E Tender

E-Tenders are invited from the reputed & experienced Chartered
Accountant Firms for the work of: Internal Audit of Head Office,
Regional Offices, Sub Regional Offices and Purchase Centers &
Godowns thereunder of Maharashtra State Cooperative Tribal
Development Corporation Limited (hereafter referred as
MSCTDC) for each of the following Groups.




Key Information on the E-Tender Submission:

E-Tender for Appointment of -1- Chartered Accountant Firm each io carry out Internal Audits of
Regional, Sub Regional and Purchase Centers under the jurisdiction of the Regional Offices of
MSCTDC for each of the Groups. E-Tenders will be processad in Two Bid system,

A Detailed Tender stating Pre-qualification Conditions and eligibility critera, scope of work,
mode of submission, etc will be available free of cost on website https/mahatenders.gov.in
from Dated 16/10/2023 To 311V2023. The bidders are requested to go through the Detailed
Tender bafore submission of the bid. The Blank Tendar forms with Price Bid for the said waork
will be available on the aforesaid websiie from dated 16M00V2023 1o 31102023 on online
payment of as mentionad below for each group -

1. Group | Rs. 17,000/~ + GST per tender,
2. Group Rs, 1,700/~ + G3T per tender,
3. Group I Rs 3 400/- + GST per tender

The interastad bidders ara reqguested to enroll themsaives Onling on the specified website weall
in advance so that they will be aligible for bidding. The bidder should have Class Il or Class Il
digital signature for bidding.

Sr. Mo, | Particulars Timeling
1. E-TenderissuanceDate  16™ October 2023
2 |[E-Tender Co-ordinator  General ManagEr tFmam‘::E}

Maharashtra State Cooperative Tribal Development
Corporation Limited,

Address Finance Department,
3" Floor, Adivasi Vikas Bhavan, Ram Gadkari
Chowk, Qid Agra Road
MNashik = 422 002

Telephone

E mail ID Fhone No.: 0253-2571640

l macidcfinanced@amail, com
3. |Address of Comespondencea for E- [The Managing Director,
Tender Maharashtra State Cooperative Tribal
Development Corporation Limited,
i 2™ Floor, Ram Gadkari Chowk, Oid Agra Road
(Nasghik — 422 002

4. Last Date of Written request for ~ 105.00 PM 19" October 2023
Clarifications

Pre-Bid Meeting Pra bid meeting will be held at the premises of the
Head Office, Maharashira State Cooperative Tribal
Development Corporation Limited, Nashik on 20"
October 2023 at 03:00 PM

6. Reply o individual Pre—bid query 105,00 PM 25" October 2023

7. Last Date of Submission of E- 05.00 PM 31% October 2023
Tender Response (Closing
Daey 0
8. Opening of Elgbiity Cum 03.00 PM 2" November 2023
Technical Bid Address

At the premises of Maharashira Siate Coo

Ram Gadkari Chowk, Old AgraRoad /7.7 i
Ihlaghih: = 472 002 )

Tribal Development Corporation Limited, qﬁjﬁr- "o




Date for presentation

Opening of Financial Bid

—

Eligible short-listed bidders will be irvited for a
presentation on the Technical Proposal at the
dgiscretion of the management. Date for the

Presentation will be communicated to the shor-
listed bidders. The MSCTDC's decision will h&l
final in this regara, |

i

Technical Proposal will be opened. The date for|
opening of the Financial Proposal would be)
communicated separately only to those bidders
who are eligible and Technically qualified. |

5

;FFmpmaI Security (Earnest Maoney
Deposit or EMD)

1. Group| Rs. 1,70,000/-
| 2 Groupll Rs. 8,500/

3. Group Il Rs. 17,000:- .
Eamest Money Deposit (EMD) should be deposited
online only. The Bidder shal submit the deposit
receipt of Bid security / EMD. online on or before
the submission of Bid, failing this will cause a
rejection of Bid.

12

Secunty Deposit

The succassful bidder will have to deposit 3% -::fEid
amount a8 Securtty Deposit payable in the form of
Cemand Draft or Bank Guarantee valid for 1 y
from any Nationalized Bank in favour of “T
Managing Director, MSCTDC Ltd, Nashik”




Definition of Terms used in the E-Tender:
Following terms are used in the document interchangeably to mean:

"Appointment | Assignment / Job / Engagement” means the work to be performed by the
selected Bidder pursuant to the Confract.

2 ‘“Corporation” or "MSCTDC"™ means Maharashtra State Cooperative Tribal Development
Corporation Limited

3. "Day’ means Business Day
4. “ICAI" means The Institute of Charterad Accountants of India, New Delhi

5. “Personnel/ Resources”™ means professicnals and suppon staff provided by the selected
Bidder

5. "Proposal Bid Tender” means Response to the E-Tender Document

7. "Recipient, Respondent, Consultant and Bidder means interested and eligible applicants
responding to this E-Tender for Internal Audit

B. "Successfull Selected Bidder' means the bidder selected as the successful bidder by the
Caorporation in accordance with this E-Tender who is also refered to as ‘Chartered
Accountant Firm | Internal Audit Firm'

8 “Group’ means group of districts whera internal audit is to be conductad as listed under -

| Group Office Name District covered Na. of Offices |
' | Head Office, Nashik Head Office in Nashik 1 Head Office |
Mashik Regional Office, its Sub Mashik 1RO, 5580 and
Regional Offices and Purchase 39 Purchase Centers
Centers | -
Junnar Regional, its Sub Regional | Pune and Ahmednagar | 1RO, 25R0 and
Group| | OFfices and Purchase Centers = B Purchase Centers |
Jlawhar Regional, its Sub Regional Jawhar and Palghar 1RO, 5 SRO arrd
: Offices and Purchase Centers B 53 Purchase Centers
| Mandurbar Reglonal, its Sub Mandurbar, Dhule and 1RO, 75RO and
| Regional Offices and Purchaze lalgaon NIL Purchase Center
| Centers
Yavatmal Regional, 115 Sub Yavatmal and 1RO, 1SR and
Regional Offices and Purchase Manded 1 Purchase Center !
Centers
I:Iharru its 5ub Regional Offices Amravati 1RO, 2 5RO and
Groupll | and Purchase Centers | NuPurchase Center |
Chandrapur, its Sub Regional Chandrapur 1RO, 3 5RO and
_Offices and Purchase Centers 36 Purchase Centers
Divisional Office Nagpur Nagpur Divislonal Office 1 Divisional Office
Gadchir:ﬂl. its Sub Reglonal Offices Gadchiradi 1 RO, 5580 and
| and Purchase Centers 53 Purchase Centers
I Bhandara, its Sub Regional Offices | Bhandara, Gondia 1RO, ISRPF.N - 4
. R and Purchase Centers | and Nagpur 44 Purchase H;fr:.u-.;. .
Aherl Sub Heglunal Office and ' 1 SHE { P --" SR |
Purchase Centers | 38 Purcha tlf.gr:. R

h'lum Mumbers of purchase cenisrs are based on the past data and are for indicative pu
aciual number of purchase centers can vary based upon the guantum of the procurement
I proposed and sanchioned by the corporation




Confidentiality:

This document is maant for the specific use by the Firm/ parsons interested to participate in
the E-Tender process. This document in its entirety is subject to Copyright Laws. Maharashtra
State Cooperative Tribal Development Corporation Limited expects the Firms or any persan
acting on behalf of the Firms strictly adhere to the instructions given in the document and
maintain confidentiality of information. The Firms willbe helid responsible for any misusa of
information contained in the document, and are liable to be prosecuted by the MSCTDC Lid in
the event that such a circumstance is brought to the notice of the Corporation. By downloading
the document, the interested party is subject to the confidentiality cdauses.
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1 Introduction
1.1  Introduction

This E-Tender document has been prepared solely for the purpose of enabling Maharashira
State Cooperative Tribal Development Corporation Limited (here i after refered as
Corporation or MSCTDC Ltd ) for Appointment of -1- Chartered Accountant Firm each to carry
cut Intermal Audits of Head Office, Regional, Sub Regional and Purchase Centers under the
jurisdiction of the Regional Offices of MSCTDC for each of the Groups.

The E-Tender document is not a recommeandation, offer or invitation 1o enter into a confract,
agreement or any other arrangement, in respect of the services. The provision of the services
is subject io observance of selection process ant appropriate documentation being agreed
between the Corporation and any successful Firms identified by the Corporation, after
compéetion of the selection process as detailed in ths E-Tender documant

The E-Tender document is intended solely for the infermation of the party to whom it 1s 155ued
("tha Recipient” or “the Respondent™) and no other person or organization

Corporation hereby invites responses from competent and registerad Chartered Accountancy
Firms registered with ICAI & CRAG for Appoirtment of -1- Chartered Accountant Firm esach to
carry out Internal Audits of Head Office, Regional, Sub Regional and Purchase Centers under
the jurisdiction of the Regional Offices of MSCTDC for each of the Groups for the year 2023-24

1.2 Information Provided

The E-Tender document containg statements denved from information that is beleved to ba
true and refiable at the date obtained but does not purport to prowide all of the information that
may be necessary or desirable 1o enable an intending contracting party to determine whether
or not to enter into a contract or arrangement with the Corporation in relation to the provsion of
services. Neither the Corporaton nor any of its directors, officers, employeses agents,
represantative, contractors, or advisors gives any representation or warranty (whether oral or
written), axpressed or imphed as to the accuracy, updating or completeness of any writings,
informationor statement given or made in this E-Tender document.

1.3 Costs Borne by Respondent

All costs and expenses (whether in terms of time or money) Incurred by the Recipient/
Respondent in any way associated with the development, preparation and submission of
responses, incluging but not limited to attendance at meetings, discussions, demonstrations,
étc. and providing any additional information required by the Corporation, will be borne entirely
and exclusively by the Recipient’ Respondent,

1.4 Recipient Obligation to Inform Itself

The Recipient /| Respondent must apply s own care and conduct its own investigation and
analysis regarding any information contained in the E-Tender document and the meaning and
impact of that information

1.5 Evaluation of Offers

Each Recipient / Respondent acknowledges and accepis that the Corporation may
and absalute discration. apply whatever criteria it deems appropriste in the selectio l::f ﬁ‘h}
not limited to those selection criteria =at out in this E-Tender document. E

The Issuance of E-Tender document s merely an invitation to offer responses to th EtTendqr
and must not be construed as any agreement or conifract or arrangement n M <= |

L
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construed as any investigation or review camed out by a Recipient The Recipient
unconditionally acknowledges by submitting its response to this E-Tender document that it has
not relied on any idea, mnformation, statement, regresentation, or warranty given in this
E-Tender document,

1.6 Errors and Omissions

Each Recipsent should notify the Comporation of any eror, fault, omission, or discrepancy
found in this E-Tender document but not later than last date of recaiving clarifications,

1.7  Acceptance of Terms

A Recipient will, by responding to the Corporation’s E-Tender document, be deeamed 1o have
accapted the terms as stated in this E-Tender document

1.8 No Legal Relationship

No binding legal relationship shall axis! between any of the Bidders and the Corporation until
execution of the agreement.




2 Terms of the E-Tender
2.1 E-Tender Submission

2.1.1 Application Money

Application Maneay a& mentionad in “Key Information on the E-Tender Submission” is non-
refundable. The Corporation may, at its discretion, reject any Firm where application money
has not been fumished with the E-Tender response

Applicants may download Tender Documents from websile as mantioned in “Key Information
on the E-Tender Submission” free of cost. Applicaton money charged is inclusive of GST
and do not cover the cos! of Tender Documents,

2.2 Registration of E-Tender

Registration of E-Tender response will be affected by the Corporaton by making an entry in a
separate register kept for the purpose upon the Corporation receiving the E-Tender response
in the above manner The proposal must contain all documents, information, and datails
required by this E-Tender. If the submission fo this E-Tender deoes not include all the
doguments and information required or is incompiete or submission is through e-mail, the E-
Tender s liable to be summanly rejecled.

All submissions, including any supporting documents, will become the property of the
Corparation. The Recipient / Respondent shall be desmed to have licansed. and granted all
rights to, the Corporation fo reproduce the whole or any portion of their submission for the
purpose of evaluation.

2.3 E-Tender Validity period

E-Tender responses must remain valid and open for evaluation according to their terms for a
periodol af least 180 days from the E-Tender opening date

24  Appointment period

Post the evaluation process, the sslected firm would be initially appointed by the
Corporation from the date of work order upto 31/05/2025 in order to conduct the internal
audit during the period from October 2023 upto March 2025, and may be extended

annually for further two financial years at the same rates as accepted in the tender

subject to satisfactory performance and at the sole discretion of the Corporation.
2.5 Communication on the E-Tender

Recipients / Respondent are required o address all communication/ clarifications! queries if
any ralating to the E-Tander in writing via email on or before the last date of receiving request
for Clarfication as per details provided in the E-Tender. The Corporation will try to reply,
without any obbgaticn in respect thereof every reasonable query raised by the Respondents in
the manner specfied. Any changes to the E-Tender will be communicated as Addendum o
the E-Tender and will be published on the website as mentioned in “Key Information on the
E-Tender Submission™ under Tenders section. However, the Corporation will not answer any
communication Initiated by the Respondents beyond the dates provided in “Key Information
on the E-Tender Submission”,

The Corporation may in its absolute discretion seek, but under no obligation to seek, additional
information or material from any Respondents after the E-Tender closes and all such
nformation and material provided must be taken to form part of that Respondent's responsa.

10




Respondents should invariably provide details of their email address as any clarifications
required by the Corporation against the response to the E-Tender will only be communicated
to the Respondent via emall. If Corporation in its sole and absolute discretion deems that the
ariginator of the query will gain an advantage by a response 10 a question, then Corporation
reserves the nght 1o communicate such regponse to all Respondents.

The Corporation may in its absolute discretion engage in discussion or negotiation with any
Respondent (or simultaneously with more than one Respondent) aftar the E-Tender cioses to
improve or clarify any response.

