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Tender Notice

Proposal is invited for availing the services of I No. (one) Chartered Accountants (cA)
for R'A'o' csPDCL, Raigarh on outsourcing basis for a period of ren Months on open tender
basis.

chartdred Accountant having experience of at least 2 years of post-qualification working in alimited company or having done internal audit for at least 2 years in any psu, proficiency incomputer application and head office/office should be siruated at Raigarh proper only.

1. Ierms & Conditions:

The Firm shall provide the details name of candidates; their cvs and CA cenificates at the beginningof the contract professional services. In case the contract for professional sen ices is extendecl, the same
candidates shall continue to work. The name of the candidates provided by the firm or the candidatehimself shall be mentioned in the agreement executed under this tender. The candidate provided as
above shall have to attend the office regularly from 10:00 AM to 5:30 plvl at sr. A.o.RRAo and ha'eto put up attendance sign in the separate attendance register. Putting sign in the attendance register
shall only be for billing purpose and candidates shall not claim to ue in tnJpayroll of the company. The
candidates shall be allowed leave on National holidays, sunday, saturday *i thor. holidays which are
allowed to cSPDCL's employees' In case of leave on working day, the bill 

"*ou,.,t 
shall be redueed in

proportion of man days absent to the total days in that month. In case of urgency of completing the
work within time, candidates may have to do extra hour working / holiday working for which no ex*a
amount shall be paid to the candidate. TA I DA I boarding expenses shall be paid as applicable to
officers of the Company to outside RAo's for visit to Head office at specified intervals. The
candidates shall be provided offrce space and furniture and fixtures however computers I laptop shall
be provided by the fitm lcandidate- Candidates have to assist in the work on SAp ERp system and MS
oflice; as such computer proficiency is necessary. No extra peyment for employee related benefits like
EPF / GPF/ NCP / Insurance / Medical facility and all other benefits which are required to be given by
"employees benefit related Act" prevailing in State / india {whatsoever be the name) shall be made.

Z. DBLTVERABLE:

The firm providing the candidates/ the candidates shall be responsible to execute all the work assigned
to them. CSPDCL has one Regional Accounts Office in Raigarh. The account is maintained in iap
ERP. The scope of work is wide enough to cover all the work of maintaining and preparing account as
per Companies Act 2013. However, following are the example of works required to be carried out:
(A) The CA will k required to take up following activities and guide the staff of RAO to rectify the

\rrong entries observed as well proper accounting of enkies.
i. Scrutinizes of day to day entries made in the SAP system and indicate conect entry and also formulate
the correction entry including CRA verification.



'i i\ccounting of statutor)' liabilities is af utmost importance. It is to be constantly scnrtinized that

:T::'j:i:Y:: T,i:t:i':":'.h u'ros. o'ir erc. are deducted rrom birrs" rt is arso ro be scrurinized
T.' :fi .}',:: ffi "::",:LiH'ilIX',:

are properll,recognized and accounted fur.iii' Guideline to stalr for Bank reconciliation w'ork which includes up to-date reconciliation fromprevious backlogs vr.herever exists.

'!. constant reconciliation of manual (internal) records with the same records maintained in sAps),stem.

\' Reconciliation of statutory liability accounts and indicate of statutory liabilities are paid before duedates' if there is delay in remitrance of statutory liabilities, the corrective measures shall beindicating' Assistance in preparation of reply to tax authorities audit teams for taxation purpose withdue consultarion with Head Oflice.
ri' Reconciliation of accounts with outside recor,ls such as bank reconciliation, Ioan reconciliation etc.vii scrutiny of intercompan).transactions- r*vrt eJ var rquurrur

riii ReconciJiation of imprest, temporar.y advances and RTA issued to divisions.ix, Reconciliation of staffloan advanc 
- 

.x 
lrr|ffii',1:1lr:'GPF 

deduction. remittance, receipt from cpF trust and GpF loan part final
xi' Recongiliation of New Contributory pension fund deduction and remittances.xii. ScrutinS'of trail barance of the business *.u. -'-riii Filling of monthlS"lquarterll',4rarr l'earry-ino y.urty return of EpFIESIC and other returns ofo {Jl cers,,empl oy.,ees.

rir ' All other rvorks necessan' for-preparing true and fair account whether instructed to do or not..\\. The orfice ,,vorking time is rc:oo au io or,:o pla during working days.xr i Irilling return oiGST. TDS deducted from.on,iu.ro* and .er"nuJcollected through TCS.
(li1 Reporting: -

The flA appointed will be required to report to the concemed RAo daily and submit fortnightl,vreport to llead olfice regulady further the overall control wiil be of Head office and he will berequired to follow the instructions of oflicer in change who would be Manager Accounts, oio ED{r"&A).

