of'cash and match with the balance of C. ash book and cash seroll.

* Check the bank reconciliation statemeni(s) with voucher and bank statement and ensure that \ &"‘\
reconciliation statement is accurate

fa) Checking of cash book of division and sub-division.
(k). Balance confirmation certificate from Bank:

(¢) Checking of daily cash and bank balances.

(d) Comments on Stale cheques and its treatment.

(¢) Comments on Expense charged/debited by Bank,
(fy  Any amount, debited/credited by Bank.

(2) Comment on Auto sweep/flexi facility availed by division and camed interest
should betransfer to HO.

(h)  Item-wise/head-wise brake-up of closing balance of cashbook at the end of year.
(i) Whether Division/Circle is transferring it’s receipts (e.g. Sale proceeds, Tender
cost, deposit, sale of scrapor any other nature) regularly to the H HO, ,

7. Grocery/ Paddy/Maize/PSF/PSS/MSP i Brand jte
(2) Check and ensure that business is daing accurding o gu ideline of guvemment and SOp.

‘\-i



(b) Ensure that all expenses are booked as per Accounting Standard Prescribed by ICAL
() Ensurethat the Purchasesand sales are booked according to guideline and on actual basis.
(d) Examine whether the fund of NCCF involved in the procurement. If yes, then matter of

securing this fund should be reported.

(¢) Taxes are charged/deducted and remitted according to guideline.
() All relevant documents relating PSF/PSS/MSP/Bharat Brand/paddy  procurement from

farmers/FPO/FPC etc. are available in branch.

(2) Interest of NCCF is protected.

(h) Administrative charges (margin) of NCCF are collected properly. :
(i) Payment of interest, transportation, cost of gunny bag, gunny bag depreciation, etc I8 made on the

hasis of relevant document.

Comment on Inter Unit Transactions.

Pavments:-

(2} 100% vouching of vouchers pertain (o test month.
(b) Comments on whether payment is being made to contractor through RTGS/NEFT

directly.

(¢) Checking of Advances and their adjustment to supplier/contractors,
(d) If there is any inordinate delay by the unit, for payment/disbursement to the concern,

against the funds received from HQ or any other source.

(e} Whether payment made to the vendor, in compliance of the agreement clause
() Deduction of LI/retention as per agreement provisions and it's booking

{g) Comment on Misc. Advance to Employee and status of recovery.

(h) Comments on Diversion/Blockage of funds, if any.

10. Accounting Procedures
(a) Checking of opening balance in TB.
(b) Checking of previous years' provisions in respect of adjustment in the current year,
(¢} Comments on account heads with odd balances.
(d) Comments on Prior Period Expenses/Income
(e} Detailed Scrutiny of March Final TB
(1 Checking of closing entries

11, Stock-in-trade, Stock-in hand

a)

b)

<)
9

o)
7

Stock records to be checked thoroughl

Stock record 1o be checked and verified through Tally Software.

Comments on the status of maintenance of stock records at godown and retail outlets,
Verify excesses and shortages in stock and report whether the shortage are normal

‘or abnormal action taken/ 1o be taken for recovery of abnormal shortages,

Report on Position and progress in disposal of old and damaged stocks,

‘Status of Phywical verification in respect of stocks & assets




12. Purchase & Sale

: vision of tax law
2) Examine Purchase register has been maintained properly and a.;.;nrde_ :D theil::: which input tax
currently enforce as well as instructions/guideline of H.O. Fi.-ll’_chaﬂ bills aga from 1* July 2017
availed/to be availed are tax invoice complying with the provisions of GST Act.
onwards. rd
b) Verify and ensure that goods have been purchased from registered S"FP"EI.S g the NCCF
standing instructions/guidelines issued by Head Office from time to time and FOEIC’ES “": i :
€) Report whether Purchase order Register(s) and Suppliers’ Register is being maintained as
prescribed by H.O. or not. !
d) Examine and report whether GST is properly charged and indicated in purchase bill and sales &
invoice or not.
¢) Ensure that Sales Register has been maintained properly and according to the provision of Tax law
currently enforce as well as according 1o the instructions/guideline of H.O.
f) Examine Sales invoice are tax invoice complying with the provisions of GST Act from 1" July
2017 and onwards.
g) Check the fixation of sales price and ensure that the margin has been charged as prescribed by H.O.
h) Check the Master Price list prepared, reviewed and updated periodically.
i) All the sales invoices are supported by proper delivery acknowledgement i.e. deliverychallans duly
sealed & signed by the authorized person of the department, Letter of department certifying
delivery of goods, E- way Bill if required, E- invoice for all B2B bills, Agreement with
suppliers for above 1 lacs each bill as prescribed by HO revised business guidelines.
1) Allthe purchases & salesare incorporated in books of accounts during the month inwhich these
take place/ delivery of goods have been affected.

k) No sales are made to the customers who have not cleared their dues lying outstanding for more
than six months.