251 Seeking additional information:

The Corporation may, in its absclute discretion, seek any additional information/ clarification
from any Bidder as part of the evaluaton process and all such information and matenal
provided must be taken to form part of that Bidder's Response to the E-Tender. The
Corporation reserves the right to ascertain information from the crganizations with which the
Respondents have rendered thaeir services for execution of similar projects.

2.5.2 Grisvance Rodressal:

Any bidder who claims to have a grievance against a decision or action with regards to the
provigions of this E-Tender may file a request to the E-Tender Co-Ordinator through mail on
mactdcfinancef@gmail.com, It may please be noted that the grievance can be filed by only that
bidder who has participated in Procurement proceedings in accordance with the provisions of
this E-Tendar. All letters must be addressad to the following

The Managing Director,

Maharashira State Cooperative Tribal Developmeni Corporation Limited,
2" Floor, Adivasi Vikas Bhavan,

Ram Gadkari Chowik,

Nashik 422002 MH

286  Notification

The Corporation will notify all the Respondents in writing immediately post completion of the E-
Tender Evaluation on the outcome of the process. The Corporation is not obliged o provide

any reasons for any such acceptance o rejection.
27 Disqualification

Any form of canvassing / lobbying / nfluenca will result in disgualification at the sole discretion
of the Corporation

28 Language

The E-Tender response prepared by the Firm, as well as all correspondence and documents
relating to the E-Tender exchanged by the Firm and the Corporation and supporting
documents and printed literature shall be in the English or Marathi language only,

283 Formats of Bids

The Firms should use the formats prescribed by the Corporation in submission
Tender. The Corporation reserves the right to ascertain information from the Corpo
aﬂ'rﬁ_ﬂ' nstitutions to which the Firms have rendered their services for execution
assignments




210 Timeframe

The timeframe has been provided at the start of this document for the overall selection
process. The Corporation reserves the right to vary this timeframe at its absolute and sole
discretion and without providing any noticefintimation or reasons thereof. Changes to the
timeframe will be relayed to the affectad Respondents during the process. The time schedule
will be strictly followed . Interested parties are expected to adhere to these timelines However,
the Carporation resanves the right to change the aforamantionad timelines.

211 E-Tender Submission Details

The E-Tenders will be processed in Two Bid system and would be on Q.C.BS. [Quality & Cost
basad Selection) under Reference of Manual for Procurement of Consultancy & Other Services
2017 Government of India Ministry of Finance Department of Expenditure.

a, Technical bid: To be Submitted online only on the website hitps (/mahatenders.gov.in
(Submission of hard copies or Sealed Envelope of Hard copies will not be allowed) It
ghall be the responsibility of the Firm to ascertain timely submission of this technical bid
to Corporation. The financial bid shall not be considered for opening if the submission of
technical bid is not done propery.

b.Financial bid: To be Submitted online only on the website htips://mahatenders.gov.in
(Submission of hard copies or Sealed Envelope of Hard copies will not be allowed). The
offer should be based on the scope of work given above and should be inclusive of all
taxes, levies, duties and all other charges including traveling, lodging and boarding or
any other expenses of the Firm and other employees of the Firm. However. Goods and
Service Tax will be paid separately on the offer price as per applicable rates at the time
of biling. Corporation will not bear any expenses other than the cost gucted and
applicable GST therson. Firm should not quote the offer anywhere directly or indirectly in
‘Technical Bid™

c. Each appiicant shall submit only one offer in response to this tender. Any applicant, who
submits more than one bid, will be disqualified.

211.1 : Eligibility Criteria:

Only Bidders that fulfill ALL the efigibiity criteria as mentioned in Annexure 3 are eligible to
participate in this Bid. The Bidder should submit their responses along with documentary
evidence and self-declaration, as required for the above eligibility criteria. Proposals of those
bidders, who do not fulfill any of the eligibility criteria as stated in full, will be summarily
rejected. Firms fuffilling the ehigibility criteria as laid out above will procead o the next stage of
the Technical Evaluation. The Corporation’s discretion on ‘Eligibility Criteria’ is final

An eligible firm can apply for Internal Audit of any one group only. Please note that
a. One Firm is allowed to bid for One Group only
b. If one firm bids for more than One Group, all the bids of that firm will be rejected
c. The C. A. Firms engaged for carrying out Internal Audit in any other Group of our
Corporation are nat eligibie to participate =

Note- All the support documents need to be submitted duly indexed
sequentially in the above order with respective eligibility criteria. '




211.2 Pre Bid Queries:

The Bidder should carefully examine, understand the scope and terms and conditions of the E-
Tender and may seak clarfications, if required. The bidders in all such cases seek ciarffication
in writing in advance, in the same serial order of the E-Tender by mentioning the relevant page
number and clause number of the E-Tander. All communications regarding points requifing
clarifications on doubts, if any, shall be given in writing to the E-Tender Co-ordinator by the
intending bidders before the timelines specified.

2.11.3 Format for Technical Proposal

The Technical Propesal should be made in an organized, structured and neat manner. The
format for submission of the Technical Proposal is as follows:

Technical Bid: The requisite cedificates and documents supporting the eligibality criterion
should be submitted as per foliows;

Index
Documents as required and mentioned in Reference — 1
Offer covering letter as par Annexure 1
Latter of Authorization to Bid as per Annexure 2
Undertaking as par Annexure 3
Declaration as per Annexure 3.1 along with supporting Document
Approach, Mathodology and Work plan as per Annexure 4
Proposed Team Profile as per Annexure §
Proposed List of Key personnel as per Annexura 6
. Conformity Letter as perAnnexure 7
. A copy of the E-Tender along with the addendum duly putting the seal and signature on all
the pages of the document for having noted contents and testifying conformance of the
terms and conditions.

= D@k W
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All the relevant pages of the proposal are to be numbered and signed by an authorized
signalory on behalf of the Firm. The number should be unique serial number across the
document The Bidder should provide documentary evidence of the authorized signatory for
the purpase of this E-Tender.

The E-Tender response shall be in the English or Marathi language only.

2.11.4 Format for Financial Proposal:

The Financial Proposal needs to be provided in the lempiate provided in Annexure 6. The
Financial Proposal should be submitted online only on the website hitps://mahatenders.gov.in
(Submission of hard copies or Sealed Envelope of Hard copies will not be allowed)

" % in diffarant files
w&ﬁ_wmmmjmnue@m in. It is reiterated that i any
sal is fou | and Fi Proposals, such offers wﬂl be
_MM l‘;lﬂal: 5h::||.|l1;l not be mndﬂml in_any m nnur any co =
Financial Il be by the Co [=]4] :

2.12 Earnest Money Deposit




Tender Submission”. The Eamest Money Deposit is required to protect the Corporation
agains! the risk of the Firm’s conduct.

The Earnest Money Deposit shall be denominated in the Indian Rupees only and shall be
deposited online only. The Bidder shall submil the deposit receipt of Bid security / EMD online
along with Tender, failing this will cause a rejection of Bid

The earnest monay deposit of a Firm may be forfeted by the Corporation if the Firm withdraws
its bid duning the bid validity period.

Unsuccessful Firms who have not been selected — The EMD will be returned by the
Corporation within two weeks from closure of the selection process. No interest shall be paid
on EMD to Unsuccessful Firms

Security Deposit payable by the Successful Bidder — The successful bidder has to provide
security deposit of 3 per cent of the bid price on execution of the agreement in the form of
Demand Draft or Bank Guarantee of Nationalized Bank vald for 1 year. The selected Firm's
Earnest Money Deposit may be adjusted against the security deposit requirement.

213 Financial Proposal

The Financial Proposals should contain all relevant price nformation and should not contradict
the Technical Propasal in any manner. There should be no hidden costs for items quoted. The
offer must be made in Indian Rupees only and the offer should include all applicable taxes and
other charges, excluding GST. The Corporation is nol responsible for the anthmetical
inaccuracy of the bid.

The Firm will have to ensure all calculations are accurate. The Corporation at any points in
tima for reasons whatsoever is not responsible for any assumptions made by the Firm. The
Corporation at a later date will not accept any plea of the Firm or changes in the commercial
offer for any such assumptions.

The Firm should quoie fees as per the format provided by the Corporation while submitting the
Financial Proposal as per Annexure 6. Estimated cost for each group has been mentioned in

Annexure - 6

The fees quoted shall be in accordance to clause 3.1.2.1 of the GR regarding procurement of
goods and senvices, dated 1/12/2016 and shall be inclusive of Professional Service and out of
Pocket Expenses (such as Travel, Lodgng and Boarding. Conveyance, Prnting.
Administrative Expenses etc.), This excludes GST which will be payable by the Corporation
based on the prevailing rate at the time of billing. The Corporation shall not entertain any other
claims over and above the fee specified in the Financial Proposal. No addticnal fee will be

paid by the Corporation for time over run
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3  Terms of Reference el
31  Introdlction and Overview _
The Maharashtra State Cooperstive Trbal Development Corporation Limited (h
referred as Corporation) was established in the year 1972 under the Maharashtra State Co-
operatve Act 1960 with the basic objective to stop financial exploitation of the Tribal
Population in the state and execute effective implementation of vanous State / Central
Government schemes for financial upliftment and development of Tnbal Population MSCTDC
Lid. has its presence in all the Tribal areas of Maharashtra state through a Head Office at
Nashik, a Drisional Office at Nagpur, 9 Regional Offices, 1 Upgraded Sub-Regional Office and
34 Sub-Regional Offices

The Corporation intends to issue this bid document, hereinafter called E-Tender, to eligible
Firms, hereafter called as “Bidders or Firms® to participale in the competitive bidding for
Appointment of Charered Accountant Firms each to carry out Intemal Audits of Head Office,
Regional, Sub Regional and Purchase Centers under the jurisdiction of the Regional Offices of
MSCTDC for each of the Groups for the peniod mentioned in para 2.4 (Appointment period)

Background:
The Corporation intends to go for this arrangameant 1o

1. Streamline the compliance of accounting work and provide audited MIS at regular intervals.

2. Reduce administrative issues in managing the large number of transactions and
avaluating thair work.

3. Scale on the pard of Auditors fo use technology in auditing and ensuring regulatony
compliance.

Objectives of Floating E-Tender:

1. To improve the effectiveness of intemal audit for detecting viclations and providing early
warning signals about weaknesses and problems.

2. To keep all transactions of the Head Office, Regional, Sub Regional and Purchase Centers
& Godowns thereunder under continuous review o0 as to supplement Corporation’s efforts
to ensure a robus! intermnal control system at each levals of operations

3. To ensure that violation, if any, in the system and procedures of the Corporation are
brought to the notice of the management immediately "as near thereto as possible” so that
timely corrective and remedial steps can be taken o avoid repetition.

4. To report serious Irmegularities / fravdulent activities noticed at any levels of transactions of
the Corporation

3. |dentifying system lapses, imegularities of every type, income leakage, ensuring compliance
of terms, detecting frauds, pointing out symptoms of sickness in time etc.

32 Purpose

The Corporation, for this purpose. invites proposals from competent Firms who are interested
In participating in this E-Tender and must fulfill the pre-bid qualification and eligibility critena
mentioned unﬂler_ Reference - 1 and also in 2 position to comply with the technical
requirement mentioned and submit the required proposal as per the E-Tender, Apart from the
above the Firm must also agree to all our terms & eonditions mentioned under this E-Tender.

3.3 Project Scope

It ie expected that the selected Firm will have necessary expertise, experi iliti
_ . , experience, capabilities and
knowledge In the area, which shall broadly cover the areas listed in the scope ;ﬁurﬁ. This

listing is not exhaustive and should be regarded as an outline only. The objective is to provige

‘best in class' Internal Audit services to the Co : i
Auditors are mentioned below: poration. Brief roles of the selected Intermal

a. Conduct Intemal Audit for the Corporation coveri i i
ng Head Office, Regional, 5
and Purchase Centers & Godowns there under as per the frequency ;?vun in R:!zr:fmg:auﬂ!
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and as per a detailed format provided by the Corporation through a dedicated audit
assistant under supenasion of a Chartered Accountant as per awdit plan decided by the
Corparation & requisite Certification.

b. Consolidation of audit findings across Head Office, Regional, Sub Regional and Purchase
Centers & Godowns thereunder (o identify process improvement opportunities and control

gaps.

¢. Provide suggestions addressing process improvemeant opporiunities and controls gaps to
the Management.

Qualification | Experience of Audit Assistant & Attendance Requirement: Firm has o
deploy, dadicated Audit Assistant for each Head Office, Regional, Sub Regional and Purchase
Centers & Godowns thersunder having suitable qualficabon and adequate knowledge &
experience for camying out Internal Audt The work of Audit assistant is required to be
supervised by a Partner [ Team Leader Chartered Accountant of the Firm

The Firm is required to visit the at least 10% of the total Purchase Centers & Godowns under
the jurisdiction of the Regional Offices every month, ensuning that all the Purchase Centers &
Godowns are visited al least once in a financial year

Corporation has right to interview the personnel. to decide to deploy for this assignment or not.
Corporation shall reserve the right to seek the change of resource/ personnel at any point of
time during the engagement.

Internal Audit Coverage - As mentionsd under Reference — 2 of this E-Tender
List of Offices and other units — A= mentioned under Reference - 3 of this E-Tender
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4 Evaluation process
4.1 Opening of Technical Proposal

Technical Proposals received within the prescribed date and time wil be opened in the
presence of the authorized representatives of the firms bidding who choose to attend the
opening of the offer on the date and time specified in this E-Tender document. The Authorized
representative of the firm having photo identification, present shall sign a register of
attendance. The representative has to submit an authority letter duly signed by the firm,
authorizing him to represent and attend the Bid opening on behalf of the firm.

