
E Tender

1

E-Tenders are invited from the reputed & experienced Chartered
Accountant Firhs for the work of: lnternal Audit of Head Office,
Regional Offices, Sub Regional Offices and Purchase Centers &
Godowns thereunder of Maharashtra State Cooperative Tribal
Development Corporation Limited (hereafter referred as
MSCTDC) for each of the following Groups.
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Key Information on the E-Tender Submission:

E-Tender for Appointment of -'1- Chartered Accountant Firm each to carry out lnternal Audits of
Regional, Sub Regional and Purchase Centers under the jurisdiction of the Regional Offices of
MSCTDC for each ofthe Groups. E-Tenders will be processed in Two Bid system.

A Detailed Tender stating Pre-qualification Conditions and eligibility criteria, scope of work,
mode of submission, etc will be available free of cost on website httos:l/mahatenders.oov.in
from Dated 1611012023 To 3111012023. The bidders are requested to go through the Detailed
Tender before submission of the bid. The Blank Tender forms with Price Bid for the said work
will be available on the aforesaid website from daled 1611012023 to 3'1/10/2023 on online
payment of as mentioned below for each group -

'1. Group I Rs. 17,000/- + GST pertender.

2. Group ll Rs. 1,700/- + GST pertender.

3. Group lll Rs.3,400/- + GST pertender.

The interested bidders are requested to enroll themselves Online on the specified website well
in advance so that they will be eligible for bidding. The bidder should have Class ll or Class lll
digital signature for bidding.

Sr. No Particulars Timeline

I E-Tender lssuance Date 16th October 2023
2 E-Tender Co-ordinator

Address

Telephone
E mail lD

General Manager (Finance),
Maharashtra State Cooperative Tribal Development
Corporation Limited,
Finance Department,
3d Floor, Adivasi Vikas Bhavan, Ram Gadkai
Chowk, Old Agra Road
Nashik - 422 002

Phone No.: 0253-25716/0
msctdcf inance@qmail. com

3 Address of Conespondence for E-
Tender

The Managing Director,
iraharashtra State Cooperative Tribal
Development Corporation Limited,
2-" Floor. Ram Gadkan Chowk. Old Agra Road
Nashik - 422 002

4 Last Date of Witten request for
Clarifications

05,00 PM 196 october 2023

5 Pre-Bid Meeting Pre bid meeting will be held at the premises of the
Head Office, Maharashtra State Cooperative Tribal
Development Corporation Limited, Nashik on 2Oh

October 2023 at 03:00 PM.
6 Reply to individual Pre-bid query 05.00 PM 25tr' October 2023
7 Last Date of Submission of E-

Tender Response (Closing
Date)

05.00 Pi, 31st october 2023

8. Opening of Eligibility Cum
Technical Bid

O3.OO PM 2n November 2023
Address:
At the premises of Maharashtra State Coo
Tribal Development Corporation Limited,
Ram Gadkari Chowk, Old Agra Road
Nashik - 422 002
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Date for presentation Eligible short-listed bidders will be invited for a
presentation on the Technical Proposal at the
discretion of the management. Date for the
Presentation will be communicated to the short-
listed bidders. The MSCTDC'S decision will be
final in this regard.

10 Opening of Financial Bid The Financial Proposals of only those who qualify in
Technical Proposal will be opened. The date for
opening of the Financial Proposal would be
communicated separately only to those bidders
who are eligible and Technically qualified.

11 Proposal Security (Eamest Money
Deposit or EMD)

1. Group I Rs. 1,70,000

2. Group ll Rs.8,500/-

3. Group lll Rs. 17,000/-
Earnest Money Deposit (EMD) should be deposited
online only. The Bidder shall submit the deposit
receipt of Bid security / EMO, online on or before
the submission of Bid, failing this will cause a
rejection of Bid.

12 Security Deposit The successful bidder will have to deposit 3% of Bid
amount as Security Deposit payable in the form ol
Demand Draft or Bank Guarantee valid for 1 year
lrom any Nationalized Bank in favour of "The
Managing Dirsctor, MSCTDC Ltd, Nashik'.
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Definition of Terms used in the E-Tender;

Following terms are used in the document interchangeably to mean:

1. 'Appointment / Assignment / Job / Engagement' means the work to be performed by the
selecled Bidder pursuant to the Contracl.

2. 'Corporation' or -MSCTDC" means Maharashtra State Cooperative Tribal Development
Corporation Limited

3. "Day" means Business Day

4. 'lCAl' means The lnstitute of Chartered Accountants of lndia, New Delhi

5. 'Personnel/ Resources' means professionals and support staff provided by the selected
Bdder

6. "Proposal/ Bid/ Tender" means Response to the E-Tender Document

7. "Recipient, Respondent, Consultant and Bidder" means inlerested and eligibl8 applicants
responding lo this E-Tender for lnternal Audit

8. "Successful/ Selected Bidder" means the bidder selected as the successful bidder by the
Corporation in accordance with this E-Tender who is also referred to as 'Chartered
Accountant Firm / lnternalAudit Firm'

9. "Group" means group of districts where internal audit is to be conducted as listed under -

Note: Numbers ot purchase centers are based on the past data and are for indicative pu

Group Oftice Name District aovered No. ot Offices

Head Office, Nashik Head Office in Nashik 1 Head Office
Nashik RegionalOffice, its sub
Regional Offices and Purchase
Centers

Nashak 1 RO,5 SRO and
39 Purchase Centers

Junnar Regional, its Sub Regional
Offices end PLrrchase centeB

Pune and AhmednaBar 1 RO, 2 SRO and
6 Purchase Centers

Jawhar Regional, its Sub Regional
Offices and Purchase Centers

lawhar and Palghar 1RO,5 sRO and
53 Purchase Centers

Group I

Nandurbar Regional, its Sub

Re8ional Offices and Purchase

Centers

Nandurbar, Dhule and

Jalgaon

1 RO,7 SRO and
NIL Purchase Center

Yavatmal Regional, its Sub
Regional Offices and Purchase
Cente15

1 RO,3 SRO and
1 Purchase Center

Dharni, its Sub RegionalOffices
and Purchase Centers

Yavatmaland
Nanded

1RO,2 SRO and
NlI Purchase Center

Chandrapur, its Sub Regional
Oftices and Purchase Centers

Chandrapur 1 RO, 3 SRO and
35 Purchase Centers

Group ll

Divisional Office Nagpur Nagpur Oivislonal Office 1 DivisionalOffice

Gadchiroli, its sub Regional Offces
and Purchase Centers

Gad.hiroli 1 RO, 5 SRO and
53 Purchase Center>-

Bhandara, its Sub Re8ionalOffices
and Purchase Centers

thandara, Gondia

and Nagpur
1RO,3S

44 Purchase rs
Group ll

AheriSub Re8ional Office and
Purchase Centers

lSROi
38 Purchasd

hi' '.'
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actual number of purchase centers can vary based upon the quantum ot the procu.ement
/ proposed and sanctioned by the corporation.
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Confidentiality:

This document is meant for the specific use by the Firm/ person/s interested to participate in
the E-Tender process. This document in its entarety is subject to Copyright Laws. Maharashtra
State Cooperative Tribal Development Corporation Limited expects the Firms or any person
acting on behalf of the Firms striclly adhere to the anstructions given in the document and
maintain confidentiality of info.mation. The Firms willbe held responsible for any misuse of
information contained an the document, and are liable to be prosecuted by the MSCTDC Ltd in
the event that such a circumstance is brought to the notice ofthe Corporation. By downloading
the document, the interested party is subjecl to the confidentiality clauses.
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'l lntroduction

1.1 lntroduction

This E-Tender document has been prepared solely lor the purpose of enabling Maharashtra
State Cooperative Tribal Development Corporation Limited (here in after referred as
Corporation or MSCTDC Ltd.) for Appointment of -1- Chartered Accountant Firm each to carry
out lnternal Audits of Head Offic€, Regional, Sub Regional and Purchase Centers under the
jurisdiction of the Regional Offices of MSCTDC for each of the Groups.

The E-Tender document is not a recommendation, offer or invitation to enter into a contract,
agreement or any other arrangement, in respect of the services. The provision of the services
is subjecl to obseryance of selection process and appropriate documentation being agreed
between the Corporation and any successlul Firms identified by the Corporation, after
completion ofthe selection process as detailed in this E-Tender document.

The E-Tender document is intended solely for the information of the party to whom it is issued
('the Recipient" or'the Respondent") and no other person or organization.

Corporation hereby invites responses from competent and registered Chartered Accountancy
Firms registered with lCAl & C&AG for Appointment of -1- Chartered Accountant Firm each to
carry out lnternal Audits of Head Office, Regional, Sub Regional and Purchase Centers under
the jurisdiction ofthe Regional Offices of MSCTDC for each of the Groups for the year 2023-24.

'l-2 lnformationProvided

The E-Tender document contains statements derived from intormation that is believed to be
true and reliable at the date obtained but does not purport to provide all of the information that
may be necessary or desirable to enable an intending conlracling party to determine whether
or not to enter into a contracl or anangement with the Corporation in relation to the provision of
services. Neither the Corporation nor any of its direclors, officers, employees, agents,
representative, contradors, or advisors gives any representation or waranty (whether oral or
written), expressed or implied as lo the accuracy, updating or completeness of any writings,
informationor statement given or made in this E-Tender document.

1.3 Costs Borne by Respondent

All costs and expenses (whether in terms of time or money) incuned by the Recipienu
Respondent an any way associated with the development, preparation and submission of
responses, including but not limited to attendanc€ at meetings, discussions, demonstrations,
etc. and providing any additional information required by the Corporation, will be borne entirely
and exclusively by the Recipienu Respondent.

1-4 Recipient Obligation to lnform ltself

The Recipient / Respondent must apply ats own care and conduc:t its own investigation and
analysis regarding any information contained in the E-Tender document and the meaning and
impacl of that information.

'1.5 Evaluation of Offers

Each Recipient / Respondent acknowledges and accepts that the Corporation may le
and absolute discretion, apply whatever criteria it deems appropriate in the selectio
not limited to those selection criteria set out in this E-Tender document.
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construed as any investigation or review carried out by a Recipient. The Recipient
unconditionally acknowledges by submitting its response to this E-Tender document that it has
not relied on any idea, information, statement, representation, or warranty given in this
E-Tender document.

1.6 Errors and Omissions

A Recipient will, by responding to the Corporation's E-Tender document, be deemed to have
accepted the terms as stated in this E-Tender document.

1.8 No Legal Relationship

No binding legal relationship shall exist between any of the Bidders and the Corporation until
execution of the agreement.
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Each Recipient should notify the Corporation of any error, fault, omission, or discrepancy
found in this E-Tender document but not later than last date of receiving clarifications.

1,7 Acceptance of Terms
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Application l\,Ioney as mentioned in "Key lnformation on the E-Tender Submissioo" is non-
refundable. The Corporation may, at its discretion, reject any Firm where application money
ha6 not been furnished with the E-Tender response.

Applicants may download Tender Documents from website as mentioned in "Key lnformation
on the E-Tender Submission" free of cost. Application money charged is inclusive of GST
and do not cover the cost of Tender Documents.

2.2 Registration of E-Tender

Registration of E-Tender response will be affecled by the Corporation by making an entry in a
separate register kept for the purpose upon the Corporation receiving the E-Tender response
in the above manner. The proposal must contain all documents, information, and details
required by this E-Tender. lf the submission to this E-Tender does not include all the
documents and information required or is incomplele or submission is through e-mail, the E-
Tender as liable to be summarily rejected.

All submissions, including any supporting documents, will become the property of the
Corporation. The Recipient / Respondent shall be deemed to have licensed, and granted all
rights lo, the Corporation to reproduce the whole or any portion ot their submission for the
purpose of evaluation.

2.3 E-Tender Validity period

E-Tender responses must remain valid and open for evaluation according to their terms for a
periodof at least 180 days from the E-Tender opening date.

the selected firm would be initiall nted th
Corooration from the date of work order 31/05/2025 in order to conduct the internal
audit durinq the period from October 2023 uoto lrarch 2025. and mav be extended
annuallv for further two linancial vea6 at the same rates as accepted in the tender
subiect to satisfactorv Dedorm ance and at the sole discretion of the Corooration.

2.5 Communication on the E-Tender

Recipients / Respondent are required to address all communication/ clarifications/ queries if
any relating to the E-Tender in writing via email on or before the last date of receiving request
for Clarification as per details provided in the E-Tender. The Corporation will try to reply,
without any obligation in respect thereof, every reasonable query raised by the Respondents in
the manner specified. Any changes to the E-Tender will be communicated as Addendum to
the E-Tender and will be published on the websate as mentioned in "Key lnfomation on ths
E-Tender Submission" under Tenders section. However, the Corporation will not answer any
communication initiated by the Respondents beyond the dates provided in "Key lntormation
on the E-Tender Submission".

The Corporation may in its absolute discretion seek, but under no obligation to seek, additional
information or material from any Respondents after the E-Tender closes and all such
information and material provided must be taken to form part of that Respondent's response.

10

2 Terms of the E-Tender

2.1 E-Tendersubmission

2.'1.1 ApplicationMoney
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2.4 Appointment period



Respondents should anvariably provide details of their email address as any clarifications
required by the Corporation against the response to the E-Tender will only be communicated
to the Respondent via email. lf Corporation in its sole and absolute discretion deems that the
originator of the query will gain an advantage by a response to a question, then Corporation
reserves the right to communicate such response to all Respondents

The Corporation may in its absolute discretion engage an dascussion or negotiation with any
Respondent (or simultaneously with more than one Respondent) after the E-Tender closes to
improve or clarify any response.