3.FortheworkunderthiscrrderyoushalIbepait1
11s.. . .. . " ...monrhiRupees 

...only permonth) Inclurling ali taxes and duties rxccpt sen'ice'I'a.ticsl'rvhich shall be paid extra as per thetcrms of this order' l'otal amount Rs' ... per month shall be reduced in oneproporlion olman days absenl to th$ total days in the mQnrh.

{' SEC1IRITY Df,PoFIT; security ijeposit {cil. 10%of bill value has been deducred riom mo,thly billind shall be refundable after completion of tenurr.

5" PBRIOD oF QRDER: The period of this order shall be of ren months which shall be srarred fromthe date of execution of agreement under this order.

6.
lt3!t

coMPl'ETIgN oF woRK; The work shall strictly be completed as per rhe rerms/ scope oi thisorder' In ease' the work assigned under this order is not performed or pcorly performed, the workassigned under this conEact' contract shall be terminated and sD shall be forfeited and action.dcemed fit, shall be taken against rhe firm.
P'{}'l!}'r}i Th* payrnent will be made monthly on producrion of birs in quadruplicare along wirhthe attendance shet to sr. A.o.iA.o. The bill shalt be raised ar rhe end of each month.
I)litllld "1'"1r: lncome Tax at source as per Income Tax Act 196l will b* deducted from thegross $mount of csch bill for which TDs cenificate may be issued once in a financiai year onrequcst as per rule.

fi}. G$T: You shall have ro subrnit documentary evidence far registrati6n regardine CST *.it6

1

8.

*.

7/



{$}' qfHER TAXE$-1 qilTt}& &*y r:*er r*x*s r}r d*ries imixrs*et by rhe {-trnrra}J srare **vr. or
loeal b*ely franr tirne t* iimc el*rirg surrcfiey r:f the e$rtrrrr{ skrlt brq lxrnre hy ynu.

t*' f $'{LTY; In c*s* tl're xcrk is n*t up t* s:rtisf*cii*r: *f ttris nf}!cs. p*n*lty i.*. 5ie**rity D*p*sit
shall tx larleited *nd the c$nlpi:fiy m*y trn*i**te the p;*lf-**si6nal a*sig*nlents r*r'ithrut assigning
reasons ther*aL

I I.

r2.

$flfi {-'$P${:l- sh*ll re*e1.,e ail rigbx r*r pl*** an cxl*$git}B eirdi:r r:n lh* .*n:*
icillls ilttii ctrndrtilrt:s lirr a pcriorl ol'lirrther ()r1r \r.ar 9n thc hasir cf'perlirrrnatrec ol'initial Jrrirxl
lllS(-'Ill,l,ANI'lOttSt Artr clrlrgr rlue to clurnge in p:licy.rnnnunrcd hy the .\l;rtc''{'rnlral fiovt.
uril bc ltppliclrhlc antl .rlrrll he bir:r!ing sn lhc I.rn1,t'arrijijatc tirr rrhich nc scp;rtllc char6er r*ill hr'

p;tr;rhlc.

IfCltA!t(it {ll'"\.Y{l8t<, Sr. A,{l.r A.t)..thall he t|e cf'fice in rhargr. All fornr:rlities & firrt}rer

cnrrcsponrlcnet prrtaini,lg til tlre cuntruct shall he n:atJc n'ith thr, ItA(),
.lUltllll('TION: An5 rlirpure o!'di!icrenee. arising under. out of cr in {onn{cti{)n rvillt thir oftL,r

sh:rll hc (uhiret to {'xelusive jurisdictiern olcompercnt court of'l{aig*rh {('{i} anl.l. 'l.o discttrr ;ttt}'

issttc rcl:rlcr.l tu ortlcr tlrc tirrn may contact u'ith thc conccrr I{A().

\'$u src rcqucstctl to submit proposal in sealed eavelope upto 3:0{} PIH on 7,q.$9,2*7,3 snd }+ill

hc oprned on thr snme day at 03.30 PM in prssencr of bidder I tendcrrr who rr'i.ch to be

prcscn{ during optning of tsndrr.

Yours fai&fully,

Superintcndin g En ginecr{())
O/o f,rccutive Director {Raigarh Rrgion;

CSPDCL, Rnigarh
C'rrP) t(): -

01. 'l'he Exccutive Director(Fin,)/Chief Engineer (O&M), CSPDCL, Raipur,
t)l, 'l'he Superintending Engineer (Circle), CSPDCL, Janjgir-Champa/Raigarh.
t.):. -I"hc 

Regional Accounts Officer, CSPDCL, Raigarh.
ti"l. flre C'ashier O/o ED (Raigarh-Region) CSPDCL, Raigarh.
05. Notice Board & Publish on compeny's Website : wlvw.csqd-cl.co.in.

- AII for information & displaying in the Notice Board of your office.
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Supcri*teadirg Ea6ix*sr{0}
OJo Ex*cative Dire*t*r {B*iS*r* ftegioa}

C$FB{I4 B*ig*rk