4.2  Preliminary Scrutiny

The Corporation will scrutinize the offers received to determine whether they are complete and
as per E-Tender requirement, whether technical documentation as asked for and required, to
evaluate the offer has been submitied, whether the documents have been properly signed and
whather items are offered as per the E-Tender reguirements. The Corparation will inform the
date, ime and venue of presentation to the eligible firms

The proposals received by the Cerporation will be techmically evaluated to armmve at the
technical scoring as per the scoring methodology specfied below under the TECHNICAL
PROPOSAL EVALUATION CRITERIA. The Bids which are securing the technical score of 60
or maore marks out of a total of 100 marks are considerad as technically qualified and only
those technically qualified Bids will be funher processed to find "Highest sconng Firms” as per
evaluation methodology under TECHNO COMMERCIAL EVALUATION CRITERIA. The
Corporation however retains tha right to lower the cut off score if adequate number of bids
does not qualify with the minimum score specified above

A list of the Proposed Team Leadar and top 10 members to be deployed for the assignmant to
be furnished with details of Name, Age, Quakfications, Experience and location in Annexure
2. Kindly note that the team proposed in the Technical Proposal will need to necessanly be
made available to the Corporation for delivery assignment. During the course of the
presentation, the Corporation has the right to interview the personnel, to decide to deploy in
the assignment or nol. The Corparation shall reserve the right to seek the change of Resource
personnel in case of need The Corporation reserves the right to review the decision of
appointment of tha Internal Auditor a! any point of time

4.3 Technical Proposal evaluation criteria

Corporation will call for a presentation before the Selection Committee of the Corporation by
the eligible firms on their understanding of the key considerations for Internal Audit, proposed
Methadology and Approach to be adopted for the Corporation, and the proposed team. The
technical capabilities and compstence of the Fimm should be clearly reflecied in the write-up
The date and time of the presentations, if required will be notified by the Corporation: no
changes in the schedule will be entertained thereafier

Based on the details submitted by the Firms in the Technical Proposal and the write up /
preseniation made by them before the Selection Committee of the Corporation, the Technical
Evaluation of the eligible Firms will be carried out as furnished below:




Technical Proposal evaluation critena:
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1 Overall Profile of the firm

Estabiishment of Firm / LLP. (As on date of publication of E-Tender as
per Firm certificate issued by the ICAI)

1. 15- Years and above: 10 Marks

2. Above -10- Years and less than 15 Years. 6 Marks

3. Above - 5- Years and less than 10 years: 4 Marks

10

2.1

2 Past Experience

AL ESeE

“The applicant firm having experience of Intemal Audit of any Stale or
| Central Government Corporation having Annual Turmover of more than Rs
100 crores, Intermal audit of any Bank Branch having total business
{advances & depesit together) of more than Rs 100 crores. 2- Marks per,
year 10 be awarded for experience of Internal Audit subject to maximum 14
marks.

14

2.2 | Central Government Corporation having Annual Tumover of more than Rs.

The applicant firm having expenence of Statutory Audit of any State or

100 crores, Statutory audit of any Bank Branch having total business
(advances & deposit together) of more than Rs. 100 crores. 2- Marks per
year fo be awarded for experience of Intermal Audit subject to maximum 10
marks

10

93 The applicant firm having expenence in working with any assignment with

MSCTDC Ltd. In eadier years. including Tax Consultancy, Statutory Audit,
Financial Consultancy, etc. at

Head Office level — 8 marks

Regional Office level - 3 marks for each RO maximum 6 marks
Sub-Regional Office level - 1 mark for each SRO maximum 6 marks
The maximum marks under this category is restricted to 6 marks

3 Firm Profile

3.

 The firm having
1| 1. Fellow Chartered Accountant (FCA) Partner — 2 marks for each partner

2. Associate Chartered Accountant (ACA) Partner — 2 marks for each partner
3. Full Time CA Employee — 1 mark for each CA Employee.

(As per cerificate of registration with ICAI)

ITt'leu maximum marks under this category is restricted 1o 15 marks

|CISA T DISA Qualfication & Certification course of ICAI by Partner
1. Partner having qualification of Certification Course in Public Finance
and Government Accounting (ICAl) - 2 marks for each partner.

39 2. Pariner having qualification of Certification Course in Diploma in

Infermation Systems Audit (ICAI) - 2 marks for each partner

| 3. Partner having qualification of Certification Course on Anti Money
Launderng Laws / Concurrent Audit of Bank Branches / Forensic
Accounting and Fraud Detettion (ICAI) — 1 mark for each partner

per qualffication, |

. [The maximum marks under this category is restricted to 10 mark

13
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3.3 | The firm having average annual tumaver for 3 years as under -

1. Average Annual Turnover above Rs. 50 lakhs - 15 marks 19
2 Average Annual Turnover betwsen Rs. 35 lakhs to Re 50 lakhs - 10

. marks

| 3. Average Annual Turnover below Rs, 35 lakhs - 05 marks

4 Presentation on understanding of the scope & proposed approach

4.1 Presentation on understanding of the scope of the assignme
demansirated in the response to the E-Tender, Technical approach
Methodology (Bidder should submit a write-up showing the approach 20
towards Internal audit of the Corporation including use of automated tools,
etc. o enhance overall audit effectiveness) in fo be presented before the
Managing Director of MSCTDC Lid.

i Total: 100

122 Marcn NP5 f
LT ;J A '
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4.31 Techno-commercial evaluation criteria

This will be a techno commercial evaluation and accordingly the technical evaluatio
80% weightage and commercial evaluation shall have 20% weightage These weightages
shall be taken intc consideration for arriving at the Successful Firm. The evaluation
methodologies vis-a-vis the weightages are as undsr.

Score will be calculated for all technically qualfied Firms using the following formula

s = (TIT High x 80) + {C Low/C x 20)
Where:
S = Score of the Firm
T =Tachnical score of tha Firm
T High = Highest Technical score among the Firms
C Low = Lowest Quote among the Firms
c = Quote as provided by the Firm (Annexure &)

The Firm securing the highest score becomes the successiul Firm
For example — There are three bidders A, B and C.

A ‘Combined score” will be amived at, taking into accoun! both marks scored through
Technical Proposal evaluation and the nominal commercial quotes with a weightage of 80%
for the Technical Proposal and 20% for the Financial Proposal as described balow.

The combined score is arrived al by adding Technical Score and Commercial Score. Thea
successiul bidder will be the one who has highest Combined Score

Technical score will be armived at trealing the marks of the bidder sconng the highest marks in
Technical evaluation as 80. Technical score for other bidders will be computed using the
formula: Technical Marks of Bidder / Highest Technical Score *80

Simitarly, Commercial Score of all technically qualified bidders will be arrived at taking the
cost quoted by L1 bidder i.a_, the loweast quote from all tachnically qualified bidders. Marks for
other bidders will be calculated using the formula Commercial Score = Quote from L1 bidder /
Cost quoted by bidder * 20.

The successful bidder will be the one who has highest Combined Score. Methodology for
techno commercial Evaluation is illustratad heraunder

Technical Commercial Combined Score

Evaluation | Bid Price Score Score {out of 100)

marks (T in IHH

rm:hmu: ‘Nominal

ls
85 ss E;u 80=71.660/66°20 = 18.5 71.6+16.5=90.1 |
5

I |
‘95/95°80 = BO. II‘EDH‘I‘EE 16.9 80.0+16.9=96.9 |

['s c'a-n

"80 =75.8)60/60"20 = 20.0] 75.8+20.0=95.8 |

In the above example Bidder, A with highest score becomes the successful bidder

In case of more than one bidder with equal highest score up to three decmals, then vender

with highest technical marks (among those with highest equal gcore) will be considered
successful Bidder




4.4 Eligibility cum Technical Proposal

A minimum Eligibility criterion for the Bidder to paricipate is as per Refersnce — 1, The
Bidder would need to provide supporting documenis as part of the eligibility proof. The
Technical Proposal will also be evaluated for technical suitability.

During evaluation of the Tenders the Corporation, at its discretion, may ask the Bidder for
clarification in respect of s tender. The request for ciarfication and the response shall be in
writing. and no change in the substance of the tender shall be sought, offered, or permitted.

The Corporation reserves the night to accept or reject any tender in whole or in parts without
assigning any reason thereof The decision of the Corperation shall be final and binding on all
tha Firms to this document and the Corporation will not entertain any correspondence in this
regard.




5 Terms and conditions

51 General

§11 General Terms

The Corporation expects the Firm to adhere to the terms of this E-Tender and would not
accepd any deviations to the same.

Uniess expressly overmridden by the specific agresment to be entered into between the
Corporation and the Firm, the E-Tender shall be the governing document for arrangement
between the Corporation and the Firm,

The Corporation expects that the Firm appointed under the E-Tender shall have the single
point responsibility for fulfiling all obligations and providing all deliverables and services
required by Corporation. preferably from a single point.

Unless agreed to specifically by the Corporation in writing for any changes to the E-Tender
issued, the Firm responses would not be incorparated autlomatically in the E-Tender

5.1.2 Rules for Responding to this E-Tender

All responses received after the due date/time as mentioned in “Key Information on the E-
Tender Submission would be considered late and would be liable to be rejected.

All responses should be in English or Marathi language. All responses by the Firm to this E-
Tender shall be binding on such Firm for a period of 180 days after opening of the bids.

All bid responses would be deemed to be irrevocable offers/proposals from the Firms and
may be accepted by the Corporation to form part of final contract between the Corporation
and the selected Firm, Unsigned responses would be treated as incomplete and are lable to
be rejected.

The bids once submitted cannot be withdrawn/ modified after the last date for submission of
the bids unless specfically permitted by the Corporation. In case, due to unavoidable
circumsiances, the Corporation does not award the contract within 180 days from the last
date ofthe submission of the bids, and there (s 2 possibikty to award the same within a shon
duration, the Firm would have the choice to maintain the EMD with the Corporation or to
withdraw the bid and obtain the EMD provided

The Firm may modify or withdraw ite offer after submission, provided that, the Corporation
prior io the closing date and time receives a written notice of the modification or withdrawal
prescribed for submission of offers. No offer can be medified or withdrawn by the Firm
subsequent to the closing date and time for submission of the offers

It is mandatory to submit duly filled in details in the formats provided along with this
document. The Corporation reserves the right not 1o allow/ permit changes in the technical
requirements and not 1o avaluate the offer in case of non-submission of the technical details
in the required form at or partial submission of techmical datails,

The Firm at no point of time can excuse themselves from any claims by the Corporation
whatsoever for their deviations in conforming to the terms and conditions and other schedules
as mentioned in the E-Tender circulated by the Corporation The Firm shall be fully
responsible for deviations to the terms & conditions etc as proposed in the E-Tender

If related p;lurhaa (a5 defined below) submit mere than one bid then both /all bids submitted by
related parties are liable to be rejected at any siage at the Corporation’s discration
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a. Bids submitted by the hoiding Firm and s subsidiary
b. Bids submitted by two or more Parinership firms/ LLPs having common partners
¢. Any other bid in the sole discretion of the Corporation is in the nature of multiple bi

5.1.3 Price Bids

The Firm should guote fees in Indian Rupees as per the format provided by the Corporation
while submitting the Financial Proposal as per Annexure 6. The fee guoled shall be inclusive
of Professional Service and Out of Pocket Expenses (such as Travel, Lodging and Boarding,
Conveyance, Pnnting. Administrative Expenses eic.) This excludes GST which will be
payable by the Corporation as per the rate applicable at the time of making payment. The
TDS amourt at prevailing rate shall be deducted from the payments. The firm shall carefully
lake into account all conditions and difficulties that may be encountered during the course of
assignment while quoting their fee. The Corporation shall not ententain any other claims over
and above the fee specifiad in the Financial Proposal. No additional fee will be paid by the
Corporation for time over run.

The price bid may be based on the tentative mandays required for the assignmean! (reference
4)

52 Others

Corporation reserves the right to withdraw this E-Tender / cancel entire selechion process at
any fime | stage without assigning any reason

Corporation also reserves the nght to changefadd any terms and conditions of the E-Tender
by issuing addendalcorrigenda and putting it on ts website,

If there are conflicting points in the E-Tender, the Corporation reserves the nght (o lake a
position on the conflicting issue which will be binding on the selected Bidder any time during
the period of contract

No Commitment to accept lowest bid or any bid — Corporation shall be under no-obligation o
accept the lowest price bid or any other offer received in response to this E-Tender
Corporation will not be obliged to meet and have discussions with any Bidder, and / or 1o
listen to any representations in respect of the rejection

Fesponses to this E-Tender should not be construed as an obligation on the part of the
Corporation to award a contract for any services or combination of services. Failure of the
Corporation to seiect a Firm shall not result in any claim whaiscever against the
Corporation. The Corporation reservesthe right to reject any or all bids in part or in full,
without assigning any reason whatsoaves

By submitting a proposal, the Firm agrees to promptly contract with the Corporation for any
work awarded to the Firm. Failure on the part of the awarded Firm 1o execute a valid contract
with the Corporation will relieve the Corporation of any ebligation to the Firm, and a different
Firm may be selected based on the selection process.

The terms and conditions as specified in the E-Tender and addendums (if any which will be
nctified by the Corporation on website htips. //mahatenders.gov.in) thereafter are final and
binding on the Firms. In the event the Firm is not willing to accept the terms and conditions of
the Corporation, the Firm may be disqualified. Any additional or dfferent terms and conditions
proposed by the Firm would be rejected unless expressly accepted by the Corporation in
writing

The selected Firm must strictly adhere to the delivery dates as defined by the Corporation.
Failure to meet these delivery dates. unless it s due to reasons entirely attributable to the
Corporation. may constitute a matenal breach of the Firm's perfformance On 3 consecutive
event of delayed delivery of raports, may tend to result in withdrawal of assignment of the firm
with fines payabla to the extant of feas due for the penod of wark,
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The Firm acknowledges that the Corporation relies on this statement of fact, therefor
accepting responsibiity for, nor relieving the Firm of responsibility for the performan
provisions and terms and conditions of this E-Tender, the Corporation expects the Fi L
fuifill all the terms and conditions of this E-Tender. The modifications, which are accepted by

the Corporation, shall form a part of the final contract.