2.5.1 Seekingadditionalinformation:

The Corporation may, in its absolute discretion, seek any additional information/ clarification
Irom any Bidder as part oI the evaluation process and all such information and material
provided must be taken to form part of that Bidder's Response to the E-Tender. The
Corporation reserves the right to ascertain anformation lrom the organizations with which the
Respondents have rendered their services for execution of similar projects.

2.5.2 Grievance Redressal:

Any bidder who claims to have a grievance against a decision or aclion with regards to the
provisions of this E-Tender may file a request to the E-Tender Co-Ordinator through mail on
msctdcfinance@qmail.com lt may please be noted that the grievance can be filed by only that
bidder who has participated in Procurement proceedings in accordance with the provisaonsof
this E-Tender. All letters musl be addressed to the following:

The Managing Direc{or,
Maharashtra State Cooperative Tribal Development Corporation Limited,
2to Floor, Adivasi Vikas Bhavan,
Ram Gadkari Chowk,
Nashik 422002 MH

2.6 Notification

The Corporation will notify all the Respondents in writing immediately post completion of the E-
Tender Evaluation on the outcome of the process. The Corporation is not obliged to provide
any reasons for any such acceptance or rejection.

2.7 Disqualification

Any form of canvassang / lobbying / influence will result in disqualilication at the sole discretion
of the Corporation.

2-8 Language

The E-Tender response prepared by the Firm, as well as all correspondence and documents
relating to the E-Tender exchanged by the Firm and the Corporation and supporting
documents and printed Iiterature shall be in the English or Marathi language only.

2.9 Formats of Bids

The Firms should use the formats prescribed by the Corporation in submission
Tender.The Corporation reserves the right to ascertain information from the Co
other institutions to which the Firms have rendered their services for execution
assignments.
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2.'10 Timetrame

The timeframe has been provided at the start of this document for the overall selection
process. The Corporation reserves the right to vary this timeframe at its absolute and sole
discretion and without providing any notice/intimation or reasons thereof. Changes to the
timeframe wall be relayed to the affected Respondents during the process. The time schedule
will be strictly followed. lnterested parties are expected to adhere to these timelines. However,
the Corporation reserves the right to change the aforementioned timelines.

a. Technical bid: To be Submitted online only on the website https://mahatenders.gov.in
(Submission of hard copies or Sealed Envelope of Hard copies will not be allowed). lt
shall be the responsibility of the Firm to ascertain timely submission of this technical bid
to Corporation. The financial bid shall not be considered for opening if the submission of
technical bid is not done properly.

b.Financial bid: To be Submitted online only on the website https://mahatenders.gov.in
(Submission of hard copies or Sealed Envelope of Hard copies will not be allowed). The
offer should be based on the scope of work given above and should be inclusive of all
taxes, levies, duties and all olher charges including traveling, lodging and boarding or
any other expenses ot the Firm and other employees of the Firm. However, Goods and
Service Tax will be paid separately on the offer price as per applicable rates at the time
of billang. Corporation will not bear any expenses other than the cost quoted and
applicable GST thereon. Firm should not quote the offer any\r/here direclly or indirectly in
"Technical Bid'.

c. Each applicant shall submit only one offer in response to this tender. Any applicant, who
submits more than one bid, will be disqualified.

2.1'1.1 : Eligibility Criteria:

Only Bidders that fufill ALL the eligibility criteria as mentioned in Ann€xure 3 are etigible to
participate in this Bid. The Bidder should submit their responses along with docu;entary
evidence and self{eclaration, as required for the above eligibility criteria. proposals of thos;
bidders, who do not fumll any of the eligibility criteria as stated in fu , witi be summarity
rejecled. Firms fulfilling the eligibility criteria as laid out above will proceed to the next stage of
the Technical Evaluation. The Corporation's discretion on ,Eligibility Criteria' as Iinal.

An eligible firm can apply for lntemal Audit of any one group only. please note that
a. One Firm is allowed to bid for One Group only.
b. lf one firm bids tor more than One Group, all the bids of that flrm will be rejected.
c. The C. A Firms engaged for carrying out lntemal Audit in any other Gro

Corporation are not eligibte to participate.
up of our
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Note- All the support documents need to be submifted duly indexed
sequentially in the above order with respective eligibility criteria.

72

2.11 E-Tender Submission Details

The E-Tenders will be proc€ssed in Two Bid system and would be on Q.C.B.S. (Quality & Cost
based Selection) under Reference of Manual for Procurement of Consultancy & Other Services
2017 Government of lndia Minastry of Finance Department of Expendature.



2.11.2 Pre Bid Queries:

The Bidder should carefully examine, understand the scope and terms and conditions ol the E-
Tender and may seek clarifications, it required. The bidders in all such cases seek clarification
in writing in advance, in the same serial order of the E-Tender by mentioning the relevant page
number and clause number of the E-Tender All communications regarding points requiring
clarilications on doubts, if any, shall be given in writing to the E-Tender Co-ordinator by the
intending bidders before the timelines specified.

2.11.3 Format for Technical Proposal

The Technical Proposal should be made in an organized, structured and neat manner. The
format for submission of the Technical Proposal is as followsl

Tschnical Bid: The requisite certificates and documents supporting the eligibility criterion
should be submitted as per follows;

'1. lndex
2. Documents as required and mentioned in Reference - 1

3. OfIer covering letter as per Annexure 1

4. Letter of Authorization to Bid as per Annexure 2
5. Undertaking as per Annexure 3
6. Declaration as per Annexure 3.'1 along with supporting Document
7. Approach, Methodology and Work plan as per Annexure 4
8. Proposed Team Profile as per Annexure 5
9. Proposed List of Key personnel as per Annexure 6
10. Conformity Letter as per Annexure 7
1'1. A copy of the E-Tender along with the addendum duly putting the seal and signature on all

the pages of the document for having noted contents and testifying conformanc€ of the
terms and conditions.

All the relevant pages of the proposal are to be numbered and signed by an authorized
signatory on behalf of the Firm. The number should be unique serial number across the
document. The Bidder should provide documentary evidence of the authorized signatory for
the purpose ofthis E-Tender.

The E-Tender response shall be in the English or Marathi language only.

2.1 1.4 EgrtralfarfiDa-E-c.ialPrclasali

The Financial Proposal needs to be provided in the template provided in Annexure 6. The
Financial Proposal should be submitted online only on the website https://mahatenders.oov.in
(Submission of hard copies or Sealed Envelope of Hard copies will not be allowed)

The Financial Prooosal and Technical Prooosals must be submitted seoaratelv in different files
as mentioned online on the website httos.//mahatenders.oov.in. lt is reiterated that if anv
proposal is found to contain bo!tr Teghnical and Financial P such offers will be
reiected bv the Corooration. Offer should not be conditional in anv
Financial Prooosal resDonses sh I be reiecled bv the Corooration

2.12 Earnest Money Deposit

The Firm will have to submit the Earnest Money Deposit (EMD - Bid Security) while

f/ acs no
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Tender Submission". The Earnest Money Deposit is required to protect the Corporation
against the risk ofthe Firm's conduct.

The Earnest ironey Deposit shall be denominated in the lndian Rupees only and shall be
deposited online only. The Bidder shall submit the deposit receipt of Bid security / EirD online
along with Tender, failing this will cause a reiection of Bid.

Unauccessful Fims who have not been selscted - The EMD will be returned by the
Corporation within t1,rvo weeks from closure of the selection process. No interest shall be paid
on EMD to Unsuccessful Flrms.

Security Deposit payable by the Successful Bidder - The successful bidder has to provide
security deposit of 3 oer cent o, the bid price on execution of the agreement in the form of
Demand Draft or Bank Guaranlee of Nationalized Bank valid for 1 year. The selected Firm's
Eamest Money Deposit may be adjusted against the security deposit requirement

2.13 FinancialProposal

The Financial Proposals should contain all relevant price information and should not contradict
the Technical Proposal in any manner. There should be no hidden costs for items quoted. The
offer must be made in lndian Rupees only and the offer should include all applicable taxes and
other charges, excluding GST. The Corporation is not responsible for the arithmetical
inaccuracy of the bid.

The Firm will have to ensure all calculations are accurate. The Corporation at any points in

time tor reasons whatsoever is not responsible for any assumptions made by the Firm. The
Corporation at a later date will not accept any plea of the Firm or changes in the commercial
offer for any such assumptions.

The Firm should quote fees as per the format provided by the Corporation while submitting the
Financial Proposal as per Annexure 6. Estimated cost for each group has been mentioned in

Annexure - 6

The ,ees quoted shall be in accordance to clause 3.1 2.1 of the GR regarding procurement of
goods and services; daled 1t1212016 and shall be inclusive of Professional Service and out of
Focket Expenses (such as Travel, Lodging and Boarding, Conveyance' Printing,

Administrative Expenses etc.). This excludes GST which will be payable by the Corporation

based on the prevailing rate at the time of billing. The Corporation shall not entertain any other

claims over and above the fee specified in the Financial Proposal. No additional fee will be

paid by the Corporation for time over run.
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The earnest money deposit of a Firm may be forfeited by the Corporation if the Firm withdraws
its bid during the bid validity period.
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3 Terms of Reference

3.1 lntroatction and overview

9
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IThe Maharashtra State Cooperative Tribal Development Corporation Limited (h

referred as Corporation) was established in the year 1972 under the Maharashtra State Co-
operative Act, 1960 with the basic objeclive to stop financial exploitation oI the Tribal
Population in the state and execute effective implementation of various State / Central
Govemment schemes Ior financial upliftment and development of Tribal Population. MSCTDC
Ltd. has its presence in all the Tribal areas of Maharashtra state through a Head Offic€ at
Nashik, a Divisional Office at Nagpur, I Regional Offices, 1 Upgraded Sub-Regional Office and
34 Sub-Regional Of{ices.

The Corporation intends to issue this bid document, hereinafter called E-Tender, to eligible
Firms, hereafter called as 'Bidders or Farms' to participate in the competitive biddang for
Appointment of Chartered Accountant Firms each to carry out lntemal Audits of Head Office,
Regional, Sub Regional and Purchase Centers under the jurisdiction of the Regional Offices of
MSCTDC for each of the Groups for the period mentioned in para 2.4 (Appointment period).

Background:
The Corporation intends to go for this arrangement to

'1. Streamline the compliance of accounting work and provide audited MIS at regular intervals.
2. Reduce administrative issues in managing the large number o, transaclions and

evaluating their work.
3. Scale on the part of Auditors to use technology in auditing and ensuring regulatory

compliance.

Obiectives ot Floating E-Tender:
1. To improve the effecliveness of intemal audit for detecling violations and providing early

waming signals about weaknesses and problems.
2. To keep alltransactions ofthe Head Office, Regional, Sub Regional and Purchase Centers

& Godowns thereunder under continuous review so as to supplement Corporation's efforts
to ensure a robust intemal control system at each levels of operations.

3. To ensure that violation, if any, in the system and procedures of the Corporation are
brought to the notice of the management immediately "as near thereto as possible" so that
timely corrective and remedial steps can be taken to avoid repetition.

4. To report serious inegularitaes / fraudulent activities noticed at any levels of transactions of
the Corporation.

5. ldentifying system lapses, inegularities of every type, income leakage, ensuring compliance
of terms, detecting frauds, pointing out symptoms of sickness in time etc.

3.2 Purpose

The Corporation, for this purpose, invites proposals from competent Firms who are interested
in participating in this E-Tender and must fum the pre-bid qualilication and eligibility criteria
mentioned under Reference - 1 and also in a position to comply with the iechnical
requarement mentioned and submit the required proposal as per the E_TLnder. Apart from the
above the Firm must also agree to all our terms & conditions mentioned under this E-Tender.

3.3 Project Scope

It is expected that the selected Firm will have necessary expertise, experience, capabitities andknowledge in the area, which sha, broadty cover tne areis f isiea-iiltfre-slJpe ot wo*. fnislisting is not exhaustive and shoutd be.regirded as an outtrne onty. fne ooleiive is lo proviae'besl 
'n 

c/ass'rnternar Audit services to ihe corporation. grier r6res orih; serected rntemarAuditors are mentioned below:
a. Conduct lntemal Audit for the Corooration covenng Head Office. Regional. Sub Regtonaland purchase centers & Godowns ihe;;;nde;;; ;; fi;il;illl,Jn',n neterence _ s
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and as per a detailed tormat provided by the Corporation through a dedicated audit
assistant under supervision of a Chartered Accountant as per audit plan decided by the
Corporation & requisite Certification.

b. Consolidation of audit findings across Head Office, Regaonal, Sub Regional and Purchase
Centers & Godowns thereunder to identify process improvement opportunities and control
gaps.

c. Provide suggestions addressing process improvement opportunities and controls gaps to
the Management.

Oualification , Experienco ot Audit Aasistant & Attendance Requirement: Firm has to
deploy, dedicated Audit Assistant for each Head Office, Regional, Sub Regional and Purchase
Centers & Godowns thereunder having suitable qualification and adequate knowledge &
experience for carrying out lnternal Audit. The work of Audit assistant is required to be
supervised by a Partner / Team Leader Chartered Accountant of the Firm

The Firm is required to visat the at least 10% of the total Purchase Centers & Godowns under
the jurisdiction of the Regional Offlces every month, ensuring that all the Purchase Centers &
Godowns are visited at least once in a financial year

Corporation has right to interview the personnel, to decide to deploy for this assignment or not.
Corporation shall reserve the right to seek the change of resource/ personnel at any point of
time during the engagement.

lnternal Audit Coverage - As mentioned under Reference - 2 of this E-Tender.
List of Offices and other units - As mentioned under Reference - 3 of this E-Tender
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4 Evaluation process

il.l Opening of Technical Proposal

Technical Proposals received within the prescribed date and time will be opened in the
presence of the authorized representatives of the firms bidding who choose to attend the
opening of the offer on the date and time specified in this E-Tender document. The Authorized
representalive of the flrm having photo identification, present shall sign a register of
attendance. The representative has to submit an authority letter duly signed by the firm,
authorizing him to represent and attend the Bid opening on behalf of the firm.