ing to the

i o Procediite T reglstration of supplice s laid down In guideline/of 1.0
being followed and all the relevant documents have been obtained andke Pt il thei; ﬁr
Report about the details of document obtained as well details of documents to be el ;
from new supplier to be mentioned in report with their name. e s nec

b} Report on Registration of Suppliers is reviewed periodically and et = ALh .
completed wherever required, Details of document obtained as wel| Mﬂsnfmf:::eu e
from existing suppliers mentioned in report with their name. 210 be obtained

c) Ensure that the registration of supplicrs having transaction in current period has & ol
necessary documents have been obtained from them, peoocihi been updated and

14. Debtors/ Creditors . _
a) Reconciliation of Sundry Debtors and Creditors more than 5 years,
b) Action taken for recovery/ reconciliation of accounts by the branch,




Recoveri i 1 i
o :rg 1:ade dttl_'mg 1!:}& I:Fflmd from outstanding of over six months.
T preparation of bill-wise statement of outstandi T8 & iers by

bk of outstanding of customers andsuppliers by
e) chmts unr_.e_cuml advance to the suppliers and others.

Comments on credit sale beyond permissible limit.
R,q:.unrlon{:mnmumcation of bill-wise/invoice-wise statement of receivable withcustomers and
action taken for recovery of outstanding.
) Procedure of recovery followed by branch.

Statement of age-wise & party-wise position of Sundry Debtors to be checkedthoroughly and

reported. $Pmiul focus and comments on outstandings for more than 3 years and 5 years over
recoverability, need for write off etc.

1) Ensure that each account shall incorporate the effect of TDS if any.

15. Statutory Dues

3 a) Nerify deductions of TDS, Professional Tax, etc and match with payment thereof and also

make sure that copy of challans and return along with reconciliation statement to be attached
with internal audit report.

b) Check and ensure that deduction of TDS from salary of employees is done everymonth
according torule and as per declaration given by the employees.

c) Check and ensure that the payvment of TDS; GST, TDS on GST, Professional Tax,etc.are paid
within due date or not and also ensure that TDS on GST return/credit properly taken by branch
in eviry month

d) Verify Returns of TDS/ TCS, GST (GSTR-1, GSTR-3B & also check Tax Invoice i.e.B2B bill
match with E- Invoice details), and TDS on GST, etc. with the books of accounts and put your
comment about difference in refurns, if any make reconciliation statement also.

e) Comment on GSTR 3B vs 2B vs Books. And 26AS vs books for TDS.

f) Check and ensure that input claim shown on GST portal must be matched with Baoks of
accounts,

g) Comment and report on GST non-compliant vendors.
h) Report on Status of pending Assessment cases of all applicable Tax laws etc,
I} Comment in respect of deviation in compliance of provisions of the Actscurrently enforce

» and applicable in branch.

g) Check the status of proper treatment in books of accounts regarding TDS received as per
26AS Statement accordingly debit note sent to HO along with reconciliation statement,

16, Fixed Assets:- :
a) Check and ensure that Fixed Assets Register has been maintained properly in the format as
prescribed by H.O.

b)  All items contain identification number and proper control is being exercised.
¢) Ensure that there are no old, damaged or unserviceable ifems lying in the branch.
d) Fixed Assets verification statement should be verified &nd impairment of assets to begiven.

17. Others:-
(a) Party wise break up of Creditors
(b) Comment on purchase register,




(¢) Fund Register

(d) Cheque Issue Register
© WIb Regis

(f) Tax Invoice File




ANNEXURF-1]

of Firm/ProprietorshipIndividual)

Date:

To
Head of Finance,
NCUI Complex,
3-5in Institutional Area,
August Kranti Marg,
Hauz Khas,
New Delhi — 110016

(On letter-head

Dwear Sir,

We enclose herewith the Particulars and Details of the Firm and price in connection with the
above assignment. We also state as follows:

a) We hereby declare that all the information and statements made in this Proposal are true and
accept thatany misinterpretation contained in it may lead to our disqualification.

b) The audit fee quoted by NCCF in the list are acceptable to us. We confirm that this proposal
will remain binding upon us.

¢) We agree o bear all costs incurred by us in connection with the preparation and submission
of the offerand to bear any further pre-contract costs.

d) We understand that M/s. NCCF is not bound to accept the lowest or any proposal or to give any
reason forward, or for the rejection of any proposal.

¢) The firm complies with all eligibility norms appointment of Concurrent Auditor’s of NCCE. It
is certified that neither I nor any of our partners / members of my / their families (family will
include besides spouse, only children, parents, brothers, sisters or any of them who are whnllix
or mainly dependent on the Chartered Accountants) or the firm / company in which 1 am / they
are partners / directors have been declared as willful defaulter by any bank / financial institution.

f) 1 confirm that | have authority of (name of the firm) to submit the-pmpns_z'l;and (4] né‘g&iatp.m
its behalf.

It is confirmed that the information provided above is true and correct.
Thank you,

~ (Name of Authorized Signatory) and membership no.Name of Firm}