The Corporation and the Firm covenants and represent to the other Party the following:

'

It is duly incorporated, validly existing and in good standing under the laws of the state in
which such Party is incorporated.

It has the corporate power and authority te enter into Agreements and perdform its
obligations there under. The execution, delivery and performance of terms and conditions
under Agreements by such Parly and the performance of its obligations there under are
duly authcrized and approved by all necessary action and no other action on the part of
such Party i necessary to authorize the execution, delivery and performance under an
Agreement.

The axecution, delivery and perfermance under an Agreement by such Party:

b

Will not viclate or contravene any provision of its documents of incorporation;

Will not violate or contravene any law, statute, rule regulation, licensing requirement,
order, writ, injunction or decree of any courl, governmental instrumentality or other
regulatory, governmental or public body, agency or authority by which it is bound or by
which any of its properties or assets are bound

Except to the extant thai the same have been duly and propery completed or ohtained,
will not require any filing with, or parmit, consent ar approval of or license from, or the
giving of any notice to, any court, governmental instrumentality or other regulatory,
governmental or public body, agency or autherity, joint venture party, or any cther entity
or perscn whatsoever,

To the best of its knowledge, after reasonable investigation, no representation or warranty
by such Party in this Agreement, and no document furnished or o be furnished to the
other Party to this Agreement, or in connection herewith or with the transactions
contemplated hereby, contains or will contain any untrue or misleading statement or omits
or will omit any fact necessary to make the statements contained herain or theran, in light
of the circumstances under which made, not misleading. There have been no events or
transactions, or facts or information which has come to. or upon reasonable diligence,
should have come to the attention of such Farty and which have not been disciosed
herain or in a schedule hereto, having a direct impact en tha transactions contemplated
hersunder

The Firm shall undertake to provide appropriate experienced, well-rained staff as wel as
other resources required, to execute the assignment.

Other E-Tender Requirements

This E-Tender may underga change by either additions or deletions or modifications before
the actual award of the contract by the Corporation. The Corporation also reserves the nght
to change any terms and condtions including eligibility critera of tha E-Tender and its

subsaquent addendums as it deems necessary at its sole discration

The Corporation reserves the right to extend the dates for submission of responses to this
documeant
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Firms shall have the opportunity to clarify doubts pertaining to the E-Tender in order
any issues (hey may have prior to finalizing their responses. All gueshons are to be su
to the E-Tender Co-ordinator mentoned in “Key Information on the E-T
Submission”, and should be received by the nominated point of contact in writing throu
email before the scheduled date as indicated in the schedule of timeframa. Responses 1o
inquires and any other comections and amendmants will be published by Corporation on
website hitps./mahatenders.gov.in in the form of addendum to the E-Tender or through
electronic mail;, the preference for distribution would be with the Corporation. The Firm, who
posed the queston, will remain anonymous.

Preliminary Scrutiny - The Corporation will scrutinize the offers to determine whether they
are complete, whether any erors have been made in the offer, whethar required
documentation has been fumished, whether the documents have been properly signed, and
whether tems are quoted as per the schedule. The Corporation may, at its discration, wave
any minar non-conformity or any minor deficiency in an offer. This shall be binding on all
Firms and the Corporation reserves the right for such wawvers and the Corporation’s decsion
in the matter will be final

Clarification of Offers — To assist in the scrutiny, evaluation and companson of offers, the
Corporation may, at its discrefion, ask some or all Firms for clarfication of their offer. The
Corporation has the nght to disqualfy the Firm whose clarification 1s found not suitable to the
proposed assignmeant,

Alterations — The offers containing erasures or alteratons will not be considered. There
ehould be no hand-written matenal, comections or alterabions in the offer. Technical details
must ba completely filled up, Correct information of the equipment being offered must be filled
in The Corporation may treat the offers not adhering to these guidelines as unacceptable

Right to Alter Scope — The Corporation reserves the nght to alter the requirements specified
in the E-Tender. The Corporation also resarves the right to add’ modify/ delete one or mare
units from the list of office specified as pan of the requirements for the period of the contract.
Further the Firm agrees that the pnces quoted by the Firm would be proportionately adjusted
with such addticns/ modifications/ deletions in uniis,

If the Corporation is not satisfied with the specifications as specified in the E-Tender and
obgerves major deviations, the proposals of such Bidders will not be short-listed for further
evaluation. Mo further discussions shall be entertained with such Bidders in respect of the
proposal submission.

The Bidder shall indemnify, protect and save the Corporation against all claims, lossas, cosis,
damages, expenses, action, suits and other proceedings, resulting from infringement of any
Patent, Trade Marks, Copyrights etc or such other statutory infringements under all the
prevailing laws in respect of deliverables | output / material supplied by them to the
Corporation from whatsoever source, provided the Corporation notifies the Bidder in writing
as so0on as practicable whan the Corporation becomes aware of the claim.

The selected Bidder shall parform its cbligations under this E-Tender as an independent
contractor to the Corporation, and shall not be permitted to engage any subcontractors to
perform any of the Deliverables or Services. Neither this E-Tender nor the Bidder's
performance ofobligations under this E-Tender shall create an association, partnership, joint
venture, or relationship of principai and agent master and servant, or employer and
employee, between the Corporation and the Bidder or its employees, subcontractor, and
neither Party shall have the right, power or authority (whether expressed or implied) to enter
inte or assume any duty or obligation on behalf of the other Party

The Bidder shall solely be respansible for all payments (including any statutory payments) to
its employees and shall ensure that at no time shall ts employees, personnel or agents hold
themselves out as employees or agents of the Corporation, nor seek to be treated as
employees of the Corporation for any purpose, including claims of entitement to fringe
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benefits provided by the Corporation, or for any kindg of income or benefits. The Bidder alone
shall file all appiicable tax returns for all of its personnel assigned hereunder in a manner
consislent with its stalus as anindependent confracltor of senvices, and the Bidder will make
all required payments and deposits of taxes in a timely manner

54 Payment Terms

The payment would be made to the Firm by the Corporation after 15 days of submission of
the Internal audit report for the prescribed penod and format and on submission of valid Tax
invoice.
s 5% payment in 15 days after acceptance of work plan
15 % payment in 15 days after acceptance of first quarter report.
15 % payment in 15 days after acceptance of second quarter repon
13 % payment in 15 days after acceptance of third quaner repon
15 % payment in 15 days after acceptance of fourth quarter report.
15 % payment in 15 days after acceptance of fifth quarter report.
20 % payment in 15days of completion of annual audit for 2024-25 or 30™ Saptember
whichever is earler

6.5 Joint Ventura
Joint Venture is not permitted
5.6 Sub-contracting

Sub-contracting is not permitted.
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& General Terms and Conditions

8.1 Dispute Resolution L]
If any disputes or difference or claims of any kind ariees between the Corporation &
Firm in the conmeclion with construction, interpretation or application of any terms and
conditons or any matters or thing in any way connected with or in connection with or arising
out of this tender and contract or the rights duties or liability of any party under the contract
whether before or after the termination of the agreement. then the parties shall meet logether
promptly, at the request of the othear, in an effort to resclve such dispute, difference or ciaim
buy discussion batween them. No third pary intervention other than that of the Court of law is
allowed.

Mo arbitration junsdiction (o seftle the dispute: there is no intention of referring dispute, if any
to the Arbitration. Any dispute arise out of the contract of the said work shall be referred to
the Court of Law at Nashik only. It is made spacific here that in no case the matter shall be
referred to any Arbitration or conciliation or any other form of ADR. The dispute f any shall be
subjected to Nashik junsdiction anly

6.2 Governing Laws

The E-Tender and subsequent contract shall be governed and construed and enforced in
accordance with the laws of India, and both Parties shall agrea that in respect of any disputa
arising upon, over or in respect of any of the terms of the Agreement, only the courts in
Mashik shall have exclusive junsdiction to try and adiudicate such disputes to the exclusion
af all other courts.

6.3 Motices and other Communication

If a notice has to be sent to ether of the parties following the signing of the contract, it has to
be in writing and shall be sent personally or by certified or registered post with
acknowledgement due or ovemnight courer or emall duly transmitted, facsimilefax
transmission (with hard copy to follow for email/fax), addressed to the other party at the
addresses, email and fax number given in the contract

Notces shall be deemed given upon receipt, except that notices sent by registered post in a
correctly addressed envelope shall be deemed to be delivered within 5§ working days
(excluding Sundays and public holidays) after the date of mailing/ dispatch and in case the
communication is made by facsimile transmission or email, on business date immediately
after the date of successful facsimile | email transmission (that is, the sender has a hard copy

of & confirmation page evidencing that the facsimile was completed in full to the correct fax
number or email sent to correct email address)

Any Party may change the address. ernail address and fax number to which notices are to be
sent to if. by providing wntten naotice o the other Party in one of the manners provided in this
saction

64 Force Majsure

The Firm shall not be liable for forfeiture of s performance security, liquidated damages,
penaltes or termination for defauit. if any to the extent that its delay in performance or other
failure to perform its obligations under the contract is the result of an event of Force Majeure

For purposes of this Clause, “Force Majeurs” means an svent explicity beyond the
reasonable control of the Fim and not involving the Firm's fault or negligence and not
foreseeable. Such events are Acts of God or of public enemy, acts of Government of India in

their sovereign capacity, strikes, political disruptions, bandhs, riets. cvil commaotions and acls
of war
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If a Force Majeure situation arises, the Firm shall promptly natify the Corparation in'w
such conditions and the cause thersof within fifteen calendar days. Uinless otherwiss
by the Carporation in writing, the Firm shall continue to perform Firm's obligations under this-
Agreement as far as is reasonably practical, and shall seek all reasonable alternative means
for performance not prevented by the Force Majeure event.

In such & case the time for performance shall be extended by a period(s) not less than
duration of such delay. If the duration of delay continues beyond a penod of three months, the
Corporation and the Firm shail hold consultations in an endeavor 1o find a solubion to the
praobilem.

6.5 Assignment

The Firm agrees that the Firm shall net be entitied to assign any or all of its rights and or
obligations under this E-Tender and subsequent Agreemant to any entity including the Firm's
affiliate without the prior written consant of the Corparation

If the Corporaton wundergoes a merger, amalgamation, takeover, consolidation,
reconstruction, change of ownership, etc., this E-Tender along with the subsequent
Addendums published shall be considersd to be assigned o the new entity and such an ad
shall not affect the rights of the Firm under this E-Tender

EE Waiver

Mo falure or delay on the part of ether party relabng io the exercise of any right power
privilege or remedy provided under this E-Tender document or subsequent agreement with
the other party shall operale as a waiver of such right power priviege or remeady or as a
walver ofany praceding or succeeding breach by the othar party nor shall any single or partial
exercisa of any right power privilege or remedy preciude any other or further exercise of such
or any other night power privilege or remedy provided in this E-Tender document all of which
are several and cumulative and are not exclusive of esach other or of any othar nghts or
remedies ctherwise available to cjlher party at law or in equity,

6.7 Confidentiality
Separate Non-Disclosure Agreement (NDA) will be signed by successful bidder

The confidentiality obligations shall survive the expiry or termination of the agreement
between tha Firm and the Corporeticn,

The bidder acknowledges that in the course of performing the obligations under this E-Tender
and subsequent Agreement, it shall be exposed to or acguire information of the Corporation,
which the bidder shall fraat as confidantial

a) All Corporation's product and process dstails, documerts, data, applications, software.
systerns, papers, stalements and business | customer information which may be
communicated to or come o the knowledge of Bidder or bidder's employees during the
course of discharging their obligations shall be treated as absolutely confidential and
Bidder irrevocably agrees and undertakes and ensures that bidder and its employees
shall keep the same secret and confidential and not disclose the same. in whole or in
part to anythird party without priar wiitten permigsion of Corporation. The bidder shall not
use or allow to be used any information other than a3 may be necessary for the due
performance by Bidder of its obligations heraurdsr

b} Eiﬂda_r shall not make or retain any copies or record of any Confidental Information
submitted by Corparation cther than as may be required for the performance of Bidder

¢) Bidder shall notify Comparation promptiy of any unauthorized :
of the Corfidential Information Y or improper use or disclosure

)
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d) Bwdder shall return all the Confidential Information that is in #s custody, upon te
expiry of the Agreement to be entered with successful bidder. Also, so far as.ibJ3
practicable Biddes shall immediately expunge any Confidential Information relating 1o =
assignment from any computer, word processor orother device in possession or in the
custody and control by Bidder or its affiliates

&) Bioder hareby uncondifionally agrees and undertakes that it and is amployees shall not
disclose the terms and conditions of the Agreement/ Work Order or any other oral or
written infarmation which may contain, hold or bear confidential information or disciose
the information submitted by Corporation under any other Agreement to any third party
unless such disclosure is mandatorily required by law or if # is reguired necessarnily to be
disclosed to any other agency or the lke for the purpose of performing any of its
obligations under the contract.

Howaver, the Confidential Information will not be limded to the infformation mentionad above
but not include the following as Confidential Information:

i.  Without breach of these presents, has already become or becomes andior

hereinafter will become part of the public domain,

i. Prior 1o the disclosure by Corporation was known to or in the possession of the
Bidder at the time of disclosure,

i,  Was disclosed or paned with the prior consent of Corporation;

w. Was acquired by Bidder from any third party under the conditions such that it does not
know or have reason to know that such third party acquired directly or indirectly from
Corporation.

The Bidder agrees 10 lake all necessary aclion 1o protect the Confidential Information against
misuse, loss, destruction, deletion andfor alteration. it shall neither misuse or parmil misuse
directly or indirectly, nor commercially exploit the Confidential Information for economic or
other benefit

In any dispute over whather information or matter iz Propristary Information or not menboned
harein, it shall be the burden of Bidder to show that such contested information or matter is
not Proprietary Information within the meaning of the Agreement to be enferad with
successful bidder, and that it does nol constitute violation under any laws for the time being
enforced in India.