4.2 PreliminaryScrutiny

The Corporation will scrutinize the offers received to determine whether they are complete and
as per E-Tender requirement, whether technical documentation as asked for and required, to
evaluate the offer has been submitted, whether the documents have been properly signed and
whether items are offered as per the E-Tender requirements. The Corporation will inform the
date, time and venue of presentation to the eligible flrms

The proposals receaved by the Corporation wili be technically evaluated to arrive at the
technical scoring as per the scoring methodology specifled below under the TECHNICAL
PROPOSAL EVALUATION CRITERIA. The Bids which are securing the technical score of 60
or more marks out of a total of 100 marks are considered as technically qualified and only
those technically qualified Bids will be further processed to flnd "Highest scoring Firms" as per
evaluation methodology under TECHNO COMMERCIAL EVALUATION CRITERIA. The
Corporation however retains the right to lower the cut off score if adequate number of bids
does not qualify with the minimum score specified above.

A list of the Proposed Team Leader and top 10 members to be deployed for the assignment to
be furnished with details of Name, Age, Qualifications, Experience and location in Annexure
5. Kindly note that the team proposed in the Technical Proposal will need to necessarily be
made available to the Corporation for delivery assignment. During the course of the
presentation, the Corporataon has the right to interview the personnel, to decide to deploy in
the assignment or not. The Corporation shall reserve the right to seek the change ol Resource
personnel in case of need. The Corporation reserves the right to review the decision oI
appointment ofthe lnternalAuditor at any point of time.

4.3 Technical Proposal evaluation critoria

Corporation will call for a presentation before the Selection Committee ot the Corporation by
the eligible firms on their understanding of the key considerations for lnternat Audit, proposed
Methodology and Approach to be adopted lor the Corporation, and the proposed team. The
technical capabilities and competence of the Firm should be clearly reflected in the write-up.
The date and time of the presentations, if required will be notified by the Corporation; no
changes in the schedule will be entertained thereaiter

Based on the details submitted by the Firms in the Technical proposal and the write up /
presentation made by them before the Selection Committee of the Corporation, the Technical
Evaluation of the elagible Firms will be canied out as fumished below;

NASNII
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o. Particulars
1 Overall Profile of the firm

101.2

Establishment of Firm / LLPr (As on date of publication ol E-Tender as
per Firm certificate issued by the lCAl)

1. 15- Years and abover 10 Marks

2. Above -10- Years and less than 15 Years: 6 Marks

3. Above - 5- Years and less than 10 years: 4Marks

Past Experience

142.1

The applicant tirm having experience of lntemal Audit of any State or
Central Govemment CoDoration having Annual Tumover of more than Rs.

100 crores, lnternal audit of any Bank Branch having total business
(advances & deposit together) of more than Rs. 100 crores. 2- arks per
year to be awarded tor experience of lnternal Audit subjecl to maximum 14

marks.

The applicant firm having experience of Statutory Audit of any State or
Central Government Corporation having Annual Iurnover of more than Rs.

100 crores, Statutory audit of any Bank Branch having total business
(advances & deposit together) of more than Rs. 100 crores. 2- Marks per
year to be awarded for experience of lnternal Audit subject to maximum 10

marks.

10

2.3 The applicant firm having experience in working with any assignment wit
MSCTDC Ltd. ln earlier years, including Tax Consultancy, Statutory
Financial Consultancy, etc. at

Head Office level - 6 marks
Regional Office level - 3 marks for each RO maximum 6 marks
SuFRegional Office level - 'l mark for each SRO maximum 6 marks

maximum marks under this category is restricted to 6 marks

6

Firm Prolile

3.1

The Iirm having
1. Fellow Chartered Accountant (FCA) Partner - 2 marks for each partner
2. Associate Chadered Accountant (ACA) Partner - 2 marks for each paftner
3. Full Time CA Employee - 1 mark for each CA Emptoyee.
(As per certificate of registration with lCAl)

maxamum marks under this category is restricted to 15 marks

15

3.2

ualification & Certification course of lCAl by partner:
'l. Partner having qualification of Certification Course in public Finance

and Government Accounting (lCAl) - 2 marks for each partner.
2. Partner having qualtfication of Certification Course in Diploma in

lntormation Systems Audit (ICAI) - 2 marks for each partner.
3. Partner having qualification of Certification Course on Anti Money

Laundering Laws / Concurrent Audit of Bank Branches / Forensic
Accounting and Fraud Detebtion (lCAl) _ 1 mark for each partner
per qualification.

is restricted to 10 mark

CISA / DISA Q

he maximum marks under this

'10

18
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3.3 The firm having average annual turnover for 3 years as under -
'I . Average Annual Turnover above Rs. 50 lakhs - 15 marks

2. Average Annual Tumover between Rs. 35 lakhs to Rs. 50 lakhs - 10

marks

3. Average AnnualTurnover below Rs. 35 lakhs -05marks

15

4 Presentation on understanding of the scope & proposed approach

4_1 Presentation on understanding of the scope of the assignmenl
demonstrated in the response to the E-Tender, Technical approach &

Methodology (Bidder should submit a ',rite-up showing the approach
towards lnternalaudit of the Corporation including use of automated tools,
etc. to enhance overall audit effectiveness) in to be presented before the
Managing Direclor of MSCTDC Ltd.

20

Total: 100
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4.3.1 Techno-commercial evaluation critaria

This will be a techno commercial evalualion and
8oo/o weightage and commercial evaluation shall have 20olo welghtage. These weightages
shall be taken into consideration for arriving at the Successful Firm. The evaluation
methodologies vis-a-vis the weightages are as under.

accordingly the technrcal evaluatio

Score will be calculated for all technically qualified Firms using the following formula

S = (T/T High x 80) + (C LodC x 20)

\Mere:
s
T

T High

C Low

c

= Score of th6 Firm

=Technical score of the Firm

= Highest Technical score among the Firms

= LorYest Quote among the Firms

= Ouote as provided by ths Firm (Annexure 6)

The Firm securing the highest score becomes the successful Firm

For example - There are three bidders A, B and C

A "Combined score' will be arrived at, taking into account both ma*s scored through
Technical Proposal evaluation and the nominal commercial quotes with a weightage of 80oi6

for the Technical Proposal and 20% for the Financial Proposal as described below.

The combined score is arrived at by adding Technical Score and Commercial Score. The
successful bidder will be the one who has highest Combined Score.

Technical score will be arrived at treating the marks of the bidder scoring the highest marks in
Technical evaluation as 80. Technical score for other bidders will be computed using the
formula: Technical Marks of Bidder / Highest Technical Score *80.

Similarly, Commercial Score of all technically qualified bidders will be anived at taking the
cost quoted by L1 bidder i.e., the lowest quote from all technically qualified bidders. Marks for
other bidders will be calculated using the formula Commercial Score = Quote from Ll bidder /
Cost quoled by bidder ' 20.

The successful badder will be the one who has highest Combined Score. Methodology for
techno commercial Evaluation is illustrated hereunder:

Sr,
No.

Bidder Technical
Evaluation
marks (T)

Nominal
Bid Price

in INR

Technical
Score

Commercial
Score

Combined Score
(out ol 100)

1 95 71 95/95-80 = 80.0 50/71'20 = 16.9 80.0+15.9 = 96.9
2 B 85 65 85/95-80 = 71.5 60/65.20 = 18.5 71.6+18.5 = 90.1
3 c 90 60 90/95'80 = 75.8 60/60'20 = 20.0 75.8+20.0 = 95.8

20

ln the above example Bidder, A with highest score becomes the successful bidder.

ln case of more than one bidder with equal highest score up to three decimals, then vender
with highest technical marks (among those with highest equal score) wili be considered
successful Bidder



4.4 Eligibility cum Technical Proposal

A minimum Eligibility criterion for the Bidder to participate is as per EtbMCdL The
Bidder would need to provide supporting documents as parl of the eligibility proof. The
Technical Proposal will also be evaluated lor technical suitability.

During evaluation of the Tenders, the Corporation, at its discretion, may ask the Bidder for
clanfication in respect of its tender. The request for clarification and the response shall be in
writing, and no change in the substance ofthe tender shall be sought, offered, or permitted.

The Corporation reserves the right to accept or reject any tender in whole or in parts without
assigning any reason thereof. The decision of the Corporation shall be final and binding on all
the Firms to this document and the Corporation will not entertain any correspondence in this
regard.

27

,q7

DI

NCR.q
GNL

,2

t ,12n
NASIlJX

J



5 Terms and conditions

5,1 General

5.'1.1 Genelal Terms

The Corporation expects the Firm to adhere to the terms of this E-Tender and would not
accept any deviations to the same.

Unless expressly overridden by the specific agreement to be entered into between the
Corporation and the Firm, the E-Tender shall be the governing document for anangement
between the Corporation and the Firm.

The Corporataon expects that the Firm appointed under the E-Tender shall have the single
point responsibility for tulfilling ail obligations and providing all deliverables and services
required by Corporation, preferably from a single point.

Unless agreed to specifically by the Corporation in writing for any changes to the E-Tender
issued, the Firm responses would not be incorporated automatically in the E-Tender.

5.1.2 Rules for Responding to this E-Tender

All responses received alter the due date/time as mentioned in "Key lntomation on the E-
Tender Submission would be considered late and would be liable to be rejected.

All responses should be in English or Marathi language. All responses by the Firm to this E-
Tender shall be binding on such Firm for a period ol 180 days after opening ol the bids.

All bid responses would be deemed to be inevocable offers/proposals from the Firms and
may be accepted by the Corporation to form part of flnal contracl between the Corporation
and the selected Firm. Unsigned responses would be treated as incomplete and are liable to
be rejected.

The bids once submitted cannot be withdra,^,n/ modified after the last date for submission of
the bids unless specifically permitted by the Corporation. ln case, due to unavoidable
circumstances, the Corporation does not award the contract within '180 days from the last
date ofthe submission of the bids, and there is a possibility to award the same within a short
duration, the Firm would have the choice to maintain the EMD with the Corporation or to
withdraw the bid and obtain the EMD provided.

The Firm may modify or withdraw its offer after submission, provided that, the Corporation
prior to the closing date and time receives a written notice ot the modification or withdrawal
prescribed for submission of offers. No offer can be modifled or withdrawn by the Firm
subsequent to the closing date and time for submission of the offers.

It is mandatory to submit duly fllled in details in the formats provided along with this
document. The Corporation reserves the right not to alloM permit changes in the technical
requirements and not to evaluate the offer in case of non-submission of the technical details
in the required lorm at or partial submission of technical details.

The Firm at no point of time can excuse themselves from any claims by the Corporation
whatsoever for their deviations in conforming to the terms and conditions and other schedules
as mentioned in the E-Tender circulated by the Corporation. The Firm shall be fully
responsible for deviations to the terms & conditions etc. as proposed in the E-Tender.

lf related parties (as defined below) submit more than one bid then both /all bids submitted by
related parties are liable to be rejecteC at any stage at the Corporation,s discretion:
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Bids submitted by the holding Firm and its subsidiary
Bids submitted by two or more Partnership firms/ LLPS having common partners
Any other bid in the sole discretion of the Corporation is in the nature of multiple bid

5.1.3 Price Bids

The Firm should quote fees in lndian Rupees as per the lormat provided by the Corporation
while submitting the Financial Proposal as per Annexure 6. The fee quoted shall be inclusive
of Professional Service and Out of Pocket Expenses (such as Travel, Lodging and Boarding,
Conveyance, Printing, Administrative Expenses etc.). This excludes GST which will be
payable by the Corporation as per the rate applicable at the time of making payment. The
TDS amount at prevailing rate shall be deducted from the payments. The firm shall caretully
take into account all conditions and difficulties that may be encountered during the course of
assignment while quoting their fee. The Corporation shall not entertain any other claims over
and above the fee specified in the Financial Proposal. No additional fee will be paad by the
Corporation for time over run.
The price bid may be based on the tentative mandays required for the assignment (reference
4\
5-2 Others

Corporation reserves the right to withdraw this E-Tender / cancel entire selection process at
any time / stage without assigning any reason.

Corporation also reserves the right to change/add any terms and conditions of the E-Tender
by issuing addenda/conagenda and putting it on its website.

lf there are conflicting points in the E-Tender, the Corporation reserves the right to take a
position on the conflicling issue which will be binding on the selecled Badder any time during
the period of contract.

No Commitment to acc€pt lowest bid or any bid - Corporation shall be under no-obligation to
accept the lowest price bid or any other offer received in response to this E-Tender.
Corporation will not be obliged to meet and have discussions with any Bidder, and / or to
listen to any representations in respect of the rejection.

Responses to this E-Tender should not be construed as an obligation on the part of the
Corporation to award a contract for any services or combination of services. Failure of the
Corporation to select a Firm shall not result in any claim whatsoever against the
Corporation. The Corporation reserves the right to rejecl any or all bids in part or in full,
without assigning any reason whatsoever.

By submitting a proposal, the Firm agrees to promptly contract with the Corporation for any
work awarded to the Firm Failure on the part oI the a!,varded Firm to execute a valid contract
with the Corporation will relieve the Corporation of any obligation to the Firm, and a different
Firm may be selected based on the seleclion process.