The confidentiality obligations shall survive the expiry or termination of the E-Tender /
agreement between the bidder and ihe Corparation.

68 Termination

The Corporation shall have the option to terminale subsequent agreement and/ or any
parbcular order, in whole or in part by gving Firm at least 30 days prior noticé in writing
without any assigning any reason in the specified events. It is clarified tha! the Firm shall
not terminate this E-Tender & the subsequent Agreement for convenience

However, the Corporation will bz entitiad fo terminate this E-Tender and any subsequert

agreement, if Firm breaches any of is cbligations set forth in this E-Tender and any
subsequent agreement and

+ Such breach is not cured within farty-five (45) Days after Corporation gives written notice; or

* If such breach is not of the type that could be cured within forty-five (45) Days, failure by
Firm to provide Corparation, within forty-five (45) Days, with a reasonable plan to cure
such breach which is acceptable to the Corporation

This E-Tender and subsequent Agresment shall be deemed to have been terminated by
either Party one day prior to the happening of the following events of default

9
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« The other Party becomes unable to pay its debt as they fall due or ctherwise unt}gl" Intg leSHE

any composition or arrangement with or for the benefit of ts creditors or any class th el o

= A bguidator or @ receiver is appointed over all or a substantial part of the undertaking,
assets or revenues of the other Party and such appointment continues for a period of
twenty-one (21) days,

= The other Parly is subject of an effective resclution for its winding up other than a
voluntary winding up for the purpose of reconstruction or amalgamation upon terms
previously approved in writing by the other Party, or

= The other Party becomes the subject of a court order for its winding up.

The Firm understands the sirategic importance of this Assignment and that it would require
tremendous commitment of technical resources for the same from the Firm for the tenure of
this E-Tender and subsaquent Agreemant. The Parties therefore agree and undertake that an
exit at any point in tme resuliing dus to expry or termination of thie E-Tender and
subsequent Agreement for any reascn whatsoever would be a slow procass over a period of
one (1) month, after the completion of the notice pericd of one (1) month. Dunng this period,
the Firm shall continue to provide the Deliverables and the Services in accordance with this
E-Tender and subsequent Agreement and shall maintain the agreed Service levels.

Immediately upon the date of expiralion or termination of the E-Tender and subsequent
Agreement, the Corporation shall have no further obligation to pay any fees for any periods
commencing on or affer such date

Without prejudice to the rights of the Parfies, upon termination or expiry of this E-Tender and
subsequent Agreement, the Corporation shall pay fo Fim, within thirty (30) days of such
terminationor expiry, of the following

« Al the undisputed fees outstanding till the date of termination;

Upon the terminafion or axpiry of this E-Tender and subseguent Agreement. The nghts
granted to the Firm shall immediately be terminated.

* Upon the Corporation’s request in writing, the Firm shall be under an obligation to transfer
o the Corporation or its designee(s) the Dweliverables being used by the Firm to
perform the Services free and ciear of all liens, securty interasts, or other encumbrances
at a value caiculated as staled.

69 Publicity

Any pubkcity by the Firm in which the name of the Corporation is to be used should be done
only with the explicit written permiss..n of the Corporation.

610 Solicitation of Employees

The Firm during the tem of the contract shall not without the express written consent of the
Corporation, directly or indirectly: a) recrudt, hire, appoint or engage or attempt to recruit, hire,
appoirt er engage or discuss employment with or otherwise utilize the services of any person
who hgs buun_an employee or associate or engaged in any capacity, by the Corporation in
rendering services in relation to the contract, or b) induce any person who shall have besn an

employes or associate of the Corporation at any time to terminate his/ her raiationship with
the Corparation
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6.11 Compliance with Laws

The Firm shall undertake to observe, adhere to, abide Dy, comply with and nol wilie
Corporation about all the prevailing laws in force or as are or as made applicable in futtire—
pertaining o or applicable to them, therr business, their amployees or therr obligations
towards them and all purposes of this E-Tender and shall indemnify, keep indemnified, hold
harmiess, gefend and protect the Corporation and its employees/ officers/ staffl perscnnelf
representatives/ agents from any failure or omission on its part o do so and against all
claims or demands of liabiity and all consequences that may occur or arise for any default or
failure on its part to conform or comply with the above and all other statutory obligations
arising there from. Compliance with all applicable laws shall be Iimited to laws which are
directly/ indirectly affecting Corporation's business due to the services provided as part of this
E-Tender. However statutory compliance for providing the service mentioned in the E-Tender
neads to be camed out by the Firm

The Firm should adhere to laws of the land and rules, regulafions and guidelines issued by
the varous Regulatory, Statutory and Government authonties

6.12 Order Cancellation

The Corporation will provide the selectad Firm a remady penod of 45 days to rectify a default
or given situation. The Corporation will provide in writing the nature of the default o the
salacted Firm through a latter or mail correspondence The 45-day time penod will commeance
from the day the Corporation has sent such correspondence to the selected Firm

The Corporation reserves its nght to cancel the order in the event of one or more of the
following situations that are nol coccasioned due to reasons sclely and directly attributable to
the Corporation alone:

« Delay in implementation beyond the specified period that is agread in the contract that wall
be signed with the successful Firm.

* Failure of the Firm make good the situation within the ramedy period

* The selected Firm commils a breach of any of tha ferms and conditions of the E-
Tender /contract.

* Tha salacted Firm bacomes insalvent or goas infc liguidation volunianly or otherwise

= An attachment is levied or continues to be levied for a period of 7 days upon effects of the
lender,

6.13 Indemnity

The Firm shall ndemnify the Corporation, and shall always keep indemnified and hold the
Corporation, its employees, personne!, officers, directors, (hersinafter collectively referred to
as "Personnel’) harmiess from and against any and 2l losses, liabilities, claims, actions, costs
and expenses (Including attorneys’ fees) relating to, resuiting directly or indirectly from or in
any m':fg;,l arising out of any claim, sult or proceeding brought against tha Corporation as a
res ;

= The Corperation's authorized / bonz fide use of the Deliverables and jor the Services
provided by the Firm under this E-Tender; and/or

* an act or omission of the Firm and/or ite amployzes, in parformance of the obligations
under this E-Tender; andior :

Claims made by employeas wre ans daployed oy the Firm, against the Corporation;
3l



andfor claims arising out of employment, non-payment of remuneration-and no
of statutory benefits by the Firm to its employees. and / or

e

* Breach of any of the term of this E-Tender or breach of any representation or
representation or inaccurate statement or assurance or covenant or warranty of the Firm
under this E-Tender, and/or

= Breach of confidentiality obligations of the Firm contained in this E-Tender, and/or
* Negligence or gross misconduct stiributable to the Firm or its employees

The indemnities under this clause are in addition to and without prejudice to the indemnities
given elsewhere in this E-Tender [ subsaguent agreement.

6.14 Corrupt and Fraudulent Practices

As per Central Vigilance Commissien (CVC) directives, it is required that Firms observe the
highest standard of ethics during the procurement and execution of such contracts in
pursuance of this policy.

« “Corrupt Practice” means the offering. giving, receiving or soliciting of anything of values
to influence the action of an official in the procuremant process or in contract execution
AND

* “Fraudulent Practice” means a misrepresentation of facts in order to influence a
procurement process or the execution of contract to the detriment of the Corporation and
includes collusive practice among Firms (prior to or after bid submigsion) designed 1o
establish bid prices at artificial non-competitive levels and to deprive the Corporation of
the benefits of free and open competition.

The Corporation reserves the right fo reject a proposal for award if it determines that the Firm
recommended for award has engaged In corrupt or fravdulent practices in competing for the
contract in guestion

The Corporation reserves the right to declare 2 Firm ineligible, either indefinitely or for a
stated period of time as per the Corporation’'s discreton, to be awarded a contract if at any
time it determines that the Firm has engaged in corrupt or fraudulent practices in competing
for or in execufing the contract

.15 Authorized Signatory

The selected Firm shall indicate the authorized signatones who can discuss and correspond
with the Corporation, with regard to the obligations under the contract. The selected Firm
shall submit. at the time of signing tha contract, a letter signed by all the partners, autharizing
an official or officials of the Firm or a Power of Attorney copy to discuss, sign agreements /
contracts with the Corporation. The Firms shall furnish proot of signature identification for
above purposes as required by the Corporation,

6.16 Service Level Agreamant & Non-Disclosurs Agreement

The selected Firm shall execute a Non-Disclosure Agreement (NDA) and Service level
agreement (SLA). The selected Firm shall execute tha NDA & SLA within 30 days from the
date of acceptance of letter of appointmert

6.17 Limitation of Liability

1. The Firm's aggregate liability, in connection with cbligations underiaken as a part of this
Assignment, whethar arsing under thie assignment regardiess of the form or nature of the
action giving rise to such habiliy (whather in contract, tod or otherwise), other than the
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circumstances mentioned in the Para 2 of this clause, shall be limited to the 25
total contract value / total fee quote

2, The Firm's liability in case of claims against the Corporaton resulting from its V!
misconduct or gross nagligence, or loss sufferad by Corporation due to damage 1o real or
tangible or intangible property by Service Provider, its employees and' or subcontractors or
loss suffered by Corporation, due to infringement of patents, trademarks, capynghts or
such other Intellectual Property Rights or breach of confidentiality chligations committed by
the Firm shall be actual

6.18 Insurance & Penalties

The Firm should obtain Professional Liabidity Insurance to cover the nsk of errors. omissions
and'or negligence in conducting the concurrent audit activity. The policy should cover the
lotal contract value/total fee quote

The Auditor [ firms shall indemnify the Corporation against all actions, omissions,
proceedings. daims, suits, damages. liguidated damages, conseguental damages and any
other expenses for causes afttributable to the Auditor [ firm including any loss suffered on
account of any breach of the terms and conditions of the offer of the appaintment Firm shall
be liable for the penalty to the extent of actual loss suffered by the Corporation or the total
professional fee payable/ total contract value whichever is lower

6.19  Penalty & Liquidated Damages:

a. If the seiected Bidder Firm fails to compiete the due performance of the contract in
accordance with the specifications and conditions agreed during the final contract
negotiation, the Corporation reserves the nght to recover penalty

b. If the performance ks found wanting, then the services of the Audittors shall be
terminated ( blacklisted with due intimation at the discretion of the Corporation and
such Audt Firms shall stand de-empaneled. This is without prejudice to referring the
tssuesto the professional body (ICAI) and also claim damages for such unsatisfactory
service, whatsoever by the firm or any of ite employees.

c. The Audit Firm shall follow the time norms for completing the Audit and submitting the
Audit Report to the Head Office | Regional Cffice [ Sub Regional Cffice. If there is any
delay in submission of the report percentage of the monthly Audit Fee will be
deducted till the deficiency continues. The decizion of the Managing Director of the
Carporation shall be final in this regard. Tha p&nart:.r will be as per following table ©:

Sr. Instances Penalty
No. I
1 First instance of Delay Submission in | 10 % of the Fees due for the month |
deliverables guarter | half year report |
2 | Second Instance of Delay Submission | 20 % of the Fees due for the month |
! in deliverables ) [ guarter / half year repori
3 | Third Instance of Delay Submission in Motice and Termination of Work
dekverables Order as par terms of this E-Tender

‘Note: The timeline for submission of reports is mentioned in the Reference — 3

d. Fimm has to deplay, dedicated Audit Assistant for Head Office / Regional Office | Sub
Regional Office having suitable gqualificaticn and adequate knowledge & experience
for carmying out Internal Audit.

e. Penalty are not applicable for reasons atiributable to the Corporation and Force
Majeure, However, it is he responsiblity of the Bidder 1o prove that the delay is
atiributed to the Corporation cr Force Majeure. The Bidder shall submit the proof
authenticated by the Bidder and Corporstion's official that the delay is attributed to the
Corporation or Force Majeure 2lang with the bills requesting payment. If the dalay s
atiributable 1o the Corporation, o Force Majeure, or any other circumstances beyond
the control of the selected cidder, than the Corporation will extend the penod of
contract to the extent of delzy without charoing any Panally.
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7T Disclaimer

Subject to any law to the contrary, and to the maximum extent permitied by law, the
Corporation and its directors, officers, employees, contractors, representatives, agents, and
advisors disclaim all liability from any loss, claim, expense (including, without limitation, any
legal fees, costs, charges, demands. aclions, liabilities, expenses or disbursements incurred
therein or incident al thereto) or damage. (Whether foreseeable or not) ("Losses™) suffered by
any person acting on or refraining from acting because of any presumptions or information
(whether oral or written and whether express or implied), including forecasts, statements,
estimates, or projections contained in this E-Tender document or conduct ancilary to it
whether or not the Losses anses in connection with any ignorance, negligence, inaftention,
casualness, disregard, omission, dafauli, lack of care, immature information, falsification or
misrepresentation on the part of the Corporation or any of its directors, officers, employoes,
contractors, representatives, agents, or advisors,
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Reference 1 - Pre-Bid Qualification
I. Pre-Bid Qualifications

a The Firm should be: Qualfied Chartered Accountant firm and should be in practice, having
valid ‘Certificate of Practice’ as on 181 Jan 2023 issued by The Institute of Charered
Accountants of India New Delhi, for at least last Five years | may be a Partnership firm or
Limited Liability Partnership. Please provide Firm Certificata from tha ICAI Portal.

b. The Firm should be having expenence of minimum three years of warking with any Central
or State Government Corporation in the work of Audit of Books of Accounts, or Financial
and Tax Consultancy of Ceniral or State Govemment Corporation, List to be provided
Copy of the experience certificale or the work order. Please provide Copy of Work Order
along with Certificate of Satisfactory Completion of the Work or Experience Certificate from
the respective offices.