The terms and conditions as specifled in the E-Tender and addendums (iI any which will be
notified by the Corporation on website https://mahatenders qov.in) thereafter are final and
binding on the Firms. ln the event the Firm is not willing to accept the terms and conditions of
the Corporation, the Firm may be disqualified. Any additional or different terms and conditions
proposed by the Firm would be rejecled unless expressly accepted by the Corporation in
writing.

The selected Firm must stnclly adhere to the delivery dates as defined by the Corporation.
Failure to meet these delivery dates, unless it is due to reasons entirely attributable to the
Corporation, may constitute a material breach of the Firm's performanc€. On 3 consecutive
event of delayed delivery of reports, may tend to result in withdrawal of assignment of the firm
with fines payable to the extent of fees due for the period of work.
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futfill all the terms and conditions of this E-Tender. The modiflcations, which are accepted by
lhe Corporation, shallform a part ofthe final contract.

The Corporation and the Firm covenants and represent to the other Party the followang:

The Firm acknowledges that the Corporation relies on this statement of faci,
accepting responsibility for, nor relieving the Firm of responsibility lor the perform
provisions and terms and conditions of this E-Tende., the Corporation expects the F

a. lt is duly incorporated, validly existing and in good standing under the laws of the state in
which such Party is incorporated.

b. lt has the corporale power and authority to enter into Agreements and perform its
obligations there under. The execution, delivery and performance of terms and conditions
under Agreements by such Party and the performance of its obligations there under are
duly authorized and approved by all necessary action and no other aciion on the part of
such Party is necessary to authorize the execution, delivery and performance under an
Agreement.

The execution, delivery and performance under an Agreement by such Party:

a. Wll not violate or contravene any provision ot its documents of incorporation,

b Will not violale or contravene any law, statute, rule regulation, licensing requirement,
order, writ, injunction or decree of any court, governmental instrumentality or other
regulatory, governmental or public body, agency or authority by which it is bound or by
which any of its properties or assets are boundi

c. Except to the extent that the same have been duly and properly completed or obtained,
will not require any filing with, or permit, consent or approval of or license from, or the
giving of any notice to, any court, govemmental instrumentality or other regulatory,
govemmental or public body, agency or authority, joint venture party, or any other enlity
or person whatsoeveri

d. To the best of its knowledge, after reasonable investigation, no representation or warranty
by such Party in this Agreement, and no document fumished or to be furnished to the
other Party to this Agreement, or in conneciion herewith or with the transactions
contemplated hereby, contains or will contaan any untrue or misleading statement or omits
or will omit any fact necessary to make lhe statements contained herein or therein, in light
of the circumstances under which made, not misleading. There have been no events or
transaclions, or facls or information which has come to, or upon reasonable diligence,
should have come to the attention of such Party and which have not been disclosed
herein or in a schedule hereto, having a darect impact on the transaclions contemplated
hereunder.

The Firm shall undertake to provide appropriate experienced, well-trained staff as well as
other resources required, to execute the assignment.

5.3 Other E-Tender Requirements

This E-Tender may undergo change by either additions or deletions or modifications before
the actual award of the contract by the Corporation. The Corporation also reserves the right
to change any terms and conditions including eligibility criteria of the E-Tender and its
subsequent addendums as it deems necessary at its sole discretion.

The Corporation reserves the right to extend the dates for submission of responses to this
document.

.Jl?

24



liNr ' 
-,

rASFU

)
)

)tFirms shall have the opportunity to clarify doubts pertaining to the E-Tender in order .ClE 
'oiany issues they may have prior lo finalizing their responses. All questions are to be su

to the E-Tender Co-ordinator mentioned in "Key lnformation on the E-T
Submission", and should be received by the nominated point of contact in writing th
email before the scheduled date as indicated in the schedule of timeframe Responses to
inquiries and any other corrections and amendments will be published by Corporation on
website hlpstzllahaleldelsjlllh in the form of addendum to the E-Tender or through
electronic mail; the preference for distribution would be with the Corporation. The Firm, who
posed the question, will remain anonymous.

Preliminary Scrutiny - The Corporation will scrutinize the offers to determine whether they
are complete, whether any errors have been made in the offer, whether required
documentation has been lurnished, whether the documents have been properly signed, and
whether items are quoted as per the schedule. The Corporation may, at its discretion, waive
any minor non-conformity or any minor deficiency in an offer. This shall be binding on all
Firms and the Corporation reserves the right for such waivers and the Corporation's decision
in the matter will be final.

Clarification of Offers - To assist in the scrutiny, evaluation and comparison of offers, the
Corporation may, at its discretion, ask some or all Firms for clarirication of their offer. The
Corporation has the right to disqualify the Firm whose clarification is found not suitable to the
proposed assignment.

Alterations - The offers containlng erasures or alterations will not be considered. There
should be no hand-written material, conections or alterations in the offer. Technical details
must be completely filled up. Correct information of the equipment being offered must be filled
in. The Corporation may treat the offers not adhering to these guidelines as unacceptable

Right to Alter Scope - The Corporation reserves the right to alter the requirements specified
in the E-Tender. The Corporation also reserves the right to add/ modify/ delete one or more
units from the list of office specified as parl of the requirements for the period of the contracl.
Further the Firm agrees that the prices quoted by the Firm would be proportionately adjusled
with such additions/ modifications/ deletions in units.

lf the Corporation is not satisfied with the specifications as specafied in the E-Tender and
observes major deviations, the proposals of such Bidders will not be short-listed for further
evaluation. No further discussions shall be entertained with such Bidders in respect of the
proposal submission.

The Bidder shall indemnify, protecl and save the Corporation against all claims, losses, costs,
damages, expenses, aclion, suits and other proceedings, resulting from infringement of any
Patent, Trade Marks, Copyrights etc. or such other statutory infringements under all the
prevailing laws in respect of deliverables / output / material supplied by them to the
Corporation from whatsoever source, provided the Corporation notmes the Bidder in writing
as soon as practicable when the Corporation becomes aware of the claim.

The selecled Bidder shall perform its obligations under this E-Tender as an independent
contraclor to the Corpo.ataon, and shall not be permitted to engage any subcontractors to
perform any of the Deliverables or Services. Neither this E-Tender nor the Eidder's
performance ofobligations under this E-Tender shall create an association, partnership, joint
venture, or relationship of principal and agent, master and servant, or employer and
employee, between the Corporation and the Bidder or its employees, subcontractor; and
neither Party shall have the right, power or authority (whether expressed or implied) to enter
into or assume any duty or obligation on behalf of the other Party.

The Bidder shall solely be responsible for all payments (includang any statutory payments) to
its employees and shall ensure that at no time shall its employees, personnel or agents hold
themselves out as employees or agents of the Corporation, nor seek to be treated as
employees of the Corporation for any purpose, including claims of entitlement to fringe
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benefits provided by the Corporation, or for any kind of income or benefits. The Bidder alone
shall file all applicable tax retums for all of its personnel assigned hereunder rn a manner
consistent with its status as anindependent contractor of services; and the Bidder will make
all required payments and deposits of taxes in a timely manner.

5.4 Payment Terms

5.5 Joint Venture

Joint Venture is not permitted.

5.6 Sub-contracting

Sub-contracting is not permitted
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The payment would be made to the Firm by the Corporation after 15 days of submission of
the lnternal audit repod for the prescribed period and format and on submission of valid Tax
invoice.

. 5% payment in 15 days afler acceptance of work plan.

. 15 o/o payment in 15 days after acceptance of first quarter report.

. 15 o/o payment in 15 days after acceptance of second quarter report.

. 15 o/o paymenl in '15 days after acceptance of thi.d quarter report.

. '15 % payment in '15 days after acceptance offourth quarter report.

.15 % payment in 15 days after acceptance of fifth quarter report.

. 20 0/6 payment in 1sdays of completion of annual audit for 2024-25 or 3orh September
whichever is earlier.
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SF6 General Terms and Conditions
6.1 Dispute Resolution
lf any disputes or difference or claims of any kind arises between the Corporation
Firm in the connection with construclion, interpretation or application ol any terms and
conditions or any matters or thing in any way connecled with or in connection with or arising
out of this tender and contract or the rights duties or liability of any party under the contract
whether before or afrer the termination of the agreement, then the partaes shall meet together
promptly, at the request of the other, in an effort to resolve such dispute, difference or claim
buy discussion between them. No third party interventaon other than that of the Court of law is
allowed.

No arbitration jurisdiciion to settle the dispute: there is no intention of refening dispute, if any
to the Arbitration. Any dispute arise out of the contract of the said work shall be reterred to
the Court of Law at Nashik only. lt is made speciflc here that in no case the matter shall be
referred to any Arbitration or conciliation or any other form ofADR. The dispute if any shall be
subjecled to Nashik jurisdiction only.

6.2 Governing Laws

The E-Tender and subsequent contracl shall be governed and construed and enforced in
accordance with the laws of lndia, and both Parties shall agree that in respect oI any dispute
arising upon, over or in respect of any oI the terms of the Agreement, only the courts in
Nashik shall have exclusive jurisdiction to try and adjudicate such disputes to the exclusion
of all other courls.

6.3 Notices and other Communication

lf a notice has to be sent to either of the parties following the signing of the contract, it has to
be in writing and shall be sent personally or by c€rtified or registered post with
ackno\r'ledgement due or overnight courier or email duly transmitted, facsimile/fax
transmission (with hard copy to follow for email/fax), addressed to the other party at the
addresses, email and fax number given in the contracl.

Notices shall be deemed given upon receipt, except that notic€s sent by registered post in a
conectly addressed envelope shall be deemed to be delivered within 5 working days
(excluding Sundays and public holidays) after the date of mailing/ dispatch and in case the
communication is made by facsimile transmission or email, on business date immediately
after the date of successful facsimile i email transmission (that is, the sender has a hard copy
of a confirmation page evidencing that the facsimile was completed in full to the correct fax
number or emarl sent to correct ema'l address)

Any Party may change the address email address anC fax number to which notices are to be
sent to it, by providing written notice to the other Party in one of the manners provided in this
section.

6.4 Force Mareure

The Firm shall not be liable for forfeiiure of ats performance security, liquidated damages,
penalties or termination for default, if any to lhe extent that its delay in performance or other
failure to perform its obligations under the contract is the result of an event of Force Majeure.

For purposes of this Clause, 'Force Majeure" means an event explicitly beyond the
reasonable control of the Firm gnd not involving the Firm's fault or negligence and not
foreseeable. Such events are Acts of God or of public enemy, acts of Government of lndia in
their sovereign capacity, strikes, political disruptions, bandhs, riots, civil commotions and acls
of war.
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f a Force jeure lrm the c rationMa situat ton anses the sha promptly notify orpo
such cond t on and the ceuse thereof with tn fifteen ca lendar days U leSS otherwisen
by the Corporation in writing, the Firm shall continue to perform Firm's obligations under
Agreement as rar as is reasonably practical, and shall seek all reasonable alternative means
for performance not prevented by the Force Majeure event.

ln such a case the time for performance shall be extended by a period(s) not less than
duration of such delay. lf the duration of delay continues beyond a period of three months, the
Corporation and the Firm shall hold consultations in an endeavor to find a solution to the
problem.

6.5 Assignment

The Firm agrees that the Flrm shall not be entitled to assign any or all of its rights and or
obligations under this E-Tender and subsequent Agreement to any entity including the Firm's
affiliate without the prior written consent of the Corporation.

lf the Corporation undergoes a merger, amalgamation, takeover, consolidation,
reconstruclion, change of ownership, etc., this E-Tender along with the subsequent
Addendums published shall be considered to be assagned to the new entily and such an ac1

shall not affecl the rights of the Firm under this E-Tender.

6.6 Waiver

No failure or delay on the part of either party relating lo the exercise of any right power
pravilege or remedy provided under this E-Tender document or subsequent agreement with
the other parly shall operate as a waiver of such right power privilege or remedy or as a
waiver ofany preceding or succeeding breach by the other party nor shall any single or partial
exercise of any right power privilege or remedy preclude any other or further exercise of such
or any other right power privilege or remedy provided in this E-Tender document all of which
are several and cumulative and are not exclusive of each other or of any other rights or
remedies otheMise available to either party at law or in eouity.

6.7 Confidentiality

Separate Non-Disclosure Agreement (NDA) will be signed by successful bidder.

The confidentiality obligations shall survive the expiry or iermination of the agreement
between the Firm and the Corpor?ticn.

The bidder acknowledges that in lhe course of performing the obligations under this E-Tender
and subsequent Agreement, it shall be exposed to or acquire information of the Corporation,
which the bidder shall treat as confidential.

a) All Corporation's product and prccess details. documents, data, applications, software,
systems, papers, statements and business / customer information which may be
communicated to or come to the knowledge of Bidder or bidder,s employees during the
course of discharging their obligations shall be treated as absolutely confidential and
Bidder irrevocably agrees and undertakes and ensures that bidder and its employees
shall keep the same secret and confidentjal and no! disclose the same, in whole or in
part to anythird party without prior vJritten permission of Corporation. The bidder shall not
use- or allow.to 

-be 
used any information othe). than as may be necessary for the due

performance by Bidder of its obligetions hereuncei

b) Bidder shall not make or retain any copies or record of any Confident,at lnformation
submitted by Corporation other than as may be required for the performance of Bidder.

c) Bidder sha notdy Corpcration promptiy of any unaulhorized or improper USe Or disclosure
of the Confi dential lnformation
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d) Bidder shall return all the Confidential lnformation that is in its custody, upon
expiry of the Agreement to be entered with successful bidder. Also, so far
practicable Bidder shall immediately expunge any Confidential lnformation relating to
assignment Irom any computer, word processor orother device in possession or in the
custody and control by Bidder or its afflliates.

e) Bidder hereby unconditionally agrees and undertakes that it and its employees shall not
disclose the terms and conditions of the Agreemenu Work Order or any other oral or
written information which may contain, hold or bear confidential information or disclose
the information submitted by Corporation under any other Agreement to any third party
unless such disclosure is mandatorily required by law or if it is required necessarily to be
disclosed to any other agency or the like for the purpose of performing any of its
obligations under the contract.