¢. The books of account of the Firm should be audited under section 44 AE of the Income Tax
Act 1961 during last three years, The firm should have minimum average turnover of Hs. 25
lakhs in last three financial year as per the audited books (FY 2020-21 to FY 2022-23).
Piease provide audited financial statements (Profit & Loss Account and Balance Sheet
along with its schedules)

d The firm should be empaneled with C&AG for FY 2023-24. Please provide the copy of
empaneiment status on the webeite of CRAG. highlighting the name of the firm

a. The firm applying for Group 1 should have its presences by way of Office in Nashik and that
applying for Group Il & IIl should have office in Nagpur. Please provide Firm Cedificate from
the ICAl Portal as on 1% Jan 2023

. The Firm should be registered under Goods and Service Tax Act and should have done all
GST filing within the due date.
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Reference 2 — Audit Coverage (Areas of Coverage)

In line with cbjective of Internal Audit & principal of "detection of irregularities as
thereto as possible”, Internal Auditor 1o verify & review all activities of Head Office Region
Offices/ Sub-Regional Offices and Purchase Center under the Regional Offices 's operaton
on & continuous basis to ensure accuracy, authenticity and dua compliance with the intemal
systerns, procedures and guidelines of the Corporation ! ofher statutory and regulatory
guidelines as issued from time fo time. The Internal Auditor should ensure coverage as
advised by Corporation from time to time. The audit of vouching should not be less than 35%
The broad area and scope of Audit at each level of office are as under;

For Head Office / Divisional Office:
Sr. Particulars
No -
A | Scrutiny as well as analysis of the internal audit reports received from the
Regional as well as sub regional offices and their compliances - (Monthly)
B | Finance Department: _
1 | Chart of Accounts and General Ledger: (Monthly) o
11 | Are all aceounts in the chart of aceounts accurately categorized and assigned |
approprigte codas? .
12 | Are there controls in place to prevent unauthorized changes to the chart of |
accounts or general ledger?

13 | Are general ledger account balances with Regional Offices and Inter Scheme
2

recanciled with supporting documentation on a pariodic basis?
| Financial Reporting and Disclosures: (Quarterly)
2.1 | Are financial reporis prepared in accordance with relevant accounting standards? |

---------------

22 | Are financial statements prepared h'_n.r the RO and SROs reviewed by Head Office
for accuracy and completeness before consolidation?

23 | Are the disclosures in the financial siatements consistent with the organization's
adopted accounting standards (recognition and disclosure palicy)

23 | Is thera a process to ensura timely and accurate filing of financial statements by
Regional & Sub Regiona!l Offices with Head Office?
3 | Expense Management: (Quarterly)

3.1 | Are there established policies and procedures for expense management, including
gubdehnas for allowable axpanses, 5pend|ng limits, and approval processes?

EEE S A e ——— o

2 | Are axpansas prnp&riy- “authorized | by ::Im;rgnatad individuals and supported by
| appropriate documeantation (8.g., IEEEIFI!E invoicas)?

SR T YT RS o m ma e marn

33 | Is there a system or process in place to track and monitor expenses against
approved budgets or spending limits?

34 | Are expense reports reviewed for accu racy, legitimacy, and compliance with
expense policies before reimbursement or paymani?
4 Accounts Payable and H&mivahln 1IE|uamﬂy]
41 | Are vendor invoices and customer Invoices sccurately recorded in the accounting
systam?
42 | Are accounts payable and accounts receivable balances regulary reconciled with
supporting documentation and statements from vendors and customers?

4.3 | Are advances given to the employees verified whether expensed for the purpose
thE].r ware allowed?

44 Ara the advances given to the employees sattlad periodically (say fortnightly)?

45 | Are the balances of the advance recovered if not utifised for the purpose allowed
within reasonable time? |

[



8.2 |Are the investments made from the idle funds? Ensure that the funds belong to the
organisation and are generated from their profits

83 | Isthere an Investment register that a::cumleﬂr records all the investments made by
the organisation?

B4 | Is the investment register updated mmediately after the mnlmg new investment
and maturity of the old investment?

B5 | Are the investmants in_li'uu- namea of the Corporation?

B6 | Are the investment receipts kept in @ secured place (safe deposit controlled by two
officals)?

9 Compliance with Financial Regulations (TDS/TCS, Profession Tax, Provident
| Fund, Labour Laws, etc): (Monthly)

91 | Isthe Corporation compliant with applicable financial regulations and ta: Iam‘?

92 |Is the Corporation regular in depesiting the taxes deductedicollected from the
employea / vendors / suppliars?

93 | Are necessary reports and filings prepared and submitted as per regulatory

| requirements?
C  MARKETING DEPARTMENT: (Quarterly)
1 Procurement ! Purchases Vurﬁnut'lbﬁ_'-ﬂ'andemg for procurement done at Head

Dffice)

11 |ls there a defined procurement process that includes supolier selection, purchase

. requisitions, purchase orders, and receipt of gocds or services?

12 | Are purchases and procurement activities properly authorized and supported by

documented evidence?

7

46 | Are suppler invoices verified against purchase orders and receiving tdf%rt"li iﬂl'ﬁ
recommendation for payment from Marketing Depariment? 2
5 | Cash Management and Bank Reconciliation: (Monthly) e S
9.1 Are bank accounts reconcied on a timely basis. and are any dimpan‘thﬂ-l'-'y/
promptly investigated and resolved?
52 | Is there segregation of dutes between cash handiing, recenciliation, and approval
functions? Cash is periodically verified by the Regional Manager / Sub Regional
er
6 | Fixed Assets and Depreciation: (Half Yearly) o
. B1 |ls there a fixed asset register that accurately records all significant fixed assets
owned by the organization?
62 | Are fixed assets properly classified, tagged or labeled. and tracked throughout their
lifecycie?
63 | Is depreciation calculated and recorded acmralar,r in accordance with relevant
am:unnng pclumas and standards?
B4 | Are there perodic physical verifications of fixed assats to ensure fheir existence |
and condition?
7 | Revenue Recognition: (Monthly) 1
7.1 | Are the organization’s revenue recognition practices compliant with relevant
|| accounting standards? ]
7.2 | Are contracs, sales agreements, and invoices reviewed 1o ensure proper
= ' | recognition of revenue?
7.3 | Are revenue recognition policies mnsrst&nﬂj' mﬁled'?
74 | Are there any deviations from contractual terms that |mpa::! revenue recognition?
g Investments: (Monthiy)
~ B.1 | Are rate of invesiments called from drfferent banks before investing?
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13 |[Are thers controls in place to ensure competitve bidding, fair mraluaﬁT ,amﬂi!‘ i
compliance with procurement policies and applicable regulations? St
14 | Are supplier invoices verified against purchase orders and recewing repors before
recommending for paymant o Finance Department?
15 | I= the requisition for procurement received from the respective depariment and
regicnal & sub regional offices?
4 Supply Chain and Vendor Management: (Half Yearly) ]
| 41 | Are there established procedures for selecting and evaluating suppliers based on
predefined criteria (e g., quality, cost, reliability)?
42 | lg there on-going monitoring of supplier performance to ensure compliance with
centractual abligations and qualitr standards?
43 | Are there processes in place to identify and mitigate supply chain risks, such as |
single-source dependencies or dsruptions?
44 | Is there a system for tracking and managing inventory leveis, including appropriate
confrols for inventory valuation and management?
§ | Compliance with Financial Regulations (Goods & Service Tax): (Monthly)
51 | Is the Corporation compliant with applicable financial regulations and tax laws?
52 |[ls the Corporation regular in cepositing the taxes deductedicollected from the
| vendorsisuppliers?
9.3 | Are necessary reports and filings prepared and submitted as per rengai:lry
requirements?”
i-_ Material Accounts : (Quarterly)
6.1 | Are the Material Accounts received from the Regional Offices analysed and found
in compliance?
63 | Are these Matenial Accounts timely reported to Finance Department for appropriate
recording in the financial statements ?
64 | Isthere any mechanism for deciding accountability of the matenal losses incurmed?
7 | Vendor and Contract Management: (Quarterly)
7.1 | Contract Compliance:
7.1.1 | Are contract terms and conditions reviewed and approved before engaging with
vendors or signing contracts?
| 7.1.2 | Is there a process to ensure compliance with contractual obligations throughout the
contract lifecycle?
7.1.3 | Are there mechanisms to monitor and address instances of non-compliance or
contract deviations?
7.2 | Vendor Performance Management:
7.2.1 | Are vendor performance metrics defined and monitored to assess the qualty
timeliness, and effectiveness of vendor deliverables?
7.2.2 | Is there a process to periodically evaluate vendor peformance and provide
feedback on areas for improvemeni?
7.2.3 | Are vendor performance evaluations used as inputs for vendor selection, contract
| renewal, or termination decisions?
83 | Vendor Risk Management _
B.31 | Is there a process for assessing and managing nsks associated with vendor
relationships? o N S TR
8.3.2 | Are vendor risks categorized and pnontized based on their potential impact on the
|| organization?
8.3.3 | Are there controls in place to mitigate and monitor vendor risks throughout the
vendor relationship?
84 |Vendor Due Diligence and Selection:
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. B4.1 | Is there a defined process for conducting due diligence on potential l.ran:ld[g ﬁpﬁ;ﬁ'q"'
: E"EBQ'HEI in business relationships?

| B4.2 | Are criteria and evaluation faciors established to guide vendor selection de-:ﬂw___
B4.3 | Are thare documeanted records of vendor due d]lgant'-a activities and selection
| rationale?
8.5 ' Vendor Relationship Governance:
8.5.1 | Is there a structured governance framework for managing vendor relationships,
including defined rotes, responsibilities, and communication channels?
852 ||s there a process for establishing and maintaining effective communication and
collaboration with vendors?
853 | Is there a mechanism for escalating and resolving issues or disputes with vendors
in a timely manner?
8.8 | Business Continuity and Contingancy Planning:
BB.1 | Are thera cortingency plans in piaca to address potential disruptions or failures in
| vendor services?
B.6.2 | Is there a procass to periodically review and lest vendor-related contingency plans
to ensure their effectveness? |
A6 3 | It there a machanism to monitor and assess the vendor's own business continuity
and disaster recovery capabilities?
_D MHIHIETHATIDH DEF#HTHEHT
1 Resource Allocation: [Annu:llw )
1.1 | Is there a process for allocating human resources based on strategic priorties and
operational needs?
N |
1.2 | Are rescurce allocation decisicns based on a mprehenm assessment of
demand, capacity, and constraints?
1.3 | Is there a mechanism for monitorning resource utilization and reallocating resources |
as necessary to optimize efficiency and effectiveness?
2 Grievance Redressal : lﬂunrj:nrlyr]
2.1 | Is there any mechanism for grievance redressal for the complaints received from or
against any cfficial of the Corporation?
2.2 | Are the grievances received properly resolved and dealt by the Corparation?
2.3 Pending References/ Communication : (Monthly)
231  Are the letters/references received by the office -|:I|.|I3r reglstared in inward/outward
. regster?
2.3.2 | Are the communications received properly answered _and deait b{.l 'ﬂ'l-a_:lr_g_i_l_rlls_.a!tlun_?
3 Recruitment and Selection: (Annually)
3.1 Is there a structured recruitment process followed for hinng new eamployeeas?
3.2 | Are job descriptions and npm.:ircalmns clear and up to date?
3.3 | Are recruifment snumas diverse and ‘appropnate for attracting qualified candidates?
34 | Areinterviews and selection processes conducted fairly and objectively?
35 | Are background checks and reference verffications performed for new candidates? |
4 __f_rg!:_l_lfru On huirdlnn and Orientation: (Annually)
4.1 | Isthere a formal on boarding process for new mplwaas? .
42 | Are new employees provided with necessary information about company policies, |
benefits, and procedures?
4.3 | Isthere a system in place for collecting feedback from new employees about the on
boarding process?
5 | Training and Development: (Annually)
51 | lsthere a training needs assessment conducted regularly to identify skill gaps?

3
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52 | Is there a training plan In place to address identified neads?

53 Hre fraining prngrnms evaluated I'nr their effectiveness?

il

54 | |s there a process for tracking and monitoring employee training and development
| activities?

6 Performance Management: {Annulllrj

6.1 | Is there a formal performance management system in place?

6.2 | Are performance goals and expectations clearly communicated to un'lplnm_s:?

6.3 | Is performance measured objectively and consistently?

65 | Are performance appraisals conductad on time and documentad appropriately? :
7 | Anti-corruption and Bribery: {Annually) '

71 | Are there policies and procedures in place to prevent bribery and corruption,
including gifts and entertainment policies, confiicts of interest policies, and whislie-
blower mechanisms?

7.2 | Are employees educated about anti-comupticn laws and regulations and their |
responsibiities in preventing bribery and corruption?
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For Regional Offices:
Sr. No B ~ Particulars
A | Finance Department: (Monthly)
1 Chart of Accounts and Ganeral Ledger,
1.1 Are all accounts in the chart of accounts accurately categorized and assigned
appropriate codes”?
1.2 | Are general ledger account balances with Head Office & Sub Regional Offices
. _| and Inter Scheme reconciled with supporting documentation on a pericdic basis?
2 ‘Financial Reporting and Disclosures: (Monthly)

2.1 Are financial reports prepared in accordance with relevant accounting

standards? ——— —

22 Are financial statements preparad by the Sub Regional Offices reviewed by

Regional Office for accuracy and completeness before consoldation?

23 Are the disclogsures in the financial statements consistent with the nrgamzalmn 8

adopted accounting standarde (recognition and disclosure policy)

24 | Isthere a process to ensure timely and accurate filing of financal statements by
Sub Regional Offices with Regional Office?

3 Expense Management: (Monthly) gl

31 | Are there established policies and procedures for expense management,
including guidelines for allowable expenses, spending limits, and approval
processes”?

3.2 Are expensas properly authorired by designated individuals and supported I:m,r

|npprnp_r1_g:__gmc_|_q@rnentnmn {e.g., receipts invoices)?

33 Are expense reports reviewed for accuracy, legitimacy, and compliance with
expense policies before reimburgement or payment?