However, the Confidential lnformation will not be limited to the information mentioned above
but not include the following as Confidential lnformation:

Wthout breach of these presents, has already become or becomes and/or
hereinafter will become part of the public domain;
Prior to the disclosure by Corporation was known to or in the possession of the
Bidder at the time of disclosure;
Was disclosed or parted with the prior consent of Corporation;
Was acquired by Bidder from any third party under the conditions such that it does not
know or have reason to know that such third party acquired directly or indirectly from
Corporation.

iii.

The Bidder agrees to take all necessary ac{ion to protect the Confidential lnformation against
misuse, loss, destruction, deletion and/or alteration. it shall neither misuse orpermit misuse
directly or indirectly, nor commercially exploit the Confidential lnformation foreconomic or
other benerit.

ln any dispute over whether information or matter is Propriatary lnformation or not mentioned
herein, it shall be the burden of Bidder to show that such contested information or matter is
not Proprietary lnformation within the meaning of the Agreement to be entered with
successful bidder, and that it does not constitute violation under any laws for the time being
enforced in lndia.

The confidentiality obligations shall survive the expiry or termination of the E-Tender /
agreement between the bidder and the Corporaticn.

6.8 Termination

The Corporation shall have the option to terminate subsequent agreement and/ or any
particular order, in whole or in part by giving Firm at least 30 days prior notice in writing
without any assigning any reason in the specified events. lt is clarified that the Firm shall
not terminate this E-Tender & the subsequent Agreement for convenience.

However, the Corporetion will be entitled to terminate ihis E-Tender and any subsequent
agreement, if Firm breaches any oi its obligations set forth in this E-Tender and any
subsequent agreement and

. Such breach is not cured within forty-five (45) Days aiter Corporation gives written noticei or. lf such breach is not of the type that could be cured within forty-Iive i4S) Days, failure by
Firm to provide Corporation, within forty-f;ve (45) Days, with a reasonable plan to cur;
such breach, which is acceptable to the Corccretion.

This E-Tender and subsequent Agreernent shall be Ceemed to have been terminated by
either Pa(y one day prior to the happening of the following events of default:
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The Firm understands the strategic importance of this Assignment and that it would require
tremendous commitment of technical resources for the same from the Firm for the tenure of
this E-Tender and subsequent Agreement. The Parties therefore agree and undertake that an
exjt at any point in time resulting due to expiry or termination ol this E-Tender and
subsequent Agreement lor any reason whatsoever would be a slow process over a period of
one (1) month, afrer the completion of the notice period ot one ('l) month. During this period,
the Firm shall continue to provide the Deliverables and the Services in accordance with this
E-Tender and subsequent Agreement and shall maintain the agreed Service levels.

lmmediately upon the date of expiration or termination of the E-Tender and subsequent
Agreement, the Corporation shall have no further obligation to pay any Iees for any periods
commencing on or after such date.

Without prejudice to the rights of the Parties, upon termination or expiry of this E-Tender and
subsequent Agreement, the Corporation shall pay to Firm, within thirty (30) days of such
terminationor expiry, of the following:

. All the undisputed fees outstanding tillthe date ofterminalion;

Upon the termination or expiry of this E-Tender and subsequent Agreement: The rights
granted to the Firm shall immediately be terminated.

upon the Corporation's request in writing, the Firm shall be under an obligataon to transfer
to the Corporation or its designee(s) the Deliverables being used by the Firm to
perform the Services tree and clear of all liens, security interests, or other encumbrances
at a value calculated as stated.

6.9 Publicity

Any publicaty by the Firm in which the name of the Corporation is to be used should be done
only with the explicit written permiss,.rn ofthe Corporation.

6.'10 Solicitation of Employees

The other Party becomes unable to pay its debt as they fall due or otherwise
any composition or arrangement with or for the benefit of ats creditors or any class

A liquidator or a receiver is appointed over all or a substantial part ol the undertaking,
assets or revenues of the other Party and such appointment continues for a period of
twenty-one (21) days;

The other Party is subject of an etfective resolution for its winding up other than a
voluntary winding up for the purpose of reconstruclion or amalgamation upon terms
previously approved in writang by the other Party; or

The other Party becomes the subject of a court order for its winding up.

The Firm during the te;m of the contract shall not without the express written consent of the
Corporation, directly or indirectly: a) recruit, hire, appoint or engage or attempt to recruit, hire,
appoint or engage or discuss employment with or otherwise utilize the services of any person
who has been an employee or associate or engaged in any capacity, by the Corporation in
renderang services in relation to the coniract; or b) induce any person who shall have been an
employee or associate of the Corpor3tion at any time to ter.minate his/ her relationship with
the Corporation.
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6.ll Compliance with Laws

The Firm shall undertake to observe, adhere to, abide by, comply with and n
Corporation about all the prevailing laws in force or as are or as made applicable in
pertaining to or applicable to thern, their business, their employees or their obligations
towards them and all purposes of this E-Tender and shall indemnify, keep indemnifled, hold
harmless, defend and protect the Corporation and its employees/ officers/ staff/ personnel/
representatives/ agents from any failure or omission on its part to do so and against all
claims or demands of liability and all consequences that may occur or arise for any default or
failure on its part to conform or comply with the above and all other statutory obligations
arising there from. Compliance with all applicable laws shall be limated to laws which are
directly/ indireclly affecting Corporation's business due to the services provided as part of this
E-Tender. However statutory compliance for providing the service mentioned in the E-Tender
needs to be canied out by the Firm.

The Firm should adhere to laws of the land and rules, regulations and guidelines issued by
the vaious Regulatory, Statutory and Go,,/ernment authorities.

5.'12 OrderCancellation

The Corporation will provide the selected Firm a remedy period of 45 days to rectify a default
or given situation. The Corporation will provide in writing the nature of the default to the
selected Firm through a letter or mail correspondence. The 45-day time period will commence
from the day the Corporation has sent such conespondence to the selected Firm.

The Corporation reserves its right to cancel the order in the event of one or more of the
following situations that are not cccasioned due to re3sons solely and directly attributable to
the Corporation alone:

Delay in implementation beyond the specified period that is agreed in the contrac{ that will
be signed with the successful Firm.

Failure of the Firm make good the situation within the remedy period

The selected Firm commits a breach of any of lhe terms and conditions of the E-
Tender /contract.

The selecled Firm becomes insolvent or goes irto liquidation voluntarily or otherwise

An attachment is levied or continues to be levied for a period of 7 days upon effects of the
tender.

6.13 lndemnity

The Corporation's authorized / bona fide use of the Deliverables and /or the Services
provided by the Firm under this E-Tender; and/or

an aci or omission of the Firm and,,or its employees, in performance of the obligations
under this E-Tender, and/or

Claims made by emplcyees $.,nc are deployed by the Firm, against the Corporation;

31.

The Firm shall indemnify the Corporation, and shall always keep indemnified and hold the
Corporation, its employeeg, personnel, officers, directors, (hereinafter collectively referred to
as'Personnel') harmless from and against any and ali losses, liabilities, claims, actions, cosls
and expenses (includjng attorneys' fees) relating to resulting direc{y or indirecfly from or in
any way arising out of any claim, su;t or proceeding brought against the Corporation as a
result of:



and/or claims arising out of employment, non-payment of remuneration and n
of statutory benefits by the Firm to its employees. and / or

Breach of any of the term of this E-Tender or breach of any representation or
representation or inaccurate statement or assurance or covenant or waranty of the Firm
under this E-Tenderi and/or

Breach of confidentiality obligations of the Firm contained in this E-Tender; and/or

Negligence or gross misconduct attributable to the Firm or its employees

The indemnities under this clause are in addition to and without prejudice to the indemnities
given elsewhere in this E-Tender / subsequent agreement.

6.14 Corrupt and Fraudulent Practices

As per Central Vigilance Commission (CVC) directives, it is required that Firms observe the
highest standard of ethics during the procurement and execution of such contracls in

Pursuance of this policy:

"Corrupt Practice" means the offering, giving, receiving or soliciting of anything of values
to influence the aclion of an official in the procurement process or in contracl execution
AND

"Fraudulent Practice" means a misrepresentation oi facts in order to influence a
procurement process or the execution of conhact to the detriment of the Corporation and
includes collusive practice among Firms (prior to or afrer bid submission) designed to
establish bid prices at artilicial non-competitive levels and to deprive the Corporation of
the benefits of free and open competition.

The Corporation reserves the right to reject a proposal for award if it deiermines that the Firm
recommended for award has engaged in conupt or fraudulent practices in competing for the
contracl in question.

The Corporation .eserves the right to declare a Firm ineligible, either indefinitely or for a
stated period of time as per the Corporation's discretion, to be awarded a contract if at any
time at determines that the Firm has engaged in corrupt or fraudulent practices in competing
for or in executing the contracl.

6.15 AuthorizedSignatory

The selected Firm shall indicate the authorized signatories who can discuss and correspond
with the Corporation, with regard to the obligations under the contract. The selected Firm
shall submit, at the time of signing the contract, a letter signed by all the partners, authorizing
an official or ofllcials of the Firm or a Power of Attorney copy to discuss, sign agreements /
contracls with the Corporataon. The Firms shall furnish p.ooi of signature identification for
above purposes as required by the Corporation.

6.16 Service Level Agreement & Non-Disclosure Agreement

The selected Firm shall execute a Non-Disclosure Agreement (NDA) and Service level
agreement (StA). The selecteC Firm shall execute the NDA & SLA within 30 days from lhe
date of acceptance of letter of appointment.

6.'17 Limitation of Liability

The Firm's aggregate liability, in connection with obligations undertaken as a part of this
Assignment, whether arising under this assignmeni regardless ot the form or nature of the
action giving rise to such li3bility (vihether in ccntract, tort or otheMise), other than the

32

1't
.a

^iI
tGN

9

2
I
)



circumstances mentioned in the Para 2 of this clause, shall be limited to the 25
total contract value / totalfee quote.

2. The Firm's liability in case of claims against the Corporation resulting from its
misconduct or gross negligence, or loss suffered by Corporation due to damage to real or
tangible or intangible property by Service Provider, ats employees and/ or subcontractors or
loss suffered by Corporation, due to inlringement of patents, trademarks, copyrights or
such other lntelleclual Property Rights or breach of confldentiality obligations commitied by
the Firm shall be actual.

6.18 lnsurance & Penalties

The Firm should obtain Professional Liability lnsurance to cover the risk of enors, omissrons
and/or negligence in conducting the concunenl audit activity. The policy should cover the
total contract value/total fee quote.

The Auditor / firms shall indemnify the Corporation against all actions, omissrons,
proceedings, claims, suits, damages, liquidated damages, consequential damages and any
other expensesfor causes attributable to the Auditor / firm including any loss suffered on
account of any breach of the terms and conditions of the offer of the appointment. Firm shall
be liable for the penalty to the extent of aclual loss suffered by the Corporation or the total
professional fee payable/ total contract value whichever is lower

5.'19 Penalty & Liquidated Damages:

a

b

c.

lf the selected Bidder Firm fails to complete the due performance of the contract in
accordance with the specifications and conditions agreed during the final contracl
negotiation, the Corporation reserves the right to recover penalty.
lf the performance is found wanting, then the services of the Auditors shall be
terminated / blacklisted with due intimation at the discretion of the Corporation and
such Audit Firms shall stand de-empaneled. This is without prejudice to referring the
issuesto the prolessional bcdy (lCAl) and also claim damages for such unsatisfaclory
service, whatsoever by the flrm or any of its employees.
The Audit Firm shall follow the time norms for completing the Audit and submitting the
Audit Report to the Head Office / Regional Office / Sub Regional Office. lI there is any
delay in submission of the report percentage ol the monthly Audit Fee will be
deducted till the deficiency continues. The decision of the Managing Direclor of the
c ration shall be final in this rd. The na will be as followi

Second lnstance of Delay Submission
in deliverables

20 o/o of the Fees due for the month /
uarter / half I

Third lnstance of Delay Submission in Notice and Termination of Work
deliverables Order as r terms of this E-Tender

Note: The tlmeline for submission of reports is mentioned in the Relerence - 3

d. Firm has to depl2y, dedicateC Audit Assistant for Head Office / Regional office / Sub
Regional Offlce having suitable qualification and adequate knowledge & experience
for carrying out lnternalAuCit.

e. Penalty are not applicable for reasons attributable to the Corporation and Force
Majeure. Howe'/er, it is the resrlonsibrlity ci the Bidder to prove that the delay is
attributed to the Corporation or Force l\rajeure. The Bidder shall submit the proof
authenticated by the Bidder and Corporation's ofrjcial that the delay is attnbuted to the
Corporation or Force l\rajeure along with the bills r--questing payment. lf the delay is
attributable to the Corporation, o, Force Majeure. or any other circumstances beyond
the control of the selected Eidder, then the Corporation will extend the period of
contract to the exlent oi deiay'"..iihcut ch'.r'gi]:r ?ry Penalty. 
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7 Disclaimer