4  Accounts Payable and Receivable: (Monthly)

4.1 | Are vendor invoices and cusiomer invoices accurately recorded in the

| accounting system?

42 | Are accounts payable and accounts receivable balances ragularly reconciled
with supporting documentation and statements from vendors and customers? |

43 Are advances given to the employees varied whaither a:tpann&d for the pUrpose |

thay were allowed?

44 | Are the advances given to the employees sattied pariedically (say fortnightly)?

4.5 Are the balances of the advance recovered along with interest if not utiised for |
the purpose allowed within reasonable time?

46 | Are supplier invcices verified against purchase orders and receiving reports after |

|| recommendation for payment frem Marketing Department?

A | Cash Ilinagamant and Bank Reconciliation: (Monthly)

51 | Are bank accounts reconciled on a timely basis, and are any discrepancies
promptly investigated and resolved?
5.2 Is there segregation of duties betwesan cash handling, reconciliation, and

s

3.3 | Isthere any idie furn:is Iying with the regional offices?
54 | Are the idle funds sent back to the Head Office within reasonable time?

6 Fixed Assets and Depreciation: (Half Yearly)

6.1 Is there a fixed asset register that accurately records all significant fixed assets
ml-rnurd by the cffice?

| their IrFacyl:.‘Ie‘F
6.3 | Is depreciabon calculated and recorded accurately in accordance with relevant
accounting policies and standards?

64 | Are there periodic physical verifications of fived assats to ensure ther existence
and condition?

41
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Revenue chngnit!nn |' Mnmhtﬂ

71

| 7.2

Are the revenue recognition practices compliant with relevant accounting
standards as adopted by the nrgaﬂmatmn?
Are contracts, sales agreements, and invoices reviewed to ensure proper
recognition of revenua?

T3

Are revenue recognition policies consistently applied? |

7.4

Are there any deviabons from contractual termsa that impact revenue
recognition’?

Compliance with Financial Regulations (TDS/TCS, Profession Tax,
Provident Fund, Labour Laws, etc): (Monthly)

8.1

Is tha nrgmmaﬂun ::nrnplant with applu:.able financial regulations and tax laws?

Is the organization regular in depositing the taxes deductedicoliacted from the
employeeivendors/suppliers? S

83

Are necessary repors and filings prepared and submitted as per mgutatury
requirements?

MARKETING DEPARTMENT:

Procurement/Purchases Verification (for the office use) : (Monthly)

| 11

Is there a defined procurement process that includes suppher selection,
purchase requisitions, purchase orders, and receipt of goods or services? |

1.2

Are purchases and procuremaent activities properly authorized and supported by |
documeanted evidence?

1.3

Are there controls in place to ensure competitive bidding, fair evaluation, and
complianca with procurement pobcies and applicable regulations? |

|14

Are supplier invoices verified against purchase orders and receiving reports
before recommending for payment to Finance Department?

1.5

I the requisition for procurement received from the respective depariment and
Sub-Regional officas?

Compliance with Financial Regulations (Goods & Service Tax): (Monthly)

s the organization complant with applicable financial IngIn:hﬂna and tax laws?

| vendors/suppliers?

Is the organization regular in depasiting the taxes deductedicoliected from the

Are necessary reports and filings prepared and submitted as per reguiatory
requiremants?

Material Accounts : (Quarterly)

Are the Matenal Accounts maintained in the required formats?

Is this Material Accounts submitted to the Head Office on regular intervals or on
demand? |
Are Material Accounts received from Sub Regional Offices on regular intervals or |
on demand?

Are the Material Accounts in compliance with the accounting standards as set by
the organisation (recognition of losses, provision for matenal losses, valuation of
the stock, etc)?

Are these Material Accounts umé'ljr'repnnau ta Finance Department for

| incurred by the organisation?

Is there anyr mechanism far d&l:u:hng accountability of the material losses

| [Quarterly)

Vendor and Contract Management (for Millers, Transporters, etc.) :

Contract Compliance:

Are contract terms and conditions reviewed and approved before engaging with
vendors or signing contracts?

Is there a process to ensure compliance with contractual ublngaﬂ:ms !hmughnut
the contract Ifecycla?

4l




4.1.3 | Are there mechanisms ta monitor and address instances of non-compliance or
|| contract deviations? -
42 | Vendor Pedformance | Mananumunt
4 2.1 | Are vendor performance metrics defined and menitored 1o assess the quality,
timeliness, and effectivenass of vendor deliverables?
422 | Isthere a process to periodically evaluate vendeor performance : and p provide
| feedback on areas for mprovementy 000 B
423 | Are vendor performance evaluations used as inputs for vendor selection,
- _contract renewal, or termination decisions? = ===
43 Vendor Risk Managemant:
431 | s there a process for assessing and managing risks associated with vendor
redationships? -
432 | Are vendor risks categorized and prionitized based on their potential impact on
the organization? [ B
433 | Are there controls in place to mitigate and monitor vendar risks throughout the
vendor relationship? — ]
4.4 Vandor Due Diligence and Selaction:
441 |ls there a defined process for conducting due diligence on potential vendors
bafore engaging in business relationships?
442 |Are crifena and evaluation factors established to guide vendor selection
decisons?
443 | Are there documented records of vendor due diligence activities and salection |
rationale?
45 | Vendor Relationship Governance:
451 | Isthere a structured governance framework for managing vendor relationships.
including defined roles, responsibilities, and communication channels?
452 |lsthere a process for establishing and maintaining effective communication and
collgboration with vendors? —
| 453 | |a there a mechanism for escalating and resolving issues or disputes with
l vendors in a timely manner?
4.6 | Business Continuity and Contingency Planning:
486.1 | Are there contingency plans in place to address potential disruptions or failures =]
| in vendor services? ]
| 462 |Ilstherea process o panu-dmal_-.r review and test vendor-related {:untlngam:jl
| plans to ensure thair effactiveness? ,
| 463 | s theraa mechaniem to monitor and assess the vendor's own business
continuity and disaster recoverny capabilities?
c ADMINISTRATION DEPARTMENT:
1 Pending Huhrunnuf Gnmmumn.lﬁnn llﬂnmhl'j']
11 Are the lettersiraferances received by y the office duly registered in
imward/outward registar?
1.2 | Are the communications received propery lmemd and dealt by the
organisation?
2 | Grievance Redressal : (Quarterly] ]
2.1 | Is there any mechanism far grievance redressal for the. complaints received from
or against any official of the organisation?
2.2 Are the grievances receivad properly resolved and dealt by the organisation?
3 Anti-corruption and Bribery: (Annually)
31 Are there policies and prc-:.edm in place to prevent bribery and corruption,

including gifts and entertainment polices, conflicts of interest policies, and ,
whistle-biower machanisms? !




For Sub Regional Offices:

|_a: Particulars
A | Finance Department:
1 Chart of Accounts and Emml L&l!ﬂlr‘ {Monthly)
1.1 Are all accounts in the chart of accounts amumba!r categorized and assignad
appropriate codes? |
1.2 Are general ledger sccount balances with Head Office & Sub Regional Offices
and Inter Scheme reconclled with supporting documentation ona periodic basis?
2 Financial Reporting and Disclosures: {Hnnthhr]' -
2.1 Are financial reports prepared in accordance with relevant accounting
standards? PR |
2.2 | Are financial statements prepared by the Sub Regional Offices timely submitted
o Regional Office .
2.3 | Are the disclosures in the financial statements mmrstgnt with the ntgamz:nnn 5
adopled accounting standards (recognition and disclosure policy)
3 Expense Management: (Monthly)
31 Are thera established policies and procedures for n:panie manilgemarﬂ I
including guideliines for alowable expenses. spending Imis, and approval
| processes?
3.2 | Are expenses properly authorized by designated individuals and supported by
| appropriate cocumentation (e.g., receipts, invoices)? i
33 | Are expense reports reviewed for accuracy, legitimacy, and compliance with
expense policies before reimbursement or payment?
4 Accounts Payable and Receivable: (Monthly) N
4.1 Are vandor invoices and customer invoices accurately recorded in the
accounting sysiem?
4.2 Are accounts payable and accounts receivable balances regularty reconciled
with supporting decumentation and statemeants from vendors and customers?
43 | Are advances given to the employees venfied whether expensed for the purpose
they were allowed?
44 Are the advances given to the employees settled periodically (say fortnightly)?
45 | Are the balances of the advance recovered along with interest if not utilised for
|| Ihe purpose allowed within reascnable time?
46 | Are supplier invoices verified against purchase orders and receiving reports after
recommendation for payment from Marketing Depariment?
5 Cash Management and Bank Reconclliation: (Monthly)
51 Are bank accounts reconciled on a 2 timely basis, and are any ::tm:mpan{:'las
promptly investigated and resolved?
5.2 Is thera segregation of duties between cash handlng reconcilation, and
e _approval funchions?
5.3 Is there any idle funds lying with the sub regional offices?
| 54 | Are the idle funds sent back tc the Regional Office within reasonabie time?
6 Fixed Asseis and Depreciation: (Half Yearly)
6.1 Is there a fixed asset register that accurately records all significant fixed assets
awned by the office?
6.2 | Arefixed assets properiy classified, tagged or labeled, and tracked throughout
their ifecycle?
6.3 | Is depreciation calculated and recorded accurately in accordance with relevant
accounting policies and standards?
E4 | Are there perodic physical verifications of fixed assets 1o ensure their exstence
LI -and condition?
7 Revenue Recognition: (Monthly)
TA Are the revenue recognition practices comphiant with relevant accounting

standards as adopted by the organisation? |




7.2 | Are contracts, sales agreements, and invaices reviewed lo ensure pro
recognition of revenue?
-5 Are revenus recognition policies consistently applied? o
7.4 Ane there any deviations from contractual terms that impact revenue
nition?
8 cmpaﬁafﬁm Financial Regulations (TDS/TCS, Profession Tax,
| Provident Fund, Labour Laws, etc): (Monthly)
81 Is the Corparation compliant with applicable financial regulations and tax laws?
82 I the Corporation ragular in dipumhng the taxes deductedicollected from the
emplovesvendors/suppbers?
8.3 Are necessary reports and filings prepared and submitted as per reguiatory
- requirements?
B !IAHHETIHG DEFA.HTHEHT |
1 Procurement/Purchases Verification (for the office use) : (Monthly) .
1.1 s there a defined procurement process that includes supplier selection,
| purchase requisitions, purchase orders, and receipt of goods or services?
1.2 Are purchases and procurement activities properly authorized and supported by
documented evidenca?
1.3 | Are there controls in place o ensure competitive bidding, fair evaluation, and
nmnplmnm with procurement policies and applicable mgu!nm"ﬂ
1.4 Are supplnuf invoices venfied against purchase orders and recawving reports
L bafors recommending for payment to Finance Department?
1.5 Is the requisition for procurement raceived from the respective department?
| 2 Process Documentation: {Annually)
| 21 | Are operational processes well-documented, including standard operating
procedures, work instructions, and process maps as per the guidelines of Head
Dffice?
22 Are the documants up to date and Eﬂlbﬂ' accessible to Emph:rms?
2.3 | Are there any gaps or inconsistencies in Ihu process documentation?
2.4 | Is there any deviation in the process !nﬂmﬂ from that is documented?
3 Material Accounts : (Quarterly)
3.1 Are the Material Accounis maintained in the required formais?
32 | Are this Material Accounts submitted to the Regional Office on regular intervals
Dr nn d.amarh:l? - e o  ——
33 | Are Materal Accounts received from Purchase Centers on reguiar imervals or on |
______ | demand? _
34 Are the Material Accounts in compliance with the accounting standards as set by
the organisation (recognition of losses, provision for material losses, valuation of
the stock. etc)? _ o
a5 Are these Material Accounts timely rapn-rted to Finance Department for
appropriate recording in the financial statements?
36 l& there any mechanism far dar:rdmg accountability of the matenal losses
— | incurred by the organisation?
c ADMINISTRATION DEFPARTMENT:
[ 1 Pending References/ Communication : (Manthly)
1.1 | Are the lettersireferances received by the office duly registered in
inwardfoutward register? _
1.2 | Are the communications received properly answered and dealt by the
arganisation? o
| 2 Grievance Redressal : |D.|nrtnrl1|r|
21 | |s there any mechanism for grievance redressal for the complaints recerved from

a5




or against any official of tha organisation?
. Are the grievances received properly resolved and dealt by the organisation? :
3 | Anti-corruption and Erihrlr;,lI 1A.ﬂr|u.lllﬂ |
an Are there policies and procedures in place to prevent bribery and corruption, '
including gifts and entertainment policies, conflicts of interest policies, and
whistle-blower mechanisms?
For Purchase Center :
At least one visit for each centre in a year during the procurement season.)
Sr. No | Fnrﬂ:r.u[:m
1 Verification of farmer registration Including KYC and bank details,
2 Verification of purchase register
3 Verification of Hundi Book, Grldmg Slip, Bill Book, Vaian Patti, Kata Toll Patt,
Hamal Regisler
4 Stock Book & Baradana Register,
8 Transpor Fass & Delivery Order.
For Godown :
(At least one visit for each centre in a year during the procurement season. )
Sr. No Particulars
1 Physical Verification of Stock with specific ramarks about dam&ﬁe stock
2 Verification of Stock Register

ik



Reference 3 — Audit Universe (List of Divisional / Regional / Sub

Regional Offices and Frequency of the Audit)