Subject to any law to the contrary, and to the maximum extent permitted by law, the
Corporation andits directors, officers, employees, contractors, representatives, agents, and
advisors disclaim all liability from any loss, claim, expense (including, without limitation, any
legal fees, costs, charges, demands, actions, liabilities, expenses or disbursements incurred
therein or incident al thereto) or damage, (Whether toreseeable or not) ("Losses") suffered by
any person actang on or refraining Irom acting because of any presumptions or information
(whether oral or written and whether express or implied), including forecasls, statements,
estimates, or projections contained in this E-Tender document or conduct ancillary to it
whether or not the Losses arises in connection with any agnorance, negligence, inattention,
casualness, disregard, omission, default, lack of care, immature information, falsillcation or
misrepresentation on the part of the Corporation or any of its directors, officers, employees,
contraclors, representatives, agents, or advisors.
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Reference 1 - Pre-Bid Qualification

I Pre-Bid Oualifications

a. The Firm should be: Qualified Chartered Accountant firm and should be in practice, having
valid 'Certificate ot Practice' as on 1st Jan 2023 issued by The lnstitute of Chartered
Accountants of lndia New Oelhi, for at least last Five yea6 , may be a Partnership firm or
Limited Liability Partnership. Please provide Firm Certificate from the lcAl Portal.

b. The Firm should be having experience of minimum three years ofworking with any Central
or State Government Corporation in the work of Audit of Books of Accounts, or Financial
and Tax Consultancy of Central or State Govemment Corporation. List to be provided.
Copy of the experience cerlificate or the work order. Please provide Copy of Work order
along with Certificate of Satistaclory Completion ot the work or Experience Certificate from
the respective offices.

c. The books of account of the Firm should be audited under seciion 44 AB of the lncome Tax
Act 1961 during last three years. The firm should have minimum average turnover of Rs. 25
lakhs in last lhree financial year as per the audited books (FY 2020-21 lo FY 2022-23).
Please provide audited financial statements (Profit & Loss Account and Balance Sheet
along with its schedules)

d. The firm should be empaneled with C&AG lor FY 2023-24. Please provide the copy of
empanelment status on the website of C&AG, highlighting the name ofthe firm.

e. The firm applying for Group 1 should have its presences by way of Offrce in Nashik and that
applying for Group ll & lll should have office in Nagpur. Please provide Firm Certiflcate from
the lCAl Portalas on 1"t Jan 2023.

f. The Firm should be registered under Goods and Service Tax Act and should have done all
GST flling within the due date.

0e

2!
12_q22Dl

IIS

35

Re9

rcNt



Reference 2 - Audit Coverage (Areas of Coverage)

ln line with objective of lnternal Audit & principal of "detection of irregularities as
thereto as possible", lnternal Auditor to verify & review all activities of Head Office/ Regi
Offices/ Sub-Regional Offic€s and Purchase Center under the Regional Offices's operation
on a continuous basis to ensure accuracy, authenticity and due compliance with the internal
systems, procedures and guidelines of the Corporation / other statutory and regulatory
guidelines as issued from time to time. The lnternal Auditor should ensure coverage as
advised by Corporation from time to tame. The audit of vouching should not be less than 35%.
The broad area and scope of Audit at each level of office are as under:

For Head Office / Divisional Office
Sr.
No

Particulars

A Scrutiny as well as analysis of the internal audit reports received lrom the
Regional as well as sub regional offices and their compliances - (Monthly)

B Finance Department:
1 Chart of Accounts and General Ledger: (lllonthly)

I I Are all accounts in the chart of accounts accurately categorized and assigned
aoproDriate codes?

1.2 Are there controls in place to prevent unauthorized changes to the chart of
accounts or general ledger?

1.3 Are general ledger account balances with Regional Offices and lnter Scheme
reconciled with supporting documentation on a periodic basis?

2 Financial Reporting and Disclosures: (Quarterly)
2.1 Are financial reports prepared in accordance with relevant accounting standards?

2.2 Are financial statements prepared by the RO and SRos reviewed by Head Office
for accuracy and completeness before consolidation?

Are the disclosures in the financial statements consistent with the organization's
adopted accounting standards (recognition and disclosure policy)

ls there a process to ensure timely and accurate filing of financial statements by
Regional & Sub Regional Offices with Head Ofrice?

3 Expense Management: (Quaderly)
3.1 Are there established policies and procedures for expense management, including

guidelines for allowable expenses, spending limits, and approval processes?

3.2 Are expenses properly authorized by designated individuals and supported by
appropriate documentation (e.9., receipts, invoices)?

3.3 ls there a system or process in place to track and monitor expenses against
approved budgets or spending limits?

3.4

4 Accounts Payable and Receivable: (Quarterly)
4.1 Are vendor invoices and customer invoices accurately recorded in the accounting

system?
4.2 Are accounts payable and accounts receivable balances regularly reconciled with

supporting documentation and statements from vendors and customers?

4.3 Are advances given to the employees verified whether expensed for the purpose
they were allowed?

4.4 Are th advance s s iven to the employees sett ed penod ically (say fortn ight v)?
4.5 Are the balances of the advance recovered if not utilised for the purpose allowed

within reasonable time?
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Are expense reports reviewed for accuracy, legitimacy, and compliance with
expense policies before reimbursement or payment?
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46 Are supplier invoices verified against purchase orders and receiving
recommendation for payment from Marketing Department? 'Ti:'dne,

Cash Management and Bank Reconciliation: (Monthly) \'.--
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5.1 Are bank accounls reconciled on a timely basis, and are any discrepantEa'
promptly investigated and resolved?

ls there segregation of duties between cash handling, reconciliation, and approval
functions? Cash is periodically verified by the Regional Manager / Sub Regional
Manager

6 Fixed Assets and Depreciation: (Half Yearly)
6.'l ls there a fixed asset register that accurately records all significant fixed assets

owned by the organization?

6.2 Are fixed assets properly classified, tagged or labeled, and tracked throughout their
lifecycle?

63 ls depreciation calculated and recorded accurately in accordance with relevant
accounting policies and standards?

6.4 Are there periodic physical verifications of fixed assets to ensure their existence
and condition?

7 Revenue Recognition: (Monthly)
7',l Are the organization's revenue recognition practices compliant with relevant

accountanq standards?
Are contracis, sales agreembnts, and invoices reviewed to ensure proper
recognition of revenue?

7.3 Are revenue recognition policies consistently applied?

7.4 Are there any deviations trom conlraclual terms that impacl revenue recognition?

8 lnvestment3: (Monthly)
8.1 Are rate of investments called lrom different banks before investing?

Are the investments made from the idle funds? Ensure that the funds belong to the
organisation and are generated from their profits.

8.3 ls there an lnvestment register that accurately records all the investments made by
the organisation?

8.4 ls the investment register updated immediately after the making new investment
and maturity of the old investment?

Are the inveslments in the name of the Corporation?
86 Are the inveslment receipts kept in a secured place (safe deposit controlled by two

officials)?
9 Compliance with Financial Regulations (TDS/TCS, Profession Tax, Provident

Fund, Labour Laws, etc): (Monthly)
9.1 ls the Corporation compliant with applicable flnancial regulations and tax laws?

ls the Corporation regular in deposating the taxes deducted/collected from the
employee / vendors / suppliers?

9.3 Are necessary reports and filings prepared and submitted as per regulatory
requirements?

c MARKETING DEPARTITENT: (Quarterly)
1 Procurement / Purchases Verification Oendering for procurement done at Head

Oftice)

I 1 re a defined procurement proc€ss that includes supplier selection, pu.chase
requisitions, purchase orders, and receipt of goods or servic€s?
ls the

1.2 Are purchases
documented evi

and procurement adivities properly authorized and supported by
dence?
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1.3 "\:TAre there controls in place to ensure compelitive bidding, fair evalu
compliance with procurement policies and applicable regulations?
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14 Are supplier invoices verified agalnst purchase orders and receiving reports
recommending for payment to Finance Department?

't.5 ls the requisition for procurement received from the respeclive department and
regional & sub regional offices?

4 Supply Chain and vendor Management: (Half Yearly)
41 Are there established procedures for selecting and evaluating suppliers based on

predefined criteria (e 9., quality, cost, reliabilaty)?

42 ls there on{oing monitoring of supplier performance to ensure compliance with
contraclual obligations and quality standards?

4.3 Are there processes in place to identify and mitigate supply chain risks, such as
single-source dependencies or disruptions?

44 ls there a system for tracking and managing inventory levels, including appropriate
controls for inventory valuation and management?

5 Compliance with Financial Regulations (Goods & Service Tax): (Monthly)
5.1 ls the Corporation compliant with applicable financial regulations and tax laws?
5.2 ls the Corporation regular in depositing the taxes deducled/collected from the

vendorst/suppliers?
5.3 Are necessary reports and filings prepared and submitted as per regulatory

requirements?
5 Material Accounts : (Quarterly)

61 Are the Material Accounts received trom the Regional Offices analysed and found
in compliance?

63 Are these Material Accounts timely reported to Finance Department for appropriate
recording in the financial statements?

64 ls there any mechanism for deciding accountability of the material losses incurred?

7 Vendor and Contract Management: (Quarterly)
7'l Contracl Compliance

7.1.1 Are contract terms and conditions reviewed and approved berore engaging wath
vendors or signing contracts?

7.1.2 ls there a process to ensure compliance with conlraciual obligations throughout the
contracl lifecycle?

7.1.3 Are there mechanisms to monitor and address instances of non-compliance or
contract deviations?

7.2 Vendor Performance Management:
721 Are vendor performance metrics delined and monitored to assess the quality,

timeliness, and effectiveness of vendor deliverables?

7 2.2 ls there a process to periodically evaluate vendor performance and provide
feedback on areas for improvement?

7.2.3 Are vendor performance evaluations used as inputs for vendor selection, contract
renewal. or termination decisions?

83 Vendor Risk Managementl
ls there a process for assessing and managing risks associated with vendor
relationships?

8.3 2 Are vendor risks
organization?

categorized and prioritized based on their potential impact on the

8.3.3 Are there controls in place to mitigate and monitor vendor risks throughout the
vendor relationship?

8.4 Vendor Due Diligence and Selection
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4.4.1 ls there a defined process lor conducting due diligence on potential ven
engaging in business relationships?

A:

Are criteria and evairJatloilaclors established to guide vendor seleclion decifuoi8 :
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Are there documented records of vendor due diligence activities and selection
rataonale?

85 Vendor Relationship Governance
8.5.1 ls there a structured governance framework for managing vendor relationships

including defined roles, responsibilities, and communication channels?

ls there a process for establishing and maintaining effective communication and
collaboration with vendors?

8.5.2

8.5 3 ls there a mechanism for escalating and resolving issues or disputes with vendors
in a timely manner?

86 Busaness Continuaty and Contingency Planning

Are there contingency plans in place to address potential disruptions or failures ln
vendor services?

8.6.1

I6.2 ls there a process to periodically review and test vendor-related contingency plans
to ensure their effectiveness?

863 ls there a mechanism to monitor and assess the vendo/s own business continuity
and disaster recovery capabilities?

D ADMINISTRATION DEPARTMENT:

1 Resource Allocation: (Annually)
1.',| ls there a process for allocating human resources based on strategic priorities and

operational needs?

1.2 Are resource allocation decisions based on a comprehensive assessment of
demand, capacity, and constraints?

1.3 ls there a mechanism for monitoring resource utilization and reallocating resources
as necessary to optimize efficiency and effectiveness?

2 Grievance Redr6ssal : (Quarterly)
21 ls there any mechanism for grievanc€ redressal for the complaints received from or

against any official of the Corporation?
)) Are the grievances received properly resolved and dealt by the Corporation?
2.3 Pending References/ Communication : (Monthly)

2.3.1 Are the letters/references received by the office duly registered in inward/outward
reqister?
Are the communications received properly answered and dealt by the organisation?
Recruitnent and Selection: (Annually)

31 ls there a structured recruatment process followed for hiring new employees?
32 Are job descriptions and speciflcations clear and up to date?

Are recruitment sources diverse and appropriate for attracting qualified candidates?
3.4 Are interviews and selection processes conduc{ed fairly and objectively?
3.5 Are background checks and reference veriflcations performed for new candidates?
4 Employee On boarding and Orientation: (Annually)

4.1 ls there a formal on boarding process for new employees?
42 Are new employees provided with necessary information about company policies,

benefits, and procedures?

43 ls there a system in place for collecting feedback from new employees aboul the on
boarding process?

5 Training and Development: (Annually)
51 ls there a training needs assessmert conducted regularly to ident ify skill gaps?

39
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52 ls there a training plan in place to address identified needs?

53 Are training programs evaluated for their effectiveness?

54 ,s there a process for tracking and monitoring employee training and development
activities?

6 PerforII)ance Managomont: (Annually)
ls there a formal performance management system in place?

62 Are perfomanc€ goals and expectations clearly communicated to employees?

63 ls performance measured objeclively and consistently?

65 Are performance appraisals conducted on time and documented approprialely?
7 Anti-corruption and Bribery: (Annually)

7.1 Are there policies and procedures in place to prevent bribery and comrption,
including gifts and entertainment policies, conflicls of interest policies, and whistle-
blower mechanisms?

7.2 Are employees educated about anti-corruption laws and regulations and their
responsabilities in preventing bribery and corruption?
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For ional Oftices:
Sr. No Particulars \.i,-
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Finance Department: (liionthly)
1

11 Are all accounts in the chart of accounts accuratety categorized and assigned
apDrooriate codes?

1.2 Are general ledger account balances with Head Omc€ & Sub Regional Offices
and lnter Scheme reconciled with supporting documentation on a periodic basis?
Financial Reporting and Disclosurea: (Monthly)

21 Are financial reports prepared in accordance with relevant accounting
standards?

2.2 Are financial statements prepared by the Sub Regional Offices reviewed by
Reqional Office for accuracy and completeness before consolidation?