Submission

Internal Audit Date of Report

Sr. Name of District of Frequency of the
s, | e Regional Office |  Office
i | 5RO Ghodegaon Pune Half Yearly
2 | SRO Rajur RC Junnar Ahmednagar Half Yearly
3 | RO Junnar Pune Quarterly
a4 |sRo Kalamb Yavatmal Half Yearly
3 | SRO Kinmwat Manded Half Yearly
6 | SRO Pandharkawda | MO Yavatmal M yaiamal Half Yearly
| 7 | RO Yavatmal Yavatmal Quarterly
| B | SRO Gondplmpri Chandrapur Morthly
9| 5RO Chimur RO Chandrapur | Chandrapur Monthly
| 10 | RO Chandrapur Chandrapur Monthly
11 | 5R0 Deori Gondia hAanthiy
12 | SRO Navegaonbandh __Gondia Miomnthiy
13 | 5RO Ramtek RO Bhandys Nagpur Manthly
14 | RO Bhandara Bhandara Monthly
15 | SRO Ghat | Gadhchirali Morithly
16 | SRO Dhamora | Gadhchirali hAerthiy
17 | SRO Karchi | Gadhchiroll Maomthiy
18 | SRO Kurkheda RO Gadhchiroll [ ¢adhehirol Marnthiy
| 19| SRO Armori | Gachehiral) Morthly
20 | RO Gadhehirali | Gadhchiroli Manthiy
| 21 | SRO Aheri " Gadhchirali Marithiy
22 | SRO Dharni Amravatl Quarterly
23 | SRO Chikhaldhar RODharn | Amravati | Haif Yearly
24 | RO Dharni Amravati | Half Yearly
25 | SRO Dindori Nashik |  Quarterly
26 | SRO Peth ~ Nashk | Quarterly
17 | SRO Sutgana MNashik Cuartarly
2 Too iy ne it Nashik Quarterly
29 | 5RD Kahwan Mashik Quarterly
30 | RO Mashik Mashik Manthily
31 | 5RO Mokhada lawhar Quarterly
32 | SRO Jawhar I Izwhar Quarterly
131 | SRO Manor — Palghar Quarterly
34 | 5RO Kass Palghar Quarterly
35 | 5RO Shahapur ~ Thane Manthy
36 | RO lawhar Jawhar Monthiy
37 | 5RO Nandurbar Mandurbar [],Lr_.'l_f‘_l‘.é:'l'.r
38 | SAO Yawal | Jalgaon Quarterly
39 | SRD Taloda Nandurbar Quarterly
40 | SRO Navapur RO Nandurbar Nandurbar Quarterly
41 | 5SRO0 Pimpalner ; Dhule Quarterly
42 | 5RO Shahada Nandurbar Quarterly
| 43 | SRO Dhadgaon Nandurbar Quartery
dd | RO Mandurbar Mandurbar Monthly
45 | DO Nagpur % Magpur Quarterly
| 4B | HO Nashik - Mashik Manthly

207 day of the
subsequent
month 35 per
the frequency of
the audit report

| 1 the 207 day s
a Public Holiday
the previous
day of the 20"
day of the
subsegquent
mgnth




Reference 4 — Estimated Man days during the period that assignment

Sr. No Group Qualified CA Assistant
1 | | 480 3400
2 | 100 750
3 I 200 1200




{On the Letter of the Firm)

Annexure 1 -Technical Proposal Covering Letter

Group I /11 /1T

Date:
Ta

The Managing Director,

Maharashtra State Cooperative Tribal Development
Corporation Limited,

2" Floor, Adivasi Vikas Bhavan,

Gadkar Chowk, Mashik 422002

Madam/Sir,

Sub:  E-Tender Reference No E-Tender:
APPLICATION FOR GROUP
{Menhon the group number in Roman number and in words also)

Having examined the above E-Tender including all Annexure, the receipt of which is hereby duly
acknowledged, we, the undersigned, offer to undertake the services in conformity with the said E-
Tender in accordance with the Prices indicated in the Commercial Offer and made part of this Bid.

If our offer is accepted, we undertake to provide senvice as a Chartered Accountant Firm as per the
timelines defined by the Corporation from the date of commencament of services.

We agree to abide by this offer till 180 days from the date of Financial Proposal opening and our
offer shall remain binding upon us and may be accepted by the Corporation any time before expiry
of that period

Until a formal contract is prepared and executed, this offer together with the Corporation's written

acceptance thereof and the Corporation’s netification of award, shall constitute a binding contract
between us.

We confirm that we have not made any changes in the offer documents, except for filling in
appropriate columns.,

We confirm that our Firm has not been black Ested/ debamed by any Government Institutions/ Banks/
CEAG! ICAI 1BAS Government! Semi-Government departments/ PSU's in India. We confirm that our
Firm do not have any pecuniary liability nor any judicial proceedings or any restraint restricting us in
fulfilling the services.

Woe understand that the Corporation is not bound to accept the offer and the Corporation has right to
reject the offer in full or part without assigning any reasons. whatsoaver.
Signature of Ihe Authorized Signatory

Name
Designation:

Mame of the Firm:

Address’
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Annexure 2 - Letter of Authorization to Bid

Date
Ta

The Managing Director,

Maharashira State Cooperative Tribal Development
Corporation Limited,

2™ Floor, Adivasi Vikas Bhavan,

Ram Gadkan Chowk,

Mashik 422002 MH

MadamiSir,
SU8: Authorzation Lefter for submitting bid documents (E-Tender Reference Mo E-Tender )

This has referanca to your above E-Tender for Appointment of -1- Chartered Accountant Firm each
to camy out Internal Audils of Head Office, Regional, Sub Regional and Purchase Centers under the
jurisdiction of the Regional Offices of MSGCTDC for each of the Groups for the pariod mentioned in
para 2.4 (Appointmert PO, M f B, .. e e s 15
hereby authorized to submit the bid documents and to sign the contract on behalf of our Firm for all
the services required by the Corporation as called for vide the Corporation's request for proposal
vide above referred E-Tender on behalf of our Firm. We confirm that the person so authorized
above has digital signatures and confirm that all the prices guoted by him shall be binding on us.
He! She is also authorized to take decisions on behalf of tha firm til E-Tender process is completed

Certified photocopy of Power of Attorney (POA) of the person authonzing such person is duly
submitted

We hereby extend our full guarantee and warmranty as per Clauses of Contract for the gocds and
services offered for supply by the Firm against this E-Tender,

The speciman signature is attested below:

Specimen signature of the Representative

Signature of the Authorizing Authority

Wame of the Authorizing Authority (Certified Photecopy of POA of authonzed Signatory / authonty 1s
lo be submitted)

Note: This letter of authonty should be on the letterhead of the principal on whose behalf the
pr:rgasal is submitted and should be signed by a person competent and having the power of attorney
to bind the principal. It should be included by the Firm in its proposal

(7 R
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Annexure 3 — Undertaking

(This letter should be on the letterhead of the bidder duly signed by an authorized
signatory)
Data
To

The Managing Director,

Maharashtra State Cooperative Trbal Development
Corporation Limited,

2™ Floor, Adivasi Vikas Bhavan,

Gadkari Chowk, Nashik 422002

Madam/Sir,
Sub:  E-Tender Reference Mo, E-Tender;

Having examined the E-Tenders including all Annexure and Appendicas, the receipt of which
is hereby duly acknowledged, we, the undersigned offer to supply, deliver, implement and
commission ALL the terms mentioned in the Request for Proposal” and the other schedules
of requiremants and services for Corporation of Baroda in conformity with the said E-Tenders
in accordance with the schedule of Prices indicated in the Price Bid and made part of this
Tender.

1) If our Bid is accepted, wa undertake to comply with the delivery schedule as mantionad in
the E-Tender,

2) We agree to abide by this Financial Proposal for 180 days from the date of the Financial
Bid opening and our Offer shall remain binding on us and may be accepted by the
Corporation any timea befora axpiry of the offer

3) This Bid, together with your wntten acceptance thereof and your notification of award,
shall constitute a binding Contract between us

4) We agree that the Corporation is not bound to accept the lowest or any Bid the
Corporation may recaive,

5) We cerify that we have provided all the information requested by the Corporation in the
format requested for. We also understand that the Corporation has the exclusive right to
reject this offerin case the Corporation is of the opinion that the reguired information is not
provided or s provided in & dfferent format

O A - miiiviay o B el i)

Yours faithfully,

Signature of the Authorized Signatory

Mame: P
Designation: Bo o e

Name of the Firm: ¢ Pkt
Address: [ 4
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Annexure 3.1 Undertaking for Technical Evaluation

Date
To

The Managing Director,

Maharashira State Cooperative Tribal Development
Corporation Limited,

2™ Floor, Adivasi Vikas Bhavan

Ram Gadkari Chowk,

Mashik 422002

Madam/Sir,
Sub: E-Tender Referance Mo E-Tender;

Having examined the above E-Tender including all Annexure, tha undersigned submit
following information and supperting decument for technical evaluation

1. Profile (As per certificate of registration with ICAl)
C&AG Empanalment No.

Head Office lacaled at (As par Firm Constitution Cantificate
issued by ICAl)

Branch Office located at (As per Firm Constitution Certificate
issuad by ICAl)

Mo of full tme FCA Pariners

Mo. of full time ACA Partner

MNo. of DISA and PFGA certified Partner

No. of Partners have completed Certificate course by ICAI
on Anti Money laundering Laws ( Concurrent Audit of
Banks / Forensic Accounting & Fraud Detection or Internal
Audit

Certificate of registration with ICAI, Firm Constitution Certificate & Cerfificates of DISA &
Certification Course of ICAl on PFGA / Anti Money Laundering Laws / Concurrent Audit of
Corporation / Forensic Accounting & Fraud Detection or Intemal Audit of Paniners are attached
herewith.

Signature of the Authorzed SignatoryName:
Designation:

MName of the Firm:

Address
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Annexure 4 -Approach, Methodology and Work Plan

The Firm should submit the Approach, Methodology and work plan n one integrated
document. It should highlight the proposed approach and meathodology for delivery of the
assgnment proposed given the understanding of the Corporation The work plan should also
cover ideas and ideas for institutionalization of change with clearly defined timelines,
milestonesand deliverables. Team structure and staffing pattern should be highlighted clearly
in he light of the Corporation’s stipulation for deploying an experenced team with the
requisite skill sets to deliver the scope of the assignment.

The work plan shall be submitied by the successful bidder within 15 days of issuance of work
ardar

The project scope and time knes are as defined in the E-Tender

_':|ur « 141
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Annexure 5 - Team Profile

Profile of Proposed Team Leader and Top 5 team members

Name

Fresent Designation
Qualifications
Nationality

Present Location
Total Wark experiance
Language proficiency
Areas of expertise relevant to the E-Tender
Role in the proposed assignment

Tasks assigred

We hereby acknowledge that the information provided by us is true and to the best of our
knowledge

Signature of the Authorized Signatory
Mame:

Designation:

Mame of the Firm:

Address:

In each of the scope listed, if more than one professional is available then the indicative profile of
each of such professional should be furnished,
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Annexure - 6
Financial Proposal

Group /11711l

(AmL in INR = Actual Amdt.)

Group {In words)

The total fee quote by the Firm for —the assignment period mentioned in para 2.4 (Appointment |
period)of the tender document .

Total Fee® quoted in words:

*  Total fee guoted shall be inclusive of Professional Service and Out of Pocket Expenses
{such as Travel Lodging and Boarding, Conveyance, Printing, Administrative Expenses
etc.). This excludes GST which will be payable by the Corporation based on the prevailing
rate. The Corporation shal nol enteriain any other claims over and above the fee
specified in the Financial Proposal. No additional fee will be paid by the Corporation for
time over run,

Estimated cost for assignment of is as follows -

Group | IRs. 55,000,000
Group Il [R5, &,00,000
Group Il le. 18,00, 000

Signature of the Authorized Signatory
Name

Designation:

Mame of the Firm

Address [=y pim 13
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Annexure 7 —Conformity Letter

(This letter should be on the letterhead of the bidder duly signed by an authorized
signatory)

Ciate
To

The Managing Director,

Maharashtra State Cooperative Tribal Development
Corporation Limited,

2™ Floor, Adivasi Vikas Bhavan,

Gadkarl Chowk, Nashik 422002

Sir,
Sub: E-Tender Reference No. E-Tender

Further to our proposal dated ..., in regponse to the E-Tender (Corporation's tender No
hereinafter referred to as “E-Tender”) issued by Corporation we hereby covenant warrant and
confirm as follows:

We hereby agree to comply with all the terms and conditions / stipulations as contained in the
E-Tender and the related addendums and other documents including the changes made to
the orginal E-Tenders issued by the Corparation shall form a valid and binding part of the
aforesaid E-Tender document. The Corparation is not bound by any other extraneous matters
or deviations, even if mentioned by us elsewhere either in our proposal or any subsaguent
deviations sought byus, whether orally or in writing. and the Corporation's decision not to
accept any such extraneous conditions and deviahions will be final and binding on us.

Yours faithfully,

Signature of the Authorized Signatory
MName:

Designation:

MName of the Firm;

Address:




Annexure 7 -Conformity Letter

(This letter should be on the letterhead of the bidder duly signed by an authorized
signatory)

Date
To

The Managing Director,

Maharashtra State Coeoperative Tribal Developmant
Corporation Limited,

2™ Fleor, Adivasi Vikas Bhavan,

Gadkari Chowk, Nashik 422002

air,
Sub:  E-Tencer Referenca No. E-Tandar

Further to our proposal dated ..., in response (o the E-Tender (Corporation's tender No.
hereinafter refarred to as “E-Tender”) issued by Corporation we hereby covenant warrant and
confirm as follows:

We heraby agree to comply with all the terms and conditions / stipulations as contained in the
E-Tender and the related addendums and other documents including the changes made to
the onginal E-Tenders issued by the Corporation shall form a valid and binding part of the
aforesaid E-Tender document. The Corporation is not bound by any other extraneocus matters
of deviations, even if mentioned by us eisewhere either in our proposal or any subsequent
deviations sought byus, whather orally or in writing, and the Corporation's decision not to
accept any such extraneocus conditions and deviations will be final and binding on us

Yours faithfully.

Signature of the Authorized Signatory
MName:

Designation:

Name of the Firm:

Address.

Managing Director
Mah. State Co-op. Tribal Devp
Corporation Lid., Nashik-1.