2.3 Are the disclosures in the financial statements consistent with the organization's
adopted accountinq standards (recoqnition and disclosure policy)

24 ls there a process to ensure timely and accurate filing of flnancial statements by
Sub Regional Offices with Regional Office?

3 Expense Managemene (Monthly)
3.1 Are there established policies and procedures for expense management,

including guidelanes Ior allowable expenses, spending limits, and approval
processes?

3.2 Are expenses properly authorized by designated individuais and supported by
appropriate documentation (e.9., receipts, invoices)?
Are expense reports reviewed for accuracy, legatimacy, and compliance with
expense policies before reimbursement or payment?

4 Accounts Payable and Receivable: (Monthly)
4.1 Are vendor invoaces and customer invoices accurately recorded in the

accounting svstem?
42 Are accounts payable and accounts receivable balances regularly reconciled

with supporting documentation and statements from vendors and customeG?
4.3 Are advances given to the employees verifled whether expensed for the purpose

they were allowed?
4.4 Are the advances given to the employees settled periodically (say fortnightly)?
45 Are the balances of the advance recovered along with interest if not utilised lor

the purpose allowed within reasonable time?
4.6 Are supplier invoices verjfied against purchase orders and receiving reports afler

recommendation for pavment from Marketinq Department?
5 Cash ilanagement and Bank Reconciliation: (Monthly)

5.1 Are bank accounts reconciled on a timely basis, and are any discrepancies
promptly investigated and resolved?
ls there segregation of duties between cash handling, reconciliation, and
approval functions?
ls there any idle funds lying with the regional offices?

5.4 Are the idle funds sent back to the Head Office within reasonable time?
5 Fixed Assets and Oepreciation: (Half Yearly)

61 ls there a fixed asset register that accurately records all significant fixed assets
owned by the office?
Are fixed assets properly classified, tagged or labelled, and tracked throughout
their lilecycle?
ls depreciation calculated and recorded accurately in accordance with relevant
accountjng policies and standards?

6.4 periodic physical verifications of fixed assets to ensure their existenceAre there

4t
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Chart of Accounts and General Ledger:
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and condition?



7 Revenue Recognition: (Monthly) \\a\'-,ii
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7.1 Are the revenue recognition practices compliant with relevant accounting
standards as adopted bv the orqanisation? k,

7.2 Are contracls, sales agreements, and invoic€s reviewed to ensure proper
recognition of revenue?

7.3 Are revenue recognition policies consistently applied?
7.4 Are there any deviations from contractual terms that impact revenue

recoonition?
8 Compliance with Financial Regulations (TDS/TCS, Profession Tax,

Provident Fund, Labour Laws, etcl: (l$onthlv)
81 ls the organization compliant with applicable financial regulations and tax laws?

82 ls the organization regular in depositing the taxes deducted/collected from the
employee/vendors/suppliers?

83 Are necessary reports and filings prepared and submitted as per regulatory
requirements?

B MARKETING DEPARTIUENT:
1 ProcuremenuPurchases Verificalion {for the office use) : (lUonthly)

1.1 ls there a deflned procurement process that includes supplier seleclion,
ourchase requisitions, ourchase orders, and receipt of qoods or services?

1.2 Are purchases and procuremenl aclavities properly authorized and supported by
documented evidence?

1.3 Are there controls in place to ensure competitive bidding, fair evaluation, and
comDliance with Drocurement policies and aoplicable requlations?

1.4 Are supplier invoices verified against purchase orders and receiving reports
before recommending for payment to Finance Deparlment?

15 ls the requisition for procurement received from the respective department and
Sub-Reqional offices?

2 Compliance with Financial Regulations (Goods & Service Tax): (Monthly)
2.1 ls the organization compliant with applicable flnancial regulations and tax laws?

2.2 ls the organization regular in depositing the taxes deducted/collecled from the
vendors/suppliers?
Are necessary reports and filings prepared and submitted as per regulatory
requirements?

3 Material Accounts : (Quarterly)
Are the Material Accounts maintained in the required formats?

ls this MaterialAccounts submitted to the Head Office on regular intervals or on
demand?

3.3 Are Material Accounts received from Sub Regional Offices on regular inlervals or
on demand?

34 Are the Material Accounts in compliance with the accounting standards as set by
the organisation (recognition of losses, provision for material losses, valuation ot
the stock, etc)?
Are these Material Accounts timely reported to Finance Department lor

ing in the financial statements?aPProPriate record
3.6 ls there any mechanism for deciding accountability ofthe material losses

incuned by the organisation?
4 Vendor and Contract Management (for Millers, Transporters, etc.) :

(Quarterly)
41 Contracl Compliance

4.1.1

4.1.2 ls there a process to ensure compliance wilh contraclual obligations throughout
the contrac,t lifecycle?

4)

Are contracl terms and conditions reviewed and approved before engaging wilh
vendors or signing contracts?



4.1 3 Are there mechanisms to monitor and address instances of non-compliance or
contract deviations?

42 Vendor Performance Management:
4.2 1 Are vendor performance metrics defined and monitored to assess the quality,

timeliness, and effectiveness oI vendor deliverables?
422 ls there a process to pe.iodlcally evaluate vendor performance and provide

feedback on areas for improvement?
4.2.3 Are vendor performance evaluations used as inputs lor vendor selection,

contract renewal, or termination decisions?
4.3 Vendor Risk Managementl

4.3 ',l ls there a process for assessing and managing risks associated with vendor
relationships?

4.3 2 Are vendor risks categorized and prioritized based on their potential impact on
the organization?

4.3.3 Are there controls in place to mitigate and monitor vendor risks throughout the
vendor relationship?

44 Vendor Due Diligence and Selectaon

4.4.1 ls there a defined process for conducting due diligence on potential vendors
before engaging in business relationships?

4.4.2 Are criteria and evaluation factors established to guide vendor selection
decisions?

4.4.3 Are there documented records of vendor due diligence activities and selection
rationale?

45 Vendor Relationship Governance
4.5 1 ls there a structured governance framework for managing vendor relationships,

includino defined roles, resDonsibilities, and communication channels?
452 ls there a process for establishing and maintaining effective communication and

collaboration with vendors?
4.5.3 ls there a mechanism for escalating and resolving issues or disputes with

vendors in a timely manner?
46 Business Continuity and Cootingency Planning:

4.6 1 Are there contingency plans in place to address potential disruptions or failures
in vendor services?

4.6.2 ls there a process to periodically review and test vendor-related contingency
plans to ensure their effectiveness?

4.6.3 ls there a mechanism to monitor and assess the vendor's own business
continuity and disaster recoverv capabilities?

c ADMINISTRATION DEPARTMENT:
I Pending Referonces/ Communication ; (ilonthly)

1.1 Are the letlers/references received by the office duly registered in
inward/outward register?

1.2 Are the communications received properly answered and dealt by the
organrsation?

2 Grievance Redressal : {Quarterly)
2.1 ls there any mechanism for grievance redressal lor the complaints received from

of the organisation?or against any official
22 Are ihe grievances rec€ived properly resolved and dealt by the organisation?
3 Anti-corruption and Bribery: (Annually)

3.1 Are there policies and procedures in place to prevent bribery and corruption,
including gifts and entertainment policies, conflicts of interest policies, and
whistle-blower mechanisms?
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For Sub Re ional Offices;
Sr. No Particulars Ya.\-
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Finance Department: \+;
1 Chart of Accounts and General Ledger: (Monthly)

Are all accounts in the chart of accounts accurately categorized and assigned
approoriate codes?

1.1

Are general ledger account balances with Head Office & Sub Regional Offices
and lnter Scheme reconciled with supporting documentation on a periodic basis?

Financial Reporting and Disclosures: (I$onthly)
21 Are financial repods prepared in accordance with relevant accounting

standards?
22 Are financial statements prepared by the Sub Regional Offices timely submitted

to Reqional Office
Are the disclosures in the financial statements consistent with the organization's
adopted accountinq standards (recognition and disclosure policy)

3 Expense iranagement: (Monthly)

3.1

32

Are there established policies and procedures tor expense management,
including guidelines for allowable expenses, spending lamits, and approval

Are expenses properly authorized by designated individuals and supported by
appropriate documentation (e.9., receipts, invoices)?

processes?

Are expense reports revaewed for accuracy, legitimacy, and compliance with
expense policies before reambursement or payment?

J,J

4 Accounts Payable and Receiyable: (Monthly)
41 Are vendor invoices'and customer invoices accurately recorded in the

accountinE system?
42 Are accounts payable and accounts receivable balances regula.ly reconciled

with supporting documentation and statements from vendors and customers?

4.3 Are advances given to the employees verified whether expensed for the purpose
they were allowed?

44 Are the advances given to the employees settled periodically (say fortnightly)?
4.5 Are the balances of the advance recovered along with interest if not utilised for

the purpose allowed withan reasonable time?
46 Are supplier invoic€s verifled against purchase orders and receiving reports after

recommendation for oayment from Marketing Department?
5 Cash Management and Bank Reconciliation: (Monthly)

5.1 Are bank accounts reconciled on a timely basis, and are any discrepancies
promptly rnvestigated and resolved?
ls there segregation of duties between cash handling, reconciliation, and
approval functions?

53 ls there any idle funds lying with the sub regional offices?
54 Are the idle funds sent back to the Regional Office within reasonable time?
6 Fixed Assets and D€preciation: (Half Yearly)

ls there a fixed asset register that accurately records all significant lixed assets
owned by the office?

6.2 Are fixed assets properly classified, tagged or labeled, and tracked throughout
their lifecycle?

6.3 ls depreciation calculated and recorded accurately in accordance with relevant
accounting policies and standards?

64 Are there periodic physical verifications of fixed assets to ensure their existence
and condition?

7 Revenue Recognition: (Monthly)
7.'l Are the revenue recognition practices compliant with relevant accounting

standards as adopted by the organisation?



Are contracts, sales agreements, and invoices reviewed to ensure
recognition of revenue? '*\:1:"1
Are revenue recognition policies consistently applied? \,1

!
7 ?!3n

74 Are there any deviations from contractual terms that impact revenue
recognition?
Compliance with Financial Regulations (TDS/TCS, Profession Tax,
Provident Fund, Labour Laws, etc): (Monthly)

8.1 ls the Corporation compliant with applicable financial regulations and tax laws?

8.2 ls the Corporation regular in depositing the taxes deducted/collected from the
emDloyee/vendors/suDDliers?

83 Are necessary reports and filings prepared and submitted as per regulatory
requirements?

B MARKETING DEPARTMENT:

1 ProcuremenUPurchases Verification (for the office use) : (Monthly)

ls there a defined procurement process that includes supplier seleclion,
Durchase requisitions, Durchase orders, and receipt of goods or services?

1 I

1.2 Are purchases and procurement aclivities properly authorized and supported by
documented evidence?

14 Are supplier invoices verified against purchase orders and receiving reports
before recommending for payment to Finance Department?

1.5 ls the requisition for procurement received from the respective department?

2 Process Documentation: (Annually)
2.1 Are operational processes well-documented, including standard operating

procedures, work instruclions, and process maps as per the guidelines of Head
Office?

2.2 Are the documents up to date and easily accessible to employees?

Are there any gaps or anconsistencies in the process documentation?

ls there any deviation in the process followed from that is documented?24
3 Material Accounts : (Quarterly)

3.1 Are the Material Accounts maintained in the required formats?

Are this Material Accounts submitted to the Regional Office on regular intervals
or on demand?

33 Are Material Accounts received from Purchase Centers on regular intervals or on
demand?

3.4 Are the Material Accounts in compliance with the accounting standards as set by
the organisation (recognition of losses, provision for material losses, valuation oI
the stock, etc)?

3.5 Are these Material Accounts timely reported to Finance Department for
appropriate recordinq in the financial statements?
ls there any mechanism for deciding accountability of the material losses
incurred by the organisation?

ADMINISTRATION DEPARTIIiENT:
,| Pending References/ Communication : (Monthly)

I 1 Are the lettervreferences received by the office duly registered in
inward/outward register?

1.2 Are the communications received properly answered and dealt by the
organisation?

2 Grievance Redressal : (Ouaderly)
2.1 ls there any mechanism for grievance redressal for the complaints recelved from

45
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Are there controls in place to ensure competitive bidding, fair evaluation, and
compliance with procurement policies and applicable regulations?



or against any official of the organisation?
2.2 Are the grievances received properly resolved and dealt by the organisation?
3 Anti-corruption and Bribery: (Annually)

31 Are there policies and procedures in place to prevent bribery and corruption,
including gifts and entertainment policies, conflicls of interest policies, and
whistle-blower mechanisms?

For Purchase Center :

At least one visit tor each centre in a the urement sea30n.

For Godown :

least one visit for each centre in a duri the rocurement season,

Sr. No Particulars
1 Verification of larmer registration lncluding KYC and bank details
2 Verification of purchase register
3 Verilication of Hundi Book, Grading Slip, Bill Book, Vajan Patti, Kata Toll Patti,

Hamali Reoister.
4 Stock Book & Baradana Register

Transport Pass & Delivery Order

Sr. No Particulars
1 Physical Verification of Stock with specific remarks about damage stock
2 Verification of Stock Register
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Reference 3 - Audit Universe (List of Divisional / Regional / Sub
Re ional Off ices and F uen of the Audi

oistrict of
office

Frequency of lhe
lnternalAudit

Submission
Date oI Report

5r
Office Nime

Name of
RegionalOflice

1 SRo Ghodegaon HalfYearly

2 SRO Rajur Ahmednagar HelfYearly

3 RO lunnar

RO lunnar

Quarterly

4 Yavatma HalfYearlySRO Ka amb

5 SRO Kinwat Nanded HalfYearly

Half Yearly6 SRO Pandharkawda Yavatmal

l RO Yavatmal

RO Yavatmal

Yavatmal Quarterly

8 SRO Gondpimpri Chandrapur Monthly

chandrapur Monthly9 SRO Chimur

10 RO Chandrapur

RO Chandrapur

Chandrapur Monthly

11 SRO Deor Gondia Monthly

72 SRO Navegaonbandh Gondia Monthly

Nagpur Monthly13 SRO Ramtek

14 RO Bhandara

RO Bhandara

thandara Monthly

Gadhchiroli MonthlySRO Ghot
Monthly16 SRO Dhanora Gadhchiroli

11 SRO (orchi Gadhchiroll Monthly

18 SRO Kurkheda Gadhchiroli Monthly

Gadhchiroli Monthly19 SRO Armori

20 RO Gadhchiroli

RO Gadhchiroli

Gadhchiroli Monthly

SRO Aheri Gadhchiroli Monthly21

Quarterly22

23 SRO Chikhaldhar Amravati Half Yearly

Half Yearly24 RO Dharni

RO Dharni

25 SRO Dindori Nashik Quarterly

Nashik Quarterly26 sRO Peth

21 SRO Surgana Nashik Quarterly

28 SRO Ghoti Nashik Quarterly

29 Nashik QuarterlySRO Kalwan

30 RO Nashik

RO Nashik

Nashik Monthly

31 Quarterly

32 Jawhar QuarterlySRO Jawhar

33 5RO Manor Palghar Quarterly

SRO Kasa Palghar Quarterly

35 SRO Shahapur Thane Monthly

35 RO Jawhar

RO Jawhar

Monthly

37 SRO Nandurbar Nandurbrr Quarterly

38 SRO Yawa Jalgaon Quarterly

39 SRO Taloda Nandurbar Quarterly

40 SRO Navapur Nandurbar Quanerly

41 SRO Pimpalner Dhule

42 SRO Shahada Nandurbar Quarterly

43 SRO Dhadgaon Nandurbar Quarterly

44 RO Nandurbar

RO Nandurbar

Nandurbar Monthly

9

I

45 DO Nagpur NaSpur Quarterly
46 HO Nashik Nash k Monthly

2oth day of the
subsequent

month as per

the frequency of
the audit report.
tf the 2os day is

a Public Holiday

the previous

day of the 2orh

day of the
subsequent

month

41

15

SRO Dharni Amravati

Amravati

5RO Mokhada

Quarterly



Reference 4 - Estimated Man days during the period that assignment

Sr. No Group Qualified CA Assistant

L 480 3400

2 100 750

3 ilt 200 1200

il

/ Reg No

PNI/GNL IA
I
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(On the Letter ot the Firm)

Annexure 1 -Technical Proposal Covering Letter

Grouol/ll/!l!
To

The Managing Director,
l\,ilaharashtra State Cooperative Tribal Development
Corporation Limited,
2"d Floor, Adivasi Vikas Bhavan,
Gadkari Chowk, Nashik 422002

Madam/Sir,

Subr E-Tender Reference No E-Tender:
APPLICATION FOR GROUP 

-
(Mention the group number in Roman number and in words also)

Having examined the above E-Tender including all Annexure, the receipt of which is hereby duly
acknowledged, we, the undersigned, offer to undertake the services an conformity with the said E-
Tender in accordance with the Prices indicated in the Commercial Offer and made part of this Bid.

l, our offer is accepted, we undertake to provide service as a Chartered Accountant Firm as per the
timelines deflned by the Corporation from the date of commencement of services.

We agree to abide by this offer till 180 days trom the date oI Financial Proposal opening and our
ofrer shall remain binding upon us and may be accepted by the Corporation any time before expiry
of that period.

Until a formal contract is prepared and executed, this offer together with the Corporation's written
acceptance lhereof and the Corporation's notification of award, shall conslitute a binding contract
between us.

We confirm that we have not made any changes in the offer documents, except for filling in
appropriate columns.

We conlirm that our Firm has not been black listed/ debaned by any Govemment lnstitutions/ Banks/
C&AG/ lCAl/ lBA,/ Govemmenv Semi-Govemment departments/ PSU's in lndia. We confirm that our
Firm do not have any pecuniary liability nor any judicial proceedings or any restraint restricling us in
fulfilling the services.

We understand that the Corporation is not bound to accept the offer and the Corporation has right to
re,ect the offer in full or part without assigning any reasons, whatsoever.

Signature of the Authorized Signatory

Name:
Designation:

Name of the Firml

Address:

0
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Annexure 2 - Letter of Authorization to Bid

Date
To

The Managing Director,
Maharashtra State Coop€rative Tribal Development
Corporation Limited,
2d Floor, Adivasi Vikas Bhavan,
Ram Gadkari Chowk,
Nashik 422002 MH

Madam/Sir,

SUB: Authorization Letter for submitting bid documents (E-Tender Reference No. E-Tender: )

This has reference to your above E-Tender for Appointment of -1- Chartered Accountant Firm each
to carry out lnternal Audats of Head Office, Regional, Sub Regional and Purchase Centers under the
jurisdiction of the Regional Offices of MSCTDC for each of the Groups for the period mentioned in
para2.4 (Appointment period). Mr/ Ms...... ... . .is
hereby authorized to submit the bid documents and to sign the contract on behalf of our Firm for all
the services required by the Corporation as called for vide the Corporation's request for proposal
vide above referred E-Tender on behalf of our Firm. We confirm that the person so authorized
above has digital signatures and confirm that all the prices quoted by him shall be binding on us.
He/ She is also authorized to take decisions on behalf of the flrm till E-Tender process is completed.

Certified photocopy of Power of Attorney (POA) of the person authorizing such person is duly
submitted.

We hereby extend our full guarantee and wananty as per Clauses of Contracl for the goods and
services offered for supply by the Firm against this E-Tender.

The specamen signature is attested below:

Specimen signature of the Representative

Signature of the Authorizing Authority

Name ot the Authorizing Authority (Certified Photocopy of POA of authorized Signatory / authority is
to be submitted)

Note: This letter of authority should be on the letterhead of the principat on whose behalf the
proposal is submitted and should be signed by a person competent and having the power of attorney
to bind the principal. lt should be included by the Firm in its proposal
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Annexure 3 - Undertaking

(fhis letter should be on the letterhead of tha bidder duly signed by an authorized
signatory)

Dale:
To

The Managing Director,
Maharashtra State Cooperative Tibal Development
Corporation Limited,
2"d Floor, Adivasi Vikas Bhavan,
Gadkari Chowk, Nashik 422002

Madam/Sir

Having examined the E-Tenders including all Annexure and Appendices, the receipt of which
is hereby duly acknowledged, we, the undersigned offer to supply, deliver, implement and
commission ALL the terms merdioned in the Request for Proposal' and the other schedules
ol requirements and services for Corporation of Baroda in conformity with the said E-Tenders
in accordance with the schedule of Prices indicated in the Price Bid and made part of this
Tender.

Dated this 2A

Yours faithfully,

Sagnature of the Authorized Signatory

Name:
Designation:
Name of the Firm
Address:

51

Subr E-Tender Reference No. E-Tender:

1) lf our Bid is accepted, we undertake to comply with the delivery schedule as mentaoned in
the E-Tender.

2) We agree to abide by this Financial Proposal for 180 days from the date of the Financial
Bid opening and our Offer shall remain binding on us and may be accepted by the
Corporation any time before expiry of the offer.

3) This Bid, together with your written acceptance thereof and your notificalion of award,
shall constitute a binding Contracl between us.

4) We agree that the Corporation is not bound to accept the lowest or any Bid the
Corporation may receive.

5) We certify that we have provided all the information requested by the Corporation in the
format requested for. We also understand that the Corporation has the exclusive right to
rejecl this offerin case the Corporation is of the opinion that the required information is not
provided or is provided in a different format.
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The Managing Direclor,
Maharashtra State Cooperative Tribal Development
Corporation Limited,
2d Floor, AdivasiVikas Bhavan,
Ram Gadkari Chowk,
Nashik 422002

Madam/Sir,

Sub: E-Tender Reference No. E-Tender:

Having examined the above E-Tender including all Annexure, the undersigned submit
following anformation and supporting document Ior technical evaluation.

l. Profile (As per certificate of registration with lCAl)
C&AG Empanelment No

Date of establishment of Firm

Head Office located at (As per Firm Constitution Certificate
issued by lCAl)
Branch Offlce located at (As per Firm Constitution Certificate
issued by lCAl)
No of full time FCA Partners

No. of fulltime ACA Partner

No. of DISA and PFGA certified Partner

No. of Parlners have completed Certificate course by lCAl
on Anti Money laundering Laws / Concunent Audit of
Banks / Forensic Accounting & Fraud Detection or Intemal
Audit

Certificate of registration with lCAl, Firm Constitution Certificate & Certificates of DISA &
Certifiaation Course of lCAl on PFGA / Anti Money Laundering Laws / Concurrent Audit of
Corporation / Forensic Accountang & Fraud Deteclion or lntemalAudit of Partners are attached
herewith.

Signature of the Authorized SignatoryName
Designation;
Name of the Firm:
Address:

,!
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Annexure 3.1 Undertaking for Technical Evaluation
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Annexure 4 -Approach, Methodology and Work Plan

The Firm should submat the Approach, Methodology and work plan in one integrated
document. lt should highlight the proposed approach and methodology for delivery of the
assignment proposed given the understanding of the Corporation. The work plan should also
cover ideas and ideas for institutionalization of change with clearly defined timelines,

milestonesand deliverables. Team structure and staffing pattern should be highlighted clearly
in the light of the Corporation's stipulation for deploying an experienced team with the
requisite skill sets to deliver the scope ofthe assignment

The work plan shall be submitted by the successtul bidder within 15 days of issuance of work
order

The project scope and time lines are as defined in the E-Tender
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Annexure 5 - Team Profile

Profile of Proposed Team Leader and Top 5 team members

Name
Present Designation
Oualirlcations
Nationality
Present Location
TotalWork experience
Language proficiency
Areas of expertise relevant to the E-Tender
Role in the proposed assignment
Tasks assigned

We hereby acknowledge that the information provided by us is true and to the best of our
knowledge.

Signature of the Authorized Signatory
Name:
Designation:
Name of the Firm:
Address:

ln each of the scope listed, if more than one professional is available then the indicative proflle of
each of such professional should be furnished.
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Annexure - 6
Financial Proposal

Grouo l/ ll/ lll
(Amt. in INR - Actual Amt.)

Group _ (ln words)

The total fee quote by th8 Firm for -the assignment period mentioned in para 2.it (Appointrnent
periodlofthe tender document .

Total Fee'quoted in tigures:

Total Fee'quoted in words:

Total fee quoted shall be inclusive of Professional Service and Out of Pocket Expenses
(such as Travel, Lodging and Boarding, Conveyance, Printing, Administrative Expenses
etc.).This excludes GST which will be payable by the Corporation based on the prevailing
rate. The Corporation shall not entertain any other claims over and above the fee
sp€cified in the Financial Proposal. No additional fee will be paid by the Corporation for
time over run.

Estimated cost for assignment of is as ,ollows -
Group I

fs.5s.00.000
Group ll

r.8.00.000
Group lll

fs. 
I8.00.000

Signature of the Authorized Signatory
Name:
Designation:
Name of the Firm:
Address
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Annexure 7 -Conformity Letter

(This letter should be on the letterhead of the bidder duly signed by an authorized
signatory)

Date
To

The Managing Direclor,
Maharashtra State Cooperative Tribal Development
Corporation Limited,
2"d Floor, Adivasi Vrkas Bhavan,
Gadkari Chowk, Nashik 422002

Sir,

\- Sub: E-Tender Reference No. E-Tender

Further to our proposal dated ............. , in response to the E-Tender (Corporation's tender No.
hereinafter refened to as "E-Tende/) issued by Corporation we hereby covenant,warrant and
confirm as follows:

We hereby agree to comply with all the terms and conditions / stipulations as contained in the
E-Tender and the related addendums and other documents including the changes made to
the original E-Tende.s issued by the Corporation shall form a valid and binding part o, the
aforesaid E-Tender document. The Corporation is not bound by any other extraneous matters
or deviations, even if mentioned by us elsewhere either in our proposal or any subsequent
deviations sought byus, whether orally or in writing, and the Corporation's decision not to
accept any such extraneous condilions and deviations will be final and binding on us.

Yours faithfully,

Signature of the Authorized Signatory
Name:
Designation:
Name of the Firm:
Address:



Annexure 7 -Conformity Letter

(This letter should be on the letterhead of the bidder duly signed by an authorized
signatory)

Date
To

The Managang Direclor,
Maharashtra State Cooperative Tribal Development
Corporation Limited,
2^d Floor, Adivasi Vikas Bhavan,
Gadkari Chowk, Nashik 422002

Sir,

Sub: E-Tender Reference No. E-Tender

Further to our proposal dated............. , in response to the E-Tender (Corporation's tender No.
hereinafter refened to as "E-Tended) issued by Corporation we hereby covenant,warrant and
confirm as follows:

We hereby agree to comply with allthe terms and conditions / stapulations as contained in the
E-Tender and the related addendums and other documents including the changes made to
the original E-Tenders issued by the Corporation shall form a valid and binding part of the
aforesaid E-Tender document. The Corporation is not bound by any other extraneous matters
or deviations, even if mentioned by us elsewhere either in our proposal or any subsequent
deviations sought byus, whether orally or in writing, and the Corporation's decision not to
accept any such extraneous conditions and deviations will be flnal and binding on us.

Yours faithfully,

\, Signature ofthe Authorized Signatory
Name:
Designation:
Name of the Firm
Address:
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